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Executive Summary 

The Chartered Professional Accountants of Nova Scotia’s (CPA Nova Scotia) Action Plan is a progressive 
response to the recommendations resulting from the Fair Registration Practices Act (FRPA) review process. 
These actions will support the fairer assessment of applicants to the profession in Nova Scotia and are fully 
consistent with the FRPA Code.    
 
Since CPA Nova Scotia was established in 2016, the regulator has improved the transparency and procedural 
fairness of its registration practices and taken concrete steps to identify and remove barriers to membership 
for financial professionals. Work conducted by CPA Nova Scotia at the national level, through the Chartered 
Professional Accountants of Canada (CPA Canada), has enhanced the coordination and consistency of 
registration practices across the country. Additionally, CPA Canada has negotiated 12 Mutual Recognition and 
Reciprocal Membership Agreements (MRA/RMAs) which have been approved and are currently being 
implemented by CPA Nova Scotia. MRA/RMAs create streamlined, consistent and transparent pathways to 
licensure for specific groups of internationally educated financial professionals, facilitating their attachment to 
the workforce in Nova Scotia.  
 
At the local level, staff at CPA Nova Scotia sit on the Internationally Educated Financial Professionals (IEFP) 
Multi-stakeholder Work Group, along with colleagues from Immigrant Services Association of Nova Scotia 
(ISANS) and the Nova Scotia Government.  The IEFP Multi-stakeholder Work Group was formed to address the 
challenge of international qualification recognition (IQR) and help newcomers become qualified and licensed 
to work in the financial professions. With the support of the work group, CPA Nova Scotia initiated the 
development a visual pathway to licensure which provides clear and consistent messaging to internationally 
educated financial professionals about the registration process.  

Through the completion of recommendations resulting from the FRPA Review Process, I expect CPA Nova 
Scotia to continue to make improvements to its registration practices and ensure third parties that work on its 
behalf to assess international credentials are compliant with the FRPA. Key items in CPA Nova Scotia’s Action 
Plan include measures to:  
 

• Ensure that criteria and assessment processes used by CPA Atlantic School of Business to assess 
internationally educated financial professionals are transparent, impartial, objective and procedurally 
fair, 

• Develop, in partnership with CPA Canada, a formal policy regarding the acceptance of alternative 
information if required documentation cannot be obtained for reasons beyond an applicants’ control, 
and 

• Provide training on cultural competence and administrative justice for decision-makers. 
 
I appreciate CPA Nova Scotia’s cooperation and openness during the FRPA Review process and thank its staff 
for their participation. 
 

Sincerely, 
 

 
 

Cara Spittal, Ph.D.   
FRPA Review Officer 
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Introduction  

The purpose of the Fair Registration Practices Act (FRPA) Review is to share the Review Officer’s 
understanding of the Chartered Professional Accountants of Nova Scotia’s (CPA Nova Scotia) practices 
regarding the fair consideration of individuals applying for registration.1  During the FRPA Review Process, a 
regulatory body’s registration practices are measured against both the specific and general duties outlined in 
the Fair Registration Practices Code - all of which encompass the overarching principles of transparency, 
objectivity, impartiality and procedural fairness.2 

The analysis is based on the FRPA Review Officer’s work with the Chartered Professional Accountants - Nova 
Scotia (CPA Nova Scotia) to date.  The Chartered Professional Accountants of Nova Scotia 2018 Review 
captures the results of the FRPA Review Process and includes an inventory of exemplary licensing practices 
and an Action Plan that holds CPA Nova Scotia accountable for continuous improvement within two years of 
the review.   

Through the 2018 FRPA Review, the FRPA Review Officer aims to build on the work of CPA Nova Scotia to date 
and identify opportunities to further improve and evolve registration practices. 

  

                                                      
1 For more information on the FRPA Review Process, see the Guide to Fair Registration Practices Act: 
http://novascotia.ca/lae/RplLabourMobility/documents/FRPA_GuidetoReviewProcess_WEB.pdf  
2 The Fair Registration Practices Code is delineated in Sections 6-12 of the Fair Registration Practices Act. Government of Nova Scotia. 
Ch. 38 of the Acts of 2008, as amended by 2014, c. 14. 

http://novascotia.ca/lae/RplLabourMobility/documents/FRPA_GuidetoReviewProcess_WEB.pdf
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Context of the Profession in Nova Scotia 

Occupational Profile 

Chartered Professional Accountants of Nova Scotia (“CPA Nova Scotia”) is the provincial regulating body for 
professional accountants.  The CPA designation is Canada's pre-eminent accounting and business designation. 
With more than 3,800 active members in Nova Scotia and over 200,000 members across Canada, CPAs provide 
crucial financial expertise to businesses and individuals in every sector of the economy.  

Its purpose, as set out in the Chartered Professional Accountants Act, Section 5, is as follows: 

(5) In order to serve and protect the public interest in the practice of chartered professional accounting, 
CPA Nova Scotia shall: 

(a) preserve the integrity of the accounting profession; 
(b) maintain public confidence in the ability of the accounting profession to regulate 
itself; 
(c) govern and regulate the practice of the profession and govern and regulate 
registrants and registered firms in accordance with this Act and the by-laws, including: 

(i) establishing, maintaining, developing and enforcing: 
(A) standards of qualification for registration and continuation of 
Registration; 
(B) standards of practice; and 
(C) standards of professional ethics, knowledge, skill and proficiency; 

(ii) regulating the provision of regulated services; 
(iii) certifying members to engage in the practice of public accounting; 
(iv) regulating the practice, competence and professional conduct of registrants 
and registered firm;, and 
(v) regulating the use of protected designations in accordance with this Act and 
the by-laws; 

(d) promote and foster greater public awareness of the practice of chartered 
professional accounting; 
(e) promote and increase the professional knowledge, skill and proficiency of 
registrants and registered firms in financial reporting, strategy and governance, 
management accounting, audit, assurance, finance and taxation and other matters 
relating to the practice of chartered professional accounting; 
(f) where not inconsistent with the public interest, advance the professional interests 
of registrants and registered firms; and 
(g) do such other lawful acts and things as are incidental to the attainment of the 
purposes and objects of CPA Nova Scotia. 

Organizational Description 

CPA Nova Scotia employs 15 full and part time staff, within the following 4 departments: 

o Office of the Chief Executive Officer, employs 3 staff members. Responsibilities include: 
o strategic direction of the organization; 
o member of CPA Canada Council of Chief Executives;  
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o support the Board and Committees; and 
o communications. 

 
o Regulatory Services team consists of 6 employees. Responsibilities include: 

o registration function of members and firms including applications, resignations, and renewals; 
o to set and enforce high professional standards through ongoing professional education; 

support, and practice inspections; 
o delivery of a robust complaints and discipline process including fitness to practice; and 
o certification and renewal of members engaged in public accounting. 

 
o Member Services consists of 4 staff members. Responsibilities include: 

o member engagement;  
o continuing professional development; and  
o provision of appropriate services and support for members. 

 
o Finance and Administration consists of 2 staff members.  Responsibilities include: 

o budgeting and financial management;  
o technological infrastructure; 
o facilities; and 
o human resource function. 

Active Membership Requirements 

To maintain active membership, members are responsible to file annual declarations, pay fees, file and 
maintain the minimum continuing professional development (CPD) requirements by March 31st annually and 
in some cases, maintain professional liability insurance.  The membership renewals and the CPD requirements 
are maintained within the online member portal.  

All members are required to adhere to the CPA Code of Professional Conduct and the CPA Nova Scotia By-
Laws which governs registration requirements, firm registration requirements, professional standards, 
practice inspections and CPD.   

Registration Requirements  

To be eligible for membership, students and candidates must complete the educational, examination and 
practical experience requirements of CPA Canada through the CPA Atlantic School of Business.  The 
educational prerequisites and examination are offered through the CPA Atlantic School of Business.  The 
professional experience competencies of candidates are also assessed by the CPA Atlantic School of Business.  

CFTA Transfers 

The profession, like others, is regulated at a provincial level but also has a strong national body (CPA Canada) 
which provides a level of coordination and consistency across the country.   Generally speaking, members in 
good standing with another provincial CPA body are eligible for membership with CPA Nova Scotia. Such 
members are entitled to use their professional designation(s) in the manner prescribed within the Chartered 
Professional Accountants Act (Nova Scotia).  
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International Applicants 

CPA Canada has a team of professionals dedicated to assessing international accounting bodies on behalf of all 
the provincial CPA bodies.  CPA Canada currently has entered into twelve (12) Mutual Recognition Agreements 
(“MRA”) and Reciprocal Membership Agreements (“RMA”) with various international accounting bodies.  All 
agreements require the approval of each provincial body and CPA Bermuda.  An international applicant’s 
pathway to membership is established through the various MRA/RMAs.  Streamlined bridging programs have 
been developed by CPA Canada to meet any additional qualifications requirements efficiently and depending 
on the pathway established under the MRA/RMAs.  This is only available to applicants who hold a designation 
with an international accounting bodies recognized under a MRA/RMAs.   

It should be noted that professional accounting is regulated differently in different places, and some 
international accounting bodies are specific to a country, while other accounting credentials span multiple 
countries.  In each case, international bodies are fully assessed against standard criteria.  It is also the case 
that the profession is actively assessing international accounting designations regularly and intends to 
continue expanding its network of pre-approved countries. 

In addition to the twelve reciprocal agreements, two international accounting bodies have been assessed as 
not meeting CPA Canada’s education or experience requirements but do qualify for advanced standings at the 
CPA Atlantic School of Business under a Memorandum of Understanding (MOU).  

A professional accountant from a country with which we do not have an MRA or RMA may apply for advanced 
standings with the CPA Atlantic School of Business.  All international applicants who do not hold a designation 
recognized through an existing MRA/RMA will have to write the CPA Common Final Exam and demonstrate 
their work experience meets the required CPA competencies.     

Organizational Structure and Staffing  

See Organizational Description above.  
 
Types of Licenses/Certificates Issued  

Professional accountants in Nova Scotia hold the designation “Chartered Professional Accountant (CPA)”. 
Legislation to create Chartered Professional Accountants of Nova Scotia (CPA Nova Scotia) was proclaimed 
August 2, 2016.  CPA Nova Scotia resulted from the merger of the three legacy accounting bodies: the Institute 
of Chartered Accountants of Nova Scotia (CA), the Society of Management Accountants of Nova Scotia (CMA), 
and the Certified General Accountants Association of Nova Scotia (CGA).  This merger was part of a national 
unification of the accounting profession. 
 
Some Chartered Professional Accountants also hold a “Public Accounting Certificate” in addition to their 
designation3.  A Public Accounting Certificate and a Public Accountants License is required when members 
offer public accounting services.  A Public Accountants License and the mandate of the Public Accountants 
Board is included in the Public Accountants Act (Nova Scotia) and the Public Accountants Board is a separate 
organization from CPA Nova Scotia.  There are two categories of public accounting certificates offered by the 
PAB: Audit Certificate and Review Certificate. 

                                                      
3 226 CPAs hold a Public Accounting Certificate as of October 31, 2017. 

http://www.cpans.ca/WEB/Documents/Category%20of%20Certificate%20(2).pdf
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Public accounting includes members issuing or signing an audit report, a review engagement report, or 
performing specified auditing procedures.  This does not apply to all members in the practice of public 
accounting; it applies to individual members who are responsible for the issuance of audit reports, review 
engagements, or other assurance reports.  Typically, this would be the engagement partner in a CPA firm. 

Overview of Registration Process 

Registration Information 

There are three routes to membership; CPA Atlantic School of Business, another CPA Provincial Body (CFTA 
Transfer) and Internationally Designated Accounting Bodies.  Each are described below: 

Registration Process through CPA Atlantic School of Business: 

1. Once a candidate has completed the Common Final Examination (CFE), and they have submitted their 
final Practical Experience Report with the CPA Atlantic School of Business, the CPA Atlantic School of 
Business will review the candidate’s file to determine whether they have met the education, 
experience and examination requirements.  

2. The CPA Atlantic School of Business will confirm to CPA Nova Scotia that a candidate has met the 
education, experience and examination qualifications for membership consistent with CPA Canada 
requirements. Application instructions are sent from CPA Nova Scotia to candidates.  

3. Applicants’ applications are considered by the Registration Committee of CPA Nova Scotia.  Included in 
the application are references from two (2) Canadian Chartered Professional Accountants in good 
standing, who have known the individual a minimum of one year.  

4. Application is approved; approved with conditions; or denied.   

Registration Process through another CPA Provincial Body (CFTA Transfer) is as follows:  

1. Membership Application Extra-Provincial Form including: 

• Declaration for Admission to Membership (included with Membership Application). 

• References from two (2) Canadian Chartered Professional Accountants in good standing, who have 
known the individual a minimum of one year 

• Provincial Body Confirmation - confirmation of membership must be provided directly by the 
provincial body in the prescribed form and emailed to the Registrar.  

2. Application is approved; approved with conditions; or denied.   

Registration Process through Internationally Designated Accounting Bodies is as follows: 

1. Membership application package form for Internationally Designated Accounting Body, relevant to the 
candidate’s home professional body: 

• Declaration for Admission to Membership (included within Internationally Designated Accounting 
Body Application)  

• Confirmation of membership in good standing from the Internationally Designated Accounting 
Body. 

http://www.cpans.ca/WEB/Documents/Membership%20Extra-Provincial%20Transfer%20Application%20V2%20June%202017.pdf
http://www.cpans.ca/WEB/Documents/Provincial%20Body%20Confirmation.pdf
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• University Degree Assessment from WES may be required depending of which MRA/RMA the 
applicant is eligible under (included within Internationally Designated Accounting Body 
Application)  

• Work Experience may be required depending of which MRA/RMA the applicant is eligible under 
(included within Internationally Designated Accounting Body Application) 

2. Application is approved; approved with conditions; or denied.   

Cost of Registration (including payment methods) 

Registrant Group Type of Fee Fee Amount Payment Methods 

International Applicants Application Fee $675.00 + HST Visa, MasterCard, 
cheque/bank draft 

CPA Atlantic School of Business Application Fee $675 + HST Visa, MasterCard, 
cheque/bank draft 

Provincial Transfers Transfer fee $230.00 + HST Visa, MasterCard, 
cheque/bank draft 

 

The difference between these two amounts is intended to reflect the additional cost associated with an 
international application over a domestic transfer.  
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2017 Registration Data 

The following is a copy of the information provided to the FRPA Review Office through the Annual Assessment 
Questionnaire. 

# Question Response 

1 Total number of individuals with practicing 
licenses/certifications.  Do not report on any licenses or 
certificates you issue to a business, school or group.  

3896 

2 Number of registrations for the reporting year, from applicants who received their qualifications as 
indicated below: 

• Received qualifications (training/work experience for 
trades) in NS, new applicant.  

86 

• Received qualifications in Canada, new applicant - n/a for 
trades - issue a Certification of Qualification.  

0 

• Received qualifications (training/work experience for 
trades) internationally, new applicant.  

9 

• AIT/CFTA Transfers, applicants already registered in 
another Canadian jurisdiction. 

65 

• Total number of applicants. 160 

3 Types of practicing licenses/certificates you issue and total number of individuals for each type 
identified for the reporting year. 

