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Executive Summary 

The Society of Certified Engineering Technicians and Technologists (TechNova) has indicated, through its 
participation in the FRPA Review process, that it is committed to taking measures to improve the 
transparency, objectivity, impartiality and procedural fairness of its registration practices.  

Work TechNova has already conducted to identify and remove barriers to licensure for internationally 
educated Engineering Technicians and Technologists underscores the regulator’s commitment to facilitating 
the workforce attachment of qualified professionals in Nova Scotia. Collaboration at the national level, with 
the Canadian Council of Technicians and Technologists, has led to the development of the Dublin and Sydney 
Accords, which assist the growing globalization and mutual recognition of engineering technicians and 
technologists’ qualifications. In addition, the International Engineering Technologist Agreement has led to the 
creation of a new, International Engineering Technologist designation, which provides mutual recognition or 
exemption and/or streamlined access by engineering technologists to licensing, registration or certification in 
other countries. At the local level, staff from TechNova are members of the Internationally Educated 
Engineers, Technicians and Technologists Multi-stakeholder Work Group. The IEETT Multi-stakeholder Work 
Group was formed to address the challenge of international qualification recognition (IQR) and help 
newcomers become qualified and licensed to work in the financial professions. 

Through the completion of recommendations resulting from the FRPA Review Process, I expect TechNova to 
continue to make improvements and ensure transparency of its registration practices by providing a rationale 
for its Canadian Work Experience requirement on the registration page of its website.  Additional items in 
TechNova’s Action Plan include measures to:  

• Improve accessibility of the registration application, 

• Create a visual pathway to licensure and make it accessible to applicants through the TechNova 

website, 

• Establish an objective language benchmark and make it accessible to applicants on the TechNova 

website, and 

• Develop and publish policies to address:  

o accommodations for applicants with disabilities, 

o acceptance of alternative information where required documentation cannot be provided for 

reasons beyond the applicant’s control, 

o access to records held by TechNova, 

o provision of consistent information and resources to unsuccessful candidates, and  

o gaps in the internal review process outlined in the legislation. 

I appreciate TechNova’s cooperation and openness during the FRPA Review process and thank its staff for 
their participation.   
 

Sincerely, 

 
Cara Spittal 
FRPA Review Officer 
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Introduction  

The purpose of the Fair Registration Practices Act (FRPA) Review is to share the FRPA Review Officer’s 
understanding of progress made by the Society of Certified Engineering Technicians and Technologists of Nova 
Scotia (TechNova) regarding the fair consideration of individuals applying for registration.1 During the FRPA 
Review Process, a regulatory body’s registration practices are measured against both the specific and general 
duties outlined in the Fair Registration Practices Code—all of which encompass the overarching principles of 
transparency, objectivity, impartiality and procedural fairness.2 

The analysis is based on the FRPA Review Officer’s review work with TechNova to date. The Society of Certified 
Engineering Technicians and Technologists of Nova Scotia (TechNova) 2017-2018 Review captures the results 
of the FRPA Review Process, includes an inventory of exemplary licensing practices and an Action Plan that 
holds TechNova accountable for continuous improvement within two years of the review.   

Through the 2017-2018 FRPA Review, the FRPA Review Officer aims to build on the progress made by 
TechNova to date and identify opportunities to further improve and evolve registration practices. 

  

                                                      
1 For more information on the FRPA Review Process, see the Guide to Fair Registration Practices Act: 
http://novascotia.ca/lae/RplLabourMobility/documents/FRPA_GuidetoReviewProcess_WEB.pdf  
2 The Fair Registration Practices Code is delineated in Sections 6-12 of the Fair Registration Practices Act. Government of Nova Scotia. 
Ch. 38 of the Acts of 2008, as amended by 2014, c. 14. 

http://novascotia.ca/lae/RplLabourMobility/documents/FRPA_GuidetoReviewProcess_WEB.pdf
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Context of the Profession in Nova Scotia 

Occupational Profile 
Certified engineering technicians and technologists typically come from an applied science or engineering 
background, graduated from a certificate, diploma or degree program, finished at least two years of practical 
experience in their chosen discipline and have successfully completed a Professional Practice and Ethics 
examination.  

Technology Professionals design, construct, inspect, test, maintain and manage much of the technology-based 
world around us, including our buildings, computers, electrical power systems, all manner of equipment, our 
roads, the environment and water and wastewater systems. They also work in the private sector for consulting 
engineering and technology companies, in all levels of government and as private consultants. 

Organizational Description 
TechNova is the professional organization for technicians and technologists in the Province of Nova Scotia. Our 
society was incorporated in 1967 and is responsible for administering the Applied Science Technology Act of 
Nova Scotia, maintaining and enforcing high standards of technical and ethical competence and ensuring the 
consistent and effective certification of technicians and technologists. 

Under the authority of the Act, TechNova regulates and governs the use of the designations "Certified 
Engineering Technician", "Certified Engineering Technologist", "Certified Applied Science Technician" and 
"Certified Applied Science Technologist" and the initials "CET", "C.E.T.", "AScT", "A.Sc.T.", "CTech" and "C. 
Tech.", or any like words, initials or expressions used alone or in combination with other words or expressions, 
as a professional designation indicating that a person is recognized by law as a certified engineering 
technician, certified engineering technologist, certified applied science technician or certified applied science 
technologist of the Society of Certified Engineering Technicians and Technologists of Nova Scotia.  

Active Membership Requirements 
Certified members shall be those certified engineering technicians, certified engineering technologists, 
certified applied science technicians and certified applied science technologists whose names are entered in 
the Register and have complied with the requirements of the Act, by-laws and rules, paid all required fees and 
are entitled to use the title Certified Engineering Technician and the letters “CET” following their names, the 
title Certified Engineering Technologist and the letters “CET” following their names, Certified Applied Science 
Technician and the letters “C .Tech” following their names, or Certified Applied Science Technologist and the 
letters “AScT” following their names, respectively, or such other designations and letters as may be permitted 
by the Council from time to time to be used by a certified member. Those Certified Engineering Technicians 
entered in the Registrar after October 1, 2000 shall use the designation C.Tech. 

Registration Requirements  
Applicants for certification and registration as a Certified Engineering Technologist (CET) or Certified 
Technician (CTech) under the Applied Science Technologists & Technicians Act & Regulations of Nova Scotia 
require both academic training and experience. As well, applicants must successfully complete the Society’s 
Law and Ethics Exam. 

Academic 

The minimum education required as a Certified Engineering Technologist (CET) or AScT is a Diploma of 
Technology (2 – 3 years post-secondary training) from a CTAB accredited program or equivalent. 
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The minimum education required for CTech certification is a Technician Certificate (1 – 2 years post-secondary 
training) from a CTAB accredited program or equivalent. 

Experience 

Completion of a minimum of two years discipline-specific, relevant and progressive work experience is 
required. TechNova also requires at least one year of Canadian work experience. 

AIT/CFTA Transfer 
TechNova Council removed the residency requirement for certification to facilitate the registration process for 
applicants from outside of Nova Scotia.  

Applicants currently licensed in another province or territory within Canada must complete the interprovincial 
transfer form. 

International Applicant 
The application process for all applicants is the same as those described under the Registration Requirements. 
Applicants from member countries of the International Engineering Alliance (IEA) may transfer to Nova Scotia.  
NON-IEA applicants follow the same process as a Canadian coming from a non-accredited program. 

Organizational Structure and Staffing  
TechNova is governed by an elected Council consisting of twelve members. Council has empowered the 
certification board with implementing the policy decisions Council has made with respect to certification 
requirements.  TechNova have two staff members that include an office manager and executive officer. 

Types of Licenses/Certificates Issued 
TechNova issues four certifications: 

• Certified Engineering Technician, C.Tech 

• Certified Engineering Technologist, CET  

• Certified Applied Science Technician, C. Tech 

• Certified Applied Science Technologist, AScT 

Overview of Registration Process 

Registration Information 
Our website is the primary means by which registration information can be accessed by applicants. Email is 
the second most convenient way applicants access information about registration. Our Registrar is committed 
to providing in- depth responses to applicants’ information requests. Prior to applying, every applicant can 
visit our website to do a free self- assessment or meet with the Registrar to review the process and answer 
questions. Follow-up meetings and emails are provided as needed and applicants can review their file upon 
request.    

Registration Process 
APPLY: Complete the application form. This can be downloaded from our Web site or mailed to applicants 
upon request. 
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PROVIDE REFERENCES: Applicants must include the names, fax numbers or email addresses of two 
professional references. They must also complete a short Professional Reference Questionnaire that asks 
about your technical abilities and performance in the workplace. Completed questionnaires are sent directly 
to TechNova for review by the Certification Board. 

INCLUDE TRANSCRIPTS: Applicants are required to have their college, university or other educational 
institution send transcripts directly to TechNova. These can be faxed directly to us from the school or sent in a 
sealed envelope from your college/university. 

SUBMIT APPLICATION FEE: For first-time applicants or those wishing to reinstate, you will need to include the 
$100, non-refundable Application Fee with your application for graduates of a CTAB accredited program and 
$200 for programs that are not accredited by CTAB. This can be paid by Visa or MasterCard, debit, cash or by 
way of a cheque made out to TechNova. 

