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Executive Summary
The Nova Scotia Association of Architects’ (NSAA) Action Plan is a progressive response to the
recommendations resulting from the Fair Registration Practices Act (FRPA) review process. These actions will
support the fairer assessment of applicants to the profession in Nova Scotia and are fully consistent with the
FRPA.
Many aspects of NSAA’s registration practices are commendable. As a member of the Canadian Architectural
Licensing Authorities (CALA), the NSAA supports the Broadly Experienced Foreign Architect (BEFA)
Certification, which enables internationally educated architects to identify learning and experiential gaps and
take remedial action to meet Canadian standards of practice. The regulator has also supported the negotiation
of mutual recognition agreements (MRAs) with provinces and territories across Canada as well as a with the
United States, Mexico, Australia and New Zealand. Mutual recognition agreements provide for the reciprocal
registration of architects from jurisdictions outside Nova Scotia and Canada, promoting national and
international labour mobility and improving access to the profession.
At the local level, the NSAA has shown leadership in the field of international qualification recognition (IQR) by
co-chairing the multi-stakeholder working group for internationally educated architects, along with the
Immigrant Services Association of Nova Scotia (ISANS). The work group takes a collaborative approach to
making systemic change and ensuring fair, transparent and equitable pathways to licensure for international
applicants. NSAA’s Executive Director, Margo Dauphinee, regularly attends breakfast meetings and learning
and development opportunities provided by the FRPA Review Office which aim to improve procedural fairness
and transparency of registration practices among Nova Scotia regulatory bodies.
In this context, I expect NSAA to address three important recommendations that resulted from the FRPA
review process:
•
•

•

Continue website enhancements to increase transparency of registration practices;
Develop policies and procedures, including provisions around:
o accommodating individuals with physical or mental disabilities,
o accepting alternative information when original documentation cannot be obtained,
o providing written decisions with reasons for acceptance or rejection of an application,
o enabling access to documentation regarding an applicant’s application; and
Create a training plan for internal review decision-makers which includes information on the principles
of administrative justice and cultural competency.

I truly appreciate NSAA’s cooperation and openness during the registration review process and thank the
NSAA’s staff for their participation.
Sincerely,

Cara Spittal, Ph.D.
FRPA Review Officer
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Introduction
The purpose of the Fair Registration Practices Act (FRPA) Review is to share the Review Officer’s
understanding of progress made by the Nova Scotia Association of Architects (NSAA) regarding the fair
consideration of individuals applying for registration.1 During the FRPA Review Process, a regulatory body’s
registration practices are measured against both the specific and general duties outlined in the Fair
Registration Practices Code—all of which encompass the overarching principles of transparency, objectivity,
impartiality and procedural fairness.2
The analysis is based on the FRPA Review Officer’s work with the Nova Scotia Association of Architects to date.
The Nova Scotia Association of Architects (NSAA) 2017-2018 Review captures the results of the FRPA Review
Process and includes an inventory of exemplary licensing practices and an Action Plan that holds NSAA
accountable for continuous improvement within two years of the review.
Through the 2017-2018 FRPA Review, the FRPA Review Officer aims to build on the progress made by NSAA to
date and identify opportunities to further improve and evolve registration practices.

1

For more information on the FRPA Review Process, see the Guide to Fair Registration Practices Act:
http://novascotia.ca/lae/RplLabourMobility/documents/FRPA_GuidetoReviewProcess_WEB.pdf
2
The Fair Registration Practices Code is delineated in Sections 6-12 of the Fair Registration Practices Act. Government of Nova Scotia.
Ch. 38 of the Acts of 2008, as amended by 2014, c. 14.
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Context of the Profession in Nova Scotia
Occupational Profile
Architecture is the art, the science and the business of building. Architects create homes, office towers,
schools and churches. They are talented people with a flair for design, an awareness of social trends, keen
business sense, solid engineering skills and an understanding of the law. The word “versatile” may have been
invented to describe Architects! Today’s Architect may practice alone or be part of a small, medium or large
firm. Some Architects are self-employed. Others may be on salary, as employees of government, real estate
developers or large corporations. “Clients” are the people who use the services of Architects. A client may be
a family, a school board, a company, a housing authority, a government department or a building contractor.
(Royal Architectural Institute of Canada website). Architects hold public safety paramount in all decisions.
The profession of architecture is a self-regulated profession requiring architects to meet national standards of
experience and education as well as pass a national exam prior to licensure. In order to become licensed, an
individual must complete a 3-year undergrad course, a 2-year Bachelor of Environmental Design Studies and a
2-year Masters of Architecture from an accredited university. Then, individual must complete three plus years
as an Intern Architect and pass a national exam prior to becoming licensed for the first time in Canada. These
are national standards as agreed upon by the Canadian Architectural Licensing Authorities comprised of the
ten provincial and one territorial regulating bodies.
The practice of architecture is defined in Section 2 (q) of the Architects Act, 2006 as rendering or offering to
render services, hereinafter described, in connection with the design and construction, enlargement or
alteration of a building or group of buildings and the space within the site surrounding the buildings, that have
as their principal purpose human occupancy or habitation and those services include pre-design services,
programming, planning, providing designs, drawings, specifications and other technical submissions, the
administration of construction contracts and the co-ordination of any elements of technical submissions
prepared by others.
The practice of architecture is a global profession. The NSAA has members who are licensed in jurisdictions
outside of the province as well as non-resident NSAA members whose home jurisdictions are outside Nova
Scotia and have become licensed through Mutual Recognition Agreements.
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Organizational Description
The Nova Scotia Association of Architects was created by an act of the Nova Scotia Legislature in 1932 and
continues today as the licensing and regulatory body for 372 architects, 54 Intern Architects, 170 student
members; 22 retired architects, 2 associate members and 1 honorary member within 148 architectural firms
ranging from micro-businesses to medium-sized firms at December 31, 2016. These architectural entities
must also be compliant as per the Architects Regulations regarding composition and insurance coverage.
These membership categories are listed in the Architects Regulations, 2006.
Under the authority of the Architects Act, 2006, the Nova Scotia Association of Architects has the legislated
authority to regulate the practice of architecture in Nova Scotia. Section 9 of the Architects Act, 2006,
empowers the Association to:
(a) the protection of the public through
(i) the maintenance of professional competence and ethical conduct of its members, and
(ii) the enforcement of this Act with respect to illegal practice;
(b) the advancement of the knowledge, skill and proficiency of its members in all matters relating to
the practice of architecture; and
(c) the promotion of the architectural profession and architectural services in the public interest.
Self-regulation is a privilege our members recognize and support through active participation within the Nova
Scotia Association of Architects. Over 60 of our licensed resident architect members and Intern Members are
involved on various subcommittees ranging from the Board of Registration to Education. Also, there are over
60 licensed architects serving as either Mentors or Supervisors to the Association’s Intern Architects.
Active Membership Requirements
Members in all membership categories must be in good standing with the Association. Depending on
membership category, good standing requires no outstanding fees owing by the end of the renewal period,
mandatory continuing education compliance, proof of insurance coverage, proof of good standing from other
jurisdictions in which the member is licensed; no loss of license through being struck for non-compliance or for
disciplinary purposes.
Registration Requirements
Any individual practicing architecture as defined by Section 2 (q) of the Architects Act, 2006, is required to
either be licensed as per the Act and Regulations and is a member of the NSAA or is in contravention of the
Architects Act. 2006. Licensed architects are required to meet licensing requirements as per Section 19 (1) of
the Architects Act, 2006:
(1) Every individual applying to the Board for a licence shall
(a) submit an application in the form approved by the by-laws;
(b) pay the fee approved by Council;
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(c) submit evidence satisfactory to the Board that such individual holds a certificate from a
designated architectural certification board or has completed such other education as the
Board deems equivalent;
(d) submit evidence satisfactory to the Board that such person has completed practical work
experience required by the Board;
(e) provide confirmation of liability insurance as prescribed by the regulations;
(f) have successfully completed examinations as required by Council;
(g) provide evidence satisfactory to the Board to establish the applicant is of such good
character as to safely and ethically engage in the practice of architecture; and
(h) complete such other requirements for licensing as set out in the regulations.
Other membership categories are outlined in Regulations 6 to 9 inclusive.
AIT/CFTA Transfer
The Nova Scotia Association of Architects as a member of the Canadian Licensing Authority has a reciprocity
agreement with the other architectural regulators in Canada.
The following is a summary of the requirements as set out in the Reciprocity Agreement signed by the
Canadian Architectural Licensing Authorities as amended and effective November 14, 2015.
Eligibility
The Canadian Architectural Licensing Authorities agree to license as an Architect, in their respective province
or territory, any Architect holding such a licence in another province or territory, who meets the other
conditions contained in this Agreement.
To qualify under this Agreement, the Architect must be in good standing in a Canadian province or territory.
Conditions
To obtain a licence as an Architect in another jurisdiction in Canada under the terms of this Agreement, the
Architect must:
a) complete and submit to the Licensing Authority a written request in accordance with the form
contained in Appendix 1;
b) have sufficient knowledge of the laws governing the profession of architecture in the
province/territory in which the application is being made, and comply with these laws; and
c) pay the required fees.
A Canadian Architectural Licensing Authority will prescribe application, registration and other fees for a
properly authorized extra-jurisdictional firm, practice and individual commensurate with the fees for practices,
firms and individuals primarily located within its jurisdiction
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An individual currently licensed/registered in another Canadian jurisdiction must:
•

Submit the appropriate application completed in full

•

Include confirmation of all jurisdictions in which the applicant is currently licensed/registered on the
Confirmation of Registration/Licence Forms

•

Submit valid Certificate of Insurance demonstrating appropriate Professional Liability Insurance
coverage (if applicable)

•

Submit application for Corporate Permit (if applicable)

•

Submit appropriate payment

International Applicant
If eligible, international applicants can avail themselves to three reciprocity agreements – 1) US/Canada; 2)
US/Canada/Mexico; and 3) the APEC (Architect) with Australia and New Zealand. International applicants
wishing to become residents of Nova Scotia and to practice architecture can, based on their eligibility, become
licensed through the Broadly Experience Foreign Architect Program (BEFA) which is administered by the
Canadian Architectural Certification Board or as an Intern Architect.
1) The US/Canada Mutual Recognition Agreement
The Mutual Recognition Agreement (MRA) between Canada and the United States took effect on January 1,
2014 updating the long-standing relationship related to reciprocal licensure between Canada and the US. This
MRA supersedes the previous Canada/US Inter-Recognition Agreement.
All 11 of the Architectural Regulators in Canada are signatories to the new MRA along with 41 of the US
Member Boards of the National Council of Architectural Registration Boards (NCARB) through completion of
their individual Letters of Undertaking.
The MRA provides for the reciprocal registration of architects who are practicing in a jurisdiction that has
signed a Letter of Undertaking as noted above. Architects holding an NCARB Certificate who are registered and
have their principal place of practice in a jurisdiction that has signed the Letter of Undertaking may transmit
their NCARB Certificate Record to a jurisdiction/province provided that that jurisdiction has also signed the
Letter of Undertaking. Architects considering licensure under this Agreement must contact the appropriate
provincial/territorial/state licensing board to understand their individual process for reciprocal registration. US
Architects who wish to license in a Canadian jurisdiction should review the Reciprocal Application and
Guidelines for Architects licensed in the United States.
The MRA is based on Licence/Registration in ‘good standing’ in an individual’s home jurisdiction and one year
(2,000 hours) of post-licensure experience. In addition, the individual’s principal place of practice must be in
one of the jurisdictions that have signed on to the Agreement. The following will be required:
• a letter of good standing from the regulatory authority in the individual’s principal place of practice:
• a letter of declaration from the applicant attesting to one year of post licensure experience;

Nova Scotia Association of Architects – FRPA Review Report Page 7

• proof of citizenship/permanent residency in the home country (Canada or US); and a Certificate
issued by NCARB. To familiarize yourself further with the details, click here for a copy of the nationally
signed new MRA.
The conditions for a U.S. architect to pursue reciprocal licensure in a Canadian jurisdiction through this
Agreement include that they are currently licensed in good standing by one or more NCARB Member Board(s)
that is a current signatory to this Agreement, that they hold an active NCARB Certificate, and that they meet
the eligibility as outlined in the MRA.
The conditions for a Canadian architect to pursue reciprocal licensure in a U.S. jurisdiction through this
Agreement include that they are currently licensed in good standing by one or more CALA jurisdiction(s) that is
a current signatory to this Agreement, that they hold an active NCARB Certificate, and that they meet the
eligibility requirements as outlined in the MRA.
Architects licensed in a Canadian jurisdiction should review the requirements for NCARB certification in
section 3 of the NCARB’s Certification Guidelines.
The following is a list of US State Licensing Boards that have currently signed on and will be participating as of
July 2017.
Alabama

Alaska

Arizona

Arkansas

California

Colorado

Connecticut

Delaware

District of Columbia

Georgia

Guam

Illinois

Indiana

Iowa

Kansas

Louisiana

Maryland

Massachusetts

Michigan

Missouri

Montana

Nebraska

New Hampshire

New Mexico

North Carolina

North Dakota

Ohio

Oregon

Pennsylvania

Puerto Rico

Rhode Island

South Carolina

Tennessee

Texas

US Virgin Islands

Vermont Virginia

Washington

West Virginia

Wisconsin

Wyoming

An individual currently licensed/registered in an American jurisdiction, must:
•

•

Submit the appropriate application completed in full
o

If applicant is currently licensed in another Canadian jurisdiction, Click Here

o

If applicant is not currently licensed in another Canadian jurisdiction, Click Here

Have the NCARB Certificate Record in Support of Application For State Registration submitted directly
to the NSAA
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o

NCARB Certificate Record only required if applicant is not currently licensed in another
Canadian jurisdiction

•

Apply for CACB certification (or have NAAB certification) and submit a copy of CACB (or evidence of
NAAB)

•

Have all jurisdictions in which the applicant is currently licensed/registered submit Confirmations of
Registration/Licence directly to the NSAA (may be submitted via emailed pdf or hardcopy by
post/courier)

•

Submit valid Certificate of Insurance demonstrating appropriate Professional Liability Insurance
coverage (if applicable)

•

Submit application for Corporate Permit (if applicable)