• Chartered Professional Accountant 160 

4 Number of completed applications submitted by applicants who received their qualifications as 
indicated below.  

• Received qualifications (training/work experience for 
trades) in NS, new applicant:  

 
 

o Accepted:  86 

o Rejected: 0 

o Still in process:  0 

o Withdrawn: 0 

o File inactive or closed: 0 

• Received qualifications in Canada, new applicant:  

o Accepted: 0 

o Rejected: 0 

o Still in process: 0 

o Withdrawn: 0 

o File inactive or closed: 0 

• Received qualifications (training/work experience for 
trades) internationally, new applicant: 

 

o Accepted: 9 

o Rejected: 0 

o Still in process: 1 

o Withdrawn: 0 
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o File inactive or closed: 0 

• AIT/CFTA transfers, applicants already registered in 
another Canadian jurisdiction: 

 

o Accepted: 65 

o Rejected: 0 

o Still in process: 0 

o Withdrawn: 0 

o File inactive or closed: 0 

5 For those new Canadian applicants (not NS), list the provinces in Canada (and associated numbers) 
where the level of education to qualify the applicant for licensure (training or work experience for 
trades) was obtained. 

• Alberta 12 

• British Columbia 13 

• Manitoba 1 

• New Brunswick 10 

• Newfoundland & Labrador 9 

• Ontario 10 

• Prince Edward Island 5 

• Quebec 3 

• Saskatchewan 2 

6 For new international applicants, list the source countries (and associated numbers) where the 
applicant received the level of education to qualify them for licensure (training or work experience 
for trades). 

• Australia 2 

• South Africa 1 

• United Kingdom 6 

7 Average length of time (in days) between receipt of a completed application and response to the 
applicant, for those who received their qualifications as indicated below. Response to the applicant 
to include whether they meet the requirements, partially meet and need to fill gaps, or there is no 
match and other pathways might be a consideration. 

• Received qualifications (training/work experience for 
trades) in NS, new applicant: 

30 

• Received qualifications in Canada, new applicant: 0 

• Received qualifications (training/work experience for 
trades) internationally, new applicant: 

30 

• AIT/CFTA transfers, applicants already registered in 
another Canadian jurisdiction: 

30 

8 Average registration process time (or application approval) for those who received their 
qualifications as indicated below. 

• Received qualifications (training/work experience for 
trades) in NS, new applicant: 

30 

• Received qualifications in Canada, new applicant - n/a for 
trades - issue a Certification of Qualification 

0 
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• Received qualifications (training/work experience for 
trades) internationally, new applicant 

60 

• AIT/CFTA transfers, applicants already registered in 
another Canadian jurisdiction 

30 

9 Total costs (to the applicant) associated with registration (certification) for applicants who received 
their qualifications as indicated below. Separate costs that the regulatory body themselves imposes 
on the applicant from other necessary costs incurred related to registration. 

• Received qualifications (training/work experience for 
trades) in NS, new applicant: 

Regulatory body costs: $675 
Other:0 

• Received qualifications in Canada, new applicant:  N/A 

• Received qualifications (training/work experience for 
trades) internationally, new applicant 

Regulatory body costs: $675 
Other:0 

• AIT/CFTA transfers, applicants already registered in 
another Canadian jurisdiction: 

Regulatory body costs: $230 
Other:0 

10 Number of appeals, internal reviews or challenges related to a registration decision from applicants 
who received their qualifications as indicated below: 

• Received qualifications (training/work experience for 
trades) in NS, new applicant: 

0 

• Received qualifications in Canada, new applicant: 0 

• Received qualifications (training/work experience for 
trades) internationally, new applicant 

0 

• AIT/CFTA transfers, applicants already registered in 
another Canadian jurisdiction: 

0 

• Total number of appeals, internal reviews or challenges 
related to a registration decision: 

0 

11 Length of time the appeals or internal review process took for applicants who received their 
qualifications as indicated below: 

• Received qualifications (training/work experience for 
trades) in NS, new applicant: 

0 

• Received qualifications in Canada, new applicant: 0 

• Received qualifications (training/work experience for 
trades) internationally, new applicant: 

0 

• AIT/CFTA transfers, applicants already registered in 
another Canadian jurisdiction: 

0 

12 What does registration with your organization authorize? Right to use an Occupational Title 
only 
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Exemplary Practices 

As part of its continuous improvement strategy, the FRPA Review Office identifies the commendable practices 
of regulated professions in Nova Scotia.  

An Exemplary Practice is defined as program, activity or strategy that meets one or more of the following 
criteria:  

• improves transparency, objectivity, impartiality and/or fairness of registration practices; 

• produces successful outcomes for regulators and/or applicants; and  

• is shown to be effective through qualitative and/or quantitative data. 

 

The following exemplary practices were identified: 

 

✓ CPA Nova Scotia and the other Canadian provinces have a streamlined process and fee structures to 

support interprovincial transfers, and multijurisdictional practices.  

 
✓ Participation in a multi-stakeholder work group with governments, ISANS, and with other financial 

professionals. 

 
The Chartered Professional Accountants Nova Scotia is committed to ensuring that applicants have access to 
registration practices that are transparent, objective, impartial and procedurally fair.  During the FRPA Review 
Process, the progressive steps that the CPA Nova Scotia has taken to improve registration practices were 
brought to light, including: 

Name of the 
Exemplary 
Practice: 
 

Unified national body (CPA Canada) which negotiates on behalf of all the provincial 
jurisdiction leveraging the number of MRA/RMA available to applicants.  

Exemplary 
Practice Category: 
 

☐  Acceptable alternatives for meeting registration 

requirements  

☒  Recognition of prior learning / work experience 

☐  Cultural competency, equity, diversity and 

inclusion 

☒  Collaboration at regional, national level 

☐  Making or communicating registration decisions 

☒  Impartial, objective and consistent assessment 

☒  Preparation and pre-arrival supports 

☐  Assessment criteria and methods 

☐ Training for decision-makers   

☐  Governance 

☐  Access 

☐  Outreach 

☐  Workforce integration  

☐  Exams 

☐  Appeals 

 

Description: CPA Canada negotiates all MRA/RMAs as a unified body on behalf of CPA Nova 

Scotia (and the other Provincial jurisdictions), which leverages the number of 

agreements available to applicants.  CPA Canada has multiple teams of professionals 

dedicated continually assessing and negotiations with numerous Internationally 

Designated Accounting Bodies.  This well-established network of MRA/RMA are 

consistently administered across Canada. 

http://www.fairnesscommissioner.ca/index_en.php?page=practices/search&op=search_quick&Search_Type_ID=Acceptable%20Alternatives
http://www.fairnesscommissioner.ca/index_en.php?page=practices/search&op=search_quick&Search_Type_ID=Acceptable%20Alternatives
http://www.fairnesscommissioner.ca/index_en.php?page=practices/search&op=search_quick&Search_Type_ID=Registration%20Decisions
http://www.fairnesscommissioner.ca/index_en.php?page=practices/search&op=search_quick&Search_Type_ID=Assessment%20Criteria
http://www.fairnesscommissioner.ca/index_en.php?page=practices/search&op=search_quick&Search_Type_ID=Training
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There are currently 12 MRA/RMAs covering jurisdictions all over the world. 
Internationally Designated Accounting bodies recognized by CPA Canada are offered 
multiple jurisdictions.  For example, Chartered Global Management Accountant 
(CGMA) holds an MRA recognized by CPA Canada.  Although CGMA is headquartered 
in the U.K., it operates over 6,000 examination centers across the world in 50+ 
countries.  The existing network recognized by CPA Nova Scotia through MRA/RMAs 
is quite extensive.  
 

Value to 
Applicants: 

The nationally negotiated MRA/RMAs provide excellent transparency and pre-arrival 
admittance to membership for many applicants.   
 

Value for 
Regulator: 
 

Leveraging of resources.  Consistent national approach. 
 

Link to further 
information: 

https://www.cpacanada.ca/en/become-a-cpa/international-credential-recognition 
 

 

Name of the 
Exemplary 
Practice: 
 

Pathways to membership for international applicants through a visual pathway.  

  

Exemplary 
Practice Category: 
 

☐  Acceptable alternatives for meeting registration 

requirements  

☒  Recognition of prior learning / work experience 

☐  Cultural competency, equity, diversity and 
inclusion 

☐  Collaboration at regional, national level 

☒  Making or communicating registration decisions 

☐  Impartial, objective and consistent assessment 

☒  Preparation and pre-arrival supports 

☐  Assessment criteria and methods 

☐ Training for decision-makers   

☐  Governance 

☐  Access 

☐  Outreach 

☐  Workforce integration  

☐  Exams 

☐  Appeals 

 

Description: CPA Nova Scotia designed a visual pathway to described the pathways to 
membership to help applicants better understands the registration process.  
 

Value to 
Applicants: 

Improve the understandability of a complex process for interested applicant’s pre-
arrival and post-arrival.    
 

Value for 
Regulator: 

Improve membership application process and reduce inquires.  
 
 

Link to further 
information: 

Link to visual pathways to membership for internationally designated accountants: 

http://www.cpans.ca/WEB/Documents/DD-18-
118%20CPA_NS%20Intl%20Member%20R2.pdf 
 

  

https://www.cpacanada.ca/en/become-a-cpa/international-credential-recognition
http://www.fairnesscommissioner.ca/index_en.php?page=practices/search&op=search_quick&Search_Type_ID=Acceptable%20Alternatives
http://www.fairnesscommissioner.ca/index_en.php?page=practices/search&op=search_quick&Search_Type_ID=Acceptable%20Alternatives
http://www.fairnesscommissioner.ca/index_en.php?page=practices/search&op=search_quick&Search_Type_ID=Registration%20Decisions
http://www.fairnesscommissioner.ca/index_en.php?page=practices/search&op=search_quick&Search_Type_ID=Assessment%20Criteria
http://www.fairnesscommissioner.ca/index_en.php?page=practices/search&op=search_quick&Search_Type_ID=Training
http://www.cpans.ca/WEB/Documents/DD-18-118%20CPA_NS%20Intl%20Member%20R2.pdf
http://www.cpans.ca/WEB/Documents/DD-18-118%20CPA_NS%20Intl%20Member%20R2.pdf
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Fair-access Analysis 

Overall, the Chartered Professional Accountants - Nova Scotia’s registration practices comply with the Fair 
Registration Practices Code, as outlined in Sections 6 to 12 of the Act (FRPA).   

Per Section 16 of the Act, the registration practices of a regulating body must be reviewed and a public report 
produced.  The FRPA Office works with the regulatory bodies to assess their registration practices against the 
Fair-access Guidelines listed below and develop an Action Plan to help each body comply with the Act and 
improve their registration practices. 

CPA Nova Scotia’s responses to the FRPA Review Survey are detailed below, along with the Review Findings 
determined by the Review Officer in accordance with the Act.  

FRPA Review Questionnaire and Assessment 

 Question Respondent Answer Compliance 
Guideline 

Review 
Finding 

FRPA 
Reference 

1a How (what 
methods) do you 
use to provide 
information to 
potential 
applicants on 
your registration 
practices? (i.e. 
internet, 
individual 
counselling, hard 
copies)? 

Internet 
Email 
Hard Copy 
Telephone 

Generally speaking, we respond to phone or 
email inquiries by directing individuals to the 
information on the website, where the 
processes are outlined in detail.  Hard copies 
are only provided in the event that an individual 
stops by the office, but they are still directed to 
the website. 

 

Level 1 
Paper forms and 
information made 
available to 
applicants via 
regular post, 
Telephone 

Level 2 
E-mail forms and 
information, 
telephone. 

Forms and 
information can be 
downloaded from 
website to be 
emailed / faxed / 
mailed in after 
completion 

Level 3 
Automated on-line 
form on website 
and information is 
easily accessible on 
a website 

Level 2 
 

16(3)(g) 
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Process in place for 
applicants to track 
application status 

1b Can applicant 
begin the 
process outside 
of Canada? 

 

Yes, all applicants are able to begin the process 
directly with CPA Nova Scotia. There is an 
exception with "Group D", which is applicants 
who are members of the Association of 
Chartered Certified Accountants (ACCA) or CPA 
Ireland, who are required to commence the 
process with CPA BC.  Once they arrive in Nova 
Scotia the membership from CPA BC can be 
transferred to CPA Nova Scotia. 
 

Level 1 
No 

Level 2 
Yes 

 

Level 2 

2 Please provide a 
link to your 
website. 

http://www.cpans.ca 
 

Level 1 
No website 

Level 2 
Website is not up 
to date 

Website is not in 
plain language 

Website does not 
have links for 
international 
applicants 

Website does not 
contain all forms 
and/or guidelines 

Level 3 
Website content is 
reviewed for 
accuracy and 
updated annually 

Website is in plain 
language 

Website is easy to 
navigate (e.g. 
international 
applicants) 

Website contains 
all forms and/or 
guidelines 

Level 3 
 

16(3)(g) 
 

2a I believe that 
information on 
our website is: 
clear and 
understandable, 
written in plain 
language? 

1 (Strongly Agree)  

2  

3  

4  

5 (Strongly Disagree)  
 

2b On what basis do 
you make 
changes to your 
website? 

Self-initiated 
Feedback from Applicants 
Policy Change 
Updates to various MRA/RMA agreements 
 

2c When was the 
section of the 
website 
pertaining to 
registration last 
updated? 

On-going. The website is always being updated 
with improvements, policy changes and 
information updates. 
 
CPA Canada negotiates with internationally 
designated accounting bodies on behalf of the 
provinces.  There are regular updates and new 
agreements, specifically renegotiation of 
Legacy Reciprocity Agreements (being former 
CICA, CGA, and CMA agreements), which are 
still being recognized. 
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Information on 
pathway to 
licensure 

3a Are your 
requirements 
(e.g. education, 
work experience, 
examination and 
fees) for 
registration 
specified by 
legislation, 
regulation 
and/or policy? 

Legislation 
By-Laws 
Policy 
 

Level 1 
Policy describing 
the registration 
process does not 
exist or is not 
documented 

Documents only 
available upon 
specific request 

Level 2 
Policy exists to 
describe certain 
aspect of 
registration 
process 

Available to the 
applicant 

Level 3 
Policy exist to 
describe all aspects 
of the registration 
practices 

Available to the 
applicant 

Level 3 7(a), 7(c), 
7(f), 
16(3)(a), 
16(3)(d) 
 

3b Specify the 
appropriate 
section(s) 

Chartered Professional Accountants Act - 
Section 14 (1)(q-r)  
CPA Nova Scotia By-laws - Section 212 - 213 
(Registration as a member) 
 

3c Is this 
information 
made available 
to applicants 

Yes, the Act and By-Laws are available on our 
website. 
 
The information set out in specific international 
MRAs (Mutual Recognition Agreement) and 
RMAs (Reciprocal Membership Agreement) is in 
harmony with the Act & By-laws.  This 
information is in plain language for 
international applicants. 

4 Are you waiting 
for legislation to 
be passed? 

No 
 

N/A 

 

N/A 
 

 
 

5a Is the criteria for 
meeting the 
requirements of 
registration 
documented? 

Yes 
 

Level 1 
Criteria is made 
available to 
applicants verbally 
but no 
supplemental 
documentation 

Level 2 
Criteria is 
documented and 
made available to 
applicants 

Level 3 
 

7(d), 
16(3)(b) 
 

5b Do you provide 
applicants with 
the description 
of the criteria 
used to assess 
whether the 
requirements 

Yes, International agreements (MRA/RMA) 
include specific education requirements; 
however, in instances where the agreement 
requires a degree equivalency, it must be 
verified by a third-party assessor (i.e. WES 
Canada). 
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have been met 
(i.e. the number 
of years of 
schooling 
needed to be 
considered 
equivalent to a 
degree)? 