TAKE ETHICS EXAM: If the Certification Board approves the application, applicants must then complete the 
Professional Ethics Exam which tests their knowledge of the Code of Ethics. The exam fee is $100; upon 
certification, the fee also covers the cost of the applicants’ ‘iron ring’. 

PAY DUES: Pending the successful completion of the Ethics Exam, certification and membership will take 
effect upon receipt of the current year’s dues. Dues will be prorated based on the month in which you’re 
accepted. 
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2016 Registration Data 

The following is a copy of the information provided to the FRPA Review Office through the Annual Assessment 
Questionnaire. 

# Question Response 

1 Total number of individuals with practicing licenses/certifications.  
Do not report on any licenses or certificates you issue to a 
business, school or group.  

1375 

2 Number of registrations for the reporting year, from applicants who received their qualifications as 
indicated below: 

• Received qualifications (training/work experience for 
trades) In NS, new applicant.  

67 

• Received qualifications In Canada, new applicant - n/a for 
trades - issue a Certification of Qualification.  

0 

• Received qualifications (training/work experience for 
trades) Internationally, new applicant.  

4 

• AIT Transfers, applicants already registered in another 
Canadian jurisdiction. 

12 

• Total number of applicants. 83 

3 Types of practicing licenses/certificates you issue and total number of individuals for each type 
identified for the reporting year. 

• Certified Engineering Technologist 
 

885 

• Certified Engineering Technician 
 

436 

• Applied Science Technician 4 

• Applied Science Technologist 13 

• Associate Technician 22 

• Associate Technologist 15 

4 Number of completed applications submitted by applicants who received their qualifications as 
indicated below.  

• Received qualifications (training/work experience for 
trades) in NS, new applicant:  

 
 

o Accepted:  108 
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o Rejected: 26 

o Still in process:  11 

o Withdrawn: 0 

o File inactive or closed: 0 

• Received qualifications In Canada, new applicant:  

o Accepted: 67 

o Rejected: 0 

o Still in process: 0 

o Withdrawn: 0 

o File inactive or closed: 0 

• Received qualifications (training/work experience for 
trades) internationally, new applicant: 

 

o Accepted: 4 

o Rejected: 0 

o Still in process: 12 

o Withdrawn: 0 

o File inactive or closed: 0 

• AIT transfers, applicants already registered in another 
Canadian jurisdiction: 

 

o Accepted: 12 

o Rejected: 0 

o Still in process: 0 

o Withdrawn: 0 

o File inactive or closed: 0 
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5 For those new Canadian applicants (not NS), list the provinces in Canada (and associated numbers) 
where the level of education to qualify the applicant for licensure (training or work experience for 
trades) was obtained. 

• Alberta 8 

• Ontario 4 

6 For new international applicants, list the source countries (and 
associated numbers) where the applicant received the level of 
education to qualify them for licensure (training or work 
experience for trades). 

 

• Egypt 2 

• India 2 

7 Average length of time (in days) between receipt of a completed 
application and response to the applicant, for those who received 
their qualifications as indicated below. Response to the applicant 
to include whether they meet the requirements, partially meet 
and need to fill gaps, or there is no match and other pathways 
might be a consideration. 

 

• Received qualifications (training/work experience for 
trades) In NS, new applicant: 

30 

• Received qualifications In Canada, new applicant: 60 

• Received qualifications (training/work experience for 
trades) Internationally, new applicant: 

120 

• AIT transfers, applicants already registered in another 
Canadian jurisdiction: 

15 

8 Average registration process time (or application approval) for those who received their 
qualifications as indicated below. 

• Received qualifications (training/work experience for 
trades) In NS, new applicant: 

30 

• Received qualifications In Canada, new applicant - n/a for 
trades - issue a Certification of Qualification 

60 

• Received qualifications (training/work experience for 
trades) Internationally, new applicant 

120 

• AIT transfers, applicants already registered in another 
Canadian jurisdiction 

15 



 

TechNova – FRPA Review Report    Page 10 

  

9 Total costs (to the applicant) associated with registration (certification) for applicants who received 
their qualifications as indicated below. Separate costs that the regulatory body themselves imposes 
on the applicant from other necessary costs incurred related to registration. 

• Received qualifications (training/work experience for 
trades) In NS, new applicant: 

Regulatory body costs: $100.00 
Other: $125.00 Ethics Exam 

• Received qualifications In Canada, new applicant: Regulatory body costs: $100.00 
Other: $125.00 Ethics Exam 

• Received qualifications (training/work experience for 
trades) internationally, new applicant 

Regulatory body costs: $200 
Other: $125.00 Ethics Exam 

• AIT transfers, applicants already registered in another 
Canadian jurisdiction: 

Regulatory body costs: $0 
Other: $0 

10 Number of appeals, internal reviews or challenges related to a registration decision from applicants 
who received their qualifications as indicated below: 

• Received qualifications (training/work experience for 
trades) In NS, new applicant: 

0 

• Received qualifications In Canada, new applicant: 0 

• AIT transfers, applicants already registered in another 
Canadian jurisdiction: 

0 

• Total number of appeals, internal reviews or challenges 
related to a registration decision: 

0 

11 Length of time the appeals or internal review process took for applicants who received their 
qualifications as indicated below: 

• Received qualifications (training/work experience for 
trades) In NS, new applicant: 

0 

• Received qualifications In Canada, new applicant: 0 

• Received qualifications (training/work experience for 
trades) Internationally, new applicant: 

0 

• AIT transfers, applicants already registered in another 
Canadian jurisdiction: 

0 

12 What does registration with your organization authorize? Right to use an Occupational Title 
Only - Right to use "Certified" as 
in Certified Engineering 
Technician or Technologist 
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Exemplary Practices 

As part of its continuous improvement strategy, the FRPA Review Office identifies the commendable practices 
of regulated professions in Nova Scotia.  

TechNova is committed to ensuring that applicants have access to registration practices that are transparent, 
objective, impartial and procedurally fair.  During the FRPA Review Process, the progressive steps that 
TechNova has taken to improve registration practices were brought to light, including: 

 
✓ Participation in the Internationally Educated Engineers, Technicians & Technologists Multi-stakeholder 

Work Group  
✓ Participation on International Accords, such as the Dublin and Sydney Accords, this benefits certified 

members with recognition of education internationally. 
✓ Participation in FRPA learning and development activities. 
✓ Participation in International Agreements, such as International Engineering Technologists Agreement 

and Agreement for International Engineering Technicians, this benefits certified members with 
international transferability. 
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Fair-access Analysis 

Overall, TechNova’s registration practices comply with the Fair Registration Practices Code as outlined in 
Sections 6 to 12 of the Act (FRPA).   

Per Section 16 of the Act, the registration practices of a regulating body must be reviewed, and a public report 
produced. The FRPA Office works with the regulatory bodies to assess their registration practices against the 
Fair-access Guidelines listed below and develop an Action Plan to help each body improve their practices and 
comply with the act.  

TechNova’s responses to the FRPA Review Survey are detailed below, along with the Review Findings 
determined by the Review Officer in accordance with the Act.  

FRPA Review Questionnaire and Assessment 

 Question Respondent Answer Compliance 
Guideline 

Review 
Finding 

FRPA 
Reference 

1a How (what methods) do 
you use to provide 
information to potential 
applicants on your 
registration practices? 
(i.e. internet, individual 
counselling, hard copies)? 

Internet 
Email 
Telephone  
 

Level 1 
Paper forms and 
information made 
available to 
applicants via 
regular post, 
Telephone 

Level 2 
E-mail forms and 
information, 
telephone. 

Forms and 
information can be 
downloaded from 
website to be 
emailed/faxed/mail
ed in after 
completion 

Level 3 
Automated on-line 
form on website 
and information is 
easily accessible on 
a website 

Process in place for 
applicants to track 
application status 

Level 2 
 

16(3)(g) 
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1b Can applicant begin the 
process outside of 
Canada? 

 

Yes  
 

Level 1 
No 

Level 2 
Yes 

Level 2 

2 Please provide a link to 
your website. 

www.technova.ca 
 

Level 1 
No website 

Level 2 
Website is not up 
to date 

Website is not in 
plain language 

Website does not 
have links for 
international 
applicants 

Website does not 
contain all forms 
and/or guidelines 

Level 3 
Website content is 
reviewed for 
accuracy and 
updated annually 

Website is in plain 
language 

Website is easy to 
navigate (e.g. 
international 
applicants) 

Website contains 
all forms and/or 
guidelines 

Information on 
pathway to 
licensure 

Level 2 
 

16(3)(g) 
 

2a I believe that information 
on our website is: clear 
and understandable, 
written in plain language? 

1 (Strongly Agree)  

2  

3  

4  

5 (Strongly Disagree)  
 

2b On what basis do you 
make changes to your 
website? 

Feedback from Applicants 
Policy Change 
 

2c When was the section of 
the website pertaining to 
registration last updated? 

On-going  
 

3a Are your requirements 
(e.g. education, work 
experience, examination 
and fees) for registration 

Legislation - Certification Board Policy 
Section 4 and Applied Science 
Technology Act Section 16 
 

Level 1 
Policy describing 
the registration 
process does not 

Level 2 7(a), 7(c), 
7(f), 
16(3)(a), 
16(3)(d) 
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specified by legislation, 
regulation and/or policy? 

