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Introduction
The Fair Registration Practices Act (FRPA) mandates that regulating bodies carry out registration practices that are
transparent, objective, impartial and procedurally fair. 1 The FRPA review process was designed to fulfill the obligations
of the legislation; it allows the FRPA Review Office and the regulating bodies to review existing registration practices for
current compliance with the FRPA as well as continuous improvement of transparent, objective, impartial and
procedurally fair registration practices. 2
The purpose of the Fair Registration Practices Act (FRPA) Progress Report is twofold. First, it allows the Association of
Interior Designers of Nova Scotia to review and report on its current registration practices. Second, it shares the IDNS’s
progress on previously-identified areas for improvement, and highlights the exemplary practices that have been
developed by the IDNS since their previous review.
Through the 2017 FRPA Progress Report, the FRPA Review Officer aims to build on the progress made by IDNS to date
and identify opportunities to further improve and evolve registration practices.

Summary from 2013 FRPA Review report:
The following table summarizes the Action Plan from the Association of Interior Designers (IDNS) 2013 Review report
and the progress that has been made by IDNS in achieving each action item.
# Action
1 •

•

Review website and
utilize bullet lists and
plain language where
possible.
Update website to
include:
o links to pertinent
websites (eg.
ISANS, Nova Scotia
Start, FLMM Labour
Mobility),
o steps in the
registration
process,
o link to enabling
legislation, and
o summary of
application fees.

FRPA
Complete
section
7(f),
16(3)(b)
16(3)(g)

Not
Outcome/Rationale
complete
In
Sept 2017 update: IDNS is in the process of creating a
Progress new website as the old one is no longer supported.
Current information will be transferred to the new site in
plain language. New registration process information has
also been added to the existing website (see links below)
in easy to follow flow charts etc.
For website updates that have been completed, see:
http://www.idns.ca/application.html
Updated forms:
• IDNS Application, in Appendix
New information / process diagrams created:
• 2017 IDNS Annual Membership Dues (updated
on the site yearly)
• Membership Application Process Document
• Requirements to Apply for IDNS Registered
Membership
• Inter‐Provincial Agreement Chart
See website links http://www.idns.ca/regs_bylaws.html

1

The Fair Registration Practices Code is delineated in Sections 6-12 of the Fair Registration Practices Act. Government of Nova Scotia.
Ch. 38 of the Acts of 2008, as amended by 2014, c. 14.
2
For more information on the FRPA Review Process, see the Guide to Fair Registration Practices Act:
http://novascotia.ca/lae/RplLabourMobility/documents/FRPA_GuidetoReviewProcess_WEB.pdf
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•
•
•
•

•

•

Work with IDC on a
reciprocity agreement
to ensure compliance
with Chapter 7 (Labour
Mobility) of the AIT.
Continue to develop
procedures manual to
include,
o timeframes for
responding to
inquiries from
applicants,
o formalized process
on providing
rejection letters to
applicants,
including
information on the
applicant’s right to
an internal review,
o process for which
requests for access
to records are
considered,
o details of the
internal review
process, including
the timeframe for
results of the
review.

3

Complete

7(a),
8(a),
8(c),
10, 12,

Complete

Interior Design Act
Interior Designers Act Amendment
Interior Designers Regulations
Bylaws 2014

Links to pertinent websites were also included in the
update at: http://www.idns.ca/application.html
A reciprocity agreement is in place with other provincial
associations. See the InterProvincial Agreement Chart:
http://idns.ca/assets/files/Inter%20Provincial%20Agree
ment‐Chart.pdf
Process manual developed. See Appendix.

Exemplary Practices
✓ IDNS has compiled a substantial Policies & Procedures Manual that describes the duties, authorities and
responsibilities of the IDNS Board of Directors, and procedures of Association management. Many of these
pieces are available for reference on the IDNS website:
The Policy & Procedures Manual includes:
o An Overview of running the Association
o Board standards and training protocol
o Director roles and responsibilities
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o
o
o

o
o

Committee roles and responsibilities
Representative / Delegate roles & responsibilities
Detailed procedures information (membership renewals, applications, appeals process, academic
assessment process, complaint process, website inquiry process, process to engage a public member,
and associated timelines and standards)
Standard forms and documents (incl. membership application, renewal forms, acceptance/rejection
letters, process forms including visual pathways to licensure, Inter-Provincial Agreement, etc.)
Reference documentation (IDNS Act, Regulations and By-laws)

2016 Registration Data
#
1

2

3

Question
Total number of individuals with practicing licenses/certifications.
Do not report on any licenses or certificates you issue to a
business, school or group.