Limited 
information about 
the standard you 
will be assessed 
against 

Level 3 
Criteria is 
documented and 
made available to 
applicants 

Criteria clearly 
outlines all 
assessment 
methods to be 
used and what 
competencies are 
being assessed by 
each method 

Applicants know 
the required 
standards that they 
will be assessed to 

6 If you require 
translation of 
specific 
documents how 
is the applicant 
informed? 

Web site 
Email 
 
All applicants must provide information in 
English. The translation requirements are 
posted on the website (FAQ Page) 

Level 1 
No indication of 
translation 
requirements 

Available to 
applicants upon 
request 

Level 2 
Translation 
requirements 
indicated but not 
specific 

Available to 
applicants 

Level 3 
Translation 
requirements 
documented with 
specific instruction 

Level 3 
 

7(a) 
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Available to 
applicants 

7 Do you have a 
streamlined 
registration 
process for those 
applicants 
already 
registered in 
another 
Canadian 
jurisdiction (as 
per Chapter 7 
Canadian Free 
Trade 
Agreement)? 

Yes, there is a simple application process for 
those individuals who are a member in good 
standing with another Provincial CPA Body.  The 
process is outlined on our website. 

Level 1 
Yes – process not 
documented 

Level 2 
Yes – process 
documented 

Level 3 
Yes – process 
documented and 
made public on 
website 

Any additional 
requirements 
approved by 
government are 
explained on 
website 

Level 3 
 

3 
 

8 Does your 
organization 
make 
accommodation 
for applicants 
with physical or 
mental 
disability? 

Yes, Accommodations Policy approved by the 
Registration Committee and made available to 
applicants on website.  
 
 

Level 1 
Yes – process not 
documented 

Level 2 
Yes – process 
documented 

Level 3 
Yes – process 
documented and 
available to 
applicant 

Level 3 
 

16(3)(h) 

9a Is any of your 
assessment 
process 
conducted by a 
third party (i.e. 
national bodies, 
credential 
assessment 
agencies, etc.)? 

Yes, we use World Evaluation Services (WES) to 
evaluate post-secondary education 
requirements. 
 
We also rely on the Chartered Professional 
Accountants Atlantic School of Business (“CPA 
ASB”) to prepare our candidates for 
membership, specifically, the education and 
experience requirements, which are set 
nationally.  Until a candidate has successfully 
completed the education and experience 
requirements established by CPA Canada and 

Level 1 
Regulatory body 
assumes that the 
certifying 
organization meets 
FRPA standards 

Level 2 
Regulatory body 
has received 
documentation 
indicating that the 

Level 1 
 

16(3)(i) 
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the provincial CPA bodies (and delivered by CPA 
ABB) they are not eligible for membership.   
 
ASB is a separate legal structure under the 
Societies Act and is registered to deliver 
education under the Career Collages Act.  CPA 
ASB receives direction on education content 
and experience requirements from CPA Canada. 
 
CPA ASB reports to an Independent Board of 
Directors.  Two of ten Board members are 
appointment by CPA Nova Scotia.   
 
CPA Nova Scotia cannot compel CPA ASB to 
comply with FRPA, however, efforts have been 
made to ensure CPA ASB is compliant including: 

• Participation in the FRPA Review 

• Participation in the multi-stakeholders 
working group 

• Request to CPA ASB to comply with 
FRPA Action plan 

• Regular meetings between CPA Nova 
Scotia registration staff and CPA ASB  

 
CPA ASB was created to services the five 
Atlantic region’s CPA provincial bodies (CPA 
Bermuda being a fifth “provincial body”).  None 
of the five provinces is large enough to 
effectively run its own educational program and 
the creation of CPA ASB has allowed economies 
of scale to achieve this.   
 

certifying 
organization meets 
FRPA standards 

Level 3 
Regulatory body 
has influence with 
the certifying 
organization (e.g. 
membership) or 
has an agreement 
with the certifying 
organization 

 

9b If so, please 
specify the name 
of the 
organization and 
describe their 
role. 

World Evaluation Services (WES)  
 
Foreign nationals, international students and 
applicants who have taken courses outside of 
Canada, Bermuda or the United States must 
complete a World Education Services (WES) 
International Credential Advantage Package 
(ICAP) as part of their admissions review with 
CPA Atlantic.  These documents provide a 
detailed analysis needed to comparatively 
evaluate international courses against CPA 
Canada's educational standards.  The ICAP 
report provides the following information: 
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• identifies, describes and provides a 
Canadian equivalency for each credential; 

• lists all subjects with their corresponding 
credits, grades and a calculated GPA 
expressed in Canadian terms; and 

• is appropriate for admission to higher 
education, professional licensing or any 
other purpose where a detailed course 
analysis is required. 

Additional information on WES can be found as 
follows: https://www.wes.org/about-wes/ and 
https://en.wikipedia.org/wiki/World_Education
_Services#cite_note-
Citizenship_and_Immigration_Canada_Designa
tes_World_Education_Services_to_Provide_Edu
cational_Credential_Assessments_Under_Feder
al_Skilled_Worker_Program,_Wall_Street_Jour
nal,_April_18,_2013-2 

WES is commonly used for international 
credential assessment by other CPA 
organizations across Canada, in addition to CPA 
Atlantic School of Business. For example: 

• CPA Ontario: 
https://media.cpaontario.ca/Official%20Tr
anscript%20Policy.pdf 

• CPA Western School of Business: 
http://www.cpawsb.ca/students-and-
candidates/transcript-
assessment/faqs/questions-about-
international-education 

• CPA Quebec: 
http://cpaquebec.ca/en/students-and-
future-cpas/foreign-trained-
professionals/useful-resources/ 

9c Please indicate 
the types of 
activities that 
they assist with. 

Credential assessment 
Verification of documents 
 

9d Can you describe 
how they adhere 
to the General 
Duties of the 

In its selection of WES as its service provider for 
assessment of international credentials, CPA 
Atlantic has placed reliance on the following: 

https://www.wes.org/about-wes/
https://en.wikipedia.org/wiki/World_Education_Services#cite_note-Citizenship_and_Immigration_Canada_Designates_World_Education_Services_to_Provide_Educational_Credential_Assessments_Under_Federal_Skilled_Worker_Program,_Wall_Street_Journal,_April_18,_2013-2
https://en.wikipedia.org/wiki/World_Education_Services#cite_note-Citizenship_and_Immigration_Canada_Designates_World_Education_Services_to_Provide_Educational_Credential_Assessments_Under_Federal_Skilled_Worker_Program,_Wall_Street_Journal,_April_18,_2013-2
https://en.wikipedia.org/wiki/World_Education_Services#cite_note-Citizenship_and_Immigration_Canada_Designates_World_Education_Services_to_Provide_Educational_Credential_Assessments_Under_Federal_Skilled_Worker_Program,_Wall_Street_Journal,_April_18,_2013-2
https://en.wikipedia.org/wiki/World_Education_Services#cite_note-Citizenship_and_Immigration_Canada_Designates_World_Education_Services_to_Provide_Educational_Credential_Assessments_Under_Federal_Skilled_Worker_Program,_Wall_Street_Journal,_April_18,_2013-2
https://en.wikipedia.org/wiki/World_Education_Services#cite_note-Citizenship_and_Immigration_Canada_Designates_World_Education_Services_to_Provide_Educational_Credential_Assessments_Under_Federal_Skilled_Worker_Program,_Wall_Street_Journal,_April_18,_2013-2
https://en.wikipedia.org/wiki/World_Education_Services#cite_note-Citizenship_and_Immigration_Canada_Designates_World_Education_Services_to_Provide_Educational_Credential_Assessments_Under_Federal_Skilled_Worker_Program,_Wall_Street_Journal,_April_18,_2013-2
https://en.wikipedia.org/wiki/World_Education_Services#cite_note-Citizenship_and_Immigration_Canada_Designates_World_Education_Services_to_Provide_Educational_Credential_Assessments_Under_Federal_Skilled_Worker_Program,_Wall_Street_Journal,_April_18,_2013-2
https://media.cpaontario.ca/Official%20Transcript%20Policy.pdf
https://media.cpaontario.ca/Official%20Transcript%20Policy.pdf
http://www.cpawsb.ca/students-and-candidates/transcript-assessment/faqs/questions-about-international-education
http://www.cpawsb.ca/students-and-candidates/transcript-assessment/faqs/questions-about-international-education
http://www.cpawsb.ca/students-and-candidates/transcript-assessment/faqs/questions-about-international-education
http://www.cpawsb.ca/students-and-candidates/transcript-assessment/faqs/questions-about-international-education
http://cpaquebec.ca/en/students-and-future-cpas/foreign-trained-professionals/useful-resources/
http://cpaquebec.ca/en/students-and-future-cpas/foreign-trained-professionals/useful-resources/
http://cpaquebec.ca/en/students-and-future-cpas/foreign-trained-professionals/useful-resources/
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Regulatory Body 
as outlined in the 
Act, including 
transparency, 
objectivity, 
impartiality and 
procedural 
fairness? 

WES is the largest credential provider in 
North America and is accredited by and is a 
charter member of the National Association 
of Credential Evaluation Services (NACES) 
and a member of the Alliance of Credential 
Evaluation Services of Canada (ACESC).4 
WES is a designated provider of 
educational credential assessments (ECA) 
for Immigration, Refugees and Citizenship 
Canada (IRCC)—formerly Citizenship and 
Immigration Canada (CIC). The following 
information is contained on WES’ website: 
https://www.canada.ca/en/services/immig
ration-
citizenship/search.html?cdn=canada&st=s
&num=10&langs=en&st1rt=1&s5bm3ts21r
ch=x&q=WES&_charset_=utf-8&wb-srch-
sub= 
As noted earlier, WES is widely used by 
other CPA organizations across Canada for 
international credential assessment.  

 

9e Are you 
informed of all 
decisions made 
by third parties 
on applicants? 

Yes, we use the WES assessments in our 
application process.  
 

9f Does the third 
party have an 
internal review 
process for 
unsuccessful 
applicants? 

Yes, if an applicant does not agree with their 
WES evaluation, they can contact the WES 
assessor.   

10a What types of 
supports do you 
provide to 
applicants during 
the registration 
process? 

Internet 
Telephone 
Print material 
Hardcopy 
In-person 
 
Staff frequently consults with applicants via 
internet and telephone.  There are 

Level 1 
None 

Level 2 
Multiple types of 
supports exist but 
not well 
documented 

Level 3 
 

7(e), 
16(3)(k) 
 

                                                      
4 https://en.wikipedia.org/wiki/World_Education_Services#cite_note-
Citizenship_and_Immigration_Canada_Designates_World_Education_Services_to_Provide_Educational_Credential_Assessments_U
nder_Federal_Skilled_Worker_Program,_Wall_Street_Journal,_April_18,_2013-2 
 

https://www.canada.ca/en/services/immigration-citizenship/search.html?cdn=canada&st=s&num=10&langs=en&st1rt=1&s5bm3ts21rch=x&q=WES&_charset_=utf-8&wb-srch-sub
https://www.canada.ca/en/services/immigration-citizenship/search.html?cdn=canada&st=s&num=10&langs=en&st1rt=1&s5bm3ts21rch=x&q=WES&_charset_=utf-8&wb-srch-sub
https://www.canada.ca/en/services/immigration-citizenship/search.html?cdn=canada&st=s&num=10&langs=en&st1rt=1&s5bm3ts21rch=x&q=WES&_charset_=utf-8&wb-srch-sub
https://www.canada.ca/en/services/immigration-citizenship/search.html?cdn=canada&st=s&num=10&langs=en&st1rt=1&s5bm3ts21rch=x&q=WES&_charset_=utf-8&wb-srch-sub
https://www.canada.ca/en/services/immigration-citizenship/search.html?cdn=canada&st=s&num=10&langs=en&st1rt=1&s5bm3ts21rch=x&q=WES&_charset_=utf-8&wb-srch-sub
https://www.canada.ca/en/services/immigration-citizenship/search.html?cdn=canada&st=s&num=10&langs=en&st1rt=1&s5bm3ts21rch=x&q=WES&_charset_=utf-8&wb-srch-sub
https://en.wikipedia.org/wiki/World_Education_Services#cite_note-Citizenship_and_Immigration_Canada_Designates_World_Education_Services_to_Provide_Educational_Credential_Assessments_Under_Federal_Skilled_Worker_Program,_Wall_Street_Journal,_April_18,_2013-2
https://en.wikipedia.org/wiki/World_Education_Services#cite_note-Citizenship_and_Immigration_Canada_Designates_World_Education_Services_to_Provide_Educational_Credential_Assessments_Under_Federal_Skilled_Worker_Program,_Wall_Street_Journal,_April_18,_2013-2
https://en.wikipedia.org/wiki/World_Education_Services#cite_note-Citizenship_and_Immigration_Canada_Designates_World_Education_Services_to_Provide_Educational_Credential_Assessments_Under_Federal_Skilled_Worker_Program,_Wall_Street_Journal,_April_18,_2013-2
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circumstances in which an applicant will 
request a meeting in person, in which we will 
accommodate.  
 

Level 3 
Multiple types of 
support exist, well 
defined and 
accessible 

 

10b Have you had 
applicants who 
need support 
mechanisms that 
you can’t provide 
or are not 
available?  

Yes, we have applicants that need support in 
terms of client development, access to job 
markets, and relocation advise.  We direct them 
to ISANS.  
 

11 Where practical, 
do you provide 
unsuccessful 
applicants with 
information on 
programs and 
services they can 
participate in to 
facilitate 
successful 
registration in 
the future? 

Yes, if an induvial does not have the education 
requirements for membership, established by 
CPA Canada or within the MRA/RMA they are 
not entitled to apply for membership.  The 
individual would be directed to CPA Atlantic 
School of Business. 
 
If an applicant is declined registration as a 
member, CPA Nova Scotia issues a decision 
letter with reasons as to why an applicant is not 
eligible for membership.  In circumstances 
where an applicant has not met specific 
education or experience competences, it would 
be specifically addressed with pathways to 
obtain the deficiencies.   In circumstances 
where an applicant is denied membership for 
character issues or fitness to practice issues, a 
pathway to membership, may or may not, be 
provided.   
 
See Application Decline Template  
   

Level 1 
Only upon request 

Not documented 

Level 2 
Yes – not 
documented 

Level 3 
Yes – documented 
and available to 
applicant 

Applicants are told 
what their 
competencies gaps 
are that need to be 
addressed 

 

Level 3 
 

8(d) 
 

12 Do you have a 
reasonable 
timeframe to 
respond to 
inquiries from 
applicants? 

Yes, generally, inquiries are answered within 3-
5 business days.  Completed applications will be 
assessed within 60 days. The information is 
available on the Contact Us page on the 
website. 
 