 
 

exist or is not 
documented 

Documents only 
available upon 
specific request 

Level 2 
Policy exists to 
describe certain 
aspect of 
registration process 

Available to the 
applicant 

Level 3 
Policy exist to 
describe all aspects 
of the registration 
practices 

Available to the 
applicant 

 

 

3b Specify the appropriate 
section(s) 

4.0 Membership Classification and 
Eligibility 
4.1 Certified Engineering/Applied 
Science Technologist 
4.2 Certified Technician 
4.3 Associate Technologist 
4.4 Associate technician 
4.5 Technician Candidate 
4.6 Student Member 

3c Is this information made 
available to applicants 

Yes  
 

4 Are you waiting for 
legislation to be passed? 

No  
 

N/A 

 

N/A 
 

 
 

5a Is the criteria for meeting 
the requirements of 
registration documented? 

Yes  
 

Level 1 
Criteria is made 
available to 
applicants verbally 
but no 
supplemental 
documentation 

Level 2 
Criteria is 
documented and 
made available to 
applicants 

Limited information 
about the standard 
you will be assessed 
against 

Level 3 
Criteria is 
documented and 

Level 3 
 

7(d), 
16(3)(b) 
 

5b Do you provide applicants 
with the description of 
the criteria used to assess 
whether the requirements 
have been met (i.e. the 
number of years of 
schooling needed to be 
considered equivalent to a 
degree)? 

Yes  
 



 

TechNova – FRPA Review Report    Page 15 

made available to 
applicants 

Criteria clearly 
outlines all 
assessment 
methods to be used 
and what 
competencies are 
being assessed by 
each method 

Applicants know 
the required 
standards that they 
will be assessed to 

 

6 If you require translation 
of specific documents 
how is the applicant 
informed? 

Email  
 

Level 1 
No indication of 
translation 
requirements 

Available to 
applicants upon 
request 

Level 2 
Translation 
requirements 
indicated but not 
specific 

Available to 
applicants 

Level 3 
Translation 
requirements 
documented with 
specific instruction 

Available to 
applicants 

 

Level 2 
 

7(a) 
 

7 Do you have a 
streamlined registration 
process for those 
applicants already 

Yes  
 
Transfer Application 
http://technova.ca/images/document

Level 1 
Yes – process not 
documented 

Level 2 

Level 3  
 

3 
 

http://technova.ca/images/documents/interprovincial%20transfer%20form.pdf
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registered in another 
Canadian jurisdiction (as 
per Chapter 7 Agreement 
on Internal Trade / 
Canada Free Trade 
Agreement)? 

s/interprovincial%20transfer%20form.
pdf  

Yes – process 
documented 

Level 3 
Yes – process 
documented and 
made public on 
website 

Any additional 
requirements 
approved by 
government are 
explained on 
website 

 

8 Does your organization 
make accommodation for 
applicants with physical or 
mental disability? 

Yes  
 

Level 1 
Yes – process not 
documented 

Level 2 
Yes – process 
documented 

Level 3 
Yes – process 
documented and 
available to 
applicant 

 

Level 2 
 

16(3)(h) 

9a Is any of your assessment 
process conducted by a 
third party (i.e. national 
bodies, credential 
assessment agencies, 
etc.)? 

Yes  
 

Level 1 
Regulatory body 
assumes that the 
certifying 
organization meets 
FRPA standards 

Level 2 
Regulatory body 
has received 
documentation 
indicating that the 
certifying 
organization meets 
FRPA standards 

Level 3 

Level 2 
 

16(3)(i) 
 

9b If so, please specify the 
name of the organization 
and describe their role. 

World Educational Services 
 

9c Please indicate the types 
of activities that they 
assist with. 

Credential Assessment  
 

9d Can you describe how 
they adhere to the 
General Duties of the 
Regulatory Body as 
outlined in the Act, 

Service Level Agreement 
 

http://technova.ca/images/documents/interprovincial%20transfer%20form.pdf
http://technova.ca/images/documents/interprovincial%20transfer%20form.pdf
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including transparency, 
objectivity, impartiality 
and procedural fairness? 

Regulatory body 
has influence with 
the certifying 
organization (e.g. 
membership) or 
has an agreement 
with the certifying 
organization 

 

9e Are you informed of all 
decisions made by third 
parties on applicants? 

Yes  
 

9f Does the third party have 
an internal review process 
for unsuccessful 
applicants? 

Yes  
 

10a What types of supports do 
you provide to applicants 
during the registration 
process? 

Internet 
Telephone  
 

Level 1 
None 

Level 2 
Multiple types of 
supports exist but 
not well 
documented 

Level 3 
Multiple types of 
support exist, well 
defined and 
accessible 

 

Level 3 
 

7(e), 
16(3)(k) 
 

10b Have you had applicants 
who need support 
mechanisms that you 
can’t provide or are not 
available?  

No 

11 Where practical, do you 
provide unsuccessful 
applicants with 
information on programs 
and services they can 
participate in to facilitate 
successful registration in 
the future? 

Yes  
 

Level 1 
Only upon request 

Not documented 

Level 2 
Yes – not 
documented 

Level 3 
Yes – documented 
and available to 
applicant 

Applicants are told 
what their 
competencies gaps 
are that need to be 
addressed 

 

Level 2 
 

8(d) 
 

12 Do you have a reasonable 
timeframe to respond to 
inquiries from applicants? 

1 Very Reasonable  

2  

Level 1 
No policy 

Level 1 
 

7(b), 8(a), 
8(b), 8(c) 
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3  

4  

5 Very Unreasonable 
 
 

Level 2 
Policy in Place 

Level 3 
Policy in place and 
accessible 

 

13a Do you provide written 
decisions, responses and 
reasons for acceptance or 
rejection of an 
application? 

Yes  
 

Level 1 
Upon request, 
limited 
documentation and 
no standard 
timeline 

 

Level 2 

Some 

documentation 

 

Level 3 
Well-documented 
process with clearly 
established 
timelines 

 

Level 2 
 

8(b), 8(c), 
10  
 

13b Do you have a formal 
policy for this process? 

No  
 

 Do you have a standard 
timeline 

No  
 

13c Do you provide applicants 
who are not granted 
registration with 
information regarding an 
internal review process 
(including the opportunity 
to make submissions 
respecting such reviews?) 

Yes  
 

Level 1 
Yes – upon request, 
limited 
documentation 

Level 2 
Yes – limited 
documentation 

Level 3 
Yes – well 
documented 
process 

 

 

13d Based on the previous 
questions, describe ways 
your organization could 
improve the timeliness of 
your decisions and/or 
how you could 
communicate the results. 

The completion of a new online 
system, which is in its final stages of 
development 
 

14a Do you provide 
information on what 
documentation of 
qualifications must 

Yes  
 

Level 1 
Documents 
indicated and 

Level 2 
 

9(a), 
16(3)(a), 
16(3)(b), 
16(3)(e) 
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accompany an 
application? 

communicated 
verbally 

Level 2 
List of required 
documents 
indicated on 
website 

Process to verify 
document 
authenticity 

Level 3 
N/A 

 

 

14b Do you include a process 
for verification of 
documentation 
authenticity? 

Yes  
 

15 Do you provide 
information on the steps 
in the registration process 
including supporting 
documentation required 
at the various steps? 

Yes  
 

Level 1 
General 
information 

Not broken into 
steps 

Level 2 
Step by step 
process indicate 
where applicant 
needs to supply 
information 

Level 3 
Step by step 
process indicate 
where applicant 
needs to supply 
information 

Pathway to 
licensure 

 

Level 2 
 

7(c), 
16(3)(a), 
16(3)(b) 
 

16 Do you accept alternative 
information if required 
documents cannot be 
obtained for reasons 
beyond the applicant’s 
control (i.e. a sworn 
statement in lieu of full 
documentation)? 

Yes  
 

Level 1 
Yes – on a case by 
case basis 

Level 2 
Yes – examples 
documented 

Level 1 
 

9(b), 
16(3)(c) 
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Process not clearly 
laid out or 
documented 

Level 3 
Yes – process 
clearly documented 

 

17 What difficulties or 
obstacles are faced by 
applicants who received 
their qualifications in a 
country other than 
Canada? 
 

Obtaining original documents  
Verification of credentials 
Language proficiency or professional 
technical language 

N/A 

 

N/A 
 

6, 9(b), 
16(3)(c) 
 

18a Do you have a process for 
which requests for access 
documentation related to 
registrations are 
considered? 

Yes  
 

Level 1 
Not documented 

Level 2 
Documented 

Level 3 
Documented and 
made available to 
applicants 

 

Level 1 
 

12, 
16(3)(j) 
 

18b Is this made available to 
applicants? 

Yes  
 

18c What information may 
you exclude? 

Applicant age and or sex 
 

18d Do you charge a fee? Yes  
 

19 Does your Act include an 
authority to conduct an 
internal review of the 
registration decision? 

Yes  
 
Section 8, Certification Board Policy 
 

Level 1 
N/A 

Level 2 
N/A 

Level 3 
Yes 

 

Level 3 
 

7(a) 
 

20 Do you have a regulation 
or by-law that defines the 
internal review process? 

Yes  
 
Policy 
 

Level 1 
N/A 

Level 2 
N/A 

Level 3 
Yes 

 

N/A 
 

7(a), 10 
 

21 When are unsuccessful 
candidates informed of 

Upon Request 
 

Level 1 
No specific timeline 

Level 1 
 

7(a), 10(1) 
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their right to internal 
review of the registration 
decision? 