•

Submit appropriate payment

2) US/Canada/Mexico – Tri-National
In Canada, the Ontario Association of Architects has been designated by the Canadian Architectural Licensing
Authorities to be the Canadian Administrator for this agreement. Once the applicant completes the
application process, the individual can apply for licensure with the NSAA.
The Tri-National Mutual Recognition Agreement for International Practice of Architecture was jointly
developed by the Canadian Architectural Licensing Authorities (CALA), the National Council of Architectural
Registration Boards (NCARB) and the Federacion de Colegios de Arquitectos de la Republica Mexicana
(FCARM) in order to remove barriers and provide qualified architects the opportunity to offer professional
services across borders while ensuring the protection of the public health, safety, and welfare.
Application Process
The terms of the MRA outline specific requirements that architects must satisfy when pursuing mutual
recognition. Qualified architects from each country will be granted a credential that will lead to a license to
practice architecture in the host country. These requirements include educational and experience
qualifications, as well as submitting documentation to confirm the individual’s credentials. A few of the basic
eligibility requirements include:
• Citizenship or permanent residency status in the United States, Canada, or Mexico
• Completion of a professional degree in architecture from a program accredited by the National Architectural
Accrediting Board (NAAB), the Canadian Architectural Certification Board (CACB/CCCA), Acreditadora
Naciaonal de Programas de Arquitectura y Disciplinas del Espacio Habitable (ANPADEH), or recognized
equivalent;
• A minimum of 10 years of post-licensure experience in their home jurisdiction;
• Proof of “Good Standing” in their home jurisdiction as verified by the local regulatory authority;
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• Knowledge of the codes, laws, and other matters applicable to the Practice of Architecture in the host
country;
• Submission of a dossier of work to satisfy the specific competencies outlined in the agreement related to
“responsible control and comprehensive practice”;
• Completion of an interview before a review panel in the host country conducted in the language of the host
country.
Additional details on the eligibility requirements and application process are included in Tri-National MRA
Forms.
Tri-National Competencies
An applicant seeking reciprocity through the Tri-National Mutual Recognition Agreement is required to submit
a dossier of work that demonstrates the following professional competencies.
A. An Architect in responsible control must be competent to create architectural designs that:
• A.1: Demonstrate an understanding of the relationship between people and buildings, and between
buildings and their environment, and the need to relate buildings and the spaces between them to human
needs and scale;
• A.2: Respond to environmental concerns and address sustainability issues;
• A.3: Show skill in land-use planning and planning process;
• A.4: Take account of cultural and social factors.
B. An Architect in responsible control must be competent to translate a design concept into built form and
be able to:
• B.1 Investigate and interpret design objectives and relevant issues and prepare the brief for a design project;
• B.2 Advise on project evaluations, feasibility studies and programs;
• B.3 Evaluate and determine structural, constructional and engineering elements of a building and integrate
the advice and design of specialist disciplines into a building project;
• B.4 Assess the physical influences on buildings and the technologies associated with providing internal
conditions of comfort and protection against the climate, and coordinate and integrate services systems to
control them;
• B.5 Meet building users’ requirements within the constraints imposed by cost factors and building
regulations;
• B.6 Provide advice on issues of construction, procurement and contract administration;
• B.7 Generate the documentation and information needed to translate a design concept into a building;
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• B.8 Manage the procurement of buildings, administer contractual arrangements and monitor their
construction.
C. An Architect in responsible control must be competent in the practice of architecture and:
• C.1: Observe legal and regulatory obligations related to the planning and construction of buildings
• C.2: Have adequate knowledge of the industries, organizations and procedures involved in the management
and realization of a design project as a building
• C.3: Observe the standards of conduct expected of a professional
• C.4: Maintain competence in relevant aspects of the practice of architecture.
Language Requirements
Competence in the language of the host country is an underlying requirement of the agreement. Application
forms should be completed in the language of the host country. During the interview process, the architect
will be expected to communicate their competence and respond to questions in the language of the host
country without the assistance of translators.
Home Country Status
Architects licensed in Canada must have hold a current licence/registration that is in good standing in one of
the CALA jurisdictions. Architects licensed in a U.S. jurisdiction must have an active and current NCARB
Certificate. Mexican architects must first qualify for and complete the CONARC Certification process.
Architects pursuing recognition through the Tri-National MRA should contact the national regulatory authority
in their home country to understand all eligibility requirements prior to completing the application forms.
Fees
Fees for completing the Tri-National MRA process will be assessed by the national regulatory authority of the
host country and are subject to change.
Application: $500
Dossier Review: $2,500
Interview: $5,000
Additional fees may be assessed by the individual provincial/territorial or state authorities for initial licensure
and license renewal.
History
The path to the Tri-National Agreement has its origins in the passage of NAFTA in 1994, which spurred a
decade of discussions between leaders and regulators of the architecture profession in the United State,
Canada, and Mexico regarding ways to facilitate the mutual recognition of licensure credentials among all
three countries.
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The initial agreement, signed in 2005 by the leaders of the profession in all three countries, marked what
many considered to be one of the first professional services recognition programs under NAFTA. The study of
the path to licensure in each country, the subsequent negotiations, the pilot program, and the final
mechanisms for implementation continued over the following years, with support from volunteer leaders and
staff from all three countries’ licensing authorities.
Application Forms
Resume Form
Application Form
Form – Competency Area A
Form – Competency Area B
Form – Competency Area C
Template – Letter of Good Standing
Spanish
Formato de Resumen Curricular
Formato de Solicitud
Formato de Expediente – Competencia Area A
Formato de Expediente – Competencia Area B
Formato de Expediente – Competencia Area C
Constancia Trinational de no sancion

3) Canada/Australia/New Zealand Mutual Recognition Agreement
In Canada, the Architectural Institute of British Columbia has been designated by the Canadian Architectural
Licensing Authorities to be the Canadian Administrator for this agreement. Once the applicant completes the
application process, the individual can apply for licensure with the NSAA.
Canada is a participant in the APEC Architect Project that assists with the facilitation of registration
arrangements for members in good standing in their jurisdiction. Within participating economies, senior
architects apply to be recognized as APEC Architects in their ‘home’ economies, as per the attached form.
This entitles them to apply for fast-track registration in other ‘host’ economies with which
their home economy has entered into reciprocal APEC Architect arrangements, e.g. mutual recognition
agreements (MRA).
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Application for Designation as a Canadian APEC Architect
To become a Canadian APEC Architect, an applicant must:
• Be registered in one of the provinces or territories of Canada, and
• Have at least seven years of professional experience as a registered/licensed architect in specified
categories of practice.
APEC Architect Requirements for Period of Professional Experience as an Architect
Applicants must have completed a minimum period of professional practice of seven years after initial
registration as an architect in any one of the Canadian Architectural Licensing Authorities
(CALA). Experience must be gained in all of the following categories of architectural practice:
• Preliminary studies and preparation of brief;
• Design;
• Contract Documentation;
• Administration.
At least three years of the seven-‐year period must have been undertaken as an architect:
• With sole professional responsibility for the design, documentation and contract
administration of buildings of moderate complexity; OR
• In collaboration with other architects, as an architect in charge of and professionally responsible for a
significant aspect of the design, documentation and/or contract administration of complex buildings.
Professional practice undertaken in an economy other than Canada MAY be acceptable.
The names of referees are required who can confirm the information provided. Referees may be professional
associates, clients or others in a position to verify the statements submitted.
Continued Enrollment
APEC Architect status may be renewed annually on payment of an administration fee of $100.00 and
evidence of continuing professional development. APEC Architects are bound by the codes of professional
conduct and disciplinary provisions of both home and host economies.
APEC Architects admitted to the Canadian section of the APEC Architect Register must immediately advise
the Canadian Monitoring Committee of any changes to the information recorded on the attached application
form.
APEC Architect status will be cancelled if an architect ceases to be registered with at least one of the CALA
jurisdictions.
Registry of Canadian APEC Architects
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Application Forms
Application for Assessment – APEC Architects from Australia and New Zealand
Application for Assessment and Designation for Architects Registered/Licensed in Canada
Assessment Interview for APEC Architects from Australia and New-Zealand

Broadly Experience Foreign Architects (BEFA)
The Broadly Experienced Foreign Architects (BEFA) Program streamlines the process for foreign-trained
architects to become certified for licensure/registration in Canada. It is a bilingual program developed by the
eleven Canadian Architectural Licensing Authorities (CALA).
The BEFA program assesses broadly based experience of foreign architects against Pan-Canadian standards of
competency for practice in Canada.
Foreign architects who meet the Program eligibility requirements can apply for BEFA Certification through a
process which consists of an on-line self-assessment and an interview with licensed architects.
The total fee for the three stages of the BEFA application is $6,780 CAN including Harmonized Sales Tax (HST)
with the following breakdown:
•

the eligibility: $1,186.50 CAN ($1,050 + $136.50 HST)

•

the self-assessment: $3,107.50 CAN ($2,750.00 + $357.50 HST)

•

the interview :$2,486.00 CAN (2,200.00 + $286.00 HST )

The fees are paid at beginning of each stage and they are non-refundable.
Candidates may be required to pay additional fees should it be determined that the candidates require a reassessment, based on the results of the self-assessment application that candidates submitted electronically
or the panel interview that candidates attended.
Expenses
Candidates are also responsible for all the expenses incurred when applying to the BEFA program.
Expenses could include translation costs, certification or notary costs, and travel and accommodation costs if
needed to travel to attend the panel interview.
For more information, click here.
Once an applicant has successfully completed the above process, they may then make application as a
Licensed Architect to the NSAA. Click here for this application.
Immigration Information:
Immigrating to Nova Scotia? Click here: http://www.novascotiastart.ca
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Already in Nova Scotia? Click here: www.isisns.ca / Pathway to Licensure Document
Temporary License
Excerpt from Section 12 of the Regulations:
“(1) A temporary licence may be issued to an applicant who
(a) pays the fee approved by Council;
(b) applies in a form determined by the Board;
(c) gives evidence satisfactory to the Board that the applicant intends to practise architecture on a temporary
or a project-specific basis;
(d) gives evidence satisfactory to the Board that the applicant
(i) is licensed in good standing in another jurisdiction recognized by Council, or
(ii) satisfies the Board that the objects of the Act would be met for a time-limited purpose to allow the
applicant to temporarily practise
architecture;
(e) holds professional liability insurance as required by subsection 19(2) of the Act and subsection 10(1), unless
exempted
by subsection 10(2);
(f) gives evidence satisfactory to the Board that the person has a professional business relationship, by either
direct agreement or through separate agreements with their mutual client, with a collaborating architect who
is a licensed architect and who is not exempted by subsection 10(2) from the requirement to hold professional
liability insurance.
(2) A temporary licence is valid for the calendar year in which it is issued, or a shorter period determined by the
Council at the time the temporary licence is issued.
(3) A temporary licence may be renewed on or before the expiry date by the submission of a completed
temporary licence application to the Registrar on the form approved by the Registrar, together with the
following:
(a) the renewal fee approved by Council;
(b) any information that the Registrar requires to establish that the person continues to meet the requirements
of subsection (1).
(4) A temporary licence authorizes the holder to practise architecture subject to any conditions or restrictions
noted on the temporary licence.”
Click here for an Application for Temporary Licence.
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NOTE: Architects must register both themselves and their firms with the NSAA in order to practice on behalf
of a Corporation, Partnership, or Partnership of Corporations in the Province of Nova Scotia. Click here for
more information.
Organizational Structure and Staffing
The Nova Scotia Association of Architects is governed by a Council. The President and six Councilors are
elected. There are either one or two Public Representatives and an appointed Dalhousie School of
Architecture representative which is appointed by the School. These requirements are identified in Section 4
of the Architects Act. One of the elected Councilors is appointed by Council to be the Registrar. The Registrar
chairs the Board of Registration which is comprised of 12 licensed architects as per Regulations 2 and 3. The
Board of Registration members combine over 150 years of architectural experience and are responsible for
reviewing all new and renewal applications, all aspects of the Internship in Architecture Program including the
review of Canadian Experience Record Books and creating internal processes. As of September 2017, there
were two paid staff – an Executive Director and a dedicated Membership Coordinator who provided support
directly to the Board of Registration and answered membership questions. The Executive Director is the
provincial administrator who represents the NSAA at regional and national Administrator meetings while the
President of the day represents the NSAA at national Regulator meetings. These national meetings are held
twice a year. The Executive Director is also Co-Chair of the Internationally Educated Architects Working
Group.
Types of Licenses/Certificates Issued (including Registration Data for 2016)
From January 1 to December 31, 2016, the NSAA processed new applications for the following: 7
Reclassifications; 8 First Time Architect Licenses; 27 Licenses through Reciprocity Agreements (Mutual
Recognition Agreements); 12 Intern Architects; 40 Student Members and 19 new corporate permits.
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At December 31, 2016
Retired Architects, 22, 4%

Associate Architects, 2, 0%

Honorary Member, 1, 0%

NS-based Architects, 173, 28%
Student Architects, 170, 27%

Intern Architects, 54, 9%
non-NS-based Architects, 199,
32%

Overview of Registration Process
Registration Information
Types of NSAA Membership
There are several levels of membership in the NSAA, depending on where in your career you are. If you're
unsure of what type of membership is right for you read through the descriptions below.
Student Member
Are you a student pursuing a post-secondary education in architecture?
Cost: No Fee
Click for more information on Student Membership
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Excerpt from Section 5 of the Regulations:
"(1) In addition to meeting the requirements of Sections 14 and 15 of the Act, to be entitled to membership as
a student member an individual must be enrolled in or have graduated from an educational program
accredited by a designated architectural certification board.
(2) Except as otherwise provided in these regulations, a student member may serve on committees.
(3) A student member may attend but must not vote at meetings of the Association."

Intern Architect
Are you a graduate of a post-secondary education in architecture, and interested in beginning the process to
become a Licensed Architect?
Cost: *$170.00 +HST
Click for more information on Intern Architects
Licensed Architect
This application is for:
•

An Intern Architect who has completed all requirements of the Internship in Architecture Program and
is now ready to apply for Licensed Architect membership.

•

An Architect registered in another Canadian jurisdiction, intending to practice architecture in Nova
Scotia.

•

An Architect registered in the United States of America, intending to practice architecture in Nova
Scotia.

•

An Architect registered outside of North America, intending to practice architecture in Nova Scotia.

•

An Architect registered outside of Canada, intending to immigrate to Nova Scotia (or a new immigrant
in Nova Scotia) and practice architecture?

Application: $280 + HST
Cost: * $895 +HST
Cost (Temporary License): * $2,775 +HST
Click here for information on becoming a Licensed Architect
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Retirement or Reclassification
Are you an Architect registered in Nova Scotia, intending to reclassify your membership or retire from the
practice of architecture?
Cost (Retired Architect): * $60.00 +HST
Cost (Associate Member): * $450.00 +HST
Click for information on Reclassification
Download a table of all fees
* Dues for new applicants applying for Licensed Architect or Intern Architect membership are quarterly
prorated upon approval of the membership. *
Registration Process
An individual applying to become a Licensed Architect for the first time in any jurisdiction must:
•

Submit the appropriate application completed in full (Click for Application)

•

Provide confirmation of successful completion of the Internship in Architecture Program
(if completed outside of Nova Scotia)

•

Successfully complete a Pre-Licensing Interview with the NSAA Board of Registration

•

Submit valid Certificate of Insurance demonstrating appropriate Professional Liability Insurance
coverage (if applicable)

•

Submit application for Corporate Permit (if applicable)

•

Submit two forms of reference

•

Submit appropriate payment

Anyone who is studying architecture, has completed their studies in architecture and wants to become an
architect, or who wants to work as an architect in Nova Scotia should be a member of the NSAA.
The steps below describe the process for applying for registration with the NSAA. If you have any questions on
the application process at any time, the NSAA is available to provide applicants with any clarification that they
may need.
•

1. Select a Membership Type

A list of membership categories with links to downloadable applications is available here.
2. Submit the completed application with all required documentation and payment
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Applications may be submitted either by hard copy (via post or delivered in person) or electronically via
emailed pdf files. Please note payment will be processed upon receipt.
3. Application Review process
The application will now enter the review process. A visual pathway of this process is available here. The
remaining steps that follow also detail this process.
4. NSAA Staff reviews the application
If the application is complete, it will be added to the agenda of the next meeting of the Board of Registration.
If incomplete, you will be notified by email of the missing items to be addressed. Once all missing items have
been received, your application will be added to the agenda of the next meeting of the Board of Registration.
5. The Board of Registration reviews the application
The Board of Registration meets once per month, usually the last Tuesday of each month. Two members of
the Board of Registration look at the application. The Board of Registration makes a recommendation to NSAA
Council to accept the application or they identify missing items to be resubmitted. If the application does
require items to be resubmitted, it will return to the Board of Registration for further review.
6. NSAA Council reviews the application
Council meets once per month, usually the first Wednesday of each month. Council reviews the
recommendation from the Board of Registration, brought forward by the Registrar. Council will either (1)
approve the application, or (2) requests NSAA staff contact the applicant to address any issues with the
application. If the application does require contact, your application will return to the Board of Registration
once addressed for further review, and then Council.
7. Notice of approval and receipt
Once fully approved by NSAA Council, the Membership Coordinator will send a notice of approval. If the
application was for Licensed Architect then the Licensed Architect stamp is ordered immediately and will be
shipped to you directly.
What if my application is not approved at the end of this process?
The NSAA will contact you at each stage of the process whenever it seems there may be something missing
that would be needed to approve the application so that you are able to resubmit the application. If at the end
of the process there is still an issue with the application that would make it so that Council cannot approve the
application, there is an Appeals process available to you.
Click here for the appeals process described in Sections 16 and 17 of the Regulations Pursuant to the
Architects Act.
Cost of Registration (including payment methods)
The NSAA accepts cheques or credit cards but will be moving to online electronic payment to ensure credit
card privacy.
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2016 Registration Data
The following is a copy of the information provided to the FRPA Review Office through the Annual Assessment
Questionnaire.
#
1

2

Question
Response
Total number of individuals with practicing licenses/certifications. 353
Do not report on any licenses or certificates you issue to a
business, school or group.
Number of registrations for the reporting year, from applicants who received their qualifications as
indicated below:
8
• Received qualifications (training/work experience for
trades) in NS, new applicant.
•

Received qualifications in Canada, new applicant - n/a
for trades - issue a Certification of Qualification.

0

•

Received qualifications (training/work experience for
trades) internationally, new applicant.

0

•

AIT/CFTA transfers, applicants already registered in
another Canadian jurisdiction.

54

•

Total number of applicants.