Level 1 
No policy 

Level 2 
Policy in Place 

Level 3 
Policy in place and 
accessible 

Level 3 
 

7(b), 8(a), 
8(b), 8(c) 
 

13a Do you provide 
written 
decisions, 
responses and 

Yes, all applicants who met the registration 
requirements and apply to the Registration 
Committee receive either an acceptance 
notification, acceptance notification with 

Level 1 
Upon request, 
limited 

Level 3 
 

8(b), 8(c), 
10  
 

http://www.cpans.ca/web/CPANS/Contact_Us_Main_Menu/CPANS/About_CPA_Nova_Scotia/Contact_Us.aspx?hkey=72b3efc5-4eab-4c1d-81fd-8ed45bf22616
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reasons for 
acceptance or 
rejection of an 
application? 

conditions or an application decline letter.  All 
application decline letters are a written decision 
letter from the Registration Committee.  
 

documentation 
and no standard 
timeline 

 

Level 2 

Some 

documentation 

 

Level 3 
Well-documented 
process with 
clearly established 
timelines 

 

13b Do you have a 
formal policy for 
this process? 

Yes - Staff Procedures Manual, Section 2. 
Membership Registration. Pg. 3-6.  
 
See Application Decline Letter Template 
 

 Do you have a 
standard 
timeline 

Yes, once a complete application is received, it 
can take up to 60 days for processing. 
At a national level, the profession has 
committed to the federal government a target 
of six months from the date a completed 
application is received, however, most 
provinces, including Nova Scotia, far exceed the 
target of six months. 
 

13c Do you provide 
applicants who 
are not granted 
registration with 
information 
regarding an 
internal review 
process 
(including the 
opportunity to 
make 
submissions 
respecting such 
reviews?) 

Yes, included in application decline letter. 
 
CPA Nova Scotia has a Registration Appeals 
Committee. The Registration Appeals 
Committee created a Notice of Appeal form 
which was approved by the Board, which is 
available upon request.  

Level 1 
Yes – upon 
request, limited 
documentation 

Level 2 
Yes – limited 
documentation 

Level 3 
Yes – well 
documented 
process 

 

 

Level 3 

13d Based on the 
previous 
questions, 
describe ways 
your 
organization 
could improve 
the timeliness of 
your decisions 
and/or how you 
could 
communicate 
the results. 

To date, we have not refused an application.  
CPA Nova Scotia has dedicated significant 
resources to establishing a process to be 
followed, as outlined in our By-Laws, which is 
included in our Registration Appeals Committee 
Staff Procedures Manual. Written decision with 
reasons must be provided to the applicant 
including information on the Registration 
Appeals Process, Registration Appeals Form, 
and the Access to Records Request Policy. 
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14a Do you provide 
information on 
what 
documentation 
of qualifications 
must accompany 
an application? 

Yes, each application package clearly outlines 
the required documents.   
 

Level 1 
Documents 
indicated and 
communicated 
verbally 

Level 2 
List of required 
documents 
indicated on 
website 

Process to verify 
document 
authenticity 

Level 3 
N/A 

Level 2 
 

9(a), 
16(3)(a), 
16(3)(b), 
16(3)(e) 
 

14b Do you include a 
process for 
verification of 
documentation 
authenticity? 

Yes, where available, the originating accounting 
body must provide confirmation of good 
standing, transcripts, etc. directly to CPA NS. 

15 Do you provide 
information on 
the steps in the 
registration 
process including 
supporting 
documentation 
required at the 
various steps? 

Yes, included in the Application Packages Level 1 
General 
information 

Not broken into 
steps 

Level 2 
Step by step 
process indicate 
where applicant 
needs to supply 
information 

Level 3 
Step by step 
process indicate 
where applicant 
needs to supply 
information 

Pathway to 
membership 

Level 3 
 

7(c), 
16(3)(a), 
16(3)(b) 
 

16 Do you accept 
alternative 
information if 
required 
documents 
cannot be 
obtained for 
reasons beyond 

Yes, in cases where an individual's employer 
cannot provide the necessary confirmation of 
work experience, the applicant must sign a 
sworn affidavit that the information provided is 
true and correct. 
 
 

Level 1 
Yes – on a case by 
case basis 

Level 2 
Yes – examples 
documented 

Level 1 
 

9(b), 
16(3)(c) 
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the applicant’s 
control (i.e. a 
sworn statement 
in lieu of full 
documentation)? 

Process not clearly 
laid out or 
documented 

Level 3 
Yes – process 
clearly 
documented 

17 What difficulties 
or obstacles are 
faced by 
applicants who 
received their 
qualifications in a 
country other 
than Canada? 
 

Some applicants faced longer than expected 
delays in processing during 2016 and into early 
2017, as CPA Nova Scotia was a new 
organization unfamiliar with many of the 
MRAs/RMAs.  Processing times have been 
improved.  Timeframes noted above effective 
August 1, 2017.   
 
To date, we have not had issues with the 
international applications received.  

N/A 

 

N/A 
 

6, 9(b), 
16(3)(c) 
 

18a Do you have a 
process for 
which requests 
for access 
documentation 
related to 
registrations are 
considered? 

Yes, see the Access to Records Request Policy. 
 

Level 1 
Not documented 

Level 2 
Documented 

Level 3 
Documented and 
made available to 
applicants 

 

Level 3 
 

12, 
16(3)(j) 
 

18b Is this made 
available to 
applicants? 

Yes, see the Access to Records Request Policy, 
available on website.  All applicants that are 
declined membership will be notified of the 
policy in decision letter.  
 

18c What 
information may 
you exclude? 

The following may be excluded: 
-documents subject to a legal privilege - 
reference letters, unless the provider of the 
reference letter explicitly authorizes that the 
letter be disclosed - documents that are 
prohibited from disclosure pursuant to an Act or 
Regulation - documents that are prohibited 
from disclosure by court order or order of a 
quasi-judicial tribunal - documents that could 
reasonably be expected to threaten or harm the 
mental or physical health or the safety of 
another person - documents that could 
negatively affect public safety or could 
undermine the integrity of the registration 
process 
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18d Do you charge a 
fee? 

No fee charged for electronic records.  We do 
charge a fee at the following rates for paper 
records: 
- CPA Nova Scotia will charge a flat fee of 
$50.00 + HST, as the cost of gathering and 
preparing an applicant's records to be released 
and sent by mail. 
- CPA Nova Scotia will provide an electronic 
copy of the applicant's records, or copies by 
facsimile, at a cost of $3.00 per page. 
- If an applicant requests their records be sent 
by courier, the applicant shall pay the cost of 
the courier service. 
 

19 Does your Act 
include an 
authority to 
conduct an 
internal review 
of the 
registration 
decision? 

Yes, Chartered Professional Accountants Act, 
Section 28, “Where the CEO or the Registration 
Committee imposes a condition on registration 
or refuses an application for registration, the 
CEO shall notify the applicant of the decision to 
do so and of the registration appeal process set 
out in the by-laws.” 
 
Chartered Professional Accountants Act, Section 
14 (1)(z) “The Board will make by-
laws…establishing  a Registration Appeals 
Committee in the registration process.” 
The specific by-laws outlining the Registration 
Appeals Committee functions are By-Laws are 
329 to 344.  
 

Level 1 
N/A 

Level 2 
N/A 

Level 3 
Yes 

 

Level 3 
 

7(a) 
 

20 Do you have a 
regulation or by-
law that defines 
the internal 
review process? 

Yes, the specific By-Laws are 329 to 344. Level 1 
N/A 

Level 2 
N/A 

Level 3 
Yes 

Level 3 
 

7(a), 10 
 

21 When are 
unsuccessful 
candidates 
informed of their 
right to internal 
review of the 

Included with a registration decision.   
 
 

Level 1 
No specific 
timeline 

Level 2 
Specific timeline 

Not documented 

Level 3 
 

7(a), 10(1) 
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registration 
decision? 

Level 3 
Specific timeline 

Documented and 
communicated 

22a Do you have an 
internal review 
process and 
procedures 
document (policy 
document)? 

Yes, per the Registration Appeals Form with 
instructions, links to By-Laws etc.   
 

Level 1 
Yes 

Not documented 

Level 2 
Yes 

Documented 

Level 3 
Yes 

Documented and 
available to 
applicant 

Level 3 
 

7(a), 10(1) 
 

22b Does this include 
time frames for 
the internal 
review? 

Yes, the Registration Appeals Committee will 
hold the hearing within 3-months of receipt of 
the Notice to Review.  The Registration Appeals 
Committee will issue a written decision letter 
within 3 months of the completion of the 
hearing. The registration manual provides the 
procedures followed by staff and the 
Committee.  
  

23a With regards to 
the internal 
review process 
you make 
available to 
applicants that 
are not granted 
registration: 
summarize the 
process of the 
internal review. 

Upon receipt of a Notice to Review, the CEO 
shall deliver all material used in making the 
decision under appeal.  
 
The Appeal Committee determines oral vs. 
written submissions.  
 
The Committee must consider additional 
submissions from Appellant.  
 
The Committee upon conclusion of the hearing 
must: 

a) Overturn the initial decision 
b) Vary the initial decision 
c) Dismiss the appeal 

 
The decision must be provided to the  
Appellant with reasons. 

Level 1 
Not documented 

Level 2 
Documented 

Level 3 
Documented and 
made available to 
applicant 

 

Level 3 
 

7(a), 10, 
16(3)(m) 
 

23b Describe the 
opportunities 
made available 
to an applicant 
to make 
submissions 

As per question 13, we have a formal 
Registration Appeals Process.  
Prior to the appeal hearing the Appellant has 
the right to receive any information being 
provided to the Registration Appeal Committee. 
The Appellant is also provided with the 
opportunity to make additional submissions-
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respecting such 
review. 

based information being used by the 
Registration Appeals Committee.   See by-law 
341. 
 

23c Specify the 
format for the 
internal review 
submission 

Oral 
Written 

23d What is the 
timeline for 
submitted 
supporting 
evidence? 

The Notice to Review, with submissions, must 
be received within 30 days of initial decision.  
Subsequently, following receipt of all materials 
on which the initial decision was made, an 
additional 30 days is provided for either 
preparation of oral proceedings or written 
submissions, depending on the format of the 
hearing.  
 

23e Do you believe 
this is enough 
time to receive 
supporting 
evidence from 
outside Canada? 

Yes, the Registration Appeals Committee would 
also consider an extension, should a request 
with reasons be submitted.   
 

24a Are the results of 
the internal 
review made 
available to 
applicants in 
writing with 
reasons? 

Yes, written decision with reasons required 
under by-law 328. 
 

Level 1 
Yes 

Level 2 
Yes 

Specific timeline 

Level 3 
Yes 

Specific timeline 
and communicated 

 

Level 2 
 

 
 

24b In what 
timeframe are 
the results of the 
internal review 
made available 
to applicants? 

90 days. 
 

7(a), 10(3) 
 

24c Are these 
timelines 
communicated? 

Yes, the Appellant would receive notice of the 
completion of the hearing and would be 
provided notice that a written decision would 
be received within 90 days.  
See Registration Appeals Manual. 
 

25 Have individuals 
who make 
internal review 

Yes, the training included the following: N/A 

 

N/A 

 

7(a), 11, 
16(3)(p) 
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decisions 
received 
appropriate 
training? 

• Review of Registration Practices 
including Registration Manual 

• Registration Appeals Committee Appeal 
Framework 

• Requirements of FRPA 

• Review of Authority of Public Inquires 
Act 

• Review of CPA Nova Scotia Act, and By-
Laws with focus on By-Laws 329-344. 

• Expectation of a Hearing (oral and 
written submissions) 

• Review of the Registration Appeals 
Committee Manual including 
Impartiality, Confidentiality, Committee 
Terms of Reference and Registration 
Appeal Committee Guidelines  

 

 

26 Do you have a 
prohibition that 
states that ‘no 
one who acted 
as a decision-
maker in respect 
of a registration 
decision acted as 
a decision-maker 
in an internal 
review? 

Yes, in the terms of reference for the 
committee.   

Level 1 

N/A 

Level 2 

N/A 

Level 3 

Yes 

Level 3 

 

7(a), 
10(5), 
16(3)(n) 

 

27 Do you have any 
international 
agreements (i.e. 
reciprocal 
recognition) 
endorsed by 
your regulatory 
body or national 
organization? 

Yes, currently, there are international 
agreements with 15 international accounting 
bodies, which have been negotiated and agreed 
to by the national body, CPA Canada, and 
adopted by the individual CPA provincial bodies. 

N/A 

 

N/A 

 

7 

 

28 Has your 
organization 
experienced any 
unintended 
consequences—
defined as an 

No N/A 

 

N/A 

 

3 
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unintended 
negative impact 
on labour 
market, 
economic, social 
or other 
condition—
arising as a result 
of the 
implementation 
of Chapter 7 of 
the Agreement 
on Internal Trade 
/ Canadian Free 
Trade 
Agreement? 

29 Does your 
legislation 
and/or 
regulations 
include labour 
mobility 
provisions (i.e. 
the ability to 
accept applicants 
already certified 
in another 
Canadian 
jurisdiction 
regardless of the 
requirements in 
the previous 
jurisdiction? 

Yes, by-law 212 (ii) indicates that an applicant 
seeking registration as a member must be a 
member in good standing in an extra-provincial 
regulatory body.  These individuals can seek 
membership through a simple application 
process.  The CPA provincial Registrars across 
Canada are closely integrated. 

N/A 

 

N/A 

 

Chapter 7, 
CFTA 

 

30 Do you review 
the requirements 
of the other 
provincial 
regulatory 
bodies regularly?  

Yes, CPA Nova Scotia conducts jurisdictional 
scans on a regular basis to see what the other 
provincial CPA bodies are doing for certain 
functions. 

 
We have a CPA Canada Registrars Working 
Group meeting via conference call every six 
weeks, and twice annually in person. 

N/A 

 

N/A 

 

3, Chapter 
7, CFTA 
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31a Has your 
organization 
made any 
changes to the 
occupational 
standards in your 
legislation, 
regulations 
and/or by-laws 
(i.e. entry to 
practice 
standards, 
continuing 
education 
requirements, 
codes of ethics) 
within the last 
two years? 

Yes, the Chartered Professional 
Accountants Act, Section 14, 36 and 37 
were updated to provide individuals who 
obtain their membership in CPA Nova 
Scotia through an MRA/RMA to use their 
legacy body designation in addition to 
their CPA designation. This has enabled 
CPA Nova Scotia to more fairly recognize 
internationally trained member’s work 
experience, consistent with the intent of 
the Fair Registrations Practices Act.  
 

N/A 

 

N/A 

 

 

 

31b If yes, did you 
work with the 
Labour Mobility 
Coordinator or a 
Provincial 
Government 
representative to 
complete an 
AIT/CFTA 
notification (i.e. 
notification form 
sent prior to 
approval that 
informs other 
Canadian 
jurisdictions of 
the proposed 
change)? 

Yes, FRPA Officer was aware of the changes.  
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FRPA Action Plan 

In accordance with the Fair Registration Practices Code, the FRPA Action Plan outlines the actions that CPA 
Nova Scotia has agreed to work towards before the commencement of its next FRPA Review. 

# Action Questionnaire 
Reference 

FRPA 
Reference 

Plan for Completion 

1 Take steps to ensure that CPA Atlantic 
School of Business’ (CPA ASB) 
assessment process is transparent, 
objective, impartial, and procedurally 
fair, including: 

• Provide transparency on the 
role of CPA Atlantic School of 
Business  

• Information on the criteria they 
follow in assessing the 
credentials of international 
applicants who do not fall under 
an MRA. 

• Information on the means by 
which applicants are assessed 
by CPA ASB. 

• Request that CPA ASB develop a 
formal internal review/appeals 
process for pre-requisite 
assessments and advanced 
standing in the CPA program / 
ability to challenge exams. 