Level 2 
Specific timeline 

Not documented 

Level 3 
Specific timeline 

Documented and 
communicated 

 

22a Do you have an internal 
review process and 
procedures document 
(policy document)? 

Yes  
 

Level 1 
Yes 

Not documented 

Level 2 
Yes 

Documented 

Level 3 
Yes 

Documented and 
available to 
applicant 

 

Level 2 
 

7(a), 10(1) 
 

22b Does this include time 
frames for the internal 
review? 

No  
 

23a With regards to the 
internal review process 
you make available to 
applicants that are not 
granted registration: 
summarize the process of 
the internal review. 

A review by an alternate Certification 
Board Reviewer 
 

Level 1 
Not documented 

Level 2 
Documented 

Level 3 
Documented and 
made available to 
applicant 

 

Level 2 
 

7(a), 10, 
16(3)(m) 
 

23b Describe the 
opportunities made 
available to an applicant 
to make submissions 
respecting such review. 

To submit additional documents 
supporting their application 
 

23c Specify the format for the 
internal review 
submission 

Written 
 

23d What is the timeline for 
submitted supporting 
evidence? 

Unlimited 
 

23e Do you believe this is 
enough time to receive 

Yes  
 



 

TechNova – FRPA Review Report    Page 22 

supporting evidence from 
outside Canada? 

24a Are the results of the 
internal review made 
available to applicants in 
writing with reasons? 

Yes  
 

Level 1 
Yes 

Level 2 
Yes 

Specific timeline 

Level 3 
Yes 

Specific timeline 
and communicated 

 

Level 2 
 

 
 

24b In what timeframe are the 
results of the internal 
review made available to 
applicants? 

Less than 1 month  
 

7(a), 10(3) 
 

24c Are these timelines 
communicated? 

Yes  
 

25 Have individuals who 
make internal review 
decisions received 
appropriate training? 

Yes  
 

N/A 

 

N/A 
 

7(a), 11, 
16(3)(p) 
 

26 Do you have a prohibition 
that states that ‘no one 
who acted as a decision-
maker in respect of a 
registration decision acted 
as a decision-maker in an 
internal review? 

Yes  
 

Level 1 
N/A 

Level 2 
N/A 

Level 3 
Yes 

 

Level 1 
 

7(a), 
10(5), 
16(3)(n) 
 

27 Do you have any 
international agreements 
(i.e. reciprocal 
recognition) endorsed by 
your regulatory body or 
national organization? 

Yes  
 

N/A 

 

N/A 
 

7 
 

28 Has your organization 
experienced any 
unintended 
consequences—defined 
as an unintended negative 
impact on labour market, 
economic, social or other 
condition—arising as a 
result of the 
implementation of 
Chapter 7 of the 
Agreement on Internal 
Trade? 

No  
 

N/A 

 

N/A 
 

3 
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29 Does your legislation 
and/or regulations include 
labour mobility provisions 
(i.e. the ability to accept 
applicants already 
certified in another 
Canadian jurisdiction 
regardless of the 
requirements in the 
previous jurisdiction? 

Yes  
 

N/A 

 

N/A 
 

Chapter 7, 
CFTA 
 

30 Do you review the 
requirements of the other 
provincial regulatory 
bodies regularly?  

Yes  
 

N/A 

 

N/A 
 

3, Chapter 
7, CFTA 
 

31a Has your organization 
made any changes to the 
occupational standards in 
your legislation, 
regulations and/or by-
laws (i.e. entry to practice 
standards, continuing 
education requirements, 
codes of ethics) within the 
last two years? 

No  
 

N/A 

 

N/A 
 

 
 

31b If yes, did you work with 
the Labour Mobility 
Coordinator or a 
Provincial Government 
representative to 
complete an AIT 
notification (i.e. 
notification form sent 
prior to approval that 
informs other Canadian 
jurisdictions of the 
proposed change)? 

No 
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FRPA Action Plan 

In accordance with the Fair Registration Practices Code, the FRPA Action Plan outlines the measures that 
TechNova has agreed to work toward before the commencement of the next FRPA Review. 

# Action Questionnaire 
Reference 

FRPA 
Reference 

Plan for Completion 

1 Improve transparency of registration 
requirements by providing a rationale for 
TechNova’s Canadian Work Experience 
requirement in the registration section of the 
TechNova website.  

5 6, 7 Review this nationally 
and provide a 
common statement to 
guarantee that 
applicant has 
knowledge of 
Canadian standard.   

2 Make application form easily accessible to 
applicants through the Get Certified page of 
the TechNova website. 

1, 2 16(3)(g) Currently reviewing 
website to be updated 
ASAP. 

3 If English language proficiency is required, 
establish an objective language benchmark 
and make it accessible to applicants. 

3, 5 7(c), (d) Policy has been 
written and sent to 
council for approval. 

4 Create a visual pathway to licensure 
(flowchart) and make it accessible to 
applicants through the TechNova website. 

3, 5, 15 7 Website review 
project. 

5 Develop a policy regarding accommodations 
for applicants with disabilities.  

8 16(3)(h) Policy has been 
written and sent to 
council for approval. 

6 Update the “Contact” webpage with 
TechNova’s timeframe for responding to 
inquiries.  

12 8(a) Will be written and 
approved by the end 
of the year. 

7 Develop a policy regarding accepting 
alternative information where required 
documentation cannot be provided for 
reasons beyond the applicant’s control. 

16 9(b) Currently working with 
the certification board 
to document 
information. 

8 Develop a policy regarding allowing 
applicants to access their records held by 
TechNova. 

18 12 Policy has been 
written and sent to 
council for approval. 

9 Create and implement a policy to provide 
consistent information and resources to 
unsuccessful candidates. This could include: 
o Updating the website with information 

on the right to an internal review and the 
internal review process. 

o Developing a checklist / template / 
guideline for rejection letters to include 
reasons for the rejection, information 
regarding the internal review process, 

11, 13, 21 8(b)-(d) The website will be 
updated. 
Check list will be 
completed this year 
and will include the 
current review 
process. 
It is sometimes 
impossible to find gap-
filling courses but 
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and information on gap-filling courses, 
where appropriate. 

where possible the 
education committee 
with make 
recommendations.  

10 Develop a policy to fill gaps in the internal 
review process outlined in the legislation, 
including: 
o the timeframe for requesting an internal 

review, 
o the timeframe for the applicant to 

provide additional information or make 
submissions, 

o the form of submissions,  
o the timeframe for the Certification 

Review Board to issue its 
decision/recommendations, and 

o a statement that prohibits someone who 
acted as a decision-maker in respect of a 
registration decision from acting as a 
decision-maker in an internal review. 

22, 23, 24 10(1)-(4) Policy to be completed 
this year. 
 
Internal review policy 
is in place and 
indicates that board 
members that were 
part of the decision 
process are not part of 
the review board. 
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Application Form

P.O. Box 159, DMPS
Dartmouth, NS  B2Y 3Y3

info@technova.ca
www.technova.ca

33 Alderney Drive, Suite 425 
S  B2Y 2N4

Tel: (902) 463-3236
Fax: (902) 465-7567 
Toll-free: 1-866-723-8867

MEMBERSHIP GRADES - FOR OFFICE USE ONLY New Applicant

Application to Upgrade

FOR OFFICE USE ONLY

MEMBERSHIP NO.

DATE RECEIVED

APPLICATION FEE RECEIVED 

PERSONAL INFORMATION (Please print)
The information provided in this form is confidential except as required by law or for internal administrative purposes.

Name: ___________________________________________________________________________________________________________

Residence Address:__________________________________________________________________________________________________

_______________________________________________________________________________ Tel: ______________________________

Business Address:___________________________________________________________________________________________________

_____________________________________________ Tel: ______________________________ Fax: _____________________________

E-mail: _______________________________________________ E-mail:______________________________________________________

Date of Birth: __________________________________ Mailing Address:        Business        Residence

Surname     Given name & initial

City Postal Code

Street

Street

For statistical purposes only

City   Postal Code

Work Home

1.

2.

3. EDUCATION
An official transcript of marks MUST be submitted on your behalf and at your expense by the school, institute or university directly to the office.
Reproductions of all relevant diplomas and certificates must be submitted with this application. Foreign language certificates and transcripts
must be accompanied by an official English translation. A syllabus or outline of courses completed at institutions other than accredited or
approved institutions will be required to assist the Certification Board in evaluating your credentials and ensuring maximum credit is awarded
for your academic record. Military applicants must enclose a MMPB.

SECONDARY SCHOOL

Name: ______________________________________________________________ Location:_____________________________________

Grade 12 Diploma obtained including Algebra, Geometry, Trigonometry and Physics:      Yes      No     Year Diploma granted: _____________

POST SECONDARY EDUCATION
Name and address of institute, college or university Years in attendance Diploma, certificate or degree

From           To (state discipline and option)

TechNova is the Society of Certified Engineering Technicians and Technologists of Nova ScotiaJune 2004 1/4



PART-TIME STUDIES

Correspondence:    Night School    Employer Sponsored    Special Courses, etc.

Name of School Location Subject Dates Hours of Instruction Supervised Exams
From/To Yes              No

EXPERIENCE
Only relevant technical experience should be included. Candidates for full certification (C.Tech, CET, AScT) must have a minimum of two years related work
experience verified by a Certified Engineering Technologist, Certified Engineering Technician, Professional Engineer, or other Technology Professional.