(intern, student, retired and
allied members not included in
this total)
Number of registrations for the reporting year, from applicants who received their qualifications as
indicated below:
0
• Received qualifications (training/work experience for
trades) In NS, new applicant.
•

Received qualifications In Canada, new applicant - n/a for
trades - issue a Certification of Qualification.

1

•

Received qualifications (training/work experience for
trades) Internationally, new applicant.

0

•

AIT Transfers, applicants already registered in another
Canadian jurisdiction.

0

•

Total number of applicants.

1

Types of practicing licenses/certificates you issue and total number of individuals for each type
identified for the reporting year.
30
• Registered Members
•

4

Response
33

Non-Resident Registered Members

3

Number of completed applications submitted by applicants who received their qualifications as
indicated below.
• Received qualifications (training/work experience for
trades) in NS, new applicant:
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•

•

•

o Accepted:

0

o Rejected:

0

o Still in process:

0

o Withdrawn:

0

o File inactive or closed:

0

Received qualifications In Canada, new applicant:
o Accepted:

1

o Rejected:

0

o Still in process:

0

o Withdrawn:

0

o File inactive or closed:

0

Received qualifications (training/work experience for
trades) internationally, new applicant:
o Accepted:

0

o Rejected:

0

o Still in process:

0

o Withdrawn:

0

o File inactive or closed:

0

AIT transfers, applicants already registered in another
Canadian jurisdiction:
o Accepted:

0

o Rejected:

0

o Still in process:

0

o Withdrawn:

0
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o File inactive or closed:

0

5

For those new Canadian applicants (not NS), list the provinces in Canada (and associated numbers)
where the level of education to qualify the applicant for licensure (training or work experience for
trades) was obtained.
1
• Ontario

6

For new international applicants, list the source countries (and
associated numbers) where the applicant received the level of
education to qualify them for licensure (training or work
experience for trades).
o N/A

7

Average length of time (in days) between receipt of a completed
application and response to the applicant, for those who received
their qualifications as indicated below. Response to the applicant
to include whether they meet the requirements, partially meet
and need to fill gaps, or there is no match and other pathways
might be a consideration.
• Received qualifications (training/work experience for
trades) In NS, new applicant:

8

0

•

Received qualifications In Canada, new applicant:

19

•

Received qualifications (training/work experience for
trades) Internationally, new applicant:

18

•

AIT transfers, applicants already registered in another
Canadian jurisdiction:

0

Average registration process time (or application approval) for those who received their
qualifications as indicated below.
0
• Received qualifications (training/work experience for
trades) In NS, new applicant:
•

Received qualifications In Canada, new applicant - n/a for
trades - issue a Certification of Qualification

18

•

Received qualifications (training/work experience for
trades) Internationally, new applicant

0

•

AIT transfers, applicants already registered in another
Canadian jurisdiction

0
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9

Total costs (to the applicant) associated with registration (certification) for applicants who received
their qualifications as indicated below. Separate costs that the regulatory body themselves imposes
on the applicant from other necessary costs incurred related to registration.
$0
• Received qualifications (training/work experience for
trades) In NS, new applicant:
•

Received qualifications In Canada, new applicant:

•

Received qualifications (training/work experience for
trades) internationally, new applicant

•

AIT transfers, applicants already registered in another
Canadian jurisdiction:

Regulatory body costs: $438
Other: $160 (IDC Membership
Fee)
$0

$0

10 Number of appeals, internal reviews or challenges related to a registration decision from applicants
who received their qualifications as indicated below:
0
• Received qualifications (training/work experience for
trades) In NS, new applicant:
•

Received qualifications In Canada, new applicant:

0

•

AIT transfers, applicants already registered in another
Canadian jurisdiction:

0

•

Total number of appeals, internal reviews or challenges
related to a registration decision:

0

11 Length of time the appeals or internal review process took for applicants who received their
qualifications as indicated below:
0
• Received qualifications (training/work experience for
trades) In NS, new applicant:
•

Received qualifications In Canada, new applicant:

0

•

Received qualifications (training/work experience for
trades) Internationally, new applicant:

0

•

AIT transfers, applicants already registered in another
Canadian jurisdiction:

0

12 What does registration with your organization authorize?
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Scope of Practice Rights and
Rights to use an Occupational
Title

FRPA Review Questionnaire and Assessment

1a

1b

2
2a

2b
2c

3a

3b

3c
4
5a

5b

Question

Respondent Answer

How (what methods) do you
use to provide information to
potential applicants on your
registration practices? (i.e.
internet, individual
counselling, hard copies)?
Can applicant begin the
process outside of Canada?

Internet
Email
Telephone

Please provide a link to your
website.
I believe that information on
our website is: clear and
understandable, written in
plain language?
On what basis do you make
changes to your website?
When was the section of the
website pertaining to
registration last updated?
Are your requirements (e.g.
education, work experience,
examination and fees) for
registration specified by
legislation, regulation and/or
policy?
Specify the appropriate
section(s)

http://www.idns.ca

Is this information made
available to applicants
Are you waiting for legislation
to be passed?
Is the criteria for meeting the
requirements of registration
documented?
Do you provide applicants with
the description of the criteria

Yes
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Reference
16(3)(g)

Yes

16(3)(g)

Strong agree

Feedback from Applicants
Policy Change
Within the last year

Legislation
Regulation
Policy

7(a), 7(c),
7(f),
16(3)(a),
16(3)(d)

Interior Designer’s Practice Act & Regulations, and bilaw

NO
Yes

7(d),
16(3)(b)

Yes
Page 8

6

used to assess whether the
requirements have been met
(i.e. the number of years of
schooling needed to be
considered equivalent to a
degree)?
If you require translation of
specific documents how is the
applicant informed?
Do you have a streamlined
registration process for those
applicants already registered in
another Canadian jurisdiction
(as per Chapter 7 Agreement
on Internal Trade / Canada
Free Trade Agreement)?
Does your organization make
accommodation for applicants
with physical or mental
disability?

Email

7(a)

Yes
We accept members that are registered and in good
standing in other provinces’ associations

3

No
This has not come up – we would deal with it on an as
needed basis if necessary – I don’t know how this would
currently impact our process much though.

16(3)(h)

Is any of your assessment
process conducted by a third
party (i.e. national bodies,
credential assessment
agencies, etc.)?
If so, please specify the name
of the organization and
describe their role.

Yes

16(3)(i)

9c

Please indicate the types of
activities that they assist with.

Credential Assessment
Examinations

9d

Can you describe how they
Service Level Agreement
adhere to the General Duties
of the Regulatory Body as
outlined in the Act, including
transparency, objectivity,
impartiality and procedural
fairness?
Are you informed of all
Yes
decisions made by third parties
on applicants?

7

8

9a

9b

9e
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applicant can write the exam.
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9f

10a

10b

11

12

13a

13b

13c

13d

Does the third party have an
internal review process for
unsuccessful applicants?
What types of supports do you
provide to applicants during
the registration process?

No

Have you had applicants who
need support mechanisms that
you can’t provide or are not
available?
Where practical, do you
provide unsuccessful
applicants with information on
programs and services they
can participate in to facilitate
successful registration in the
future?
Do you have a reasonable
timeframe to respond to
inquiries from applicants?

No

Very Reasonable. The procedures manual dictates that
inquiries must be responded to via email or telephone
within 10 working days. In most cases, however,
inquiries are responded to within 1-2 working days.

7(b), 8(a),
8(b), 8(c)

Do you provide written
decisions, responses and
reasons for acceptance or
rejection of an application?
Do you have a formal policy for
this process?
Do you have a standard
timeline
Do you provide applicants who
are not granted registration
with information regarding an
internal review process
(including the opportunity to
make submissions respecting
such reviews?)