• Request that CPA ASB develop a 
policy on providing access to 
documentation in CPA Atlantic’s 
possession relating to the 
assessment of applicants. 

• Make access to documentation 
information (via CPA ASB) 
available to applicants. 

9 6 CPA Nova Scotia has requested 
the CPA Atlantic School of 
Business (“ASB”) to comply with 
Action Plan understanding that 
ASB is a separate legal structure 
under the Societies Act and is 
registered to deliver education 
under the Private Career Colleges 
Act.   
 
Until a candidate has successfully 
completed the education and 
experience requirements 
established by CPA Canada (and 
delivered by CPA Atlantic School 
of Business), they are not eligible 
for membership.   
 
Will review prior to the next FRPA 
review.  
 
 
  

2 Increase transparency in the 
International application packages by 
specifying which steps of the 
registration process can be done pre-
arrival. 

1b 6 Done – See website. 

3 Develop a template, checklist, or policy 
for communicating registration 

11, 13 8(c)-(d), 
10(1) 

Done – See template letter 
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decisions to unsuccessful applicants 
within a defined timeframe, including: 

• specific information on why the 
applicant was unsuccessful,  

• information on programs and 
services the applicant can access to 
facilitate successful registration in 
the future, and 

• information on the internal review 
process. 

4 Add information to the “Contact Us” 
webpage on how long CPA Nova Scotia 
will take to respond to an enquiry. 

12 8(a) Done 

5 Develop, or work with CPA Canada, to 
develop a formal policy regarding the 
acceptance of alternative information if 
required documents cannot be 
obtained for reasons beyond the 
applicant’s control. 

16 9(b) Will review prior to next FRPA 
review 

6 Make the policy respecting access to 
records publicly accessible on the CPA 
Nova Scotia website. 

18 12 Done 

7 Continue development of Registration 
Appeal Committee manual to define 
the internal review process, ensuring it 
includes: 

• when oral versus written 
submissions will be considered, 

• the manner and timeframe for an 
applicant to submit additional 
evidence and/or submissions, and 

• the timeframe for the Registration 
Appeal Committee to make and 
issue its decision. 

22-24 10 Done 

8 Include cultural 
competency/intercultural proficiency 
and administrative justice in training 
provided to decision-makers (including 
CPA Atlantic). 

25 11 Will review prior to next FRPA 
review 
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Appendix 

✓ Membership Application Extra-Provincial Form 
✓ Visual Pathway to Membership for International Applicants 
✓ Group A Application Package 
✓ Group B Application Package 
✓ Group D Application Package 
✓ Group E Application Package 
✓ Registration Decision Letter 
✓ Registration Appeal Form 
✓ Access to Records Policy 
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CPA Nova Scotia International Designated Accountant Membership Process    |    2018

Updated June 1, 2018. Subject to change without notice.

InternatIonally DesIgnateD accountants membershIp process

CICA Reciprocal Membership 
Agreement (RMA) recognized 

by CPA Canada

CPA Canada

Initial Application and Membership  
through Quebec CPA Ordre (transferrable  

to CPA Nova Scotia)

Registration 
Committee 
Approve, or 

Approve with 
conditions, 

Membership

Reject Membership 
Application and 
advise in writing

General 
Membership  
Application 

Form

File Notice of 
Appeal with 
Registation 

Appeals 
Committee

Resubmit 
application  

or end  
process

International Reciprocity  
Application Form for  

Membership (Form B1)

MRA/RMA International Application 
Form for Membership (Form A1)

Membership to  
CPA Nova Scotia

Completion of CPA education  
and experience requirements, through  

Atlantic School of Business

Quebec CPA Ordre

No agreements. May be  
eligible for advanced standing 
at Atlantic School of Business 

upon assessment

CICA MOU currently 
recognized by CPA Canada

Memorandum of  
Understanding (MOU)  

with CPA Canada

Complete CMA Initial  
Application (Form E1)  

plus employment 
experience

CMA Mutual Recognition 
Agreement (MRA) recognized 

by CPA Canada

Resident of  
Nova Scotia

Non-resident  
of Nova Scotia

Initial Application and  
Membership through 
CPA British Columbia 
(transferable to CPA  

Nova Scotia)

Complete CGA Initial 
Application (Form D1) 

plus CPA Canada Overview 
of Canadian Tax Law  

or equivalentCGA Mutual Recognition 
Agreements (MRA)  

recognized by CPA Canada

902.334.1176
info@cpaatlantic.ca   
www.cpaatlantic.ca

Designated Body Current Agreements CPA NS Membership  
ApplicationRequirements

•	The	Institute	of	 
Chartered Accountants  
of England & Wales

•	The	Hong	Kong	Institute	of	
Certified Public Accountants

•	The	Institute	of	Chartered	
Accountants of Zimbabwe

•	Instituto	Mexicano
•	US	CPA	(specific	State	

boards)
•	South	African	Institute	of	

Chartered Accountants
•	Chartered	Accountants	

Australia and New Zealand
•	The	Institute	of	Chartered	

Accountants of Ireland
•	The	Institute	of	Chartered	

Accountants of Scotland

•	Chartered	Institute	of	
Management Accountants 
(UK)

Institute of Chartered 
Accountants of Pakistan

Institute of Chartered 
Accountants of India

All other international 
accounting bodies not  

listed above

•	Association	of	Chartered	
Certified Accountants 
(ACCA)

•	CPA	Ireland†

G
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up
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A
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d 
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G
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up
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G
ro

up
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G
ro

up
 B

G
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up
 A

CPA Reciprocity Professional Development Course 
(CPARPD) within first two years of membership

No prerequisite. Conditional membership 
requirement that Chartered Accountant  

Reciprocity Professional Development (CARPD)  
must be completed in first two years  

of membership

•	L’Ordre	des	Experts	
Compatables de France 
(OECF)

†	Expires	April	30,	2019
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Internationally Designated Accountants Membership Process 
Members of a GAA Member Body - Group A 

 
Type of Agreement: Mutual Recognition Agreement (MRA) 
 
Effective date: January 1, 2018 
 
Termination date: January 1, 2023, subject to renewal 

 
 

• The Institute of Chartered Accountants of Ireland 
• Chartered Accountants Australia & New Zealand 
• Institute of Chartered Accountants of Scotland 
• South African Institute of Chartered Accountants 
• The Hong Kong Institute of Certified Public Accountants 

To be eligible to apply for membership, a person must, at the time of filing such 
application and fee with CPA Nova Scotia, be a member in good standing of one of 
the designated accounting bodies listed above, having completed the education, 
examination and practical experience requirements of the member body.  The RMA is 
not binding for members who have achieved the membership through another 
agreement. 

Good standing with the parent accounting body must be maintained until admission 
to CPA Nova Scotia membership. 

Candidates must submit the following documentation: 

• A completed MRA/RMA International Applicant Form (attached) 
• A completed Request for Certification of Membership with a GAA member 

body letter (attached) 

In addition, members from any of the above member bodies are required to 
successfully complete the CPA Reciprocity Professional Development Course 
(CPARPD) by the second anniversary of the date of admission to membership.  This 
course consists of approximately 20 hours of online study in Canadian tax, law and 
ethics in modular form.  Proof of completion must be provided to CPA Nova Scotia. 

 
Note: Admission as a member under this route does not automatically provide a 
member with the right to offer pubic accounting services to the public as an 
engagement partner responsible for the audits of financial statements. Members are 

rtification criteria as well as 
the Public Accountants Board of Nova Scotia (PABNS) requirements. 
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Required Fees 

The following fees apply: 

Application for Membership by International Reciprocity - $675.00 + HST. 

In addition, payment of membership fees according to the category of membership, 
prorated to the nearest full month of membership, will be required. 

 

Pre-Arrival 

Initial application can be completed pre-arrival to Canada.  
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The information on this form is collected, stored and used in accordance with any privacy legislation in the province to which you are 
applying, and is collected for the purpose of processing your application for membership. Questions or concerns about the collection 
and use of the information should be directed to the Privacy Officer of the provincial/regional CPA body of which you are requesting 
membership. Contact information is available on page 5 of this form.

MRA/RMA International Applicant Form

Complete the form and send to the province/region where you intend to seek registration.

A. PERSONAL INFORMATION*
Title:  Mr.  Ms.  Mrs.  Miss Other/Prefer not to answer Gender identity:   F  M Other

Registered Name: (Attach proof of legal name)

Family name:

Given name(s): Birth date: (mm/dd/yyyy)

Former Legal Name (name under which the professional accounting qualification of the accounting body outside Canada was gained
if different from Registered Name indicated above):

E-mail:

 Check if this is your preferred email address

Postal address: Unit:

City: Province/State:

Postal/Zip Code: Country:

Residential Phone: Residential Fax:

 Check if this is your preferred mailing address

B. CURRENT EMPLOYMENT
Employer Name:  Position Title:   
Employer Address:  Unit:

City:  Province/State:

Postal/Zip Code:  Country:

Employment Phone:  Employment Fax:

Employment Email: 
 Check if this is your preferred mailing address  Check if this is your preferred email address

* It is your responsibility to keep your contact information current with your CPA body. By providing an email address, you will receive 
important regulatory communications by email.

C. REGISTRATION
I intend to seek registration in the province/region of: 

Have you previously been an applicant or registrant of another provincial/regional CPA body?  Yes  No

If the answer is Yes, please specify which CPA body: 

D. LANGUAGE PREFERENCE
All documents must be in French or English if you applying in Quebec or New Brunswick, and in English if you are applying in all other 
provinces/regions.

I understand and can speak and write in:  English  French  Both English and French
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E. PROFESSIONAL ACCOUNTANCY QUALIFICATIONS
List the details of your Professional Accountancy qualifications.

Name of 
professional 
accounting body

Membership 
number  
and designation

Date of the final 
exam passed  
(mm/dd/yyyy)

Country or State 
in which the 
designation was 
earned

Date admitted  
as member  
(mm/dd/yyyy)

Last date as 
member in good 
standing  
(mm/dd/yyyy)

F. EDUCATION INFORMATION
Starting with the most recent, please list the details of your post-secondary education, including all colleges, universities and 
institutions you attended.

Degree(s) 
(BCOMM, BA, etc.) Name of institution, city and country

Date received  
(mm/dd/yyyy)
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G.  PRE-QUALIFICATION  EXPERIENCE
Starting with the most recent, provide the following information as it pertains to your relevant work experience prior to earning your 
accounting credential. Attach separate page(s) if more space is required..

Country and/or  
state where you 

obtained experience Employer name Position and nature of experience

Duration of
experience

(mm/yyyy to mm/yyyy)

H.  POST-QUALIFICATION  EXPERIENCE
Starting with the most recent, provide the following information as it pertains to your relevant work experience after earning your ac-
counting credential. Attach separate page(s) if more space is required.

Country and/or  
state where you 

obtained experience Employer name Position and nature of experience

Duration of
experience

(mm/yyyy to mm/yyyy)

I. LICENSURE / AUTHORIZATION TO PRACTICE
If you intend to practice public accounting, contact the provincial/regional CPA body in which you intend to practice, as public accounting 
eligibility requirements vary by jurisdiction.
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J. PERMISSION TO WORK OR STUDY IN CANADA
Are you lawfully permitted to work or study in Canada?  Yes  No

Are you lawfully permitted to work or study in Bermuda? (if applicable) Yes  No

K. APPLICANT’S CHARACTER

PLEASE USE A SEPARATE SHEET TO EXPLAIN ANY ‘YES’ ANSWERS YES NO

Have you ever been convicted of a criminal offence or other similar offence for which a pardon has not been 
granted or are there any charges pending against you?

Have you ever had a professional licence or permit suspended or revoked as a result of a disciplinary matter?

Are you, or have you ever been, subject to a disciplinary decision by a regulatory body, or a professional body?

Have you ever been expelled from a professional society or institute?

Have you ever made an assignment in bankruptcy, been declared bankrupt or taken the benefit of any statutory 
provision for insolvency?

Have you ever been found guilty of a violation of securities regulatory authority legislation or tax authority legislation?

I declare that the above information and all other information given in this application are true and correct. I acknowledge and 
agree that it is my responsibility to provide the CPA body with all required information and documentation acceptable to the 
CPA body and to pay to the CPA body the applicable fee for this application. I further acknowledge and agree that the CPA 
body may not consider this application to be complete in all respects and may not process, assess or accept   this application 
if any of the required information or documentation acceptable to the CPA body has not been filed with the CPA body or if the 
applicable fee has not been paid to the CPA body. I hereby certify that the personal information I have provided to the CPA 
body is accurate and has been freely given. I authorize the CPA body to verify the information provided or to obtain from the 
organizations concerned any information relevant to this application.

I understand that any false or misleading statement contained in my application may be used by the CPA body in any 
proceeding respecting the validity of my application or my status as an international applicant with the CPA body.

I undertake that, if I am admitted as a member, I will be governed by the CPA Act, Bylaws, Bylaw Regulations, and Rules/Code 
of Professional Conduct, as may be amended from time to time. 

Upon admission to membership, I understand and authorize that information provided on this form will form part of my 
member record and will be used by the CPA provincial/regional body for administration purposes. I understand that all 
information will be treated confidentially.

 Print Name  Signature  Date (mm/dd/yyyy)

REQUIRED DOCUMENTATION
Proof of legal name

All applicants are required to provide proof of legal name (i.e. birth certificate, passport, or while neither Canadian citizenship nor landed im-
migration status is required to be accepted as an applicant, Canadian citizenship or landed immigrant identification card may be provided).

Please provide an affidavit sworn before a commissioner of oaths or notary public as documentation of proof of a change in the legal name, 
such as a legal change of name document issued by a government or government authority, a court order or decision, or a marriage or 
divorce certificate that shows both the former legal name and the current legal name.

Evidence of certification by a US state board of accountancy or membership in an accounting body outside Canada  
(see form found in Appendix 1, if applicable).

All applicants must provide full details of their certification by a US state board of accountancy or of membership in an accounting 
body outside Canada. The state board or other accounting body is to return the completed document directly to the CPA body.

Applicants may wish to supplement the completed form with additional information showing how they meet the competencies required.
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Contact the provincial/regional CPA body in which you want to apply to obtain details relating to your application.