62

3

Types of practicing licenses/certificates you issue and total number of individuals for each type
identified for the reporting year.
353
• Licensed Architect:
53
• Intern Architect:

4

Number of completed applications submitted by applicants who received their qualifications as
indicated below.
• Received qualifications (training/work experience for
trades) in NS, new applicant:
o Accepted:

8

o Rejected:

0

o Still in process:

1

o Withdrawn:

0

o File inactive or closed:

0
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•

•

•

Received qualifications in Canada, new applicant:
o Accepted:

0

o Rejected:

0

o Still in process:

0

o Withdrawn:

0

o File inactive or closed:

0

Received qualifications (training/work experience for
trades) internationally, new applicant:
o Accepted:

0

o Rejected:

0

o Still in process:

0

o Withdrawn:

0

o File inactive or closed:

0

AIT/CFTA transfers, applicants already registered in another
Canadian jurisdiction:
o Accepted:

54

o Rejected:

0

o Still in process:

12

o Withdrawn:

0

o File inactive or closed:

0

5

For those new Canadian applicants (not NS), list the provinces in Canada (and associated numbers)
where the level of education to qualify the applicant for licensure (training or work experience for
trades) was obtained.
Total:0
• Province/Territory

6

For new international applicants, list the source countries (and associated numbers) where the
applicant received the level of education to qualify them for licensure (training or work experience
for trades).
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•
7

8

9

Country

Average length of time (in days) between receipt of a completed
application and response to the applicant, for those who received
their qualifications as indicated below. Response to the applicant
to include whether they meet the requirements, partially meet
and need to fill gaps, or there is no match and other pathways
might be a consideration.
• Received qualifications (training/work experience for
trades) in NS, new applicant:

Total: 0

3

•

Received qualifications in Canada, new applicant:

0

•

Received qualifications (training/work experience for
trades) internationally, new applicant:

0

•

AIT/CFTA transfers, applicants already registered in another
Canadian jurisdiction:

3

Average registration process time (or application approval) for those who received their
qualifications as indicated below.
40
• Received qualifications (training/work experience for
trades) in NS, new applicant:
•

Received qualifications in Canada, new applicant - n/a for
trades - issue a Certification of Qualification

0

•

Received qualifications (training/work experience for
trades) internationally, new applicant

0

•

AIT/CFTA transfers, applicants already registered in another
Canadian jurisdiction

40

Total costs (to the applicant) associated with registration (certification) for applicants who received
their qualifications as indicated below. Separate costs that the regulatory body themselves imposes
on the applicant from other necessary costs incurred related to registration.
$1207
• Received qualifications (training/work experience for
trades) in NS, new applicant:
o Regulatory body costs:
o Other:
•

Received qualifications in Canada, new applicant:
o Regulatory body costs:
o Other:

Nova Scotia Association of Architects – FRPA Review Report Page 23

$1207

•

Received qualifications (training/work experience for
trades) internationally, new applicant
o Regulatory body costs:
o Other:

$1207

•

AIT/CFTA transfers, applicants already registered in another
Canadian jurisdiction:
o Regulatory body costs:
o Other:

$1207

10 Number of appeals, internal reviews or challenges related to a registration decision from applicants
who received their qualifications as indicated below:
0
• Received qualifications (training/work experience for
trades) in NS, new applicant:
•

Received qualifications in Canada, new applicant:

0

•

AIT/CFTA transfers, applicants already registered in another
Canadian jurisdiction:

0

•

Total number of appeals, internal reviews or challenges
related to a registration decision:

0

11 Length of time the appeals or internal review process took for applicants who received their
qualifications as indicated below:
0
• Received qualifications (training/work experience for
trades) in NS, new applicant:
•

Received qualifications in Canada, new applicant:

0

•

Received qualifications (training/work experience for
trades) internationally, new applicant:

0

•

AIT/CFTA transfers, applicants already registered in another
Canadian jurisdiction:

0

12 What does registration with your organization authorize?
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Scope of Practice Rights and
Rights to use and Occupational
Title

Exemplary Practices
As part of its continuous improvement strategy, the FRPA Review Office identifies the commendable practices
of regulated professions in Nova Scotia.
The Nova Scotia Association of Architects is committed to ensuring that applicants have access to registration
practices that are transparent, objective, impartial and procedurally fair. During the FRPA Review Process,
progressive steps that NSAA has taken to improve registration practices were brought to light, including:
•
•
•
•
•

•
•
•

Membership in the Canadian Architectural Licensing Authorities (CALA), which has a long-standing
interprovincial/territorial Mutual Recognition Agreement (MRAs) which eases the licensing of
architects who are resident to Canada.
Signatory of several Mutual Recognition Agreements with many US states under NCARB which eases
the licensing of architects who are resident to the state which has signed the CALA/NCARB MRA.
Signatory of MRAs with Australia, New Zealand and Mexico. These MRAs state that the NSAA cannot
treat non-resident architects any differently than resident architects—i.e. place additional licensing
requirements on non-resident architects seeking licensure.
Regular attendance at FRPA breakfast and professional development activities, including the Fierce
Conversations workshop provided by the FRPA Review Office.
Supporter of the CACB, which accredits Canadian Schools of Architecture to ensure consistent
standards of education as well as the certification of foreign academic credentials against Canadian
Educational Standards for efficiency and consistency. The CACB is a creation of all the regulatory
architectural bodies in Canada – this is unique for professions who are regulated. CALA has complete
control of the CES and the regulators have seats on the governing body of the CACB. Without the
continued support and recognition of the CALA, the CACB would cease to exist – this is unique.
Active involvement in the Broadly Experience Foreign Architect program administered by the CACB.
Co-chair of the Internationally Educated Architects Working Group with ISANS which has resulted in
the creation of two visual pathways to licensure documents and development delivery of orientation
workshops and bridging program for internationally educated architects.
Adoption of a personal approach to supporting internationally educated architects which involves
walking them through the two pathways to licensure and directing them to online resources that can
support integration into the profession/workforce. The NSAA also encourages internationally
educated architects to contact ISANS to check out programs they offer for newcomers.
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Fair-access Analysis
Overall, the Nova Scotia College of NSAA’s registration practices comply with the Fair Registration Practices
Code as outlined in Sections 6 to 12 of the Act (FRPA).
Per Section 16 of the Act, the registration practices of a regulating body must be reviewed and a public report
produced. The FRPA Office works with regulatory bodies to assess their registration practices against the Fairaccess Guidelines listed below, and develop an Action Plan to help each body improve their practices and
comply with the act.
The NSAA’s responses to the FRPA Review Survey are detailed below, along with the Review Findings
determined by the Review Officer in accordance with the Act.

FRPA Review Questionnaire and Assessment

1a

Question

Respondent Answer

How (what
methods) do
you use to
provide
information to
potential
applicants on
your
registration
practices? (i.e.
internet,
individual
counselling,
hard copies)?

Internet, Email, Telephone, and Other
We do not keep hard copies of applications at the
NSAA. We print out applications and information from
the internet for those who come in to the office
seeking information on the process.
For applicants who contact via email, we send them
the links and provide answers to any questions they
may have.
For those who call, we answer their questions and
either walk them through the process to find the
information on the website or give them our email
address so that they can email us directly and we can
then provide the links and answer questions.
For any individual, no matter how they contact us, we
provide information and guidance on the options that
are available for them to access based on their
individual circumstances (i.e. licensure in other
jurisdictions, eligibility for Broadly Experienced Foreign
Architect Program, Mutual Recognition Agreements,
Internship, etc.)
We also provide contact information for other
jurisdictions, the Canadian Architectural Certification
Board, ISANS, etc.
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Compliance
Guideline
Level 1
Paper forms
and
information
made available
to applicants
via regular
post,
Telephone
Level 2
E-mail forms
and
information,
telephone.
Forms and
information
can be
downloaded
from website
to be
emailed/faxed/
mailed in after
completion
Level 3
Automated online form on
website and
information is

Review
Finding
Level 2

FRPA
Reference
16(3)(g)

All applications for membership can be found here:
http://www.nsaa.ns.ca/about/join/

easily
accessible on a
website
Process in
place for
applicants to
track
application
status

1b

Can applicant
begin the
process outside
of Canada?

Yes
For those who are eligible to apply through a Mutual
Recognition Agreement (US, Tri-National with US and
Mexico, APEC Architect the application process can
begin outside Canada.
For those who must access licensure through the
Internship pathway, they can contact the Canadian
Architectural Certification Board (CACB), who handle
the verification of academic credentials, from outside
Canada.
For those who are accessing licensure through the
Broadly Experienced Foreign Architect Program
(BEFA), the academic verification credentials, as well
as the self-assessment process (also handled through
CACB) can be started outside Canada.
The complete process for someone in this situation can
be found here:
http://www.nsaa.ns.ca/about/join/become-la/inttrained-applicant/
Information on CACB can be found here:
http://cacb.ca/en/home/
Information on BEFA can be found here:
http://cacb.ca/en/welcome/
Information on the Mutual Recognition Agreements
can be found here: http://cala-roac.ca/internationalagreements/?lang=en
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Level 1
No
Level 2
Yes

Level 2

2

2a

2b

2c

Please provide
a link to your
website.
I believe that
information on
our website is:
clear and
understandable
, written in
plain language?
On what basis
do you make
changes to your
website?
When was the
section of the
website
pertaining to
registration last
updated?

http://www.nsaa.ns.ca/

Agree. The NSAA’s website is currently under-revision.
All language is now in clear, understandable, plain
language. With additional information being added,
ease of navigation and plain language will continue to
be in the forefront.

Feedback from Applicants, Policy Change, News
Postings, Other

On-going
Though our website has all the needed information,
we recognize that navigability and plain language
requires improvement. For this reason, and others, we
are developing a new website (expected completion
for late Winter or early Spring of 2017).

Level 1
No website

Level 2

16(3)(g)

Level 3

7(a), 7(c),
7(f),

Level 2
Website is not
up to date
Website is not
in plain
language
Website does
not have links
for
international
applicants
Website does
not contain all
forms and/or
guidelines
Level 3
Website
content is
reviewed for
accuracy and
updated
annually

It is our mandate that these issues be addressed first
and foremost. b/c) As changes are made to NSAA
policies/processes, or changes are made to
fees/applications, the website is updated immediately
with the newest information. New members are added Website is in
to the directory upon approval, and any shareable
plain language
news/events are posted upon receipt as well. The new
Website is easy
website will continue this as well.
to navigate
(e.g.
international
applicants)
Website
contains all
forms and/or
guidelines
Information on
pathway to
licensure
3a

Are your
requirements

Legislation & Regulation
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Level 1

3b

3c

(e.g. education,
work
experience,
examination
and fees) for
registration
specified by
legislation,
regulation
and/or policy?
Specify the
appropriate
section(s)

Is this
information
made available
to applicants

Policy
describing the
registration
process does
not exist or is
not
documented

Part 1, Sections 3 through 17, of the Regulations deal
specifically with the requirements of
membership/licensing, as well as the processes for
appealing decision
Yes
Our Act and Regulations (as well as any other
governing documents) are on our website's Resources
section.
Our membership applications include a link to these
documents as well, with a signed declaration that the
applicant has read and understood these documents.
Through our mutual recognition agreement with all
Canadian architectural licensing authorities, the
wording of these membership applications have been
agreed to by all provinces and cannot be altered
without unanimous consent from all jurisdictions.

4

5a

Are you waiting
for legislation
to be passed?
Is the criteria
for meeting the
requirements
of registration
documented?

16(3)(a),
16(3)(d)

Documents
only available
upon specific
request
Level 2
Policy exists to
describe
certain aspect
of registration
process
Available to the
applicant
Level 3
Policy exist to
describe all
aspects of the
registration
practices
Available to the
applicant

No

N/A

Yes.
On the website and application forms.
For the pre-licensing interview for first time licensed
applicants to the profession from the Intern Program.
They receive materials to review and the interview
checklist.

Level 1
Level 3
Criteria is made
available to
applicants
verbally but no
supplemental
documentation

For BEFA or reciprocity applicants, information is
found on the NSAA website and on application forms
as well as CACB’s website.

Level 2
Criteria is
documented
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N/A

7(d),
16(3)(b)

5b

Do you provide
applicants with
the description
of the criteria
used to assess
whether the
requirements
have been met
(i.e. the
number of
years of
schooling
needed to be
considered
equivalent to a
degree)?

No
The NSAA does not assess these types of criteria.
Through a nationally signed agreement, validation of
academic credentials is handled by the Canadian
Architectural Certification Board (CACB). Information
on CACB can be found here:
http://cacb.ca/en/welcome/
Agreed upon criteria at the national level regarding
registration through reciprocity is located on the
applications and on the NSAA website.

and made
available to
applicants
Limited
information
about the
standard you
will be
assessed
against
Level 3
Criteria is
documented
and made
available to
applicants
Criteria clearly
outlines all
assessment
methods to be
used and what
competencies
are being
assessed by
each method
Applicants
know the
required
standards that
they will be
assessed to

6

If you require
translation of
specific
documents how
is the applicant
informed?

There are no documents that the NSAA would request
as part of registration that would require translation.
As previously mentioned, the NSAA does not assess
educational credentials. This is handled by the
Canadian Architectural Certification Board (CACB),
based on the aforementioned national agreement.

*

Level 1
No indication
of translation
requirements

Level 2* 7(a)

Available to
applicants
upon request

While NSAA does not need to deal with translated documents, NSAA should endeavor to ensure that its third party certifiers
(CACB) provide specific requirements on what is an acceptable translation.
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Information on CACB can be found here:
http://cacb.ca/en/welcome/

Level 2
Translation
requirements
indicated but
not specific
Available to
applicants
Level 3
Translation
requirements
documented
with specific
instruction
Available to
applicants

7

8

Do you have a
streamlined
registration
process for
those
applicants
already
registered in
another
Canadian
jurisdiction (as
per Chapter 7
Agreement on
Internal Trade /
Canada Free
Trade
Agreement)?

Yes

Does your
organization
make
accommodatio
n for applicants
with physical or

Yes
The NSAA’s regulatory process has appropriate
measures in place to accommodate physical
disabilities as and where appropriate (such as within
the ExAC system in which accommodations are made
based on individual needs). The NSAA also has special

All Canadian Architectural Licensing Authorities (CALA)
have a reciprocal agreement that streamlines the
process for application for Licensed Architect
memberships. Information on this agreement can be
found here: http://cala-roac.ca/canadian-reciprocityagreement/?lang=en All registration applications as
well as the Canadian Architectural Certification Board
(CACB) processes have been developed and
implemented with AIT compliance.

Level 1
Yes – process
not
documented

Level 3

3

Level 1

16(3)(h)

Level 2
Yes – process
documented
Level 3
Yes – process
documented
and made
public on
website
Any additional
requirements
approved by
government
are explained
on website
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Level 1
Yes – process
not
documented
Level 2

mental
disability?

9a

9b

9c

9d

9e

Is any of your
assessment
process
conducted by a
third party (i.e.
national bodies,
credential
assessment
agencies, etc.)?
If so, please
specify the
name of the
organization
and describe
their role.
Please indicate
the types of
activities that
they assist with.
Can you
describe how
they adhere to
the General
Duties of the
Regulatory
Body as
outlined in the
Act, including
transparency,
objectivity,
impartiality and
procedural
fairness?
Are you
informed of all
decisions made

consideration under its hardship policy which is
located on its website. Accommodation of disabilities
which may put the public at risk are handled internally
by the Board of Registration on behalf of Council on an
individual case by case basis.

Yes – process
documented

Yes

Level 1
Regulatory
body assumes
that the
certifying
organization
meets FRPA
standards

The Canadian Architectural Certification Board (CACB)
assesses educational credentials in Canada. The CACB
mandate can be found here:
http://cacb.ca/en/mandate/

Data Collection, Credential Assessment, Verification of
Documents, Recognition of Prior Learning

The CACB has been mandated by all the regulatory
bodies for the architectural profession in Canada. The
formation of CACB ensures that the process for
academic certification is fair, objective, transparent
and consistent across the country. This enables the
easy flow of licensing across the country.

No
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Level 3
Yes – process
documented
and available
to applicant

Level 2
Regulatory
body has
received
documentation
indicating that
the certifying
organization
meets FRPA
standards
Level 3
Regulatory
body has
influence with
the certifying
organization
(e.g.
membership)
or has an
agreement
with the
certifying
organization

Level 3

16(3)(i)

9f

by third parties
on applicants?
Does the third
party have an
internal review
process for
unsuccessful
applicants?

10a What types of
supports do
you provide to
applicants
during the
registration
process?

Yes
Information on appeals and internal review through
CACB can be found here:
http://cacb.ca/en/reassessment-appeal/
http://cacb.ca/wpcontent/uploads/pdf/befa_program_appeal_processEng.pdf We received periodic updates on the status of
BEFA candidates as well as the number of academic
credentials and countries of origin for participants
Internet, Telephone, Print Material, and Other

Level 1
None

In addition to providing support via email/phone we
also routinely invite applicants in to the NSAA to meet
with staff and/or Board of Registration members in
order to clarify the registration process when
necessary and consider accommodations to specific
situations.