Present Employer: _____________________________________________________Supervisor: ___________________________________

Address: _________________________________________________________________________________________________________

Employer’s Business: _______________________________________________________________________________________________

Present Job Title: ___________________________________________________________________________________________________

From: _________________ To: ____________________

Detailed description of present position, including duties, and if possible, degree of responsibility. (ie: supervisory position, senior position, etc.)

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

VERIFICATION (If verification is on a separate sheet, it must also be signed.)
From personal knowledge I declare that the above position description is a fair statement of the applicant’s present duties and responsibilities. 

Name (please print) Signature

Phone Fax

CET       C.Tech       AScT       P.Eng.       Other Technology Professional

2/4

4.



PREVIOUS TECHNICAL EXPERIENCE

Dates Job Title Supervisor’s Name Supervisor’s Title Employer’s Name and Address
From        To

JOB DESCRIPTION
_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

Dates Job Title Supervisor’s Name Supervisor’s Title Employer’s Name and Address
From        To

JOB DESCRIPTION
_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

Dates Job Title Supervisor’s Name Supervisor’s Title Employer’s Name and Address
From        To

JOB DESCRIPTION
_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

REFERENCES
Names and complete addresses (including postal codes) of at least two persons — preferably members of TechNova or other professional 
associations — who are in a position to attest to your technical experience, one of which must be an immediate supervisor, past or present.

Immediate Supervisor: ______________________________________________________________________________________________

Street: ________________________________ City: _________________________ Province: ______________ Postal Code: ___________

Phone: _______________________________ Fax: __________________________ E-mail: ______________________________________

Name: ___________________________________________________________________________________________________________

Street: ________________________________ City: _________________________ Province: ______________ Postal Code: ___________

Phone: _______________________________ Fax: __________________________ E-mail: ______________________________________

3/4
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ADDITIONAL INFORMATION

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

PRIVACY STATEMENT
TechNova maintains address information of all members to keep them informed on pertinent issues, to prepare annual invoices and to verify
membership to outside organizations or individuals. TechNova ensures that this information is secure and that the privacy of its members is
respected. On occasion, membership mailing information is made available to affinity partners or other organizations to provide members
with information deemed pertinent to their personal and professional needs. These mailings are strictly limited by contract for specific
TechNova-approved promotions. If you wish to be excluded from such mailings, please contact TechNova. Thank you.

Remember: In order to keep in touch, please tell us when your employer, mailing or e-mail address changes.

APPLICANT’S DECLARATION
I hereby certify that the information supplied by me in this form (including any attachments thereto) is true and correct to the best of my
knowledge. I understand that any wall certificate issued to me remains the property of the issuing body and must be returned if my membership
should cease for any reason. I further agree to abide by the organization’s Code of Ethics, Objects and By-Laws while a member. Any
misrepresentation may result in the rejection of this application or the revocation of any membership issued as a result of this application.

Date: _________________________________ Signature: __________________________________________________________________

If accepted, a Certificate of Registration will be issued to all Certified members. Indicate below the exact way in which you wish your name to
appear on the certificate. (Allowance: one given name, an initial and surname.)

APPLICATION FEE
New applicants are required to include a $100, non-refundable application fee. Please include cheque or money order, payable to 
TechNova, with your application, or call the business office at (902) 463-3236 to pay by credit card. Fees may change without notice.

4/4TechNova is the Society of Certified Engineering Technicians and Technologists of Nova Scotia
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Professional Reference Questionnaire 
 

C O N F I D E N T I A L 
 
 
Date:  

Reference: 
 
 

Applicant: 
 
 

 
The above person has applied for certification with our association and has provided your 
name as a reference to help the Certification Board assess his/her eligibility for 
membership. 
 
Founded in 1967 as the Society of Certified Engineering Technicians and Technologists 
on Nova Scotia, TechNova is a not-for-profit, self-governing professional association 
dedicated to maintaining high standards of practice in the areas of applied engineering 
and science. We utilize established and nationally recognized standards of academic 
achievement and work experience as the basis for an individual to be granted the 
professional designation CET (Certified Engineering Technologist), C.Tech (Certified 
Engineering Technician) or AScT (Applied Science Technologist).  
 
This Professional Reference Questionnaire is an information source for the Certification 
Board. It is an important tool in the assessment of the applicant’s experience and his/her 
character. Please be assured that the information you provide will be treated in strict 
confidence and will not be shared with anyone outside the association. 
 
For the application to proceed without undue delay, it would be greatly appreciated if you 
could complete this form at your earliest convenience and fax it to us at (902) 465-7567. 
 
Thank you for your co-operation in this matter. 
 
Sincerely, 
 
 
Joe Simms, CET 
Registrar 
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To assist the Certification Board in determining the applicant’s eligibility, please answer the 
following questions and provide specific examples or explanations where relevant. Your time and 
effort are greatly appreciated. 
 
1. What is (was) your working relationship with the applicant and how long have you 

worked with this person? 
  
  
  
  

 
2. Please indicate the applicant’s position title(s) and about how long he/she held the 

position(s). 
 
   From  To 
   (D/M/Y)  (D/M/Y) 

Position Title:      
Position Title:      
Position Title:      
 
3. Position of Responsibilities: Summarize the technical level of the applicant’s specific job 

responsibilities; please give the approximate dates when these responsibilities were carried out. 
  
  
  
  
  
  

 
4. Creativity: Does the applicant demonstrate creativity in his/her proposed solutions? 

 
Exceeds 

expectations � Meets 
expectations � Below 

expectations � Unacceptable � 

 
 Please explain: 
  
  
  

 
5. Initiative: Does the applicant accept new challenges willingly and with enthusiasm? 

 
Exceeds 

expectations � Meets 
expectations � Below 

expectations � Unacceptable � 

 
 Please explain: 
  
  
  

 
 
 

July 22/04 - Professional Reference Questionnaire (Confidential) 



 3 

 
6. Technical Competence: Is the applicant able to (a) to reach acceptable solutions relatively 

quickly (b) reach the right balance between theory and practical applications? 
 

Exceeds 
expectations � Meets 

expectations � Below 
expectations � Unacceptable � 

 
 Please explain: 
  
  
  

 
7. Communication Skills: Are the applicant’s communication skills sufficiently developed? 

 
Written  Oral 

Exceeds 
expectations �  Meets 

expectations �  Exceeds 
expectations �  Meets 

expectations � 

Below 
expectations �  Unacceptable �  Below 

expectations �  Unacceptable � 

 
8. Judgment & Dependability: Do the applicant’s proposed solutions exhibit that he/she has 

carefully considered the project objectives and reviewed alternative courses of action and can be 
relied on to carry out an assignment to its completion? 

 
Exceeds 

expectations � Meets 
expectations � Below 

expectations � Unacceptable � 

 
 Please explain: 
  
  
  

 
9. Administrative Duties/Supervisory Abilities: Please state the applicant’s administrative 

duties, if any, such as budgetary; supervisory, leadership, planning, staff evaluation, etc. 
 

Exceeds 
expectations � Meets 

expectations � Below 
expectations � Unacceptable � 

 
 Please explain: 
  
  
  

 
 
 
 
 
 
 
 
 

 
June 8/04 - Professional Reference Questionnaire (Confidential) 
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Thank you.  
 
If you have any additional comments or any reservations about this applicant becoming certified, 
please include them in the space provided below. 
 
 
 

 
 

  

Reference’s signature  Designation 
 

Organization:  

Phone number:  Date:  
 
Additional Comments (Optional): 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Please fax the completed questionnaire to TechNova at (902) 465-7567. 



TechNova – Certification Board Policy   1 

 
 
 

SOCIETY OF CERTIFIED ENGINEERING TECHNICIANS & 
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1.0  MANDATE  
 

The Certification Board’s Composition, Terms of Reference and Operating Guidelines shall be in 
accordance with the Memorandum of Association and By-Laws of TechNova, the Society of 
Certified Engineering Technicians & Technologists of Nova Scotia. 

 
 

2.0 INTRODUCTION 
 

a) The Certification Board shall evaluate all applicants for certification in accordance with this 
policy. 

 
b) This policy shall be reviewed annually by the Certification Board, and amended as required 

to ensure consistency with the Canadian Council of Engineering Technicians and 
Technologists (CCTT) National Policy. Recommendations will be presented to Council for 
approval. 

 
c) The Certification Board shall, insofar as possible, provide direction and assistance to Council 

in the furthering of Applied Science/Engineering Technology in Nova Scotia. 
 

3.0 CERTIFICATION BOARD STRUCTURE 
 
The Board shall consist of at least five (5) members as follows: 
 

a) Council shall appoint all members annually. One member shall be the Registrar; one member 
shall be the previous Certification Board Chairperson and the remainder selected from the 
TechNova membership or other professional groups such as architects or engineers. 

 
b) Insofar as possible, a representative of the major technological disciplines should be present 

on the Board.  
 

c) The Chairperson of the Certification Board shall be a member in good standing and will have 
served for a minimum of two years as a Certification Board member. 

 
d) Council shall appoint the Chairperson at the first meeting following the Annual General 

Meeting. 
 

e) The Chairperson shall serve for a minimum of two (2) years and can be reappointed for 
consecutive terms. 

 
f) A quorum of the Certification Board shall consist of at least three (3) members. 