Chartered Professional Accountants of Alberta
900 TD Tower
10088 - 102 Avenue
Edmonton, Alberta T5J 2Z1
Toll free: +1 780.424.7391
Fax: +1 780.425.8766
Email: info@cpaalberta.ca 
Web site: www.cpaalberta.ca 

Chartered Professional Accountants of Bermuda 
Sofia House, 1st Floor
48 Church Street, Hamilton HM 12
Bermuda
Phone: +1 441.292.7479
Fax: +1 441.295.3121
Email: info@cpabermuda.bm
Web site: www.cpabermuda.bm

Chartered Professional Accountants of British Columbia
800 – 555 West Hastings Street
Vancouver, British Columbia V6B 4N6
Phone: +1 604.872.7222
Fax: +1 604.681.1523
Email: members@bccpa.ca 
Web site: www.bccpa.ca 

Chartered Professional Accountants of Manitoba
1675 One Lombard Place
Winnipeg, Manitoba R3B 0X3
Phone: +1 204.943.1538
Toll Free: 1 800.841.7148 (within Manitoba)
Fax: +1 204.943.7119
Email: cpamb@cpamb.ca 
Web site: www.cpamb.ca 

Chartered Professional Accountants of New Brunswick
602 – 860 Main Street
Moncton, New Brunswick E1C 1G2
Phone: +1 506.830.3300
Fax: +1 506.830.3310
Email: info@cpanewbrunswick.ca 
Web site: www.cpanewbrunswick.ca 

Chartered Professional Accountants of Newfoundland  
and Labrador
500 – 95 Bonaventure Avenue 
Suite 500
St. John’s, Newfoundland A1B 2X5
Phone: +1 709.753.3090
Fax: +1 709.753.3609
Web site: www.cpanl.ca 

Chartered Professional Accountants  
of the Northwest Territories and Nunavut
Phone: +1 867.873.5020
Fax: +1 867.873.4469
Email: admin@cpa-nwt-nu.org 

Chartered Professional Accountants of Nova Scotia
300 – 1871 Hollis Street
RBC Waterside Centre
Halifax, Nova Scotia B3J 0C3
Phone: +1 902.425.7273
Fax: +1 902.423.4505
Email: registrations@cpans.ca 
Web site: www.cpans.ca 

Chartered Professional Accountants of Ontario
69 Bloor Street East
Toronto, Ontario M4W 1B3
Phone: +1 416.962.1841
Toll free: 1 800.387.0735
Fax: +1 (416) 962.8900
E-mail:  ITAregistration@cpaontario.ca 
Web site: www.cpaontario.ca  

Chartered Professional Accountants of Prince Edward Island
600 – 97 Queen Street
P.O. Box 301
Charlottetown, Prince Edward Island C1A 7K7
Phone: +1 902.894.4290
Fax: +1 902.894.4791
Email: info@cpapei.ca 
Web site: www.cpapei.ca 

Ordre des comptables professionnels agréés du Québec
5, Place Ville Marie, bureau 800
Montréal (Québec) H3B 2G2
Phone: +1 514.288.3256 ext. 2601
Toll free: 1 800.363.4688
Fax: +1 514.843.8375
Email : equivalence@cpaquebec.ca 
Web site: www.cpaquebec.ca 

Chartered Professional Accountants of Saskatchewan
101 – 4581 Parliament Avenue 
Regina, Saskatchewan S4W 0G3
Phone: +1 306.359.0272
Toll free: 1 800.667.3535
Fax: +1 306.347.8580
Email: registrar@cpask.ca 
Web site: www.cpask.ca 

Chartered Professional Accountants of Yukon
c/o The Chartered Professional Accountants of British Columbia
800 – 555 West Hastings Street
Vancouver, British Columbia V6B 4N6
Phone: +1 604.872.7222
Fax: +1 604.681.1523
Email: members@bccpa.ca
Web site: www.bccpa.ca 

mailto:info%40cpaalberta.ca?subject=
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Request for Certification  
of Membership with a GAA 
Member Body
Re:  (Print applicant’s name)

The person named above has applied for membership in Chartered Professional Accountants of   
(province/region), under the Reciprocal Membership Agreement between Chartered Professional Accountants of Canada  
and the  (GAA member body).   

Please confirm the following information:   

Registered name (in full): 
Date admitted to membership (mm/dd/yyyy):  
Academic Qualifications:   University: 

This membership was gained by:

• completing prescribed practical experience of:  years 

• virtue of passing the qualifying examination(s) on (mm/dd/yyyy): 

CONFIRMATION

 is a member in good standing with the  
(GAA member body).  We know of no reason why membership in Chartered Professional Accountants of  
(province/region) should not be granted.

If such information cannot be given, please explain why:

Name and position: 

Signature: 

Date (mm/dd/yyyy): 

Please return the completed document directly to the address of the provincial/regional CPA body provided on page 2. 

GAA RecipRocAl MeMbeRship AGReeMent  |  inteRnAtionAl ApplicAnt
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Chartered Professional Accountants of Alberta
900 TD Tower
10088 - 102 Avenue
Edmonton, Alberta T5J 2Z1
Toll free: +1 780.424.7391
Fax: +1 780.425.8766
Email: info@cpaalberta.ca 
Web site: www.cpaalberta.ca 

Chartered Professional Accountants of Bermuda 
Sofia House, 1st Floor
48 Church Street, Hamilton HM 12
Bermuda
Phone: +1 441.292.7479
Fax: +1 441.295.3121
Email: info@cpabermuda.bm
Web site: www.cpabermuda.bm

Chartered Professional Accountants of British Columbia
800 – 555 West Hastings Street
Vancouver, British Columbia V6B 4N6
Phone: +1 604.872.7222
Fax: +1 604.681.1523
Email: members@bccpa.ca 
Web site: www.bccpa.ca 

Chartered Professional Accountants of Manitoba
1675 One Lombard Place
Winnipeg, Manitoba R3B 0X3
Phone: +1 204.943.1538
Toll Free: 1 800.841.7148 (within Manitoba)
Fax: +1 204.943.7119
Email: cpamb@cpamb.ca 
Web site: www.cpamb.ca 

Chartered Professional Accountants of New Brunswick
602 – 860 Main Street
Moncton, New Brunswick E1C 1G2
Phone: +1 506.830.3300
Fax: +1 506.830.3310
Email: info@cpanewbrunswick.ca 
Web site: www.cpanewbrunswick.ca 

Chartered Professional Accountants of Newfoundland  
and Labrador
500 – 95 Bonaventure Avenue 
Suite 500
St. John’s, Newfoundland A1B 2X5
Phone: +1 709.753.3090
Fax: +1 709.753.3609
Web site: www.cpanl.ca 

Chartered Professional Accountants  
of the Northwest Territories and Nunavut
Phone: +1 867.873.5020
Fax: +1 867.873.4469
Email: admin@cpa-nwt-nu.org 

Chartered Professional Accountants of Nova Scotia
300 – 1871 Hollis Street
RBC Waterside Centre
Halifax, Nova Scotia B3J 0C3
Phone: +1 902.425.7273
Fax: +1 902.423.4505
Email: registrations@cpans.ca 
Web site: www.cpans.ca 

Chartered Professional Accountants of Ontario
69 Bloor Street East
Toronto, Ontario M4W 1B3
Phone: +1 416.962.1841
Toll free: 1 800.387.0735
Fax: +1 (416) 962.8900
E-mail:  ITAregistration@cpaontario.ca 
Web site: www.cpaontario.ca  

Chartered Professional Accountants of Prince Edward Island
600 – 97 Queen Street
P.O. Box 301
Charlottetown, Prince Edward Island C1A 7K7
Phone: +1 902.894.4290
Fax: +1 902.894.4791
Email: info@cpapei.ca 
Web site: www.cpapei.ca 

Ordre des comptables professionnels agréés du Québec
5, Place Ville Marie, bureau 800
Montréal (Québec) H3B 2G2
Phone: +1 514.288.3256 ext. 2601
Toll free: 1 800.363.4688
Fax: +1 514.843.8375
Email : equivalence@cpaquebec.ca 
Web site: www.cpaquebec.ca 

Chartered Professional Accountants of Saskatchewan
101 – 4581 Parliament Avenue 
Regina, Saskatchewan S4W 0G3
Phone: +1 306.359.0272
Toll free: 1 800.667.3535
Fax: +1 306.347.8580
Email: registrar@cpask.ca 
Web site: www.cpask.ca 

Chartered Professional Accountants of Yukon
c/o The Chartered Professional Accountants of British Columbia
800 – 555 West Hastings Street
Vancouver, British Columbia V6B 4N6
Phone: +1 604.872.7222
Fax: +1 604.681.1523
Email: members@bccpa.ca
Web site: www.bccpa.ca 
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Chartered Professional Accountants of Nova Scotia 

1871 Hollis Street Suite 300 Halifax NS CANADA  B3J 0C3 

T. 902 425.7273  F. 902 407.2967 

www.cpans.ca 

 
 

Internationally Designated Accountants Membership Process 

Detailed Instructions and Eligibility Requirements for Members of the 
following Accounting Bodies (Group B): 

• The Institute of Chartered Accountants of England & Wales 
• The Institute of Chartered Accountants of Zimbabwe 

To be eligible to apply for membership, a person must, at the time of filing such 
application and fee with CPA Nova Scotia, be a member in good standing of one of 
the designated accounting bodies listed above, having been admitted there after 
passing the final examinations and satisfying the admission and experience 
requirements. 

Good standing with the parent accounting body must be maintained until admission 
to CPA Nova Scotia membership. 

Candidates must submit an Application for Membership by International Reciprocity 
(B1). 

Members from these accounting bodies are immediately admitted to membership 
upon acceptance by the Registration Committee, but must, within two years of 
admission, complete an online PD course (CARPD), approximately 20 hours long, 
which includes an introduction to the Canadian CA profession, and law and tax in 
Canada. The cost for CARPD is $895 + GST.  
 
Note: Admission as a member under this route does not automatically provide a 
member with the right to offer pubic accounting services to the public as an 
engagement partner responsible for the audits of financial statements. Members are 

Public Accounting Certification Criteria as well as 
the Public Accountants Board of Nova Scotia (PABNS) requirements. 

 

Required Fees 

The following fees apply: 

Application for Membership by International Reciprocity - $675.00 + HST. 

In addition, payment of membership fees according to the category of membership, 
prorated to the nearest full month of membership, will be required. 

 

 

 

http://www.cpans.ca/WEB/Documents/Certification%20and%20Renewal%20Criteria%20FINAL%20(2018Feb12).pdf


Chartered Professional Accountants of Nova Scotia 

1871 Hollis Street Suite 300 Halifax NS CANADA  B3J 0C3 

T. 902 425.7273  F. 902 407.2967 

www.cpans.ca 

 

 

Time Limits 

Applicants applying under this route have two years from the date of their 
acceptance as a member to successfully complete the CARPD. 

Pre-Arrival 

Initial application can be completed pre-arrival to Canada.  

 
 



APPLICATION FOR MEMBERSHIP BY INTERNATIONAL RECIPROCITY (B1) 

For members from the following accounting bodies only: 
- ICA - England & Wales 
- ICA - Zimbabwe 
- Hong Kong Institute of CPAs 

Please include an application fee of $675.00  +  15% HST  ($776.25)

Make cheques payable to CPA Nova Scotia.  You may also pay by MasterCard or VISA (see page 4) 

 Please print clearly 

Foreign Accounting Designation  Country  

Qualification Date  Date final qualifying exam passed 
m / d / yr m / d / yr

Do you intend to practice public accounting? Yes   □ No   □
Applicant’s Name 

LastFirst Middle
(Complete as you wish your name to appear on your CPA certificate) 

If you have ever been known by another name, please provide such name below and send proof of name change 

(i.e., copy of:  court decree, dissolution, or marriage certificate)  

Sex (F or M) _____ Date of Birth 
m  / d  / yr 

Home Address  
Street 

City State/Province Postal Code Country 

Home phone number   (        ) Home fax number  (       )  

Home e-mail address  

Employer  

Address  
Street

City State/Province Postal Code Country 

(       )  Work phone number (       )  Direct line phone number    

Fax number  (        )     E-mail address

CPA NS mailings should be sent to:  home address  employer’s address 

Chartered Professional Accountants of Nova Scotia
1871 Hollis Street Suite 300 Halifax NS CANADA  B3J 0C3 
T. 902 425.7273  F. 902 407.2967
www.cpans.ca



Page 2 

Academic Background: 

Pre-Qualification Experience: 

Indicate length of experience required to qualify for the designation/certificate/title on which application for 
membership by reciprocity is based:        or  

Years Months

How much, if any, of this experience was in public practice? 

All      Some None

If some, specify amount in months or years 

Number of months in industry   

How much of this experience was obtained while resident in the country/state/province granting the 
designation/certificate/title on which application for reciprocity is based? 

All   Some None

If some, specify amount in months or years 

Work Experience: 

University Education 

Degree University State/Prov./Country Year

Degree University State/Prov./Country Year

Degree University State/Prov./Country Year

If no university degree indicate highest educational certificate held 
(e.g.  high school matriculation, college certificate or diploma, etc.) 

Certificate Institution State/Prov./Country Year

Have you been employed for two years (or more) in the country/state/province granting the designation on which 
application for membership for reciprocity is based?  (Provide details below.) 

Yes  □ No  □

 



Page 3 

Public Practice Employment 

Employer Address Date 
Position 

Description 

From  To 

Other Employment 

Employer Address Date 
Position 

Description 

From  To 

Chargeable Hours 

Please confirm hours obtained while in public practice: 

 I have a minimum 2500 total chargeable hours.  Yes □ No □
If you have indicated No, how many total hours do you have? 

 I have a minimum of 1250 attestation hours, of which a minimum 625 are audit. Yes □ No □
If you have indicated No, how many attest/audit hours do you have?  

 I have a minimum of 100 taxation hours. Yes □ No □
If you have indicated No, how many tax hours do you have? 



Page 4 

AFFIDAVIT 

Applicant - please sign below before a Notary Public 

I,   the above named applicant: 

1. attest that the foregoing information is correct to the best of my knowledge;

2. undertake that, if I am admitted as a member of the Chartered Professional Accountants of Nova
Scotia, I will be governed by the Chartered Professional Accountants Act, CPA Nova Scotia
Bylaws, Regulations, and Code of Professional Conduct from time to time in force;

3. agree to report to the Institute within 30 days any investigations undertaken or sanctions imposed by
the foreign credentialing body granting the designation/certificate/title on which this application by
reciprocity is based;

4. authorize CPA Nova Scotia to notify the foreign credentialing body on which this application is
based of any discipline sanctions imposed against me by CPA Nova Scotia;

5. authorize CPA Nova Scotia to participate in joint investigations with the foreign credentialing body
and to share, on a reciprocal basis, evidence relating to an investigation which is being carried out
by both credentialing bodies.

Applicant Signature

NOTARY SEAL
Signed or attested to before me on: 

By  
Notary Signature

My appointment expires: 

Payment of application fee made by: (select one) 

 MasterCard   VISA  Cheque  

Amount Enclosed/Authorized: 

$ 

Card Number Expiry Date Security Code Signature and Date 

CAGE/April 2016 V1 



CERTIFICATION OF MEMBERSHIP IN AN ACCOUNTING BODY OUTSIDE CANADA 

Re:  
Print Applicant’s Name

In connection with the above named person, applicant for membership in the Chartered Professional 
Accountants of Nova Scotia, information relating to membership status in this accounting body is given below: 

Registered name (in full):   

Membership admission date (mm/dd/yy): 

Academic Qualifications:  University: 

This membership was gained by: 

 Completing prescribed pratical experience of   years 

 Virtue of passing the qualifying examination(s) on (mm/dd/yy):

While being a resident of (please indicate country):

 affiliation (please indicate):

a) name of qualifying body:

b) any examinations written:

CONFIRMATION 

The person named above is in good standing with    (name of accounting 

body) and we know of no reason why membership in the Chartered Professional Accountants of Nova Scotia 

should not be granted. 

If such confirmation cannot be given, please explain:  

Name of accounting body: 

Name and position: 

Signature:  

Date:  

Please Affix Official Stamp or Seal 

The accounting body is to return the completed document directly to the  
Chartered Professional Accountants of Nova Scotia at the address noted above or by email to  

droode@cpans.ca 

Chartered Professional Accountants of Nova Scotia
1871 Hollis Street Suite 300 Halifax NS CANADA  B3J 0C3 
T. 902 425.7273  F. 902 407.2967
www.cpans.ca







For Office Use Only 

REGISTRATION COMMITTEE: 

□ APPROVED Date :  

□ NOT APPROVED Database Updated: yes □ no □

Initials:   Date: ____________ 



Chartered Professional Accountants of Nova Scotia 

1871 Hollis Street Suite 300 Halifax NS CANADA  B3J 0C3 

T. 902 425.7273  F. 902 423.1605 

www.cpans.ca 
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1. 