Level 2
Multiple types
of supports
exist but not
well
documented

Level 3

7(e),
16(3)(k)

Level 3

8(d)

Level 3
Multiple types
of support
exist, well
defined and
accessible
10b Have you had
applicants who
need support
mechanisms
that you can’t
provide or are
not available?
11 Where
practical, do
you provide
unsuccessful
applicants with
information on
programs and
services they
can participate

No

N/A

Yes

Level 1
Only upon
request

When an individual does not meet the requirements
for registration, the NSAA provides them with all
possible resources and/or information to be able to
comply with those requirements.
The NSAA has also participated in stakeholder
meetings with ISANS and various representatives from

Nova Scotia Association of Architects – FRPA Review Report Page 33

Not
documented
Level 2
Yes – not
documented

in to facilitate
successful
registration in
the future?

within the NSAA who have completed the Internship in
Architecture Program and the Broadly Experienced
Foreign Architect Program to clarify and improve the
entire process of making information available to
potential applicants. Through this process, the NSAA
held an information session for any ISANS client who
has listed Architecture as their career to pursue in
Nova Scotia.
The ISANS pathway to licensure (developed with
information and collaboration from the NSAA) can be
found here: http://www.isans.ca/wpcontent/uploads/2013/03/Architects_July2015.pdf

12

Do you have a
reasonable
timeframe to
respond to
inquiries from
applicants?

13a Do you provide
written
decisions,
responses and
reasons for
acceptance or
rejection of an
application?
13a Do you have a
i
formal policy
for this
process?
13a Do you have a
ii
standard
timeline

The normal turnaround time to respond to questions
from an applicant is usually within a day or two (often
within the hour if it is information that we can provide
easily without external research).
If in person, the response is immediate.
The NSAS’s Board of Registration has drafted a review
process policy to speed up the review of application
process which is compliant with the current process
and the regulations.
Yes

Level 3
Yes –
documented
and available
to applicant
Applicants are
told what their
competencies
gaps are that
need to be
addressed

Level 1
No policy

Level 2

7(b), 8(a),
8(b), 8(c)

Level 2

8(b), 8(c),
10

Level 2
Policy in Place
Level 3
Policy in place
and accessible

Level 1
No
Level 2
Yes – not
documented

Yes

Yes

Level 3
Yes –
Documented

Level 1
No
Level 2
Sometimes –
not
documented
Level 3
Always –
clearly
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Level 2

established
timelines
13b Do you provide
applicants who
are not granted
registration
with
information
regarding an
internal review
process
(including the
opportunity to
make
submissions
respecting such
reviews?)
13c Based on the
previous
questions,
describe ways
your
organization
could improve
the timeliness
of your
decisions
and/or how you
could
communicate
the results.

Yes

Level 1
Yes – upon
request,
limited
documentation

Level 3

Level 2
Yes – limited
documentation
Level 3
Yes – well
documented
process

Based on a 2015 internal review, processes have been
streamlined and frequency of Board of Registration
meetings has increased.
All applications have the same timeline for approval.
After a completed application is received in full by the
NSAA it then goes through the following process:
1) Reviewed by NSAA Staff to ensure application is
complete at time of submission.
2) Added to next Board of Registration meeting for
review. (Board meets once per month, last Tuesday of
the month).
3) Upon Board's recommendation, the application is
then added to the next Council meeting for final
review/approval (Council meets once per month, first
Wednesday of the month).
4) Upon Council's decision, a letter of written notice is
created, signed by the Registrar, and sent to the
applicant (usually within 24 hours) via email. The new
member's stamp is also ordered at this time.
This process is given an average timeline of 4 to 8
weeks from date of a completed submission being
received at the NSAA and final decision being
communicated to the applicant
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N/A

N/A

14a Do you provide
information on
what
documentation
of qualifications
must
accompany an
application?
14b Do you include
a process for
verification of
documentation
authenticity?

Yes

No
Official educational credentials are reviewed by the
Canadian Architectural Certification Board (CACB), but
other documentation provided at time of application
to the NSAA (Insurance, business registration,
references, etc.) are taken as presented in the
application.
Information on CACB can be found here:
http://cacb.ca/en/home/

15

Do you provide
information on
the steps in the
registration
process
including
supporting
documentation
required at the
various steps?

Yes
All required documentation is listed in the applications
for membership as a checklist, and are reiterated
if/when an applicant has questions about specific
requirements.

Level 1
Documents
indicated and
communicated
verbally

9(a),
16(3)(a),
16(3)(b),
16(3)(e)

Level 3

7(c),
16(3)(a),
16(3)(b)

Level 2
List of required
documents
indicated on
website
Process to
verify
document
authenticity
Level 3
N/A

Level 1
General
information
Not broken
into steps
Level 2
Step by step
process
indicate where
applicant
needs to
supply
information
Level 3
Step by step
process
indicate where
applicant
needs to
supply
information
Pathway to
licensure
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Level 2

16

17

Do you accept
alternative
information if
required
documents
cannot be
obtained for
reasons beyond
the applicant’s
control (i.e. a
sworn
statement in
lieu of full
documentation)
?

No

What
difficulties or
obstacles are
faced by
applicants who
received their
qualifications in
a country other
than Canada?

Obtaining original documents, verification of
credentials, identifying and participating in gap
training programs, language proficiency or
professional technical language.

18a Do you have a
process for
which requests
for access
documentation
related to
registrations
are considered?
18b Is this made
available to
applicants?
18c Do you charge
a fee?

There are no types of documentation that the NSAA
would ask for as part of the application process that
the applicant should not be able to obtain (CACB
certification, Certificate of Insurance, Business
Registration documents, Personal/Professional
Reference Forms, etc.)

Level 1
Yes – on a case
by case basis

Level 2* 9(b),
16(3)(c)

Level 2
Yes – examples
documented
Process not
clearly laid out
or documented
Level 3
Yes – process
clearly
documented
N/A

N/A

6, 9(b),
16(3)(c)

Level 1
Not
documented

Level 1

12,
16(3)(j)

The Broadly Experienced Foreign Architect Program
(through the Canadian Architectural Certification
Board) deals with these situations, but we have heard
from individuals in the past that these above issues
have come up from time to time and that the
Canadian Architectural Certification Board works with
the individuals to address identified issues.
Yes. All applicants are made aware of the application
requirements (such as confirmations of good standing
from all jurisdictions in which licensed and insurance
coverage). Prior to the monthly meetings of the Board
of Registration, files are reviewed for completion.
Also, status inquiries from applicants are answered as
soon as possible – 2 business days.
No

Level 2
Documented
Level 3
Documented
and made
available to
applicants

No

*

Regulators should endeavor to ensure that the practices of its third-party assessors are FRPA-compliant. The CACB appears to
accept alternative documentation in some cases, but no evidence of a clearly-defined process.
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19

20

21

Does your Act
include an
authority to
conduct an
internal review
of the
registration
decision?

Yes

Level 1
N/A

The Regulations (pursuant to the Act) describe a
process for appeals to decisions or reviews of
decisions.

Level 2
N/A

Do you have a
regulation or
by-law that
defines the
internal review
process?

Yes

Level 1
N/A

The listed review process can be found in sections 16
and 17 of the regulations.

Level 2
N/A

When are
unsuccessful
candidates
informed of
their right to
internal review
of the
registration
decision?

Upon application, included with a registration
decision, upon request, and other.

Level 1
No specific
timeline

The candidate would be informed by staff, the written
decision respecting their initial application for
membership, and should also be aware through the
Regulations which they must read prior to applying.
The listed review process can be found in sections 16
and 17 of the regulations.

Level 2
Specific
timeline

The listed review process can be found in sections 16
and 17 of the regulations.

Level 3

7(a)

Level 3

7(a), 10

Level 3

7(a), 10(1)

Level
3**

7(a), 10(1)

Level 3
Yes

Level 3
Yes

Not
documented
Level 3
Specific
timeline
Documented
and
communicated

22a Do you have an
internal review
process and
procedures
document
(policy
document)?

The listed review process in the regulations (Sections
16/17) detail the procedures and timeframe. This is
also included on our registration process page on the
website.

**

Level 1
Yes
Not
documented
Level 2

Regulators should endeavor to ensure that the practices of its third party assessors are FRPA-compliant. While the FRPA grants
wide latitude for internal review bodies to establish their own review processes, the CACB’s appeal process for applicants under the
BEFA program appears to be a new interview/examination instead of an internal review.
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22b Does this
include time
frames for the
internal
review?

The listed review process in the regulations (Sections
16/17) detail the procedures and timeframe. This is
also included on our registration process page on the
website.

Yes
Documented
Level 3
Yes
Documented
and available
to applicant

23a With regards to
the internal
review process
you make
available to
applicants that
are not granted
registration:
summarize the
process of the
internal review.

1. Application is refused.
2. Applicant is given written decision, detailing the
review process available to him/her.
3. Notice of Appeal may be submitted within next 30
days.
4. Licensing Appeal Committee sets date of hearing of
appeal, serving written notice to applicant.
5. Prior to and during the hearing, evidence is shared
between the applicant and the association, and then
presented to the Appeal Committee.
6. The Licensing Appeal Committee rules on what it
believes ought to have been the original decision by
the Board of Registration, serving written decision to
both the Association and the Applicant. This decision is
final.

23b Describe the
opportunities
made available
to an applicant
to make
submissions
respecting such
review.

The NSAA would first give the applicant an opportunity
to supply any additional documentation and comply
with any outstanding requirements prior to the need
of an official appeal process (at the time that staff
review the application, prior to review by the Board of
Registration).

23c

Written

Specify the
format for the

Level 1
Not
documented

Level
3***

7(a), 10,
16(3)(m)

Level 2
Documented
Level 3
Documented
and made
available to
applicant

The only situation that would result in an outright
refusal of an application is a situation where
competency could place the public safety in jeopardy
(i.e. not a member in good standing in applicant's
home jurisdiction, or history of professional
misconduct).

***

While the NSAA’s internal review process is well-documented and accessible to the applicant, the documentation available on the
CACB’s re-assessment and appeal processes are sparse. Regulators should endeavor to ensure that the practices of its third party
assessors are FRPA-compliant.
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internal review
submission
23d What is the
timeline for
submitted
supporting
evidence?
23e Do you believe
this is enough
time to receive
supporting
evidence from
outside
Canada?

24a Are the results
of the internal
review made
available to
applicants in
writing with
reasons?
24b In what
timeframe are
the results of
the internal
review made
available to
applicants?
24c Are these
timelines
communicated
?

25

Have
individuals who
make internal
review

Days - at least 10 days before the hearing. (Sections
16(4) and 16(5) of the regulations).

Yes
As previously mentioned, an application could not be
considered from outside Canada as the applicant must
first complete either the Broadly Experienced Foreign
Architect Program (BEFA) or Internship in Architecture
Program (IAP), if not accessing licensure through a
mutual recognition agreement, either of which would
require the applicant to already be in Canada.
If the applicant has completed the BEFA or IAP
program, and is complying with all other requirements
of registration (such as insurance, dues, business
registration, etc.) then there would be no need for an
appeals process, as the application would be
approved.
Yes

Level 1
Yes

Level 2

Level 2
Yes
Specific
timeline
Less than 1 month

7(a), 10(3)

Level 3
Yes
Specific
timeline and
communicated

No
Though regulations 16 and 17 do not list a time frame
to communicate the decision, the decision would be
delivered immediately to all concerned parties.
Yes
As per the Regulations:
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N/A

N/A

7(a), 11,
16(3)(p)

26

27

28

decisions
received
appropriate
training?

Appointment and functions of Licensing Appeal
Committee
15
(1) Council must appoint a Licensing Appeal
Committee consisting of 1 non-member and 2 licensed
architects.
(2) The Council must appoint the chair of the Licensing
Appeal Committee.
(3) A majority of the Licensing Appeal Committee
constitutes a quorum.
(4) The Licensing Appeal Committee must perform the
functions specified in Sections 16 and 17

Do you have a
prohibition that
states that ‘no
one who acted
as a decisionmaker in
respect of a
registration
decision acted
as a decisionmaker in an
internal
review?
Do you have
any
international
agreements
(i.e. reciprocal
recognition)
endorsed by
your regulatory
body or
national
organization?

Yes

Level 1
N/A

Committees, subcommittees, task forces, and other
short term groups of the NSAA must agree to and sign
a duties document that declares the individual will
disclose any potential conflict of interest in matters
relations to that group, and withdraw from that
meeting and any discussion therein.

Level 2
N/A

Yes

Has your
organization
experienced
any unintended
consequences
—defined as an

No

Level 3

7(a),
10(5),
16(3)(n)

N/A

N/A

7

N/A

N/A

3

Level 3
Yes

There are:
- Mutual Recognition Agreement with signatories to
the Agreement of the USA.
- Tri-National Mutual Recognition Agreement with the
USA and Mexico.
- APEC (Australia / New Zealand)
- Ace (Europe), which is currently being developed
Information of these agreement can be found here:
http://cala-roac.ca/internationalagreements/?lang=en
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unintended
negative impact
on labour
market,
economic,
social or other
condition—
arising as a
result of the
implementation
of Chapter 7 of
the Agreement
on Internal
Trade?
29 Does your
legislation
and/or
regulations
include labour
mobility
provisions (i.e.
the ability to
accept
applicants
already
certified in
another
Canadian
jurisdiction
regardless of
the
requirements in
the previous
jurisdiction?
30 Do you review
the
requirements
of the other
provincial
regulatory
bodies
regularly?
31a Has your
organization
made any
changes to the

Yes

N/A

N/A

Chapter
7, CFTA

Yes

N/A

N/A

3,
Chapter
7, CFTA

No

N/A

N/A

Section 11(a) of the Regulations specifies requirements
for an individual who is applying from another
jurisdiction.
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occupational
standards in
your legislation,
regulations
and/or by-laws
(i.e. entry to
practice
standards,
continuing
education
requirements,
codes of ethics)
within the last
two years?
31b If yes, did you
N/A
work with the
Labour Mobility
Coordinator or
a Provincial
Government
representative
to complete an
AIT notification
(i.e. notification
form sent prior
to approval that
informs other
Canadian
jurisdictions of
the proposed
change)?
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N/A

FRPA Action Plan
In accordance with the Fair Registration Practices Code, the FRPA Action Plan outlines the measures that Nova
Scotia Association of Architects has agreed to take within two years.
#

Action

1

Continue to enhance website to include:
• updated links,
• answers to FAQs
• updated pathway to licensure,
• fee schedule of all costs to register
(including links to third-party costs
where available),
• use of plain language and web design
guidelines,
• ability for applicants to track their
application status, and
• ability to solicit user feedback and
measure website analytics.

2

Ensure that the CACB is FRPA-compliant,
including:
a) a policy for accommodating
individuals with physical or mental
disabilities,

Questionnaire FRPA
Plan for Completion
Reference
Reference
1, 2
16(3)(g)
The website continues to be
updated to fix broken links
and add information. The
pathway to licensure is being
re-designed. The website
checklist has been used by the
website developer with a
focus on navigability and plain
language.
Currently, applicants contact
the NSAA via telephone
and/or email to track the
status of their application.
The NSAA will investigate
online options for applicants
tracking their application
status and the ability to solicit
user feedback and measure
website analytics.
9 (including
aspects from
questions 6,
8, 13, 16, 22,
24)

b) a policy for accepting alternative
information,
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7(a), 9(b),
10,
16(3)(c),
16(3)(i),
16(3)(h)

a) NA, a policy for
accommodating individual
with physical or mental
disabilities isn’t applicable to
the CACB process in any way
given that the process relates
to the submission of
academic qualifications
b) There is a policy in place.
The CACB application form or
website will be amended to
clarify this aspect and
instruct who are unable to
attain to contact the CACB .

c) clarification on translation policy
re. acceptable translations,

c) There is a policy in place.
The application form
provides clarification.

d) policy providing written decisions
with reasons for acceptance or
rejection of an application,
e) timelines for making appeal
decisions,
f) confirmation that an appeal
decision-maker was not involved in
the original decision,
g) a comprehensive internal review
process for the BEFA program that
is transparent, objective, impartial,
and procedurally fair, and
h) a statement of fair registration
practices in the biannual report.

d) There is a policy in place.
Reasons are provided.
e) This is in place.
f) CACB states that this is not
possible because of the
process.
g) This is presently underway.
h) This will be added.

NA because of the nature of
the relationship between
CACB and the regulators. As
mentioned, CACB exists only
on the continued support and
recognition of CALA who
created the organization

The FRPA Review Office encourages the
NSAA to develop an MOU with the CACB
that would establish service standards and
procedures for monitoring the CACB
assessment practices—i.e. formal policy
re. assessing and updating assessment
practices.
3

Amend regulations or create/formalize
draft policies to address the following:
• timelines for all aspects of the
application process (including
responding to inquiries),
• providing written decisions with
reasons for acceptance or rejection
of an application (including
timelines),
• timelines for all aspects of the
internal review process,
• accommodations for applicants
with physical or mental disabilities,
and
• providing access to internallyproduced documentation
regarding an applicant’s
application.

8, 12, 13, 24
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7(b), 8,
10(3), 12,
16(3)(h),
16(3)(j),
16(3)(l),
16(3)(m)

4
5

Develop a plan to provide training to
internal review decision-makers.
Develop a template for rejection letters
that includes reasons for rejection,
information on internal review process,
and information on resources to help
applicants meet registration requirements.

