Itemized Budget Breakdown – NS Employment Assistance – Special Projects (EA-SP)
Call for Applications for Project for Employment Services Design
Applicant Name: 
Agreement ID: 
	:Cost Type

	Cost Category


	Cost Item


	Supporting Details for Proposed/
Negotiated Costs



	Program Delivery

	Program Costs
	
	

	
	
	Salaries and Benefits 
Staff must be directly involved in the delivery of project activities.  Administrative salaries are not covered in this category, as they are considered under the ‘administration costs’ category. Please include all costs included for salaries, MERC, and benefits. 
For example.  Service Designer 1 FTE 40% @ 40,000


	

	
	
	Honoraria

For guest speakers; or to compensate users in user design sessions, etc.
	

	
	
	Travel

For direct involvement in project delivery; includes reimbursement for mileage for the use of personal vehicles, taxis, parking, overnight accommodations, meals, airfare, and incidentals.  Reimbursements are to be made according to current organizational Human Resources/Personnel policies, Km contributions cannot exceed provincial government rates.  Cost effectiveness must be demonstrated if incurring overnight accommodations and airfare, and costs associated with out-of-province travel must be negotiated in advance.  
Provincial government km rates for April 1, 2023 to March 31, 2024 are:

0-20,000km  57.70 cents/km

20,000.1 + km 50.92 cents/km

	

	Administrative
	Administrative – Admin Staff
	Salaries and Benefits 
Staff must be directly involved in the delivery of project activities. Please include all costs included for salaries, MERC, and benefits. 


	

	
	Administrative
	Inclusive

The available contributions for Inclusive costs are to a maximum value of 12% of project costs (project costs = total of all Program Delivery Costs + Administrative Salaries & Benefits). 
Inclusive costs can only be based on actual expenses only (no profit fees).
For contributions for expenses incurred for ‘main office’, ‘head office’, or ‘administrative office’ type costs, which guide and enable effective project delivery and contribute to the success of the project by providing support through overall organization governance, management, planning, finance, communications, human resources and information technology.  Costs items must be detailed per item and not a proposed cost for each.
Note:  Some cost types could be considered as either 'administrative' or ‘operations’ costs; please determine whether the cost is incremental to regular operations in deciding where the cost should be proposed.
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