 
 
3.1 Duties of the Board Members 
 

3.1.1 Duties of the Chairperson 
The Chairperson is responsible to Council through the Registrar for: 

 
a) Convening Board meetings at least monthly. He/She may at his/her discretion, cause the 

Board to meet more frequently as the workload dictates; 
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b) The adjudication of any Board decisions requiring some discussion; 

 
c) Casting the deciding vote in the eventuality of a tie-vote. 

 
d) Ensuring equitable workload distribution. 

 
e) Scrutinizing monthly Board Reports prior to submission to Council; 

 
f) Ensuring all applicants files are evaluated, and a response forwarded as soon as possible 

(six to eight weeks maximum). If files are to be held beyond six to eights weeks, the 
applicant shall be advised. 

 
g) Ensuring all Board members are briefed as to their duties and responsibilities. 

 
h) Viewing required Society correspondence and actioning as required, that which has an 

impact on the functioning of the Board; 
 

i) Providing his/her signature to the successful applicant’s certificate. 
 

j) Be responsible to Council through the Registrar. 
 
 3.1.2 Duties of the Alternate Chairperson 
 

The Alternate Chairperson is responsible for: 
 

a) In the absence of the Chairperson, the duties outlined in (a to d) above, and; 
 

b) Briefing the Chairperson prior to the next Board meeting. 
 
 3.1.3 Duties of the Board Secretary 
 

The Board Secretary is responsible for: 
 

a) The pre-screening of applicant files two (2) days prior to the Board Meeting 
 

b) Maintaining attendance lists of Board members at each meeting. 
 

c) The completion and submission of monthly reports for the Chairperson’s approval. 
 

d) The forwarding of the monthly reports to TechNova’s office for Council, and 
 

e) Ensuring that all Board correspondence is typed and forwarded. 
 

 
Note:  The Board Secretary shall not be required to review files. 

 
 3.1.4 Duties of the Alternate Secretary 
 

The Alternate Secretary 
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a) Shall, as directed by the Chairperson, meet with the Board Secretary, and assist him/her in 
his/her tasks. The Alternate Secretary shall act as Board Secretary in the absence of the 
latter. 

 
b) The Alternate Secretary will sit and work as full Board Member, including the review of 

files, except when acting in the capacity of Board Secretary. 
 
 3.1.5 Duties of the Board Members 
 

a) Board Members shall always act according to the guidelines set down in the Certification 
Board Policy; 

 
b) Board Member, if required, may evaluate applicant’s files between meetings; 

 
c) Members will compose all correspondence arising as the result of the evaluation of an 

applicants file, and present it together with the evaluation sheet, at the next meeting; 
 

d) Members are responsible for ensuring any files held are tabled with the evaluation 
completed at the next meeting, even if the member himself/herself cannot attend. 

 
e) Members will, when in agreement, verify the Board’s evaluation of an applicant’s file by 

signature on the evaluation sheet. 
 
 Note: At the discretion of the chairperson, files may be deferred until the next meeting. 

 
4.0 MEMBERSHIP CLASSIFICATION AND ELIGIBILITY  

 
The Certification Board deals with the following TechNova membership classifications. 

 
4.1 Certified Engineering/Applied Science Technologist 
 

a) A graduate from an accredited engineering technology/applied science program or successful 
completion of required subjects from the Canadian Council of Technicians and Technologists 
(CCTT) National Standards or satisfactory completion of examinations established by the 
Certification Board; 

 
b) Completion of a minimum of two years discipline specific, relevant and progressive work 

experience. At least one year of Canadian work experience; and 
 

c) Successful completion of the Society’s Law and Ethics Exam, and 
 

d) A satisfactory Technical Report. at the discretion of the Certification Board. 
 
4.2 Certified Technician 
 

a) A graduate from an accredited technical program or successful completion or required 
subjects from the Canadian Council of Technicians and Technologists (CCTT) National 
Standards or satisfactory completion of examinations established by the Certification Board; 

 
b) Completion of a minimum of two years discipline specific, relevant and progressive work 
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experience. At least one year of Canadian work experience; and 
 

c) Successful completion of the Society’s Law and Ethics Exam. 
 
4.3 Associate Technologist  
 
A person who has met all education requirements for a Certified Engineering/Applied Science 
Technologist but who lacks the complete two year experience component. 
 
4.4 Associate Technician  
 
A person who has met all education requirements for a Certified Technician but who lacks the 
complete two year experience component. 
 
4.5 Technician Candidate  
 
A person who is employed in the engineering/applied science field but who lacks some of the 
required educational qualifications for registration as a Certified Technician. Technician Candidates 
must have successfully completed a minimum of eight (8) competencies from the CCTT National 
Standards or have equivalent competencies from alternate educational pursuits. The Certification 
Board evaluation will be valid for a period of five (5) years only. The Technician Candidate must 
submit proof of annual educational upgrading with payment of yearly administration fee. 
 
4.6 Student Member 
 
A person who is enrolled as a full-time student in a recognized or accredited applied science / 
engineering technology program at a Nova Scotia center of learning. The student must be in his/her 
final year of studies. 
 
5.0 APPLICATIONS FOR MEMBERSHIP 
 
An application for registration, including membership transfer, reinstatement, reactivation, 
reclassification, or for any other category of membership identified herein, is considered as an 
application for registration. Applications shall be made to the Registrar on a form provided by the 
Society for the stated purpose. At the time an initial application for membership is submitted, each 
applicant shall be a resident of Canada and shall provide proof of Canadian citizenship or landed 
immigrant status upon request. All applicants shall submit official documentation of their academic 
and experiential qualifications. The applicant shall further provide a current detailed job description, 
properly endorsed by the applicant’s employer or other individual acceptable to the Board and 
submit any other relevant information upon request by the Registrar. All information must be 
provided in English or translated at the applicant’s expenses.  
 
Note: At the request of the Nova Scotia government residency has been removed. 
 
5.1 Duties of the Registrar’s Office 
 
The Registrar shall review all applications for membership in TechNova. Upon receipt of an 
application for membership, the Registrar shall verify that the following information has been 
submitted and process the application as follows: 
 

a) Initial recording fee / reclassification fee / transfer fee; 
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b) A certified true copy of transcript of academic record from the institution(s) attended by the 

applicant or an MPRR (Members Personal Record Resume) form for military applicants; 
 

c) Detailed description of all other courses and training, including the number of instruction 
hours, achieved by the applicant; 

 
d) Applicant’s signature and date; 

 
e) Detailed description of current job description and applied science/engineering technology 

related duties. An immediate supervisor holding one of the following professional 
designations CET, AScT, C.Tech, P.Eng, P.Geo or other technical professional, must endorse 
this description. The immediate supervisor must be well aware of the job which the applicant 
is filling and thus falls to him/her the responsibility of maintaining the high standards of the 
Society by careful scrutiny of the application before endorsing the job description, 

 
f) Forward the standard “Request for Reference” form to the applicant’s immediate supervisor 

who endorsed the job description and one other reference as listed in the application, and 
 

g) Place the returned “Request for Reference” form with the applicant’s file. 
 

h) Ensure that the information provided is in English. Any translation is at the applicant’s 
expense. 

 
The Registrar shall request any missing information. 
 
6.0 ACADEMIC ASSESSMENT POLICY 
 
6.1 Minimum Requirements  
 
All applicants must have achieved a Nova Scotia (academic level) Grade 12 or equivalent. This must 
include successful completion of the following subjects: 

• algebra 
• communications 
• geometry-trigonometry 
• chemistry, biology or physics 
 

A General Equivalency Diploma (GED) will be recognized as giving the applicant the equivalent of 
the minimum entrance level providing the applicant has achieved post secondary credits in 
mathematics and related sciences equivalent to Nova Scotia (academic level) Grade 12. No direct 
credit shall be awarded for the GED. 
 
An applicant cannot be granted credits beyond his/her mathematical achievement. 
 
6.2 Basis for Evaluation of an Applicant 
 
Mathematics, the physical sciences (physics, biology, chemistry) and communication skills constitute 
the basis for all technical advancement. 

a) The most recent approved National Technology Benchmark or syllabi of examinations 
TechNova will be used as a basis for awarding credit. 

b) Applicants will be advised of the discipline and option in which they have received the most 
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credit. 
c) Graduates of accredited programs shall be registered at the appropriate category, and in the 

discipline in which they completed their course of studies, provided they meet the 
experiential requirements. 

d) Applicants who are not graduates of a CTAB accredited, or partially, accredited program, 
must provide verifiable documentation for all academic study completed or partially 
completed. Each applicant will be assessed on an individual basis. 

e) Applicants who do not meet the minimum requirements listed under 6.1 will be so advised. 
 
 
6.3 Obligatory Credits 
 
An applicant cannot be granted credits beyond his/her mathematical achievement. 
 

6.3.1 Technologist 
 

To be certified as an engineering/applied science technologist the applicant must have credit 
for the following competencies as outlined in the approved National Technology Benchmark: 

i. All appropriate generic competencies; 
ii. six (6) technology major competencies, one of which includes Applied Research 

techniques; and 
iii. adequate supportive competencies to progress from generic to technologist majors. 