25
11, 13, 21
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11,
16(3)(p)
8(c), 8(d),
10(1)

Disclaimer
The Nova Scotia Association of Architects hereby declares that the information contained in this report is a
true and accurate representation of current registration practices of their organization.

_________________________________________________
Executive Director
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August 20, 2018
_______________________
Date

Appendix
Nova Scotia regulatory bodies will provide the following documents for assessment:
✓
✓
✓
✓
✓
✓
✓
✓
✓
✓

Application for Licence – First time Applicant
Application for Licence – Canadian Transfer
Application for Licence – USA Reciprocity
Application for Licence – BEFA
Application for Temporary Licence
Application for Intern Architect
Template Letter – Applicant Failed ExAC Exam – Attempts 1 & 2
Template Letter – ExAC Exam Results – Attempts 1 & 2
Template Letter – Applicant Failed ExAC Exam – Attempt 3
CACB Response to 3rd Party Questionnaire
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Application for Licensed Architect
(Not Previously Licensed in Any Other Jurisdiction)

_______________________________________________________
Please Note: The attached application is for individuals who have completed the work experience requirements of the
Intern Architect Program and who hold a certificate number from the Canadian Architectural Certification Board.
The following is a list of information and/or items which must be submitted with your application:

Completed Application for Licensed Architect (Not Previously Licensed)
Evidence of certification (Copy of CACB Certificate)
Current Photo I.D. (Passport Size, “Head and Shoulders”, taken within last six months)
Copy of Birth Certificate or Passport
(Or copy of certificate/visa, etc, demonstrating ability to legally work in Canada.)
Payment in the amount of $322.00 (Application Fee + Tax)
Payment in the amount of $1029.25 (Dues + Tax)

*Dues are refundable if membership is not approved and quarterly prorated at time of approval of membership.
A cheque for reimbursement for the difference will be issued to the applicant upon approval of membership.*
Payment in the amount of $86.25 (Licensed Architect Stamp Fee + Tax)
If you are applying from outside of Nova Scotia, you must provide written confirmation of successful completion of
examinations (See Section D)
Please be advised that:
• A corporate permit is required for practice by any business. You must ensure your business has a current, or is currently
applying for, corporate permit with the NSAA.
• You will require proof of liability insurance (in the form of a certificate of insurance), and documentation confirming that
this insurance covers all work in Nova Scotia (this may be in the form of a letter from the insurer), unless exempt under
regulation 10(2).
• All dues and fees include 15% HST. Dues and fees can be paid by either cheque or credit card.
Please select payment method :
□ Charge $_______________ to Credit Card:
Credit Card #

○

○
Exp. Date

/

Cardholder Name
Signature

Application for Licensed Architect (Not Previously Licensed in Any Other Jurisdiction)
Last Revised: January 2018
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A. IDENTIFICATION
1. Name in Full:

___________________________________________________________________________
Surname

Please check one:

First Name

Miss

Mrs.

Ms.

Middle Name(s)

Mr.

Name as it should appear
on the Certificate/Seal:
__________________________________________________________
2. Residence Address:

___________________________________________________________________
Street Address

Apt. No.

___________________________________________________________________
City

3. Place of Business:

Province//Territory/State

Country

Postal/Zip Code

___________________________________________________________________
Firm Name

___________________________________________________________________
Street

Suite No

___________________________________________________________________
City

Please check one:
4. Residence Tel:

Province//Territory/State

Sole Proprietorship

(

Partnership

) ________________

Corporation

Business Tel: (

Country

Postal/Zip Code

Partnership of Corporations

) ________________

5. E-mail: ____________________________________
6. Date of Birth: _________________

Place of Birth: ________________________

7. Please list any languages you are fluent in, either written and/or spoken: ________________________________
8.
a. I am a Canadian Citizen (Provide copy of Birth Certificate or Passport)
or
b. I am legally entitled to work in Canada (Attach copy of certificate/visa, etc.)

Yes

No

Yes

No

9. Please check the contact information you would like to appear on the NSAA website and directory:
Place of Business

Business Address

Business Telephone

E-Mail

B. EDUCATION HISTORY
1.
2.

Indicate Canadian Architectural Certification Board (CACB) approval:
Certificate Number: ______________________________ Year Granted: _________
Post-Secondary Institution

Dates of Attendance

Application for Licensed Architect (Not Previously Licensed in Any Other Jurisdiction)
Last Revised: January 2018

Degree/Diploma Received
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C. EMPLOYMENT/EXPERIENCE HISTORY
1.

Canadian Architectural Licensing Authority (CALA)
jurisdiction in which internship experience requirement was completed: ____________________
Date internship experience requirements
were confirmed by CALA jurisdiction to be completed: ____________________
Please note: If confirmation of completion of internship requirements is provided by a CALA jurisdiction other
than Nova Scotia, a letter must be provided by the applicable jurisdiction (sent directly from the Canadian
Architectural Regulatory Body to the NSAA Registrar) confirming the date of successful completion of the work
experience requirements of the IAP. Applicants must satisfy the NSAA’s currency of experience requirement as
per section 2 of the Appendix B pursuant to the Internship in Architecture Program (IAP) Manual.

D. EXAMINATION HISTORY
CALA jurisdiction in which internship examination requirement was completed: ____________________
1.

Examination for Architects in Canada (ExAC)

Completion Date: _______________________

2.

Architectural Registration Examination (NCARB) Completion Date: __________________

3. Other (Please Specify): ______________________ Completion Date: _______________________
Please Note: Completion date refers to notification of successful completion of examination process.
If examination was written outside of Nova Scotia, you must request written confirmation of successful
completion of examinations be sent directly from the applicable architectural regulatory body (or NCARB) to
the Nova Scotia Association of Architects.
E. CHARACTER / PROFESSIONAL CONDUCT
1.

a. Have you ever plead guilty to,
or been convicted of an offence, for which you have not been granted a pardon?

Yes

No

b. If you have answered "yes", provide dates and details of the situation in the space below.
Include the result of any appeals. Use a supplementary sheet if necessary.
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
2. Complete the applicant portions of the two copies of the attached “Appendix A - Reference Request” forms and
forward to two individuals* who can attest to you being of such good character as to safely and ethically engage
in the practice of architecture.
* One reference must be from someone you have worked with in the practice of architecture and one
reference must be from someone who has known you personally for at least two years, and neither of
whom can be related to you.

Application for Licensed Architect (Not Previously Licensed in Any Other Jurisdiction)
Last Revised: January 2018
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F. NATURE OF PRACTICE
1. Please note: Check all categories that apply.
List place of business in appropriate space(s).
I verify that, the nature of my intended practice is as:
i.

a sole proprietor: ______________________________________

ii.

* an employee of a partnership/corporate entity: ______________________________________

iii.

* a partner in a partnership: ______________________________________

iv.

* a director and/or officer in a corporate entity: ______________________________________

v.

other: ______________________________________

2. If you have checked box “i”, “ii”, “iii”, or “iv”, please note that a Corporate Permit is required for you to practice
architecture on behalf of this business. Ensure that your firm has a current Corporate Permit with the NSAA, or
apply for one at this time. Please provide the following information:
Name of Person in Firm Responsible for Corporate Permit: _______________________________
Phone Number: ___________________________

Email: _______________________________

G. PROFESSIONAL LIABILITY INSURANCE
Upon approval of this application, I confirm that I will apply for liability insurance
in the minimum amount of $250,000 per claim with aggregate coverage of at least
$500,000 and that this insurance covers all work in Nova Scotia.

Yes

No

If No, please specify your reason for exemption under Clause 10(2) of the Regulations:
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_____________________________________________________________
*Act and Regulations can be found at http://www.nsaa.ns.ca/resources/governance-resources/ .

Application for Licensed Architect (Not Previously Licensed in Any Other Jurisdiction)
Last Revised: January 2018
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H. DECLARATION
I am the person making application for a licence to practice architecture.
The photograph submitted with this application is an unaltered photograph of me taken within the last six months
before the application was made.
I hereby authorize the Nova Scotia Association of Architects to make such inquiries about me as it considers
appropriate in connection with this application for a licence and consent to any third party releasing information to
the Association in connection with this application.
I further authorize the Association to disclose information about me, including, for example, copies of this form and
documents submitted in this application process to other regulatory authorities and architectural registration boards.
I have read, understood, and will abide by the provisions of:
a.
b.
c.
d.
e.
f.

the Architects Act;
Regulations under the Architects Act;
Bylaws of the Association;
NSAA Code of Ethics and Professional Conduct;
Provincial Building Code of Nova Scotia; and
Builder’s Lien Act.

I understand that in order to have my licence renewed, I must meet the Continuing Education requirements approved
by the Nova Scotia Association of Architects.
I understand that I have not satisfied the requirements for a licence if, in connection with this application or any past
application, I have made a false or misleading representation, either because of what I have stated or what I have
omitted. I understand that if I have made a false or misleading representation my licence may be revoked.
I understand that I must maintain Professional Liability Insurance, as per section 10 of the Regulations pursuant to the
Nova Scotia Architects Act, up to and including the warranty period following completion of all projects. I understand
that this Professional Liability Insurance must cover all work on projects in Nova Scotia during this time.
The answers I have given and the information I have provided is true, complete and without intent to mislead.
I have read, understood and signed this application. I will immediately notify the Association of any changes to any of
the information contained in this application.
I make this declaration conscientiously believing it to be true, and knowing that it is of the same force and effect as if
made under oath and by virtue of the Canada Evidence Act.
Dated this ________ day of __________, 20____, in the _________________, _________________________.
City

________________________________

Province/State, Country

_______________________________

Print Applicant’s Name

Signature

________________________________

_______________________________

Print Witness’ Name

Signature

Application for Licensed Architect (Not Previously Licensed in Any Other Jurisdiction)
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1361 Barrington St., Halifax, NS B3J 1Y9
(902)423-7607 | info@nsaa.ns.ca | www.nsaa.ns.ca

APPENDIX A - REFERENCE REQUEST
To the Applicant: Please complete this section before submitting the form to your referee. (Please Print)
Full Name of Applicant: __________________________________________________________________________________
Surname

Given Names

Previous Name(s) (if applicable)

Full Name of Referee: __________________________________________________________________________________
Surname

Given Names

Previous Name(s) (if applicable)

I authorize the referee stated above to disclose to the Nova Scotia Association of Architects, information relevant to licensure
which would otherwise be confidential and I agree that communication between the NSAA and the referee shall be privileged.
Signature of Applicant: ___________________

Date: _______________________

To the Referee: The person named above has applied for licensure with the NSAA. Your early response to the questions
outlined below will ensure prompt consideration of the applicant’s application. The information you provide is confidential
and will not be released to the applicant or to anyone outside the NSAA, unless required by the provisions of the Fair
Registration Practices Act.
1. Is the applicant related to you?

Yes

No

2. If “Yes” in what manner? ___________________________________________________________________
3. In what capacity do you know the applicant? _____________________________________________________
Please provide details (ie Personal friend, Supervisor, Teacher, Minister, etc).
4. How long have you known the applicant? ______________________________________________________
5. If you worked with the applicant, indicate name of organization, duration, and applicant’s duties:

____________________________________________________________________________________________
____________________________________________________________________________________________
6. Has the applicant to your knowledge ever:
(a) Been the subject of a complaint or disciplinary action?
(b) Been the subject of criminal charges?
(c) Abused alcohol, narcotics or other drugs?
(d) Been treated for a condition which may currently compromise the individual’s ability to practice safely
and ethically?
7. Do you know of any ethical problems relating to the practice of architecture which the applicant has
demonstrated?
8. Is there any reason why you would not consider the applicant to have adequate
knowledge, skills and judgment required to engage in the practice of architecture?
9. Are you aware of any aspect of the applicant’s interpersonal skills/attitude that may cause difficulties in
relationships with clients, co-workers or other architects?
10. Have you any additional information with respect to this applicant which may affect their application for
licensure in Nova Scotia?
11. Would you recommend this applicant for licensure without reservation?

Yes
Yes
Yes

No
No
No

Yes

No

Yes

No

Yes

No

Yes

No

Yes
Yes

No
No

If you have answered “Yes” to questions 6-10, or no to 11, please provide a written response along with this form.

______________________
Signature of Referee

______________

Date

_______________________________________

Contact Information (phone number or email address)

Please return this form directly to the Nova Scotia Association of Architects at the address above.
Application for Licensed Architect (Not Previously Licensed in Any Other Jurisdiction)
Last Revised: January 2018
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The form can be emailed to the number above with the understanding that the original will be mailed.
1361 Barrington St., Halifax, NS B3J 1Y9
(902)423-7607 | info@nsaa.ns.ca | www.nsaa.ns.ca

APPENDIX A - REFERENCE REQUEST
To the Applicant: Please complete this section before submitting the form to your referee. (Please Print)
Full Name of Applicant: __________________________________________________________________________________
Surname

Given Names

Previous Name(s) (if applicable)

Full Name of Referee: __________________________________________________________________________________
Surname

Given Names

Previous Name(s) (if applicable)

I authorize the referee stated above to disclose to the Nova Scotia Association of Architects, information relevant to licensure
which would otherwise be confidential and I agree that communication between the NSAA and the referee shall be privileged.
Signature of Applicant: ___________________

Date: _______________________

To the Referee: The person named above has applied for licensure with the NSAA. Your early response to the questions
outlined below will ensure prompt consideration of the applicant’s application. The information you provide is confidential
and will not be released to the applicant or to anyone outside the NSAA, unless required by the provisions of the Fair
Registration Practices Act.
1. Is the applicant related to you?

Yes

No

2. If “Yes” in what manner? ___________________________________________________________________
3. In what capacity do you know the applicant? _____________________________________________________
Please provide details (ie Personal friend, Supervisor, Teacher, Minister, etc).
4. How long have you known the applicant? ______________________________________________________
5. If you worked with the applicant, indicate name of organization, duration, and applicant’s duties:

____________________________________________________________________________________________
____________________________________________________________________________________________
6. Has the applicant to your knowledge ever:
(a) Been the subject of a complaint or disciplinary action?
(b) Been the subject of criminal charges?
(c) Abused alcohol, narcotics or other drugs?
(d) Been treated for a condition which may currently compromise the individual’s ability to practice safely
and ethically?
7. Do you know of any ethical problems relating to the practice of architecture which the applicant has
demonstrated?
8. Is there any reason why you would not consider the applicant to have adequate
knowledge, skills and judgment required to engage in the practice of architecture?
9. Are you aware of any aspect of the applicant’s interpersonal skills/attitude that may cause difficulties in
relationships with clients, co-workers or other architects?
10. Have you any additional information with respect to this applicant which may affect their application for
licensure in Nova Scotia?
11. Would you recommend this applicant for licensure without reservation?

Yes
Yes
Yes

No
No
No

Yes

No

Yes

No

Yes

No

Yes

No

Yes
Yes

No
No

If you have answered “Yes” to questions 6-10, or no to 11, please provide a written response along with this form.

______________________

______________

_____________________________________________

Signature of Referee

Date

Contact Information (phone number or email address

Application for Licensed Architect (Not Previously Licensed in Any Other Jurisdiction)
Last Revised: January 2018
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Application for Licensed Architect
(Architects Currently Licensed in Canada)
Please Note: The attached application is for individuals who are currently registered as an Architect with a
Canadian Architectural Licensing Authority and intend to practise architecture in Nova Scotia.
The following is a checklist of information and/or documentation which must be submitted with your application:

Completed Application for Licensed Architect
Confirmation of registration/licence from all jurisdiction in which applicant is currently licensed
Confirmation from your home jurisdiction that you are currently up to date with your Continuing Education
requirements, and were compliant with those requirements at the end of
your jurisdiction’s last Continuing Education Cycle.
Certificate of Insurance (Demonstrating current Professional Liability Insurance)
Payment in the amount of $322.00 (Application Fee + Tax)
Payment in the amount of $1029.25 (Dues + Tax)
*Dues are refundable if membership is not approved and quarterly prorated at time of approval of membership.
A cheque for reimbursement for the difference will be issued to the applicant upon approval of membership.*

Payment in the amount of $86.75 (Licensed Architect Stamp Fee + Tax)
Please be advised that:
• A corporate permit is required for practice by any business. You must ensure your business has a current,
or is currently applying for, corporate permit with the NSAA.
• You will require proof of liability insurance (in the form of a certificate of insurance), and documentation
confirming that this insurance covers all work in Nova Scotia (this may be in the form of a letter from the
insurer), unless exempt under regulation 10(2).
• All dues and fees include 15% HST. Dues and fees must be paid credit card.
Please select payment method:
□ Charge $_______________ to Credit Card:

○

○

Credit Card #

Exp. Date

/

Cardholder Name
Signature

Application for Licensed Architect (Architects Currently Licensed in Canada)
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A. IDENTIFICATION
1. Name in Full:

___________________________________________________________________________
Surname

Please check one:

First Name

Miss

Mrs.