Yes

8(b), 8(c),
10

Internet
Telephone
Print Material

Yes
8(d)
NCIDQ education equivalency review process (at
applicant’s own cost) when their education is not from a
CIDA-Accredited school

Yes
Yes
Yes. The IDNS Membership Appeals Process document
is available on our website under the “IDNS Membership
Application” tab along with membership process,
application forms, membership dues, inter-provincial
agreement chart, requirements for membership, and
other membership related documentation. The IDNS
rejection letter template notes “Please reply to this
letter within thirty (30) days, informing the Association
of your intent regarding your membership application”

Based on the previous
IDNS’ process is already pretty fast – often less than the
questions, describe ways your 30 days stipulated in the IDNS bylaws.
organization could improve the
timeliness of your decisions
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14a

14b

15

16

17

18a

18b
18c
19

and/or how you could
communicate the results.
Do you provide information on
what documentation of
qualifications must accompany
an application?
Do you include a process for
verification of documentation
authenticity?
Do you provide information on
the steps in the registration
process including supporting
documentation required at the
various steps?
Do you accept alternative
information if required
documents cannot be
obtained for reasons beyond
the applicant’s control (i.e. a
sworn statement in lieu of full
documentation)?
What difficulties or obstacles
are faced by applicants who
received their qualifications in
a country other than Canada?

Yes

Yes

Yes

7(c),
16(3)(a),
16(3)(b)

No

9(b),
16(3)(c)

Obtaining original documents
6, 9(b),
Verification of credentials
16(3)(c)
Access to qualifying exam
Language proficiency or professional technical language
Other - qualifying educational requirements (must be
from a CIDA accredited school). NCIDQ review process
can evaluate education for equivalency but is expensive
(currently $595 USD) and often may not approve
equivalency. No gap bridge process currently available.

Do you have a process for
which requests for access
documentation related to
registrations are considered?
Is this made available to
applicants?
Do you charge a fee?

No

Does your Act include an
authority to conduct an
internal review of the
registration decision?

Yes

Association of Interior Designers of Nova Scotia
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16(3)(b),
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12,
16(3)(j)

No
No
7(a)

Page 11

20

21

22a

22b
23a

23b

23c
23d

24a

24b

24c
25

26

Do you have a regulation or
by-law that defines the
internal review process?
When are unsuccessful
candidates informed of their
right to internal review of the
registration decision?
Do you have an internal review
process and procedures
document (policy document)?
Does this include timeframes
for the internal review?
With regards to the internal
review process you make
available to applicants that are
not granted registration:
summarize the process of the
internal review.
Describe the opportunities
made available to an applicant
to make submissions
respecting such review.
Specify the format for the
internal review submission
What is the timeline for
submitted supporting
evidence?
Are the results of the internal
review made available to
applicants in writing with
reasons?
In what timeframe are the
results of the internal review
made available to applicants?
Are these timelines
communicated?
Have individuals who make
internal review decisions
received appropriate training?

Yes

7(a), 10

Included with a registration decision

7(a), 10(1)

Yes

7(a), 10(1)

No. not training per se - it's straightforward, and they
are made aware of the requirements that must be met
in order to gain registered membership

7(a), 11,
16(3)(p)

Do you have a prohibition that
states that ‘no one who acted
as a decision-maker in respect
of a registration decision acted

Yes. Section 11 (1) of the IDNS Regulations states “The
Membership Director and any other member of the
Board who has taken part in any consideration of the
subject matter with the Membership Director must not

7(a),
10(5),
16(3)(n)
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Yes
They can appeal the decision that was made by the
Membership Director. Then a membership appeals
committee is struck and they will independently review
the application and deliver their decision to the
Registrar.

7(a), 10,
16(3)(m)

When an applicant is rejected for membership, they
have 90 days from the date of the rejection letter to
indicate their intent to appeal in writing.
Written

90 Days

Yes

less than 1 month

7(a), 10(3)

Yes, in our bylaws
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27

28

29

30

31a

as a decision-maker in an
internal review?

hear an appeal under Section 8.” The IDNS Regulations
are available on the IDNS website.