 
6.3.2 Technician 

 
To be certified as a technician the applicant must have credit for the following competencies 
as outlined in the approved National Technology Benchmark: 

i. all appropriate generic competencies; 
ii. five (5) technician major competencies; and 
iii. adequate supportive competencies to progress from generics to technician majors. 

 
 

6.4 Points System removed 
 

7.0 TRANSFERS 
 
All members in good standing who apply to transfer from a Constituent Member (CM) of CCTT to 
TechNova will be accepted by the Certification Board based on the evaluation made by the original 
Constituent Member of CCTT and consistent with the Canadian Free Trade Agreement. 
 
7.1 Special Consideration or Grandfather Transferees 
 
TechNova’s Registrar will obtain verification from the constituent member society in which the 
applicant is transferring from to confirm the transferee was not granted membership under a 
“grandfather” or “special consideration” clause. Anyone who has been granted membership under a 
special consideration or grandfather clause in another constituent member society will be evaluated 
on an individual basis by the Certification Board. 
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8.0 APPEAL PROCESS 
 
Upon request for review by a rejected applicant, the following procedure is to be followed: 
 

1) the Certification Board will review the applicant’s file in detail to verify the original 
assessment is correct; 

 
2) if the review done by the Certification Board results in the same decision, an independent 

review will be done by a Certification Review Board appointed by Council in accordance with 
article 18 of the By-Laws; 

 
3) the Certification Review Board will review the applicant’s file in accordance with the 

Certification Board Policy and will reach an independent decision; 
 

4) the chair of the Certification Review Board will meet with the President of the Society and the 
chair of the Certification Board to discuss the findings of both boards; 

 
5) the findings and recommendations of the Certification Review Board will be submitted to 

Council for review and discussion; and 
 

6) council will notify (in writing) the applicant and the chair of the Certification Board of the final 
decision. 
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Appendix ‘A’ 
 

CCTT Global Disciplines 
 
 
 

Architectural and Building Forestry 

Bioscience Industrial 

Chemical Mechanical 

Civil Mineral 

Electrical Petroleum 

Electronic Environmental  

Information Technology Naval Architecture 

Instrumentation Biomedical 

Survey and Geomatics Marine  
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Appendix ‘B’ 
 

Examination Policies 
 
 
B.0 EXAMINATION OF QUALIFICATIONS FOR CERTIFICATION 
 
Membership in TechNova may require, as an academic component, that an applicant satisfy the 
examinations as outlined by the Certification Board. The following policy applies to examinations to 
be written by an applicant to satisfy the academic requirements of TechNova for Certification. 
 

B.0.1 Timing of Exams 
 
Examinations will be written when and as required by the Certification Board. 
 
B.0.2 Basis for Examinations 
 
Exams will be based on the competencies in the approved National Technology Benchmarks. 
Each candidate for an examination will be given the examination outline, the title, author and 
publisher of prime texts and any reference texts and an outline showing the areas of 
emphasis. Past examinations will not be made available and candidates will not be permitted 
to retain the examination questions. It should be remembered that TechNova is not in the 
training business and individuals who have not been exposed to the subject area should be 
encouraged to take a formal course in the subject matter before writing the examination. 
 
B.0.3 Duration of Examinations 
 
Exams will be a minimum of 2 ½ hours in duration. 

  
 B.0.4 Supervision 
 
 All examinations are to be proctored by individuals selected or approved by TechNova. 
 
 B.0.5  Examination Format 
 

Examinations should not include more than 25% of the exam in multiple choice, or true or 
false, type questions. Exams will be “closed book”. A scientific calculator and other tables, 
standards and other approved material will be permitted. 
 
B.0.6  Setting of Examinations 

 
Examinations may be established on a “single setting” basis but ideally, an exam should be 
set in accordance with the following guidelines: 
 

a) Each examination can be attempted a minimum of three times. In setting an 
examination, sufficient questions should be supplied with a key for the questions to be 
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used for each of the three settings, such that each of the three examinations will 
supply a good test of the subject matter and yet is sufficiently different to test an 
applicant who may have sat, but not succeeded on a first examination. 

b) An examiner will provide method and answers for each question and a marking 
scheme for these answers. 

 
B.0.7  Marking Standards 
 
A pass mark for any examination will be 50 out of a possible 100 marks. Whenever possible 
the examination is to be marked by the individual who set the examination. Where this is not 
possible, the individual marking the exam shall be knowledgeable in the subject area and will 
follow the prescribed marking scheme for the examination. 
 
B.0.8  Maintenance of Standards 
 
Although TechNova will utilize appropriate personnel from academic institutions in setting 
examinations, TechNova will accept the responsibility for reviewing the examinations and 
ensuring that appropriate standards are maintained. 

 
B.0.9  Costs 
 
The Certification Board will establish examination costs on an annual basis. 
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BY-LAWS

SOCIETY OF CERTIFIED ENGINEERING TECHNICIANS AND TECHNOLOGISTS OF NOVA SCOTIA
Operating as

Article 1 - Definitions  

1.01 In these by-laws and any rules made by the 
Council, unless the context otherwise requires: 

(a) “Act” means the Applied Science Technology 
Act, Stats N.S. 1999, c. 3; 

(b) “ Council” means the Council of the Society; 

(c) “rule” means a rule made by the Council 
pursuant to Section 7 of the Act; and 

(d) “Society” means the Society of Certified 
Engineering Technicians and 
Technologists.

1.02 Any word used importing the singular number 
shall include the plural and vice versa and words 
importing the masculine gender shall include the 
feminine and neuter genders and vice versa wherever 
the context so requires. 

1.03 Any word used in these by-laws or in the 
rules which is defined in the Act shall have its meaning 
set out therein. 

Article 2 - Head Office  

2.01 The head office the Society shall be at such 
place as may be determined by resolution of the 
Council from time to time. All notifications, notices, 
correspondence and any other directions shall be made 
to the Society or the Council at the head office. 

Article 3 - Corporate Seal and Execution of 
Documents  

3.01 The corporate seal of the Society shall be in 
such form as the Council may by resolution approve 
from time to time.  

3.02 Contracts, documents or other instruments in 
writing requiring the signature of the Society may be 
signed by the President, the Vice-President, the 
ExecutiveDirector and the Registrar or any two (2) of 
them, and the corporate seal may be affixed thereto 
and all contracts, documents and instruments in writing 
so signed shall be binding upon the Society without 
further authorization or formality. The Council shall 
have power from time to time by resolution to appoint 
any officer or officers on behalf of the Society either to 
sign contracts, documents and instruments in writing 
generally or to sign specific contracts, documents or 
instruments in writing and affix the corporate sale 
thereto.  

Article 4 - Fiscal Year  

4.01 The fiscal year of the Society shall terminate 
on December 31 in each year, which date may be 
changed from time to time by a resolution of the 
Council.

Article 5 – Membership

5.01 There shall be the following nine categories 
of membership in the Society: 

(a) Certified members; 
(b) Temporary members; 
(c) Associate members; 
(d) Student members; 
(e) Honorary members; 
(f) Life members; 
(g) Non-active members; and 
(h) Retired Members. 
(i) Technician Candidate 

5.02 Certified Members 

(a) Certified members shall be those certified 
engineering technicians, certified engineering 
technologists, certified applied science technicians, and 
certified applied science technologists whose names 
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are entered in the Register, who have complied with 
the requirements of the Act, by-laws and rules and 
have paid all required fees, and who are entitled to use 
the title Certified Engineering Technician and the 
letters “CET” following their names, the title Certified 
Engineering Technologist and the letters “CET” 
following their names, Certified Applied Science 
Technician and the letters “C.Tech” following their 
names, or Certified Applied Science Technologist and 
the letters “AScT” following their names, respectively, 
or such other designations and letters as may be 
permitted by the Council from time to time to be used 
by a certified member. Those Certified Engineering 
Technician entered in the Registrar after October 1,
2000 shall use the designation C.Tech.

(b) Certified members shall be entitled, subject to the 
by-laws and rules: 

(i) to receive notice of, attend and participate 
in annual and special meetings of the Society; 
(ii) upon election or appointment, to hold 
office and to nominate persons to hold office 
in the Society; 
(iii) upon election or appointment, to serve on 
committees of the Society; 
(iv) to vote; 
(v) to have full membership rights; and 
(vi) to use a member identification stamp.

(c) Membership shall be renewed annually in 
accordance with the by-laws and the rules.

(d) Certified members who do not reside in Nova 
Scotia shall not be entitled to hold office in the Society 
or be members of Council. 

5.03 Temporary Members 

(a) Temporary members shall be those persons whose 
names are entered in the Temporary Register, who 
have complied with the requirements of the by-laws 
and the rules and have paid all required fees. 

(b) Temporary members shall have the right to carry 
on the occupation of engineering or applied science 
technology as set out in the Act, by-laws and rules, and 
shall be entitled to the rights of certified members, 
except those of 

(i) holding office, 
(ii) nominating persons to hold office in the 
Society, and 

(iii) voting.  

(c) Registration in the Temporary Register shall be 
issued and renewed at such intervals and subject to 
such conditions, limitations and restrictions as may be 
set out in the rules. 

(d) A person’s name shall not be entered in the 
Temporary Register for a period exceeding two (2) 
years. 

5.04 Associate Members

(a) Associate members shall be those persons who are 
employed in the engineering technology field but who 
lack work experience qualifications for certification, 
whose names are entered in the associate member’s
roster, who have complied with the requirements of the 
by-laws and rules, and who have paid any required 
fees.