Ms.

Middle Name(s)

Mr.

Name as it should appear on the Certificate/Seal: _________________________________________________
2. Residence Address: _______________________________________________________________________
Street

Apt. No.

_______________________________________________________________________
City

Province/Territory/State

Postal Code

Country

3. Place of Business: ________________________________________________________________________
Firm Name

_________________________________________________________________________
Street

Suite No.

_________________________________________________________________________
City

Please check one:
4. Resident Tel: (

Province/Territory/State

Sole Proprietorship

Partnership

Postal Code

Corporation

)_______________________

Business Tel: (

Country

Partnership of Corporations

)_______________________

5. E-Mail: _______________________________________
6.

Please check the contact information you would like to appear on the NSAA website and directory:
Place of Business

Business Address

Business Telephone

E-Mail

B. LICENCE HISTORY (Use supplementary sheets if necessary.)
1. Jurisdiction in which first Licence issued:
Jurisdiction

Licence Number

Date Licence issued

2. List all jurisdictions in which you currently hold a Licence:
Jurisdiction

Licence Number

Date Licence issued

3. List all jurisdictions in which you previously held a Licence and provide the reason you no longer hold a Licence
in those jurisdictions:
Jurisdiction

Licence Number

Date Issued

Date Resigned/Cancelled Reason Resigned/Cancelled

Application for Licensed Architect (Architects Currently Licensed in Canada)
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B. LICENCE HISTORY (Continued)
4. Have you ever been denied a Licence?

Yes

No

5. (a) Has your Licence ever been suspended or revoked?

Yes

No

(b) Has your Licence ever been canceled?
6. Have you resigned your membership in any organization of architects or allowed your
Licence to lapse for any reason?

Yes

No

Yes

No

Yes

No

8. (a) Have you ever been found guilty of professional misconduct or incompetence?
and/or
(b) Is your conduct or competence presently the subject of proceedings?

Yes

No

Yes

No

9. Was your conduct or competence under review at the time of your resignation or cancellation?

Yes

No

10. Have you been issues a Licence in any jurisdiction which is subject to any Terms, Conditions,
or Limitations?

Yes

No

11. Has your conduct or competence ever been under review by any professional regulatory
body?

Yes

No

7. Have you ever been convicted of an offence which may be relevant to your suitability to
practise architecture?

If you have answered “yes” to any of questions 4. to 11., use a supplementary sheet to provide dates and details.
C. DECLARATION
I DO SOLEMNLY DECLARE:
THAT I am applying for a Licence under the Architects Act of the Province of Nova Scotia;
THAT I agree to comply with the Architects Act, its pursuant Regulations and the By-Laws of the Nova Scotia Association of
Architects, all as amended;
THAT the facts set out in this Application for Licence are true and correct in every particular;
THAT I understand that I must maintain Professional Liability Insurance, as per section 10 of the Regulations pursuant
to the Nova Scotia Architects Act, up to and including the warranty period following completion of all projects, unless
exempt under Section 10(2) of the Regulations. I understand that this Professional Liability Insurance must cover all
work on projects in Nova Scotia during this time;
AND I MAKE THIS solemn declaration conscientiously believing it to be true and knowing that it is of the same force
and effect as if made under oath;
IN ADDITION, I hereby consent and authorize my home jurisdiction to release and disclose to the jurisdiction to
which I am making this Application for Licence, all information and documents that in any way relate to any past, current
or pending investigations or proceedings involving my conduct or competence.

______________________________
Signature

____________________________
Date

Application for Licensed Architect (Architects Currently Licensed in Canada)
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Application for Licensed Architect
(Architects currently licensed in U.S.A. applying through reciprocity)
Please Note: The attached application is for individuals who are currently licensed or registered as
an architect in the U.S.A. and no other Canadian jurisdiction and intend to practise architecture in
Nova Scotia.
The following is a checklist of information and/or documentation which must be submitted with your application:

Completed Application for Licensed Architect
NCARB Certificate Record in Support of Application For State Registration (Blue Cover File)
sent directly from NCARB.
Confirmation of registration/licence from all jurisdiction in which applicant is currently licensed

(Only applicants whose home jurisdiction possess reciprocity with Nova Scotia through the
existing Inter-Recognition Agreement between the U.S. and Canada may apply. You must
confirm with your home jurisdiction if they are a signatory on the current agreement.)
1361 Barrington St.
Halifax, Nova Scotia
B3J 1Y9
(902)423-7607 Telephone
info@nsaa.ns.ca Email
www.nsaa.ns.ca

Confirmation from your home jurisdiction that you are currently up to date with your Continuing
Education requirements, and were compliant with those requirements at the end of
your jurisdiction’s last Continuing Education Cycle.
Certificate of Insurance (Demonstrating current Professional Liability Insurance)
Payment in the amount of $316.25 (Application Fee + Tax) (Please submit separate cheques)
Payment in the amount of $914.25 (Dues + Tax) (Please submit separate cheques)

*Dues are refundable if membership is not approved and quarterly prorated at time of approval
of membership. A cheque for reimbursement for the difference will be issued to the applicant
upon approval of membership.*
Payment in the amount of $86.25(Please submit separate cheques)
(Licensed Architect Stamp Fee + Tax)

Please be advised that:
A corporate permit is required for practice by any business. You must ensure your business
has a current, or is currently applying for, corporate permit with the NSAA.
You will require proof of liability insurance (in the form of a certificate of insurance), and
documentation confirming that this insurance covers all work in Nova Scotia (this may be in
the form of a letter from the insurer), unless exempt under regulation 10(2).
All dues and fees include 15% HST. Dues and fees can be paid by either cheque or credit card.
Please select payment method:
□ Cheque enclosed for $______________ payable to Nova Scotia Association of Architects
□ Charge $_______________ to Credit Card:
Credit Card #

○

○
Exp. Date

/

Cardholder Name
Signature

Application for Licensed Architect (Architects Currently Licensed in U.S.A.)
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A. IDENTIFICATION
1. Name in Full:

____________________________________________________________________________
Surname

Please check one:

First Name

Miss

Mrs.

Ms.

Middle Name(s)

Mr.

Name as it should appear on the Certificate/Seal: _________________________________________________
2. Residence Address: _______________________________________________________________________
Street

Apt. No.

_______________________________________________________________________
City

Province/Territory/State

Postal Code

Country

3. Place of Business: ________________________________________________________________________
Firm Name

_________________________________________________________________________
Street

Suite No.

_________________________________________________________________________
City

Please check one:
4. Resident Tel: (

Province/Territory/State

Sole Proprietorship

Partnership

Postal Code

Corporation

)_______________________

Business Tel: (

Country

Partnership of Corporations

)_______________________

5. E-Mail: _______________________________________
6.

Please check the contact information you would like to appear on the NSAA website and directory:
Place of Business

Business Address

Business Telephone

E-Mail

B. LICENCE HISTORY (Use supplementary sheets if necessary.)
1. Jurisdiction in which first Licence issued:
Jurisdiction

Licence Number

Date Licence issued

2. List all jurisdictions in which you currently hold a Licence:
Jurisdiction

Licence Number

Date Licence issued

3. List all jurisdictions in which you previously held a Licence and provide the reason you no longer hold a Licence
in those jurisdictions:
Jurisdiction

Licence Number

Date Issued

Application for Licensed Architect (Architects Currently Licensed in U.S.A.)
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B. LICENCE HISTORY (Continued)
4. Have you ever been denied a Licence?

Yes

No

5. (a) Has your Licence ever been suspended or revoked?

Yes

No

(b) Has your Licence ever been canceled?
6. Have you resigned your membership in any organization of architects or allowed your
Licence to lapse for any reason?

Yes

No

Yes

No

Yes

No

8. (a) Have you ever been found guilty of professional misconduct or incompetence?
and/or
(b) Is your conduct or competence presently the subject of proceedings?

Yes

No

Yes

No

9. Was your conduct or competence under review at the time of your resignation or cancellation?

Yes

No

10. Have you been issues a Licence in any jurisdiction which is subject to any Terms, Conditions,
or Limitations?

Yes

No

11. Has your conduct or competence ever been under review by any professional regulatory
body?

Yes

No

7. Have you ever been convicted of an offence which may be relevant to your suitability to
practise architecture?

If you have answered “yes” to any of questions 4. to 11., use a supplementary sheet to provide dates and details.
C. DECLARATION
I DO SOLEMNLY DECLARE:
THAT I am applying for a Licence under the Architects Act of the Province of Nova Scotia;
THAT I agree to comply with the Architects Act, its pursuant Regulations and the By-Laws of the Nova Scotia Association of
Architects, all as amended;
THAT the facts set out in this Application for Licence are true and correct in every particular;
THAT I understand that I must maintain Professional Liability Insurance, as per section 10 of the Regulations pursuant
to the Nova Scotia Architects Act, up to and including the warranty period following completion of all projects, unless
exempt under Section 10(2) of the Regulations. I understand that this Professional Liability Insurance must cover all
work on projects in Nova Scotia during this time;
AND I MAKE THIS solemn declaration conscientiously believing it to be true and knowing that it is of the same force
and effect as if made under oath;
IN ADDITION, I hereby consent and authorize my home jurisdiction to release and disclose to the jurisdiction to
which I am making this Application for Licence, all information and documents that in any way relate to any past, current
or pending investigations or proceedings involving my conduct or competence.
______________________________
Signature

____________________________
Date

Application for Licensed Architect (Architects Currently Licensed in U.S.A.)
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Application for Licensed Architect
(With Broadly Experienced Foreign Architect Certification)

__________________________________________________________________________

Please Note: The attached application is for individuals who have completed the Broadly
Experienced Foreign Architect Program and hold a certificate number from the Canadian
Architectural Certification Board.
The following is a checklist of information and/or documentation which must be submitted with your application:

Completed Application for Licensed Architect (With BEFA Certification)
Evidence of BEFA certification (Copy of BEFA Certificate)
Evidence of CACB certification (Copy of CACB Certificate, if applicable)
1361 Barrington St.
Halifax, Nova Scotia
B3J 1Y9
(902)423-7607 Telephone
info@nsaa.ns.ca Email
www.nsaa.ns.ca

Current Photo I.D. (Passport Size, “Head and Shoulders”, taken within last six months)
Copy of Work Visa/documentation
(or copy of Birth Certificate / Passport) demonstrating ability to legally work in Canada
Payment in the amount of $316.25 (Application Fee + Tax) (Please submit separate cheques)
Payment in the amount of $914.25 (Dues + Tax) (Please submit separate cheques)

*Dues are refundable if membership is not approved and quarterly prorated at time of
approval of membership. A cheque for reimbursement for the difference will be issued
to the applicant upon approval of membership.*
Payment in the amount of $86.25 (Licensed Architect Stamp Fee + Tax)
(Please submit separate cheques)
Please be advised that:
A corporate permit is required for practice by any business. You must ensure your business
has a current, or is currently applying for, corporate permit with the NSAA.
You will require proof of liability insurance (in the form of a certificate of insurance), and
documentation confirming that this insurance covers all work in Nova Scotia (this may be
in the form of a letter from the insurer), unless exempt under regulation 10(2).
All dues and fees include 15% HST. Dues and fees can be paid by either cheque or credit
card.
Please select payment method:
□ Cheque enclosed for $______________ payable to Nova Scotia Association of Architects
□ Charge $_______________ to Credit Card:
Credit Card #

○

○
Exp. Date

/

Cardholder Name
Signature

Application for Licensed Architect (with BEFA Certification)
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A. IDENTIFICATION
1. Name in Full:

___________________________________________________________________________
Surname

Please check one:

First Name

Miss

Mrs.

Ms.

Middle Name(s)

Mr.

Name as it should appear
on the Certificate/Seal:
__________________________________________________________
2. Residence Address:

___________________________________________________________________
Street Address

Apt. No.

___________________________________________________________________
City

3. Place of Business:

Province//Territory/State

Country

Postal/Zip Code

___________________________________________________________________
Firm Name

___________________________________________________________________
Street

Suite No

___________________________________________________________________
City

Please check one:
4. Residence Tel:

Province//Territory/State

Sole Proprietorship

(

Partnership

) ________________

Corporation

Business Tel: (

Country

Postal/Zip Code

Partnership of Corporations

) ________________

5. E-mail: ____________________________________
6. Date of Birth: _________________

Place of Birth: ________________________

7. Please list any languages you are fluent in, either written and/or spoken: _________________________________
8. a) I am a Canadian Citizen (Provide copy of Birth Certificate or Passport)
or
b) I am legally entitled to work in Canada (Attach copy of certificate/visa, etc.)

Yes

No

Yes

No

9. Please check the contact information you would like to appear on the NSAA website and directory:
Place of Business
Business Address
Business Telephone
E-Mail
B.

EDUCATION HISTORY

1.

Indicate Broadly Experienced Foreign Architect Certification (BEFA) and
Canadian Architectural Certification Board (CACB) approval:
CACB Certificate Number: ______________________________ Year Granted: _________
BEFA Certificate Number: ______________________________ Year Granted: _________

2.
Post-Secondary Institution

Dates of Attendance

Application for Licensed Architect (with BEFA Certification)
Last Revised: April 2017
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C. EMPLOYMENT/LICENCE HISTORY
Use supplementary sheets if needed.
1. Please list your employment history:
Name of Place of Business

Dates of Employment

City / Region

Country

2. Please complete the following Licence/Registration History Information
a) Jurisdiction in which first Licence/Registration issued:
Jurisdiction

Membership Type

Lic./Reg. Number

Date Licence issued

b) List all jurisdictions in which you currently hold a Licence/Registration:
Jurisdiction

Membership Type

Lic./Reg. Number

Date Licence issued

c) List all jurisdictions in which you previously held a Licence/Registration and provide the reason you no
longer hold a Licence in those jurisdictions:
Jurisdiction

Membership
Type

Lic./Reg.
Number

Date Licence/
Registration Issued

Date
Resigned/Cancelled

Reason
Resigned/Cancelled

D. CHARACTER / PROFESSIONAL CONDUCT
1. a) Have you ever been denied a Licence?

Yes

No

Yes

No

Yes

No

c) Have you resigned your membership in any organization of architects or allowed your
Licence/Registration to lapse for any reason not listed above?

Yes

No

d) Have you ever been convicted of an offence which may be relevant to your suitability to
practise architecture?

Yes

No

Yes

No

Yes

No

f) Was your conduct or competence under review at the time of your resignation or
cancellation?

Yes

No

g) Have you been issued a Licence in any jurisdiction which is subject to any Terms,
Conditions or Limitations?

Yes

No

b) (i) Has your Licence ever been suspended or revoked?
(ii) Has your Licence ever been cancelled?

e) (i) Have you ever been found guilty of professional misconduct or incompetence?
and/or
(ii) Is your conduct or competence presently the subject of proceedings?

If you have answered “yes” to any questions from a) through g), use a supplementary sheet to provide dates and details.

Application for Licensed Architect (with BEFA Certification)
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D. CHARACTER / PROFESSIONAL CONDUCT (Cont.)
2. Complete the applicant portions of the two copies of the attached “Appendix A - Reference Request” forms and
forward to two individuals* who can attest to you being of such good character as to safely and ethically engage in
the practice of architecture.
* One reference must be from someone you have worked with in the practice of architecture and one
reference must be from someone who has known you personally for at least two years, and neither of whom
can be related to you.
E. NATURE OF PRACTICE
1. Please note: Check all categories that apply.
List place of business in appropriate space(s).
I verify that, the nature of my intended practice is as:
i.

a sole proprietor: ______________________________________

ii.

* an employee of a partnership/corporate entity: ______________________________________

iii.

* a partner in a partnership: ______________________________________

iv.

* a director and/or officer in a corporate entity: ______________________________________

v.

other: ______________________________________

2. If you have checked box “i”, “ii”, “iii”, or “iv”, please note that a Corporate Permit is required for you to practice
architecture on behalf of this business. Ensure that your firm has a current Corporate Permit with the NSAA, or
apply for one at this time. Please provide the following information:
Name of Person in Firm Responsible for Corporate Permit: _______________________________
Phone Number: ___________________________

Email: _______________________________

F. PROFESSIONAL LIABILITY INSURANCE
Upon approval of this application, I confirm that I will apply for liability insurance in the minimum
amount of $250,000 per claim with aggregate coverage of at least $500,000 and that this insurance
covers all work in Nova Scotia.