Do you have any international
agreements (i.e. reciprocal
recognition) endorsed by your
regulatory body or national
organization?
Has your organization
experienced any unintended
consequences—defined as an
unintended negative impact
on labour market, economic,
social or other condition—
arising as a result of the
implementation of Chapter 7
of the Agreement on Internal
Trade?
Does your legislation and/or
regulations include labour
mobility provisions (i.e. the
ability to accept applicants
already certified in another
Canadian jurisdiction
regardless of the requirements
in the previous jurisdiction?
Do you review the
requirements of the other
provincial regulatory bodies
regularly?

No

7

No

3

Yes

Chapter 7,
CFTA

Yes, to some extent. IDNS’ membership is small and
3, Chapter
some issues that other regulators are facing do not
7, CFTA
necessarily present to IDNS or have not yet presented
but might in the future. Through the FRPA breakfast
meetings and through conversations with other
regulators in Nova Scotia or other provinces (both in our
industry and in others), IDNS strives to keep informed
about issues being faced by other regulatory bodies that
could potentially affect IDNS in the future so that it can
be more prepared and aware.

Has your organization made
No
any changes to the
occupational standards in your
legislation, regulations and/or
by-laws (i.e. entry to practice
standards, continuing
education requirements, codes
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31b

of ethics) within the last two
years?
If yes, did you work with the
No
Labour Mobility Coordinator or
a Provincial Government
representative to complete an
AIT notification (i.e.
notification form sent prior to
approval that informs other
Canadian jurisdictions of the
proposed change)?
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Further Recommendations / Next Steps
The Association of Interior Designers of Nova Scotia has completed most their action items stemming from their 2015
FRPA Review and is nearing completion of the remaining action item. The IDNS has demonstrated a strong commitment
to carrying out transparent and objective registration practices, despite its small membership base. It has created a
Procedures & Policies Manual that address the Association’s governance, registration process, and complaints process,
and includes many useful process diagrams for registrations and appeals. In this context, I recommend the IDNS
undertake the following actions before its next Review:

#

Action

1

•

2

•

2a
2b

2c
2d
3 •

4

•

Describe the registration requirements for an Intern member in
clear, plain language, including a step-by-step process and/or
process diagram.
Enhance the Procedures & Policies Manual with policies for the
following:
o accommodating applicants with disabilities,
o alternative information that may be supplied by an
applicant where required documentation cannot be
obtained by an applicant for reasons beyond the
applicant’s control,
o requests by an applicant for access to documentation
relating to their registration, and
o a timeline for responding to inquiries from applicants.
Ensure that the assessment practices of the NCIDQ are
transparent, objective, impartial, and procedurally fair by:
o discussing the development of a service-level
agreement or MOU;
o requesting the development, documentation and
publication of an internal review process,
o discussing the development of a formal training plan
for decision-makers,
o ensuring information on the website pertaining to
assessment process is up-to-date, and
o requesting the development of policies and
procedures around accommodation of disabilities and
access to information.
Develop a formal training plan for individuals acting on its
membership appeals committee.

We appreciate the IDNS’s participation in the FRPA Progress review process.
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Questionnaire
Reference
3, 15

FRPA
Reference
7(a), 7(c)

8
16

16(3)(h)
9(b)

18

12

12
9

8(a)
16(3)(i)

25

11, 16(3)(p)

Appendix
✓ Copy of blank application form
✓ Interprovincial Agreement for Education, Experience and Examination Requirements
✓ IDNS Policies and Procedures Manual (Redacted to protect personal information)
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THIS SPACE FOR IDNS USE ONLY						

Registrar						

Membership:

Membership Director				

MEMBERSHIP CATEGORY: (Refer to IDNS Regulations for the qualifications for each category)

Application Received:

❒ Registered

Date:
Application Fee Recieved:
❒ Yes
❒ No
NS Residence
❒ Yes
❒ No (Provide Explanation)

❒ Allied

❒ Non-Resident Registered

Applicant Name:							

❒ Not Approved

Date				

THIS SPACE FOR IDNS USE ONLY

❒ Intern

❒ Approved

❒ Student

Email:

Home Address:
City:

Province:

Postal Code:		

Phone:

Full/Part Time:

Start Date:		

Postal Code:		

Phone:

CURRENT EMPLOYMENT:
Company Name:							
Address:					
City:

Province:

Experience
Number of years of full time qualifying experience or competency hours
required for
membership category is:
Applicant’s years of experience or
competency hours are:
❒ Employment Confirmed

Current Position & Duties:
Employment Reference:

Email:

Phone:

EDUCATION: (For Membership approval, the Association requires official transcripts of education records)
Institution Name:							

Program:

Education
Meets IDNS Criteria
❒ Yes
❒ No (Provide Explanation)

Address:					
# of Years Program:

Start Date:

Grad Date:

Institution Name:							

CIDA Accreditation (circle): Yes / No
Program:

Address:					
❒ CIDA Accreditation Confirmed

# of Years Program:

Start Date:

Grad Date:

CIDA Accreditation (circle): Yes / No

THIS SPACE FOR IDNS USE ONLY

PREVIOUS EMPLOYMENT:

NCIDQ

Company Name:							

❒ Certificate Enclosed
❒ Certificate Confirmed OR

Address:					

Eligible to write in:
Continuing Education
Meets IDNS Criteria:
❒ Yes
❒ No
Transcript Enclosed:
❒ Yes
❒ No

Full/Part Time:
Start & End Dates:

Position & Duties:
Employment Reference:

Email:

Company Name:							

Phone:
Full/Part Time:

Address:					

Start & End Dates:

Liability Insurance
Certificate Provided:
❒ Yes
❒ No (Provide explanation)

Position & Duties:
Employment Reference: 				

Email:

Phone:

CERTIFICATIONS: (Please attach copy of certificate)
NCIDQ Certification #:							

Date Certified:

Other Memberships:

CONTINUING EDUCATION UNITS: (Please attach copy of your Interior Design CEU transcript)

Current member in good standing with
other provincial association:
❒ Yes
❒ No

# of IDCEC Credits earned for the current reporting cycle:

❒ Membership Confirmed

# of Non-IDCEC Credits earned for the current reporting cycle:

PROFESSIONAL LIABILITY INSURANCE: (Registered and Non-Resident Registered Members are required to have liability insurance as outlined in the Regulations. Section 37 & 38. If applicant does not have insurance at the time of application, any acceptance into the association will be pending proof of insurance.
Please attach oa copy of Insurance Certificate).
Policy #:				

Insurance Provider:								
Period of Coverage:						

Contact Information:

OTHER MEMBERSHIPS: (Professional or other Organizations)
1. 						

Membership Category:

Date:

Current member: Y / N

2. 						

Membership Category:

Date:

Current member: Y / N

PROFESSIONAL REFERENCES: (Preferably Member of IDNS, IDC or NSAA)
1.

Phone:

Email:					

2.							

Phone:

Email:		

THIS SPACE FOR IDNS USE ONLY
Application Reviewed:
By:
Date:
Action:
❒ Accepted
Membership Category:

❒ Additional Information Required:

Have you had any disciplinary action taken against you or had your licence revoked in the last two years?
Do you have any open complaints / action being taken against you?

❒ Yes

❒ Yes

❒ No

❒ No

I, ____________________________________________________ (print your name), hereby make application for membership in the Association of Interior
Designers of Nova Scotia. If accepted, I agree to abide by the Act, Regulations and By-Laws of this Association and accept any decisions of the Board of
Directors.
I hereby grant Association of Interior Designers of Nova Scotia (IDNS) to request and obtain information related to my education, current and past employment
and any association membership records and other information that is required for the purposes of applying to IDNS for membership.
I hereby authorize IDNS and its officers, directors, panel members, employees, and agents (the above designated parties) to review my application and
determine my eligibility to become a member of IDNS. I authorize the above-designated parties to contact any state/provincial and federal authorities, employers
and others to confirm the information contained in my application to become a member of IDNS.
I agree to cooperate promptly and fully in any review of my application; including submitting such documents and information deemed necessary to confirm the
information in my application.
I hereby waive all claims against IDNS arising out of my application and my information in the membership application, including (but not limited to) claims
arising out of (i) any release of information to state/provincial and federal authorities, licensing boards, employers and others and (ii) any investigation and review
of my application.