 

2. 

 

3. -

 

Requirements 

The following requirements must be met before an applicant would be eligible to receive a 

CPA Nova Scotia membership application: 

1. Complete the CPD course, Overview of Canadian Tax and Law, and submit the 

certificate of completion.  Transfer credits may be granted if applicants have 

completed an equivalent course from a Canadian post-secondary institute approved by 

CPA Nova Scotia. 

2. Provide a complete initial application form meeting all admission requirements as 

required by CPA Nova Scotia below. 

Instructions  

1. Complete the initial application form. 

a. Offshore applicants and those residing in British Columbia, must apply through 
CPA British Columbia at CGA-BCInternationalInquiries@bccpa.ca.  

b. Residents of Nova Scotia should complete the attached form. 

2. Contact ACCA and request a Membership Status Letter.  This must be sent directly to 
CPA Nova Scotia from ACCA to the address above.  



 
 
 
 
 
 
 

 

 

 
 

3. Contact WES and have your post-secondary institute evaluation sent directly to us. 

4. Complete the CPD Course, Overview of Canadian Tax and Law, and submit the 
certificate of completion.  If a transfer credit is granted by CPA Nova Scotia, provide 
official sealed transcripts from the post-secondary institution (this may be provided 
with your initial application form submission). 

5. Once the above information has been provided and approved by CPA Nova Scotia, you 
will be invited to complete and submit an application for membership and submit the 
registration fee of $675.00 + HST ($776.25).  Your application will then be submitted to 
the Registration Committee for its consideration and you will be advised in due course.  
If your application is subsequently approved, you will be invoiced the appropriate 
annual fees due at the time of admission. 

Originating Designation 

Members admitted under the terms of this MRA are required to maintain their originating 
designation.  This includes payment of annual dues and annual reporting of CPD.  If, for any 
reason, a member ceases to hold his or her originating designation, the member shall 
automatically cease to be a member of CPA Nova Scotia under this MRA. 

Requirements for the Practice of Public Accounting 

Admission as a member under this MRA does not provide a member with the right to offer 
public accounting services to the public.  Members are required to meet CPA 
public accounting certification criteria. 

-  

-
 

 

 

 

https://www.cpacanada.ca/en/career-and-professional-development/courses/core-areas/taxation/personal-tax/overview-of-canadian-tax-and-law


Mutual Recognition agReeMents

FAQs for ACCA Members
1. What is the MRa about? Does it apply to me?

The MRA provides a route for qualified members of either body to become a member of the other
body and enjoy the benefits which both designations can offer. This includes providing members
with increased international recognition and mobility.  You must have obtained membership into
ACCA through the completion of the ACCA Professional or Part 3 examinations and met the required
experience.  Members who obtained membership into ACCA through an MRA with another
professional body are not eligible to become members of CPA Nova Scotia pursuant to this MRA.

2. Does the agreement cover members regardless of where they reside?

The agreement applies to members of both bodies wherever they are located in the world, except for
the province of Quebec. ACCA members residing in Canada must apply through the appropriate CPA
provincial body where they reside. ACCA members residing outside of Canada must apply through
CPA British Columbia and can contact them at CGA-BCInternationalInquiries@bccpa.ca.

3. What is the term of the MRa?

ACCA International and CGA Canada negotiated the initial term for five years, commencing
January 1, 2007. The term was renewed for another five years in June 2011. Since unification when CGA
Canada merged into CPA Canada, ACCA International and CPA Canada are determining the duration of
any extension to this agreement. For the time being, CPA provincial bodies will continue to accept and
process applications under this agreement.

4. What are the benefits of being a cPa, cga member?

The MRA provides ACCA members with increased recognition in various parts of the world and therefore
with increased international mobility.

5. How do i apply to become a cPa, cga member?

a) Complete the initial application form as provided by CPA Nova Scotia.  Only Nova Scotia
residents are eligible to applyin Nova Scotia.
i. Offshore applicants and those residing in British Columbia, please contact CPA British

Columbia at 

b) Contact ACCA and request a Membership Status Letter.

c) Submit your completed application form along with the Membership Status Letter from ACCA.
i. ACCA members who live in Canada must apply through the provincial CPA body where they

reside.
ii. ACCA members residing outside Canada must apply through CPA British Columbia at

CGA-BCInternationalInquiries@bccpa.ca.

d) Contact your university to have an official sealed transcript sent directly to CPA Nova Scotia.

e) Complete the CPD course, Overview of Canadian Tax and Law, and submit the certificate of
completion. If a transfer credit is granted by CPA Nova Scotia, provide official sealed transcripts
from the post-secondary institution. (This may be provided with your initial application form
submission.)

f) Once the above information has been provided and approved by CPA Nova Scotia, you will be
invited to complete and submit an application for membership and submit the applicaiton fee of

$675.00 + HST ($776.25).  Your application will then be submitted to the Registration Committee for
its consdieration and you will be advised in due course.  If your application is subsequently approved,
you will be invoiced the appropriate annual fees due at the time of admission.

CGA-BCInternationalInquiries@bccpa.ca.

https://www.cpacanada.ca/en/the-cpa-profession/cpa-provincial-and-regional-accounting-bodies
https://www.cpacanada.ca/en/the-cpa-profession/cpa-provincial-and-regional-accounting-bodies
mailto:CGA-BCInternationalInquiries@bccpa.ca
www.cpacanada.ca/~/media/Site/Operational/EC-Education-Certification/Docs/00660-EC-ca-acca-initial-application-form-BC.pdf
www.cpacanada.ca/~/media/Site/Operational/EC-Education-Certification/Docs/00660-EC-ca-acca-initial-application-form-national.pdf
https://www.cpacanada.ca/en/the-cpa-profession/cpa-provincial-and-regional-accounting-bodies
mailto:CGA-BCInternationalInquiries@bccpa.ca
https://www.cpacanada.ca/en/career-and-professional-development/courses/core-areas/taxation/personal-tax/overview-of-canadian-tax-and-law


6. What coursework do acca members need to complete before they can become eligible for cPa, cga
membership under the terms of the MRa?

ACCA members must complete the Overview of Canadian Tax and Law course offered by CPA Canada.
ACCA members may be exempt from this course if they have passed an equivalent course from a
recognized tertiary institution in Canada.

7. How do i arrange to take the required canadian tax and law course?

Complete the CPD course, Overview of Canadian Tax and Law, and submit the certificate of completion.
Transfer credits may be granted if applicants have completed an equivalent course from a Canadian
post-secondary institution approved by CPA Nova Scotia.

8. How much will overview of canadian tax and law course cost?

The cost of the course is $495 Canadian dollars (+ applicable taxes). Payable by Mastercard or Visa

only. and is offered by CPA Canada (see link in paragraph 7).

9. i do not have a university degree and i qualified as an acca member after July 31, 1998. What do i 
need to do to become a cPa, cga?

ACCA members who gained membership to ACCA after July 31, 1998 are required to hold a university
degree recognized by the CPA profession.

10. i plan to immigrate to canada as an acca member and obtain my cPa, cga next year. can i apply 
before coming to canada?

Yes. ACCA members applying from outside of Canada can apply directly through CPA British Columbia
at CGA-BCInternationalInquiries@bccpa.ca.

11. How long will it take for my application to become a cPa, cga to be processed?
Once the required documents and a completed initial applicaiton package are received by CPA Nova

Scotia  it will take one to three months to process an application to become a CPA, CGA under this

MRA.

12. if i am already a cPa, cga member, do i have to do anything?

No. Individuals who are both an ACCA member and a CPA, CGA only need to ensure each designation’s
requirements are maintained to remain a certified member of both bodies.

13. if i apply for membership with a provincial cPa body under this MRa do i have to keep my acca 
membership?

Yes. Members of both bodies are required to keep their membership if they are accepted as a member of
the other body under this MRA.

14. What are the annual fees?
Annual membership dues vary by year, but average $900 Canadian each year. For Offshore

membership fees, please contact CPA British Columbia at CGA-BCInternationalInquiries@bccpa.ca.

https://www.cpacanada.ca/en/the-cpa-profession/cpa-provincial-and-regional-accounting-bodies
https://www.cpacanada.ca/en/career-and-professional-development/courses/core-areas/taxation/personal-tax/overview-of-canadian-tax-and-law
https://www.cpacanada.ca/en/the-cpa-profession/cpa-provincial-and-regional-accounting-bodies
mailto:CGA-BCInternationalInquiries@bccpa.ca
mailto:CGA-BCInternationalInquiries@bccpa.ca


16. What do i need to do to maintain my membership with a provincial cPa body?

To maintain your membership you will be required to pay annual membership dues and meet
the Continuing Professional Development (CPD) requirements for both ACCA and the CPA
profession. Members providing public accounting or other regulated services to the public are

required to meet CPA Nova Scotia's public accounting certification/criteria.

17. What are the cPa mandatory cPD requirements?

They are the same as ACCA. Both ACCA and CPA have adopted the International Federation
of Accountants’ (IFAC) CPD standards. Members will be required to report CPD activities
annually to both CPA and ACCA.

18. if i complete my professional developments requirements through the routes offered under
the ACCA’s Realise continuing Professional Development program will this count toward my
cPD requirements as a cPa, cga member?

Yes. Completion of ACCA’s Realise Continuing Professional Development program
requirements will satisfy the CPD requirements set by CPA Canada.

19. i have a practicing certificate with acca enabling me to conduct audits in the uK. can
i transfer this to an audit status equivalent with cPa in a province where cPa, cga has
statutory rights to audit?

No. Members must meet the residency requirements as well as CPA Nova Scotia's

public accounting certification criteria.

20. if i obtain my cPa, cga designation in one province will it be recognized in another?

Yes. CPA, CGA members enjoy full mobility within Canada. Professions in Canada are
regulated at the provincial level. This means CPA, CGAs moving from one province to another
are required to transfer their membership to the province/region of residence and may be
required to complete additional courses or exams.

21. if i obtain my cPa, cga designation in canada, can i use this when i go to work in Hong
Kong/Bermuda/china, etc.?

Yes. The CPA, CGA designation obtained in Canada is recognized abroad.

22. Does the MRa confer public practicing rights in countries where cPa, cga members are
eligible to obtain public practicing rights from another body?

No. Members wishing to obtain public practicing rights from a particular country will need to
meet additional requirements specified by the regulatory authority in that country.

23. i am an acca student and have not completed my practical experience to become a full 
member. can i qualify under the MRa?

Only full members of ACCA can qualify to become a CPA, CGA under the MRA.

https://www.cpacanada.ca/en/the-cpa-profession/cpa-provincial-and-regional-accounting-bodies
https://www.cpacanada.ca/en/the-cpa-profession/cpa-provincial-and-regional-accounting-bodies
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CGA Mutual Recognition Agreement (CPA, CGA)          

Initial Application for ACCA Members 

Form D1

PERSONAL INFORMATION 

Date of Birth: M    D     Y  Gender:    Male     Female 

Mr.  Mrs.  Miss.  Ms.   Dr.   Rev. ACCA    FCCA 

First Name:     Initials:     Surname:  

   Preferred Name:  _________________________________________________ 

Have you ever been enrolled as a CICA, CGA, or CMA student?     Yes       No 
____________________________________________________________________________________

   Home Address: ______________________________________________________________________________ 

City:                          Province:                               Country:                         Postal Code: ___________ 

Home Phone:                        Home E‐mail Address: ________________________________________     

 ____________________________________________________________________________________

ACCA Membership Number:       Date Admitted by ACCA:  

    Date Admitted as FCCA:  
(If applicable) 

a) Degrees or designations (other than ACCA):  _________________________________________________

Institution: _________________________________________________   Date:  __________________________ 

b) Degrees or designations (other than ACCA):  _________________________________________________

Institution: _________________________________________________   Date:  __________________________ 

Canadian Citizen         Permanent Resident              Visa Applicant (attach supporting doc)          Other 

Chartered Professional Accountants of Nova Scotia
1871 Hollis Street Suite 300 Halifax NS CANADA  B3J 0C3
T. 902 425.7273  F. 902 423.1605
www.cpans.ca
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EMPLOYMENT INFORMATION 

Your Employer’s Name: ________________________________________________________________________ 

Your Employer’s Your Job Title: _________________________________________________________________   

Your Employer’s Address:   _____________________________________________ City: _________________ 

Province:                                    Country:   Postal Code: 

Work Phone:                              Work E‐mail Address:   

          This is my preferred mailing address (please tick)

Are you offering any public accounting services in Canada?          Yes             No 

TERMS AND CONDITIONS 

Please read each of the terms and conditions below and initial, if fully understood: 

Initial 
 If admitted as a CPA, CGA member, I agree to read and strictly comply with and be bound by the CPA 

Nova Scotia Chartered Professional Accountants Act, Bylaws, Code of Professional Conduct or 
Regulations and any changes that may occur from time to time. I acknowledge that I have access to 
these regulations through the CPA Nova Scotia Website. I understand that any breach of these rules 
and regulations could make me liable to disciplinary action under these regulations including my name 
being published in a public advisory or discipline summary.

 Moreover,  implicit  in the statement set out above,  I agree to meet the requirements of the
Continuing Professional Development program in accordance with the Organization’s policy.

 I also understand that if I intend to offer Public Accounting services to the public, I must 
fulfill the Public Accounting entrance requirements within the jurisdiction I reside within.

 If admitted as a CPA, CGA member, I accept the membership upon the following conditions, to
which I agree: Member certificates remain the property of the Organization and must be
returned on demand in the event of my ceasing to be a member or upon my being
suspended/expelled for breach of the Chartered Professional Accountants Act, Bylaws, Code of
Professional Conduct or Regulations.

 I understand that if it is subsequently determined that information provided in this
Application form was incorrect, incomplete or otherwise misleading; the matter will be
subject to disciplinary action.
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ETHICAL DECLARATION 
 
In your employment, business or personal affairs have you, or any company in which you have a direct 
or indirect controlling interest in any country: 

 
•  ever been charged in Canada or elsewhere, with any crime, offence or 

delinquency under a statute or ordinance, excluding parking or speeding tickets if 
you have received fewer than five such tickets in the last three years? 

 

Yes  No 
 

(If yes, please attach details) 

•  ever been a defendant in any civil action in which allegations of fraud, theft or 
misrepresentation were made against you? 

 

Yes  No 
 

(If yes, please attach details) 

•  ever failed to obey a court order?   

Yes  No 
 

(If yes, please attach details) 

•  ever as a member of a professional organization or body, had disciplinary
action commenced against you, or been censured, suspended or disqualified? 

 

Yes  No 
 

(If yes, please attach details) 

•  ever had disciplinary action commenced against you, or been censured, 

suspended or barred by a securities regulator? 

 

Yes  No 
 

(If yes, please attach details) 

•  ever been denied, or had revoked, a license or permit whose procurement 
required proof of good character? 

 

Yes  No 
 

(If yes, please attach details) 

•  ever been refused registration as a student, an accountant or similar position in a 
professional organization or body in any jurisdiction? 