Yes

No

If No, please specify your reason for exemption under Clause 10(2) of the Regulations:
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
*Act and Regulations can be found at http://www.nsaa.ns.ca/resources/governance-resources/ .
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G. DECLARATION
I am the person making application for a licence to practice architecture.
The photograph submitted with this application is an unaltered photograph of me taken within the last six months
before the application was made.
I hereby authorize the Nova Scotia Association of Architects to make such inquiries about me as it considers
appropriate in connection with this application for a licence and consent to any third party releasing information to
the Association in connection with this application.
I further authorize the Association to disclose information about me, including, for example, copies of this form and
documents submitted in this application process to other regulatory authorities and architectural registration boards.
I have read, understood, and will abide by the provisions of:
a. the Architects Act;
b. Regulations under the Architects Act;
c. Bylaws of the Association;
d. NSAA Code of Ethics and Professional Conduct;
e. Provincial Building Code of Nova Scotia; and
f. Builder’s Lien Act.
I understand that in order to have my licence renewed, I must meet the Continuing Education requirements approved
by the Nova Scotia Association of Architects.
I understand that I have not satisfied the requirements for a licence if, in connection with this application or any past
application, I have made a false or misleading representation, either because of what I have stated or what I have
omitted. I understand that if I have made a false or misleading representation my licence may be revoked.
I understand that I must maintain Professional Liability Insurance, as per section 10 of the Regulations pursuant to the
Nova Scotia Architects Act, up to and including the warranty period following completion of all projects. I understand
that this Professional Liability Insurance must cover all work on projects in Nova Scotia during this time.
The answers I have given and the information I have provided is true, complete and without intent to mislead.
I have read, understood and signed this application. I will immediately notify the Association of any changes to any of
the information contained in this application.
I make this declaration conscientiously believing it to be true, and knowing that it is of the same force and effect as if
made under oath and by virtue of the Canada Evidence Act.
Dated this ________ day of __________, 20____, in the _________________, _________________________.
City

________________________________

Province/State, Country

_______________________________

Print Applicant’s Name

Signature

________________________________

_______________________________

Print Witness’ Name

Signature

Application for Licensed Architect (with BEFA Certification)
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1361 Barrington St., Halifax, NS B3J 1Y9
(902)423-7607 | info@nsaa.ns.ca | www.nsaa.ns.ca

APPENDIX A - REFERENCE REQUEST
To the Applicant: Please complete this section before submitting the form to your referee. (Please Print)
Full Name of Applicant: _________________________________________________________________________________
Surname

Given Names

Previous Name(s) (if applicable)

Full Name of Referee: _________________________________________________________________________________
Surname

Given Names

Previous Name(s) (if applicable)

I authorize the referee stated above to disclose to the Nova Scotia Association of Architects, information relevant to licensure
which would otherwise be confidential and I agree that communication between the NSAA and the referee shall be privileged.
Signature of Applicant: _____________________________

Date: ___________________________________

To the Referee: The person named above has applied for licensure with the NSAA. Your early response to the questions
outlined below will ensure prompt consideration of the applicant’s application. The information you provide is confidential
and will not be released to the applicant or to anyone outside the NSAA, unless required by the provisions of the Fair
Registration Practices Act.
1. Is the applicant related to you?

Yes

No

2. If “Yes” in what manner? ___________________________________________________________________
3. In what capacity do you know the applicant? _____________________________________________________
Please provide details (ie Personal friend, Supervisor, Teacher, Minister, etc).
4. How long have you known the applicant? ______________________________________________________
5. If you worked with the applicant, indicate name of organization, duration, and applicant’s duties:
____________________________________________________________________________________________
____________________________________________________________________________________________
6. Has the applicant to your knowledge ever:
(a) Been the subject of a complaint or disciplinary action?
(b) Been the subject of criminal charges?
(c) Abused alcohol, narcotics or other drugs?
(d) Been treated for a condition which may currently compromise the individual’s ability to practice safely
and ethically?
7. Do you know of any ethical problems relating to the practice of architecture which the applicant has
demonstrated?
8. Is there any reason why you would not consider the applicant to have adequate
knowledge, skills and judgment required to engage in the practice of architecture?
9. Are you aware of any aspect of the applicant’s interpersonal skills/attitude that may cause difficulties in
relationships
clients,
co-workers
other architects?
10.with
Have
you any
additionalorinformation
with respect to this applicant which may affect their application for
licensure in Nova Scotia?
11. Would you recommend this applicant for licensure without reservation?

Yes
Yes
Yes

No
No
No

Yes

No

Yes

No

Yes

No

Yes

No

Yes
Yes

No
No

If you have answered “Yes” to questions 6-10, or no to 11, please provide a written response along with this form.

______________________

___________________

_______________________________________

Signature of Referee

Date

Contact Information (phone number or email address)

Please return this form directly to the Nova Scotia Association of Architects at the address above.
The form can be emailed to the address above with the understanding that the original will be mailed.
Application for Licensed Architect (with BEFA Certification)
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1361 Barrington St., Halifax, NS B3J 1Y9
(902)423-7607 | info@nsaa.ns.ca | www.nsaa.ns.ca

APPENDIX A - REFERENCE REQUEST
To the Applicant: Please complete this section before submitting the form to your referee. (Please Print)
Full Name of Applicant: _________________________________________________________________________________
Surname

Given Names

Previous Name(s) (if applicable)

Full Name of Referee: _________________________________________________________________________________
Surname

Given Names

Previous Name(s) (if applicable)

I authorize the referee stated above to disclose to the Nova Scotia Association of Architects, information relevant to licensure
which would otherwise be confidential and I agree that communication between the NSAA and the referee shall be privileged.
Signature of Applicant: _____________________________

Date: ___________________________________

To the Referee: The person named above has applied for licensure with the NSAA. Your early response to the questions
outlined below will ensure prompt consideration of the applicant’s application. The information you provide is confidential
and will not be released to the applicant or to anyone outside the NSAA, unless required by the provisions of the Fair
Registration Practices Act.
1. Is the applicant related to you?

Yes

No

2. If “Yes” in what manner? ___________________________________________________________________
3. In what capacity do you know the applicant? _____________________________________________________
Please provide details (ie Personal friend, Supervisor, Teacher, Minister, etc).
4. How long have you known the applicant? ______________________________________________________
5. If you worked with the applicant, indicate name of organization, duration, and applicant’s duties:
____________________________________________________________________________________________
____________________________________________________________________________________________
6. Has the applicant to your knowledge ever:
(a) Been the subject of a complaint or disciplinary action?
(b) Been the subject of criminal charges?
(c) Abused alcohol, narcotics or other drugs?
(d) Been treated for a condition which may currently compromise the individual’s ability to practice safely
and ethically?
7. Do you know of any ethical problems relating to the practice of architecture which the applicant has
demonstrated?
8. Is there any reason why you would not consider the applicant to have adequate
knowledge, skills and judgment required to engage in the practice of architecture?
9. Are you aware of any aspect of the applicant’s interpersonal skills/attitude that may cause difficulties in
relationships
clients,
co-workers
other architects?
10.with
Have
you any
additionalorinformation
with respect to this applicant which may affect their application for
licensure in Nova Scotia?
11. Would you recommend this applicant for licensure without reservation?

Yes
Yes
Yes

No
No
No

Yes

No

Yes

No

Yes

No

Yes

No

Yes
Yes

No
No

If you have answered “Yes” to questions 6-10, or no to 11, please provide a written response along with this form.

______________________

___________________

_______________________________________

Signature of Referee

Date

Contact Information (phone number or email address)

Please return this form directly to the Nova Scotia Association of Architects at the address above.
The form can be emailed to the address above with the understanding that the original will be mailed.
Application for Licensed Architect (with BEFA Certification)
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Application for
Temporary Licence
______________________________________________
Please Note: The attached application is for individuals who intend to practice in Nova Scotia
on a temporary project-specific basis.
The following is a list of information and/or items which must be submitted with your application:

Completed Application for Temporary Licence
Confirmation of registration/licence from all jurisdiction in which applicant is
currently licensed
Signed confirmation from Applicant, declaring intention to practise architecture on a temporary or
project-specific basis
1361 Barrington St.
Halifax, Nova Scotia
B3J 1Y9
(902)423-7607 Telephone
info@nsaa.ns.ca Email
www.nsaa.ns.ca

Signed confirmation from a Licensed Architect currently licensed in Nova Scotia that the applicant has
a professional business relationship with, declaring that the applicant (by either direct agreement or through
separate agreements with the mutual client) is collaborating with the Architect on the project

Certificate of Insurance (Demonstrating current Professional Liability Insurance)
Payment in the amount of $3,087.75 (Dues + Tax) (Please submit separate cheques)

*Dues are refundable if membership is not approved.

Payment in the amount of $86.25 (Please submit separate cheques)
(Temporary Stamp Fee + Tax)
Please be advised that:
A corporate permit is required for practice by any business. You must ensure your business
has a current, or is currently applying for, corporate permit with the NSAA.
You will require proof of liability insurance (in the form of a certificate of insurance), and
documentation confirming that this insurance covers all work in Nova Scotia (this may be
in the form of a letter from the insurer), unless exempt under regulation 10(2).
All dues and fees include 15% HST. Dues and fees can be paid by either cheque or credit
card.
Please select payment method:
□ Cheque enclosed for $______________ payable to Nova Scotia Association of Architects
□ Charge $_______________ to Credit Card:
Credit Card #

○

○
Exp. Date

/

Cardholder Name
Signature
Application for Licensed Architect (Temporary Licence)
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A. IDENTIFICATION
1. Name in Full:

___________________________________________________________________________
Surname

Please check one:

First Name

Miss

Mrs.

Ms.

Middle Name(s)

Mr.

Name as it should appear
on the Certificate/Seal:
__________________________________________________________
2. Residence Address:

___________________________________________________________________
Street Address

Apt. No.

___________________________________________________________________
City

3. Place of Business:

Province/Territory/State

Country

Postal/Zip Code

___________________________________________________________________
Firm Name

___________________________________________________________________
Street

Suite No

___________________________________________________________________
City

Please check one:
4. Residence Tel:

Sole Proprietorship

(

Province/Territory/State

Partnership

) _____________________

Corporation

Business Tel: (

Country

Postal/Zip Code

Partnership of Corporations

) ________________

5. E-mail: ____________________________________
B. COLLABORATING ARCHITECT INFORMATION
1. Name in Full:

___________________________________________________________________________
Surname

2. Place of Business:

First Name

Middle Name(s)

___________________________________________________________________
Firm Name

3. Business Tel: (

) ________________ E-mail:

____________________________________

C. PROJECT INFORMATION
1. Client Name: _______________________________________________
2. Project Address:

___________________________________________________________________
Street

Suite No

___________________________________________________________________
City
Application for Licensed Architect (Temporary Licence)
Last Revised: April 2017
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C. PROJECT INFORMATION (Cont.)
3. Project Description (Building type, Size, or other descriptors as applicable, use supplementary pages if needed):
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________

4. Scope of Services:
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________

5. Construction cost (if applicable): $ _________________________
6. Commencement Date of Services: __________________________
dd

/

mm

/

yyyy

7. Projected Completion Date of Project: __________________________
dd

/

mm

/

yyyy

8. Projected Completion Date of Services: __________________________
dd

/

mm

/

yyyy

9. Provide (on an attached sheet of paper) any other information that may satisfy the board that you intend to practice
architecture on a temporary or project specific basis.
D. CHARACTER / PROFESSIONAL CONDUCT
1. (a) I am currently registered, or hold a license, to practice architecture in ________________________________.
(Insert name of each jurisdiction where registered or licensed)

(b) I have requested Letters of Good Standing to be forwarded to the NSAA, from each jurisdiction where I am
currently registered or licensed.
(c) Jurisdiction in which first Licence issued:
Jurisdiction
Licence Number
Date Licence issued
2. Have you ever been denied a Registration or Licence?
3. (a) Have you ever been disciplined by any professional regulatory body? (Include reference to
any discipline including Conditions or Restrictions on your Registration or Licence, Fines,
Suspensions, Reprimands, or Revocations)?
(b) Has your Registration or Licence ever been cancelled?
4. Have you resigned your membership in any organization of architects or allowed your
Registration or Licence to lapse for any reason?
5. Are your currently charged with, or have you ever plead guilty to, or been convicted of, a
criminal offence for which you have not been granted a pardon?
6. (a) Have you ever been found guilty of professional misconduct or incompetence?
(b) Is your conduct or competence presently the subject of proceedings?
(c) Have you ever been treated for a condition which may currently compromise your ability
to practice safely and ethically?
Application for Licensed Architect (Temporary Licence)
Last Revised: April 2017
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D. CHARACTER / PROFESSIONAL CONDUCT (Cont.)
7. Have you been issued a Registration or Licence in any jurisdiction which is subject to any
terms, conditions or limitations?
8. Have you ever been sued, in any jurisdiction, regarding your professional practice?
9. Has your conduct or competence ever been under review by any professional regulatory
body?

Yes
Yes

No
No

Yes

No

If you have answered “yes” to any of the above questions, use a supplementary sheet to provide dates and details.

Complete the applicant portions of the two copies of the attached “Appendix A - Reference Request” forms and
forward to two individuals* who can attest to you being of such good character as to safely and ethically engage in
the practice of architecture.
* One reference must be from someone you have worked with in the practice of architecture and one
reference must be from someone who has known you personally for at least two years, and neither of
whom can be related to you.

E. PAYMENT INFORMATION
Prescribed fee for Application for Temporary Licence is $2,500.00 + HST (15%) for admin. fee and $25.00 + HST (15%)
for stamp fee by separate payments.
Payment can be made by either Cheque (made payable to the Nova Scotia Association of Architects), or by Credit Card.
Please note your payment will be processed upon receipt and refunded in the event of non-renewal for any reason.
F. PROFESSIONAL LIABILITY INSURANCE
I confirm that I carry liability insurance in the minimum amount of $250,000 per claim, with aggregate coverage of at
least $500,000, as required under Section 10 (1) of the Regulations. (Act and Regulations can be found at
www.nsaa.ns.ca/resources/governance-resources/)
Yes
No
If No, please specify your reason for exemption under Clause 10(2) of the Regulations:
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
*Act and Regulations can be found at http://www.nsaa.ns.ca/resources/governance-resources/ .
I confirm that if my liability insurance expires prior to December 31st of next year, I will provide a copy of the new
insurance policy summary to the association.
Yes

Application for Licensed Architect (Temporary Licence)
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G. DECLARATION
I am the person making application for a temporary licence to practice architecture.
I hereby authorize the Nova Scotia Association of Architects to make such inquiries about me as it considers
appropriate in connection with this application for a licence and consent to any third party releasing information to
the Association in connection with this application.
I further authorize the Association to disclose information about me, including, for example, copies of this form and
documents submitted in this application process to other regulatory authorities and architectural registration boards.
I have read, understood, and will abide by the provisions of:
a.
b.
c.
d.
e.
f.

the Architects Act;
Regulations under the Architects Act;
Bylaws of the Association;
NSAA Code of Ethics and Professional Conduct;
Provincial Building Code of Nova Scotia; and
Builder’s Lien Act.

I understand that I have not satisfied the requirements for a licence if, in connection with this application or any past
application, I have made a false or misleading representation, either because of what I have stated or what I have
omitted. I understand that if I have made a false or misleading representation my licence may be revoked.
I understand this temporary licence is valid for one year (for only the project listed in this application) and I must
apply for a temporary licence on (or before) the anniversary of this date up to and including the warranty period
following completion of this project.
I understand that I must maintain Professional Liability Insurance, as per section 10 of the Regulations pursuant to
the Nova Scotia Architects Act, up to and including the warranty period following completion of all projects. I
understand that this Professional Liability Insurance must cover all work on projects in Nova Scotia during this time.
The answers I have given and the information I have provided is true, complete and without intent to mislead.
I have read, understood and signed this application. I will immediately notify the Association of any changes to any
of the information contained in this application.
I make this declaration conscientiously believing it to be true, and knowing that it is of the same force and effect as if
made under oath and by virtue of the Canada Evidence Act.

Dated this ________ day of __________, 20____, in the _________________, _________________________.
City

________________________________

Province/State, Country

_______________________________

Print Applicant’s Name

Signature

________________________________

_______________________________

Print Witness’ Name

Signature

Application for Licensed Architect (Temporary Licence)
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1361 Barrington St., Halifax, NS B3J 1Y9
(902)423-7607 | info@nsaa.ns.ca | www.nsaa.ns.ca

APPENDIX A - REFERENCE REQUEST
To the Applicant: Please complete this section before submitting the form to your referee. (Please Print)
Full Name of Applicant: __________________________________________________________________________________
Surname

Full Name of Referee:

Given Names

Previous Name(s) (if applicable)

__________________________________________________________________________________
Surname

Given Names

Previous Name(s) (if applicable)

I authorize the referee stated above to disclose to the Nova Scotia Association of Architects, information relevant to licensure
which would otherwise be confidential and I agree that communication between the NSAA and the referee shall be privileged.
Signature of Applicant: ___________________

Date: _______________________

To the Referee: The person named above has applied for licensure with the NSAA. Your early response to the questions
outlined below will ensure prompt consideration of the applicant’s application. The information you provide is confidential
and will not be released to the applicant or to anyone outside the NSAA, unless required by the provisions of the Fair
Registration Practices Act.
1. Is the applicant related to you?

