a How to Download an Agreement, Sign and Return
Lm Outside of LaMPSS
For External LaMPSS users

Once an agreement is approved, signatures are required for the funding agreement. If you are a
legal signing officer for the agreement, you will be provided an Invitation to Sign email which will
contain a link unique to each signing officer. The link will allow you to view and sign the funding
agreement.

You will receive an Invitation to Sign (via emalil) if you are either a LaMPSS user or an individual
who is a contact for the Organization. You can view and sign the funding agreement via My NS
Account

Download an Agreement and Provide a Scanned Signature

When you login with your invitation link, via My NS Account, you are directed to the landing page for
signing your funding agreement. You received this email since the agreement is now approved, and

it is ready for signatures. Click to proceed.

Program areas determine what Fam
signing options are available to NOVASSOTIA ——— B
organizations, you may see up

to three different options. If you 3

wish to provide an Ink

Signature then Mail the funding Sign your funding agreement for
agreement, select that option
and click Continue. Labour, Skills and Immigration

m Agresment 1D

How would you like to sign this funding agreement?

Ink Signature, Scan and Attach
\ Yo may prink, date and sign this furding agreement {indwding Witness Sigrature) in ink, scan the signed copy and upkied it o LaMPSS,

© Ink Signature ana el
Yo

After you select Continue, you will be navigated to the LaMPSS Online page to view the funding
agreement. You are required to print, date, and sign the agreement. If you have more than one legal
signing officer for your organization on this agreement, only one legal signing officer will either sent
a scanned copy by fax or send the original contract by mail to the address specified on the front
page of the funding agreement.
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Sign your funding agreement for

Labour, Skills and Immigration

m agrasmant 1D

Ink Signature and Mail

mail o the address spedified on the front page of the funding apreement.

B You may prink, date and sign this funding agreement (induding Witness Signature in ink, and ssnd 2 scarmed copy by fax or send the original by

Eaon

m B Download POF Back

m a |4 1| = |4 Ausmbcime v
Labowr, Skills amd Immig ration
Agrasmant |D:
BETWEEN:
Laboiwer, Skills and Immigration - Employmant Mowva Scatia
{herainafier referrad to a5 the PROVINCE)
AND:
(hersinaftar referred to ss the EMPLOYER)
RE: Agraemeni
EMPLOYER: PROWVIMCE:
MNarm=: 33 Department: Labgur, Skills and
Immigration
Mailing Address: PO BOX 593 Division:
*BADDECK, Mava Scotia
BOE 1BD, Canada
Ciwic Address: 286 kEpiftkhE0 Strast Office Location: Sydnay
Baddeck, Mowva Scotia
BOE 100, Canada Muiling Address: 893 NOaowaOFnz Straet

E

Click on ‘Download PDF’ at the bottom of the page to print off the funding agreement and then click

‘Submit’
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lj Agresmant 1D
T

Sign your funding agreement for
Labour, Skills and Immigration

o Signatures for this funding agreement have been submitted!

Signatures will be reviewed by the Agreement Manager. our funding agreement will b2 ready once all required
signatures have been verified.

#= Change how this funding agreement

= g med

‘Would you lika to 22e the Izt of Legal Slgning Officers for this funding agreement?

The following message will advise that Signatures will be reviewed by the Agreement Manager once
all required signatures have been verified.

If you wish to sign the
agreement another way, you
can click on ‘Change how this
funding agreement is signed’
to select another option. You
will navigate back to the
selection page detailing how
you want to sign the funding
agreement. To change your
previous selection, select a
new option and click ‘Continue’
if not select ‘Back’.

Emncais

!
N(W?S&)TIA S—

Sign your funding agreement for

Labour, SKills and Immigration

lj Agresment ID

How would you like to sign this funding agreement?

Elsctronic Signature
Easy and efficient, this aption allows you to review the funding agresment and provide electonic signature securely withaut delys while reducing
amironmental impacts.

Ink Signaturs, Scan and Attach

*fou may print, date and sign this funding agreement {induding Witness Signature)) in ink, scan the signed copy and upload it fo LabPSS,

N

© Ink Signaturs and Mall
Yia ey parinl, ot and sign this funding agrasment {incuding Winess Sigratune) in ink, and sand o scanned coay by Fax or send the orignal by mail
the address specfied an the front page of the funding agreement.

E -
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If you decide to change your previous signature option, you will receive the following warning
message. If you decide to proceed, click OK, to continue with changing the signature option.

Warning X

The current signature option has changed. New signatures will
have to be obtained.

Are you sure you want to continue?

Press Ok to continue or Cancel to stay on the current page.

m Cancel
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