 

Yes  No 
 

(If yes, please attach details) 

•  ever been involved in any issue or controversy that has gone, or is now likely to 

go to litigation or public review? 

 

Yes  No 
 

(If yes, please attach details) 

•  declared bankruptcy within the past 7 years?   

Yes  No 
 

(If yes, please attach details) 

 
 
If you have answered “Yes” to any of these questions, please include full details with this application. 
Your application will be considered based on the facts within the supporting information you provide. 

 

 
 
 
 
 
 
Signature:     Date:     
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PRIVACY ACKNOWLEDGEMENT 
 

 
In providing personal information on this form (and any other information collected and maintained in 

the course of the application process) and signing the document I consent to its use for the purposes of: 
 

1.    regulating applicants in accordance with the provisions of the provincial or national Act 

incorporating the CPA Organization, Chartered Professional Accountants Act, Bylaws, Code of 

Professional Conduct or Regulations; 

2.    admission to membership; 

 
3.    processing payments; and 

 
4.    exchanging membership status information, including the disclosure of confidential disciplinary 

investigation and sanctions with ACCA. 

 
If admitted, I agree to report to the Organization within 30 days any investigations undertaken or 

sanctions imposed by the foreign credentialing body granting the designation/certificate/title on which 

this application by reciprocity is based. 
 
 
 
 
I know of no fact or circumstance relating to my character or reputation that would render me ineligible 

to become a member of the Organization. 
 
 
 
 
 
 
Signature of Applicant:     Date:     



Page 5 of 5

CHECKLIST FOR SUBMITTING APPLICATIONS 

Documentation to be provided after submission of the initial application: 

Membership Status letter sent directly to the Organization by the ACCA. 

Certificate of completion of the CPA Overview of Canadian Income Tax and Law course available on 
completion of the online course. This is to be provided directly by the applicant. Applicants claiming 
a transfer credit from the course are required to provide an official sealed transcript showing 
completion of an acceptable equivalent course from a Canadian post‐secondary institution. 
Transcript to be provided directly by the post‐secondary institution to the appropriate Organization 
office. 

Official sealed transcript of your degree sent directly to the Organization by your post‐secondary 
institution. 

If your name has changed since the time of your initial enrolment in the program, please provide us 
with proof of your legal name change. 

For Name Change: Check one (if it applies to you):  Enclosed:  To Be Sent: 

The following will act as confirmation of a name change: 
Copy of Marriage Certificate and copy of one of the following: driver’s license, passport or, 
Copy of Divorce Decree and copy of one of the following: driver’s license, passport, or, 
Copy of Legal Change of Name Certificate and copy of one of the following: driver’s license, passport. 

Note that if your citizenship changed since the time of your initial enrolment in the program we will 
require a proof of your current/new status. 

Resume 
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CPA MEMBERSHIP APPLICATION FORM (FORM E1)
(for members of CIMA) 

PLEASE NOTE that you may not use the CPA designation until all aspects of the application process are complete, including 
payment of the application fee and dues.  If payment of the application fee and member dues is not submitted within 30 days 
of conditional approval, the conditional approval expires and you may be required to resubmit the application for review under 
the admission requirements in force at the time of resubmission. 

This application is limited to membership in CPA Nova Scotia.

PART I: PERSONAL INFORMATION 

1. Applicant Information

Name

First Middle Last

(Legal name  - print in upper and lower case as it will appear on your CPA certificate and online directory.) 

If you have been known by another name since you were last a member, please provide such name below 
and  send proof of name change (i.e. copy of: court order or marriage certificate). 

Previous Name(s)

Home
Address Street City Province/Territory/State 

Country Postal Code/Zip Home or cell 

Email Date of birth  (mm / dd / yyyy) 

 Employer 

Name Job title 

Address
Street 

City Province/Territory/State Country Postal Code/Zip 

Tel. no. Fax number 

Direct tel. no. Email  

CPA NS mailings should be sent to:  - Home

CPA NS emails should be sent to:     - Home

- Employment

- Employment

It is a member’s responsibility to keep their contact information up-to-date with CPA NS. By providing CPA NS with your email 
address, you agree to receiving communications from CPA NS by email.  

 CIMA MRA Page 1 
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University Degrees / Other Academic Qualifications

Name of Institution Degree Type Year Granted 

Other Professional Certifications 

Please list any other professional certifications that you hold. 

Name of Professional Body Certification Year Granted

Previous Legacy CMA Membership 

Have you previously been a member, candidate, or associate/student of legacy CMA Canada? Yes   No 
If Yes, please provide information below: 

 Member (achieved full registered/certified member status) 

 Candidate (completed CMA Entrance Exam, but did not achieve designation) 

 Associate/Student (registered intent to complete entrance exam, but did not do so) 

Province ID Number  Date/Period

If you have held membership in this or another province or territory, please provide information on why this membership 
was discontinued: 

 CIMA MRA Page 2 



PART 2: EMPLOYMENT HISTORY 

For each position mentioned in your resume please provide the following information: 

1. Current/Most Recent Position

Dates of employment - from / to 

 /
Name of organization  (mm / dd / yyyy) (mm / dd / yyyy) 

# of employees* Job title 

*where applicable, specify the number of employees nationally, as well as within your province or territory

Organization Profile  
(provide a brief description of the organization’s core business focus and activities) 

Name of person to whom you report Title  

Tel. No.  Email 
Note: We reserve the right to contact this person without notice to you. 

Organization Chart 
For illustrative purposes, please provide a visual organization chart that clearly shows your management relationship to 
the major units or departments of the organization. 
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2. Prior Position #1

Dates of employment - from / to 

 /
Name of organization  (mm / dd / yyyy) (mm / dd / yyyy) 

# of employees* Job title 

*where applicable, specify the number of employees nationally, as well as within your province or territory

Organization Profile  
(provide a brief description of the organization’s core business focus and activities) 

Name of person to whom you report Title  

Tel. No.  Email 
Note: We reserve the right to contact this person without notice to you. 

Organization Chart 

For illustrative purposes, please provide a visual organization chart that clearly shows your management relationship to 
the major units or departments of the organization. 
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3. Prior Position #2

Dates of employment - from / to 

 /
Name of organization  (mm / dd / yyyy) (mm / dd / yyyy) 

# of employees* Job title 

*where applicable, specify the number of employees nationally, as well as within your province or territory

Organization Profile  
(provide a brief description of the organization’s core business focus and activities) 

Name of person to whom you report Title  

Tel. No.  Email 
Note: We reserve the right to contact this person without notice to you. 

Organization Chart 

For illustrative purposes, please provide a visual organization chart that clearly shows your management relationship to 
the major units or departments of the organization. 
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4. Prior Position #3

Dates of employment - from / to 

 /
Name of organization  (mm / dd / yyyy) (mm / dd / yyyy) 

# of employees* Job title 

*where applicable, specify the number of employees nationally, as well as within your province or territory

Organization Profile  
(provide a brief description of the organization’s core business focus and activities) 

Name of person to whom you report Title  

Tel. No.  Email 
Note: We reserve the right to contact this person without notice to you. 

Organization Chart 

For illustrative purposes, please provide a visual organization chart that clearly shows your management relationship to 
the major units or departments of the organization. 
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CERTIFICATION, ATTESTATION & RELEASE 

In making this application: 

I confirm that I am a member in good standing with CIMA with no outstanding disciplinary charges or outstanding 
complaints; that no previous disciplinary action has been taken against me and that I have no unreported criminal 
convictions; and, 

I confirm that I have not, at any time in the past, failed a CMA Canada qualifying examination (Final Accreditation 
Examination or Entrance Examination) or another CMA Canada accreditation program; and, 

I have read, had opportunity to request clarification upon, and agree to abide by the governing 
legislation, Bylaws, Rules of Professional Conduct of CPA NS; and

I understand and will comply with the stipulation that I may not perform public accounting in Nova Scotia solely by
virtue of this agreement; and 

I certify that the information provided in this application package is accurate and complete, and that I understand that 
submitting false or deliberately misleading information will be grounds for immediate disqualification of my application 
or cancellation of membership if subsequently discovered; and, 

By signing below, I authorize CPA NS to contact, at their sole discretion and without notice to me, any individuals,
businesses, or organizations listed in this application including CIMA to verify the information I have provided; 
and, 
I authorize CPA NS to retain a copy of this application document and all attachments, in full, as part of my
permanent member file should I be successful in my application, and I consent to the use, retention, and periodic 
updating of this information for the purposes of CPA NS and CPA Canada maintaining and updating my
membership record. 

 Signature Date  (mm / dd / yyyy) 

 Print Name 

SPONSORS 

To be signed by two members in good standing of the Chartered Professional Accountants of Canada (who have known 
you for at least one year).  The two members cannot be a family member.  “Family member” means an individual’s 
spouse, common law spouse, natural or adopted parent, sibling, natural or adopted children, natural grandchildren, or a 
child legally adopted by the natural or adopted child of the individual such that the child is considered a grandchild of the 
individual.  Sponsors are vouching for the character and the integrity of the applicant. 

I certify that the above applicant for admission has been personally known to me and that the applicant is, to my 
knowledge, of good character, and in my opinion is a suitable person to be admitted as a member of the Chartered 
Professional Accountants of Nova Scotia.

1.  
 Please print full name, including designation CPA Canada ID# & province where membership held

Employer I have known applicant for  years. 

Signature of Proposer 

2.  
 Please print full name, including designation CPA Canada ID# & province where membership held

Employer I have known applicant for  years. 

Signature of Proposer 
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For CPA NS use only.

Application form Complete   Incomplete   

Employment history including current employment in NS/Canada. Eligible   Ineligible   

Proof of completion of recognized university degree and suitable course 
work 

Yes   No  

Proof of CIMA membership in good standing, as well as proof of 
completion of CIMA program  

Yes   No  

Previous CMA Canada Membership or Candidate Status Yes   No  

Prior attempts at entrance exam or accreditation programs  Yes   No  

Recommendation on applicant Accept   Reject  

Comments: 
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Note: As per By-law 335 the Notice of Appeal and a copy of the decision or notice being appealed 
must be filed in writing within thirty (30) days of receipt of the decision, action or notice that is being 
appealed.  



2 



3 

I, ______________________________________, the Appellant, understand that this 

Notice of Appeal Form is my opportunity to set out the reasons (grounds) why I believe that 

the decision should be reviewed. I understand that the review by the Registration Appeals 

Committee will be based on the reasons (grounds) for review that I included on this Form 

(or an attachment, if more space was required).  Furthermore, I understand that I cannot 

raise additional reasons (grounds) for the review, and I cannot seek any other outcome 

(relief), at a later time in this review process.  

mailto:ptowler@cpans.ca


Access to Records Request Policy 

CPA Nova Scotia will provide an with 
access to records held by CPA Nova Scotia that are related to the individual s application. 

Request 

• Requests for
• Written requests may be made to the Registrar by email (registrations@cpans.ca).

• records must be made by the applicant
him/herself. 

Timing 

• CPA Nova Scotia
within 30

• 

within 30 days, CPA Nova Scotia shall inform the applicant of the timeframe when their
records will be accessible, such timeframe not to exceed 120 days from the date of the
ap

• CPA Nova Scotia will retain
five (5) y
registration.

Exclusions 

• CPA Nova Scotia will not provide access to the following documents that may form

o documents subject to a legal privilege,
o reference letters, unless the provider of the reference letter explicitly authorizes

that the letter be disclosed,
o documents that are prohibited from disclosure pursuant to an Act or

Regulation,
o documents that are prohibited from disclosure by court order or order of a

quasi-judicial tribunal,
o documents that could reasonably be expected to threaten or harm the mental

or physical health or the safety of another person; or
o documents that could negatively affect public safety or could undermine the

integrity of the registration process

Access 

• CPA Nova Scotia will provide
facsimile, as requested by the applicant.

Fees 

• CPA Nova Scotia
cost;

• CPA Nova Scotia will charge a flat fee of $50.00 + HST, as the cost of gathering and
released and sent by mail; 

mailto:registrations@cpans.ca


• CPA Nova Scotia
facsimile, at a cost of $3.00 per page.

• If an applicant requests their records be sent by courier, the applicant shall pay the
cost of the courier service.

Corrections 

• If an applicant believes the information held by CPA Nova Scotia is inaccurate, the
applicant may request that CPA Nova Scotia correct its records by making a written
request to the Registrar with documentation supporting the
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CPA Nova Scotia International Designated Accountant Membership Process    |    2018

Updated June 1, 2018. Subject to change without notice.

InternatIonally DesIgnateD accountants membershIp process

CICA Reciprocal Membership 
Agreement (RMA) recognized 

by CPA Canada

CPA Canada

Initial Application and Membership  
through Quebec CPA Ordre (transferrable  

to CPA Nova Scotia)

Registration 
Committee 
Approve, or 

Approve with 
conditions, 

Membership

Reject Membership 
Application and 
advise in writing

General 
Membership  
Application 

Form

File Notice of 
Appeal with 
Registation 

Appeals 
Committee

Resubmit 
application  

or end  
process

International Reciprocity  
Application Form for  

Membership (Form B1)

MRA/RMA International Application 
Form for Membership (Form A1)

Membership to  
CPA Nova Scotia

Completion of CPA education  
and experience requirements, through  

Atlantic School of Business

Quebec CPA Ordre

No agreements. May be  
eligible for advanced standing 
at Atlantic School of Business 

upon assessment

CICA MOU currently 
recognized by CPA Canada

Memorandum of  
Understanding (MOU)  

with CPA Canada

Complete CMA Initial  
Application (Form E1)  

plus employment 
experience

CMA Mutual Recognition 
Agreement (MRA) recognized 

by CPA Canada

Resident of  
Nova Scotia

Non-resident  
of Nova Scotia

Initial Application and  
Membership through 
CPA British Columbia 
(transferable to CPA  

Nova Scotia)

Complete CGA Initial 
Application (Form D1) 

plus CPA Canada Overview 
of Canadian Tax Law  

or equivalentCGA Mutual Recognition 
Agreements (MRA)  

recognized by CPA Canada

902.334.1176
info@cpaatlantic.ca  
www.cpaatlantic.ca

Designated Body Current Agreements CPA NS Membership  
ApplicationRequirements

•	The	Institute	of	
Chartered Accountants 
of England & Wales

•	The	Hong	Kong	Institute	of	
Certified Public Accountants

•	The	Institute	of	Chartered	
Accountants of Zimbabwe

•	Instituto	Mexicano
•	US	CPA	(specific	State	

boards)
•	South	African	Institute	of	

Chartered Accountants
•	Chartered	Accountants	

Australia and New Zealand
•	The	Institute	of	Chartered	

Accountants of Ireland
•	The	Institute	of	Chartered	

Accountants of Scotland

•	Chartered	Institute	of	
Management Accountants
(UK)

Institute of Chartered 
Accountants of Pakistan

Institute of Chartered 
Accountants of India

All other international 
accounting bodies not  

listed above

•	Association	of	Chartered	
Certified Accountants 
(ACCA)

•	CPA	Ireland†
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CPA Reciprocity Professional Development Course 
(CPARPD) within first two years of membership

No prerequisite. Conditional membership 
requirement that Chartered Accountant  

Reciprocity Professional Development (CARPD)  
must be completed in first two years  

of membership

•	L’Ordre	des	Experts	
Compatables de France
(OECF)

†	Expires	April	30,	2019
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