Yes

No

2. If “Yes” in what manner? ___________________________________________________________________
3. In what capacity do you know the applicant? _____________________________________________________
Please provide details (ie Personal friend, Supervisor, Teacher, Minister, etc).
4. How long have you known the applicant? ______________________________________________________
5. If you worked with the applicant, indicate name of organization, duration, and applicant’s duties:

____________________________________________________________________________________________
____________________________________________________________________________________________
6. Has the applicant to your knowledge ever:
(a) Been the subject of a complaint or disciplinary action?
(b) Been the subject of criminal charges?
(c) Abused alcohol, narcotics or other drugs?
(d) Been treated for a condition which may currently compromise the individual’s ability to practice safely
and ethically?
7. Do you know of any ethical problems relating to the practice of architecture which the applicant has
demonstrated?
8. Is there any reason why you would not consider the applicant to have adequate
knowledge, skills and judgment required to engage in the practice of architecture?
9. Are you aware of any aspect of the applicant’s interpersonal skills/attitude that may cause difficulties in
relationships with clients, co-workers or other architects?
10. Have you any additional information with respect to this applicant which may affect their application for
licensure in Nova Scotia?
11. Would you recommend this applicant for licensure without reservation?

Yes
Yes
Yes

No
No
No

Yes

No

Yes

No

Yes

No

Yes

No

Yes
Yes

No
No

If you have answered “Yes” to questions 6-10, or no to 11, please provide a written response along with this form.

______________________
Signature of Referee

______________

Date

_______________________________________

Contact Information (phone number or email address)

Please return this form directly to the Nova Scotia Association of Architects at the address above.
The form can be emailed to the number above with the understanding that the original will be mailed.
Application for Licensed Architect (Temporary Licence)
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1361 Barrington St., Halifax, NS B3J 1Y9
(902)423-7607 | info@nsaa.ns.ca | www.nsaa.ns.ca

APPENDIX A - REFERENCE REQUEST
To the Applicant: Please complete this section before submitting the form to your referee. (Please Print)
Full Name of Applicant: __________________________________________________________________________________
Surname

Given Names

Previous Nam e(s) (if applicable)

Full Name of Referee: __________________________________________________________________________________
Surname

Given Names

Previous Nam e(s) (if applicable)

I authorize the referee stated above to disclose to the Nova Scotia Association of Architects, information relevant to licensure
which would otherwise be confidential and I agree that communication between the NSAA and the referee shall be privileged.
Signature of Applicant: ___________________

Date: _______________________

To the Referee: The person named above has applied for licensure with the NSAA. Your early response to the questions
outlined below will ensure prompt consideration of the applicant’s application. The information you provide is confidential
and will not be released to the applicant or to anyone outside the NSAA, unless required by the provisions of the Fair
Registration Practices Act.
1. Is the applicant related to you?

Yes

No

2. If “Yes” in what manner? ___________________________________________________________________
3. In what capacity do you know the applicant? _____________________________________________________
Please provide details (ie Personal friend, Supervisor, Teacher, Minister, etc).
4. How long have you known the applicant? ______________________________________________________
5. If you worked with the applicant, indicate name of organization, duration, and applicant’s duties:

____________________________________________________________________________________________
____________________________________________________________________________________________
6. Has the applicant to your knowledge ever:
(a) Been the subject of a complaint or disciplinary action?
(b) Been the subject of criminal charges?
(c) Abused alcohol, narcotics or other drugs?
(d) Been treated for a condition which may currently compromise the individual’s ability to practice safely
and ethically?
7. Do you know of any ethical problems relating to the practice of architecture which the applicant has
demonstrated?
8. Is there any reason why you would not consider the applicant to have adequate
knowledge, skills and judgment required to engage in the practice of architecture?
9. Are you aware of any aspect of the applicant’s interpersonal skills/attitude that may cause difficulties in
relationships with clients, co-workers or other architects?
10. Have you any additional information with respect to this applicant which may affect their application for
licensure in Nova Scotia?
11. Would you recommend this applicant for licensure without reservation?

Yes
Yes
Yes

No
No
No

Yes

No

Yes

No

Yes

No

Yes

No

Yes
Yes

No
No

If you have answered “Yes” to questions 6-10, or no to 11, please provide a written response along with this form.

______________________

______________

_______________________________________

Signature of Referee

Date

Contact Information (phone number or email address)

Please return this form directly to the Nova Scotia Association of Architects at the address above.
The form can be emailed to the address above with the understanding that the original will be mailed.
Application for Licensed Architect (Temporary Licence)
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Application for Intern Architect
_________________________________________________________________

Please Note: The attached application is for individuals who have yet to complete the experience
and examination requirements of the Internship in Architecture Program and who hold a
certificate number from the Canadian Architectural Certification Board.
A completed application includes:
Completed application form
Evidence of certification (Copy of CACB Certificate)
Copies of all Degrees and Diplomas
Completed Mentor Confirmation
Completed Employer Confirmation
Payment in the amount of $195.50 (15% HST included) - non-refundable application fee
If you are applying from outside of Nova Scotia, you must provide written confirmation
of successful completion of examinations to date (See Section C), and have any prior
experience approved by another jurisdiction or examination documentation forwarded to the
NSAA directly from that jurisdiction.
Please be advised that:
All dues and fees include 15% HST. Dues and fees must be paid by credit card.

Please select payment method:

□ Charge $_______________ to Credit Card:
Credit Card #

○
Exp. Date

○
/

Cardholder Name
Signature

Application for Intern Architect
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A. IDENTIFICATION
1. Name in Full:

_________________________________________________________________________
Last Name

Please check one:
2. Home Address:

Miss

First Name

Mrs.

Ms.

Middle Name(s)

Mr.

Street

Apt. No.

City

Province/Territory/State

Country

Postal/Zip Code

3. Business Address:
Firm Name

Street

Suite No.

City

Please send mail to:
4. Home Tel:

(

Province/Territory/State

Home Address

Country

Postal/Zip Code

Business Address

)

Business Tel: (

5.

E-mail:

6.

Please list all languages in which you are fluent, either written and/or spoken:

)

________

______________________________________________________________________________________
7. a) I am a Canadian Citizen (Provide copy of Birth Certificate or Passport)
Yes
or
b) I am legally entitled to work in Canada (Attach copy of work visa/documentation, etc.) Yes

No

8. I give the NSAA permission to share my contact information with the Intern Architect
Subcommittee so that they make contact me.

No

Yes

No

B. EDUCATION HISTORY
1.

Indicate Canadian Architectural Certification Board (CACB) approval:
Certificate Number: ______________________________ Year Granted: _________

2.
Post-Secondary Institution

Application for Intern Architect
Last Revised: January 2018
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C. EXAMINATION AND EXPERIENCE HISTORY
If you are transferring your Intern Membership from another jurisdiction and have either experience or examination
progress, you must have your previous jurisdiction send copies of examinations results and/or Canadian Experience
Record Book submissions and assessments directly to the NSAA.
Do you have any examination or experience from a previous jurisdiction that will be sent to the NSAA?
Yes
No
If yes, from which jurisdiction? _______________________
Jurisdiction

D. PROFESSIONAL CONDUCT AND HISTORY (Use supplementary sheets if necessary.)
1. Have you ever been denied a Professional Membership registration or Licence?

Yes

No

2. (a) Have you ever been disciplined by any professional regulatory body? (Include reference to
any discipline including Conditions or Restrictions on your Registration or Licence, Fines,
Suspensions, Reprimands, or Revocations)?
(b) Has your Registration or Licence ever been cancelled?

Yes
Yes

No
No

3. Have you resigned your membership in any organization of architects or allowed your
Registration or Licence to lapse for any reason?

Yes

No

4. Are your currently charged with, or have you ever plead guilty to, or been convicted of, a
criminal offence for which you have not been granted a pardon?

Yes

No

Yes
Yes

No
No

Yes

No

5. (a) Have you ever been found guilty of professional misconduct or incompetence?
(b) Is your conduct or competence presently the subject of proceedings?
(c) Have you ever been treated for a condition which may currently compromise your ability
to practice safely and ethically?
6. Have you been issued a Registration or Licence in any jurisdiction which is subject to any
terms, conditions or limitations?

Yes

No

7. Have you ever been sued, in any jurisdiction, regarding your professional practice?

Yes

No

8. Has your conduct or competence ever been under review by any professional regulatory body?

Yes

No

If you have answered “yes” to any of the above questions, use a supplementary sheet to provide dates and details

Application for Intern Architect
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E.

DECLARATION
I, ________________________________________ do solemnly declare:
(Name in Full)

(a) THAT I am the applicant herein.
(b) THAT the facts set out in the foregoing application are true and correct in every particular.
AND I make this solemn declaration conscientiously believing it to be true and knowing that it is of the
same force and effect as if made under oath, by virtue of the Canada Evidence Act.
AND I authorize the Nova Scotia Association of Architects to publish in their directory and website any of
the following contact information: Name, Business Address, E-Mail Address, and Business Telephone
Number.

_____________________________________

____________________________________

Name of Applicant (Please Print)

Signature

____________________________________
Date

Application for Intern Architect
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CONFIRMATION OF MENTOR

Intern's Name in Full: ____________________________________

I agree to act as Mentor to the above named Intern for the period of pre-registration architectural experience as
required and shall act as professional advisor conducting reviews and assessments of the architectural experience
and generally assisting the Intern in preparing for registration/licensure in accordance with the Internship in
Architecture Program.
I confirm that I have reviewed the duties of a Mentor as set out in the Internship in Architecture Program Manual
and have agreed to perform these duties.

____________________________________
Name of Mentor
(Please print)
____________________________________
Signature
____________________________________
Date

This page must be completed by the above listed Intern Architect’s mentor. Only an NSAA Licensed
Architect or Retired Architect is eligible to be a Mentor to an Intern Architect.

Application for Intern Architect
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CONFIRMATION OF EMPLOYMENT

Intern's Name in Full: ____________________________________
Place of Employment: ____________________________________
Employment Address: ____________________________________
City: ______________________________
Province: _____________________ Postal Code: _______________

I confirm that the above-noted Intern is employed with our Architectural Practice or Eligible Architectural
Employment Situation and that this entity shall provide the required pre-registration architectural experience in
accordance with the Internship in Architecture Program.
I confirm that I have reviewed the duties of a Direct Supervisor as set out in the Internship in Architecture Program
Manual and have agreed to perform these duties.
____________________________________
Name of Supervising Architect
(Please print)
____________________________________
Signature
____________________________________
Date

This page must be completed by the above listed Intern Architect’s direct supervisor. Only an NSAA
Licensed Architect who is employed in the same firm as the Intern Architect is eligible to be a Supervising
Architect to an Intern Architect.

Application for Intern Architect
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(On association letterhead)

Notice to 2016 ExAC candidates who have failed their first or second attempt.
Dear Intern:
We regret to inform you that you have failed one or more section(s) of the 2016 ExAC. Please note
that section 18 of the 2016 Preparation Guide for ExAC states that candidates have three
consecutive attempts to successfully complete all four sections of the ExAC unless an exemption is
granted beforehand by the committee of the ExAC.
We strongly suggest that you review the general and specific objectives in which your performance
has proved lower. You will have to focus on these areas to increase your chances of passing the
examination.
The 2017 ExAC registration form and relevant information will be available in June at www.exac.ca.
Be sure to download the newest version of the 2017 Preparation Guide, the list of general and
specific objectives and the reference list and the resources at that time.
If you wish to request a review of your results, please refer to the section 17 of the Preparation
Guide on the ExAC website. The deadline to request a review is March 31st, 2017.
For more information about the ExAC, you can consult the success rates and the technical and
statistical report on the ExAC website.
Best regards,

Registrar’s Name
Registrar

Transcript
NAME
ADDRESS
ADDRESS

«FirstName» «LastName»
«add1_» «add2»
«city», «prov»
«postal»

Identification Number:
Test Location:

«InternID»
«Location»

Examination for Architects in Canada (ExAC)
Section

Date Taken

Grade

One

«S1Date»

«Section_I»

Two

«S2Date»

«Section_II»

Three

«S3Date»

«Section_III»

Four

«S4date»

«Section_IV»
NR = Not Required

Overall examination status:

INCOMPLETE

This report is certified by authorization of the <your association>
Certified by:

Registrar’s Signature___________________

Date: February 14, 2017

Registrar’s Name
Registrar

1 of 2

EXAC FEEDBACK
The General Objectives listed below indicate areas of marginal and/or poor performance on this
examination. This diagnostic report is not indicative of your future performance.
Name: «FirstName» «LastName»
I.D. # «InternID»
«Programing_»
«M__Site_and_Environmental_Analysis»
«Coordinating_engineering_systems»
«Cost_management_»
«Code_Research»
«Schematic_Design»
«Design_Development_»
«Final_project_»
«Bidding_and_Contract_Documents_»
«Construction_Phase__Office»
«Construction_Phase__Site»
«Project_management_»

Examinees who have failed one or more Sections of the ExAC:
You are given three consecutive opportunities to pass all sections of the ExAC.
Examinees that commenced the EXAC in 2014 or earlier and failed one or more sections will have to
repeat ALL four sections in the next 3 year cycle.
Examinees that commenced the ExAC in 2015 and failed one or more sections will have one more
consecutive opportunity (2017) to pass the failed sections.
Examinees that commenced the ExAC in 2016 and failed one or more sections will have two more
consecutive opportunities (2017 and 2018) to pass the failed sections

2 of 2

To: Interns who failed the ExAC after three attempts.
Dear Madam or Sir,
We regret to inform you that you have failed the ExAC for the third time in 2016. Under
section 18 of the Preparation Guide, Interns are given three consecutive attempts to achieve a
pass on all four sections of the ExAC.
Since you did not achieve a pass on all sections of the examination at your final attempt or you
did not attend, you will be considered as a new candidate for the examination the next time you
register to write. This will require that you rewrite all the four sections of the ExAC as a First
Time Applicant.
We strongly recommend that you review the experience areas in which you were unsuccessful
and focus on improving in these areas before reattempting the exam. You are still eligible to
register and if you feel ready to do so, we invite you to register for the next ExAC session on
November 5-6, 2017. The deadline for registration is noon on July 14, 2017. If you wish to take
more time to prepare you can wait for a future sitting of the exam. Please be advised that your
experience must be current if you want to succeed at the ExAC so do not wait too long.
The information and the registration form will be available in June on the ExAC website at
www.exac.ca Please be sure to download the 2017 version of the Preparation Guide, the
General and Specific Objectives List, and the References and Resources List at that time.
If you would like to request a review of your score, please refer to section 17 of the ExAC
Preparation Guide and use the form available on the ExAC website. The deadline for a request
for review is March 31.
For more information on the ExAC, you may download the Success Rates and the Technical
and Statistical Report on the ExAC website.
Best regards,

Don Sterritt, MArch, AANB, FRAIC
CExAC Chair

Questions for Third Party Organizations
Provide links to policy where possible
1. Do you provide some information about assessment practices to applicant?
Yes, information is available via our website: http://cacb.ca/en/cacb-academic-certification/
and we provide over the phone or face-to-face, verbal explanations when requested on our
Assessment Process: Modes of Certification, Eligibility, Timeline, Decision, etc.
2. Do you provide timely decisions, responses and reasons to applicants?
Yes, depending on the mode of certification, http://cacb.ca/en/modes-of-certification/ decisions
are rendered no later than:
- One week for Domestic and NAAB Applicants; and
- Two months for International Graduates, RAIC Syllabus Graduates, and Canadian Nonaccredited Graduates .
3. Do you provide training to individuals making assessments, decisions, and/or conducting
appeals?
Yes. We have developed a handbook for Assessors to that purpose.
4. Do you have an internal review/appeal process?
Yes we do and the information is available on our website and on the decision letter we provide
to the applicants. http://cacb.ca/en/reassessment-appeal/
5. What is your process regarding access to records related to assessment of applicants?
As per our Privacy Policy which is posted on our website. http://cacb.ca/en/privacy-policy-2/
Access to records about the assessment is granted upon request to the Architect Association the
applicants have expressed interest to register with.
6. Explain how you determine the level of credential presented for assessment, and describe the
criteria that are applied to determine equivalency.
Credential Assessment is based on the Canadian Education Standard developed by the
Regulators: http://cacb.ca/en/the-canadien-education-standard/ .
Applicants must hold a professional degree in Architecture before to be eligible to CACB
Academic Certification, which is the first step towards licensure.

Applicants who demonstrate that they comply with the credit hours and the requirement of
each subject area of studies outlined in the Canadian Education Standard (CES)are granted CACB
Academic Certification.
Applicants who partially comply with the CES are required to further their studies in the
deficient area within a defined timeline.