DATE

SIGNATURE

Applications will be reviewed within 30 days of receipt of application fee, all required forms and documentation. Any information that is missing or not submitted
could cause delays in the review. If an applicant is accepted, a letter will be issued along with an invoice for the annual membership dues. A list of the annual dues
can be found on the IDNS website on the membership application page. Membership will commence upon receipt of payment of dues and proof of liability insurance.

❒ Not Approved:

If your membership is accepted, please confirm your consent to receive email communications from the Association of Interior Designs of Nova Scotia. These communications from IDNS include email notices of meetings, seminars, social functions and other association related events and issues. By signing the consent, you
also agree that IDNS can list your name, address, phone number and email address on their web site under the membership listing.
❒ Yes, I agree to receive email communications as part of my membership with IDNS.
❒ No, do not send me any email communications. (Note that meeting notices are only sent via email)
Please list the following information you wish to be listed on the IDNS website under the membership listing (if any), upon acceptance to the Association:
Name:
Company Name:
Company Address:

Registrar:

City: 					

Province:		

Postal Code: 		

Name:

Email: 								

Date:

		

❒ Reviewed
❒ Notification Issued

Phone: 			

Fax:

Website:

Enclosed:
❒ Application fee $35.00 (all categories; non- refundable)
❒ Education Transcripts (all categories)
❒ Proof of Liability Insurance (Registered & Non Resident Registered Members)
❒ NCIDQ Certificate (all categories except student & intern)
❒ Continuing Education Transcripts from IDCEC (all categories except student)
❒ Other Provincial Association Certificates (all categories if applicable to applicant)

INTER PROVINCIAL AGREEMENT
Education, Experience and Examination Requirements
NCIDQ's Route 2 - Interior Design Degree - Non-CIDA*

Applies to all graduates prior to December 31, 2016. Accepted by Provincial Regulatory Authorities until December 31, 2021.
Education

Qualified Work Experience

Bachelor's degree (minimum) in an
Interior Design program not
necessarily accredited by CIDA.
Including: no less than 120 semester or
180 quarter credits, of which no less
than 60 semester or 90 quarter credits
are interior design coursework.

Become a

3,520 hours supervised
Interior Design experience1

FULL member
with exclusive

Upto 1,760 hours of qualified work
experience can be earned before
education is completed2

Education & Experience - 6 years

right to title
Exam - 3 years

NCIDQ's Route 1 - Interior Design Degree - CIDA* only
Applies to all graduates after January 1, 2017.

Qualified Work Experience
Education

Become a

3,520 hours supervised
Interior Design experience1

Bachelor’s degree (minimum) from a
CIDA-accredited interior design
program3

FULL member
with exclusive

Upto 1,760 hours of qualified work
experience can be earned before
education is completed2

Education & Experience - 6 years

right to title
Exam - 3 years

Qualified Work Experience
Employment Setting

Direct Supervision Value

Under a provincial licensed/registered interior designer in Canada

100%

Under an NCIDQ Certificate holder who meets the requirements of full membership
of the Provincal Regulatory Authority

100%

Under a licensed or registered architect who provides interior design services

100%

Under a designer who meets the requirements of the Provincal Regulatory Authority
who is not an NCIDQ Certificate holder nor licensed/registered in Canada

Maximum of 75% of total hours,
remaining 25% must be from above
employment settings

Examples: 100% value: 700 hours worked = 700 hours
Maximum of 75% of 3,520 or 5,280 hours worked = 2,640 or 3,960 hours, respectively
1

You must earn qualified work experience in order to be eligible to take the NCIDQ Examination. IDEP is optional but recommended as a structured, comprehensive
program for earning your entry-level work experience. By completing IDEP you automatically satisfy NCIDQ’s supervised work experience requirement.

2

If you receive academic credit for work experience, you cannot count that work toward NCIDQ’s work experience requirement.

3

CIDA—the Council for Interior Design Accreditation. To qualify, the degree program must have been CIDA-accredited at graduation or must have become
CIDA-accredited within two years following graduation.

* Educational requirements match NCIDQ's Routes.

Note: These requirements match those of interior design associations across Canada and comply with the agreement on international trade established by
Canada's premiers in 2009.

