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Intake Form  

Each participant in a service needs to be registered in LaMPSS.  The Service Registration Intake 

Form collects the required personal information to add a person to LaMPSS.  It will also collect 

important pre- and post-intervention information as well as outcome information.   

As part of your agreement with government, your organization is required to collect personal 

information from individuals to verify their eligibility as participants as well as to enable government 

to understand the effectiveness of the services being delivered.   

The Service Registration Intake Form can be generated by clicking on the hyperlink in the My 

Service Registration menu.  Once generated, it can be downloaded and printed.  This form will need 

to be signed by each participant in a service.   

Your organization must treat all information about participants that is collected or compiled 

as confidential and ensure that all necessary measures have been taken to protect the 

information against unauthorized release or disclosure. This includes appropriate care in the 

use of electronic forms of information record-keeping, information-sharing, and the 

disposition of computers and similar electronic storage devices when being replaced or no 

longer used for project purposes. 

Generate an Intake Form 

The required information for Service Registration may vary across funding programs.  To generate a 

Service Registration Intake Form with the right fields for a specific agreement, you will need to 

select the agreement in the “Accountability Reporting” drop-down menu within the reporting window.  

Once selected, click the “View Report” button to generate the form for participants accessing 

services under that agreement.  

 

Once generated, you can identify different versions of the form using the Program Name and 

Agreement ID in the page header.   
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Notice of Collection, Use and Disclosure 

The other key purpose of the Service Registration Intake Form is to inform the individual of the 

purposes for which their information is being collected and of the sharing of that information with the 

Province.   

It also informs clients of their rights under the privacy provisions of the NS Freedom of Information 

and Protection of Privacy (FOIPOP) Act to correction of, and access to, their personal information.   

Sample Collection, Use and Disclosure  
A sample of the Collection, Use and Disclosure of Personal Information found at the end of the 

Service Registration Intake Form is seen below.   

If you are not familiar with it, you should review to ensure you understand the language and what 

service participants will be asked to acknowledge.   

 