(b) Associate members shall be entitled; 

(i) to receive notice of, attend and participate 
in annual and special meetings of the Society; 
and 
(ii) to serve, upon appointment, on 
committees of the Society in accordance with 
the by-laws and rules. 

(c) Associate members shall have no voting or other 
rights at meetings of the Society except as otherwise 
provided herein and shall not be eligible for 
nomination to any office of the Society.

(d) Associate membership shall be renewed annually in 
accordance with the by-laws and the rules.  

5.05 Student Members 

(a) Student members are those persons enrolled as 
students in an accredited or approved course of study 
in engineering or applied science technology, whose 
names are entered in the Student member’ s roster, who 
have complied with the requirements of the by-laws 
and the rules, and who have paid all required fees.

(b) Entry in the Student member roster shall be issued 
and renewed at such intervals and subject to such 
conditions, limitations and restrictions as may be set 
out in the rules. 
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(c) A person’s name shall not be entered in the Student 
member roster for a period exceeding three (3) 
calendar years unless extended by a resolution of 
Council.  

5.06 Honorary Members

(a) Honorary members shall be those persons whose 
names are entered in the roster of honorary members 
pursuant to resolutions of the Council. 

(b) Honorary membership may be awarded to persons 
who are highly esteemed in their fields of endeavor or 
have furthered the interests of the Society in an 
outstanding manner.  

(c) Honorary members shall be entitled to the 
membership rights of associate members. 

5.07 Life Members 

(a) Life members shall be members whose names are 
entered in the roster of life members, each pursuant to 
a resolution presented by the Council and approved at 
an annual or special meeting of the Society.  

(b) Life membership may be awarded to certified 
members or former certified members who have given 
exceptional and meritorious service to the Society. 

(c) Life members shall be entitled to all the rights of 
certified members without payment of annual fees and 
subject to all the other provisions of the by-laws and 
the rules. 

5.08 Non-Active Members  

(a) Non-active membership may be granted by the 
Council on application of a member who 

(i) status is subject to review by Council on a 
yearly basis
(ii) has temporarily changed employment to a 
field not certifiable by the Society, or 
(ii i) by loss of employment is unable to pay 
annual dues, and who supplies annual proof 
of continuance of such status. 

(b) Non-active members are not entitled to vote, hold 
office or nominate candidates for office, but may enjoy 
all other rights and privileges of membership in the 
Society and shall be required to pay annual dues, as 
determined by the Council. They may be reinstated to 

full membership on such conditions as the Council 
may prescribe.  

5.09 Retired Members  

(a) Retired membership may be granted by the Council 
on application of a member who has retired from 
active employment and who provides proof of 
continued retired status. Retired Members may enjoy 
all rights and privileges of membership in the Society.

(b) Retired members shall be required to pay annual 
fees. If a retired member is over fifty-five (55) years of 
age and had been a member of the Society for fifteen 
(15) or more years before becoming a retired member, 
the retired member shall be entitled to a discount on 
the annual fees as determined by the Council.

(i) If More than fifty-five(55) years of age and 
fifteen (15)or more years as a member of the 
Society the member shall be required to pay 
the fifty percent (50%) of the current yearly 
rare
(ii) If More than fifty-five(55) years of age 
and twenty-five(25) or more years as a 
member of the Society the member shall be 
required to pay the CCTT Levy portion of 
their dues only
(iii) Members or former certified members 
who have given exception and meritorious 
service to the Society, shall be considered a 
life member. Life members as per Section 
5.07 shall be entitled to all rights of certified 
members without payment of annual fees.

5.10 Technician Candidate

A person who is employed in the engineering/applied 
science field but lacks some of the required education 
qualifications for registration as a Certified Technician. 
Technician Candidates must have successfully 
completed a minimum of (8) competencies from the 
National Technology Benchmarks or have equivalent 
competencies from alternate education pursuits. The 
Certification Board evaluation will be valid for a 
period of (5) years only. The Technician Candidate 
must submit proof of annual education upgrading with 
payment of yearly admission fee. Technician 
Candidates are entitled to the same rights as an 
Associate Member.

5.11 Certification Qualifications
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The qualifications for certification and membership in 
the Society in existence at the coming into force of 
these by-laws, except to the extent they are 
inconsistent with these by-laws shall continue to be the 
qualifications required for certification and 
membership, and shall be deemed to be rules of the 
Council. The Council may, from time to time as it 
deems necessary or expedient, make rules respecting 
the qualifications for certification and membership and 
the procedure for applying for certification and 
membership.  

5.12 Resignation

A member may resign in good standing by a 
resignation submitted in writing to the Society 
provided that all indebtedness of the member to the 
Society has been paid in full.  

5.13 A former certified member, who resigned and 
who is not indebted to the Society, may, within two (2) 
years of the member’s resignation, reapply for 
membership and be reinstated in accordance with the 
rules provided that the member pays all fees, including 
late filing fees, which would have been payable for the 
preceding years, if the member had not resigned.  

5.14  A former certified member who resigned 
may reapply for membership after the member’s 
resignation has been in effect for more than two (2) 
years and be reinstated in accordance with the rules, 
provided such member pays all fees set by Council, 
and passes the examinations Council may prescribe.  

5.15 Any member whose membership has ceased 
because of non-payment of membership fees, dues, 
assessments or charges dues to the Society may be 
reinstated upon payment of the fees, dues, assessments 
and charges due in the year in which the member’s 
membership ceased, the fees, dues, assessments and 
charges dues for the present year and any late filing or 
reinstatement fees established by Council from time to 
time, and by passing such examinations as Council 
may prescribe. An application for reinstatement made 
more than twelve (12) months after the date on which 
the applicant’s membership ceased must be approved 
by Council. Members are to be given no more than one 
reinstatement.

5.16 All certificates of membership, renewal of 
membership certificates, validation seals and member 
identification stamps shall be and remain the property 
of the Society and shall be returned to the Society 

immediately upon demand of the Registrar or 
Executive Director.  

Article 6 - Dues, Fees and Assessments  

6.01 Annual membership fees shall be in such 
amounts as may from time to time be determined by 
resolution of the Council. 

6.02 The Council may from time to time determine 
all other fees, dues and assessments for all other 
matters by resolution.  

6.03 All annual membership or other annual fees 
are due on January 1 in each year.  

6.04 On or before December 1 in each year the 
Registrar shall send, by mail or otherwise, to each 
person liable to pay an annual membership fees, a 
notice with respect to such fees.  

6.05 The Registrar shall cause to be sent to a 
member who has failed to pay fees, dues or 
assessments that came due on January 1 a letter, 
mailed by certified or registered mail prior to the 
following March 1, addressed to the member’s last 
address known to the Society, outlining the action to 
be taken by the Society.  

6.06 If a member has not filed the required renewal 
application and the annual membership fee together 
with any late filing fees or reinstatement fees 
established by Council from time to time, by the 
following March 31, the Registrar shall strike the name 
of the member from the Register or roster and the 
Registrar shall forthwith send a notice to the member 
that the member is no longer entitled to any of the 
rights and privileges of membership, or to hold oneself 
out as a member, and demanding that the member 
return to the Society the member’s certificate of 
membership, renewal of membership certificate, and 
member identification stamp. 

6.07  No fees paid to the Society are refundable.  

Article 7 - Officers  

7.01 The officers of the Society shall be the 
President, Past President, Vice-President, and the 
Treasurer.  

7.02 The President and Vice-President shall be 
elected every two (2) years from among the certified 
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members of the Society who have served at least one 
(1) two (2) year term on the Council in accordance 
with Article 13 hereof. 

7.03 The Past President shall be the person last to 
hold the office of President prior to the present 
President.  

7.04 The Treasurer, who shall be a certified 
member, shall be appointed by the Council for a term
of one (1) year and such appointment may be renewed.  

7.05 If any vacancy in any of the offices of the 
Society occurs for any reason the Council shall fill 
such vacancy and such person shall hold office until 
the next following Annual Meeting.  

7.06 Duties of the President 

The President shall, 

(a) preside at all meetings of the Council, the 
Executive Committee and the Society, and at such 
meetings shall be entitled to participate in all 
discussions but not to vote, except to cast the deciding 
vote when there is a tie; 

(b) be the chief executive officer of the Society and 
shall perform all acts and duties pertaining to the office 
of President; 

(c) call special meetings of the Society when 
necessary; 

(d) exercise general control and supervision over the 
business and affairs of the Society and shall be the 
official representative of the Society; 

(e) perform such other duties and exercise such other 
powers as the Society or Council may from time to 
time direct.

7.07 Duties of the Past President 

The Past President, in addition to duties prescribed 
elsewhere in these by-laws, may, in the absence of the 
President and the Vice-President, be the official 
representative of the Society. The Past President shall 
be the representative of the Society on the Canadian 
Council of Technicians and Technologists. If the 
Past President is unable or unwilling to act as such; the 
Council shall appoint a certified member to act as such 
representative.  

7.08 Duties of the Vice-President

The Vice-President shall be vested with all the powers 
and shall perform all the duties of the President in the 
absence, disability or refusal to act of the President and 
shall perform all other duties and exercise such powers 
as may be 
assigned from time to time by the Council. 

7.09 Duties of the Treasurer 

The Treasurer shall exercise general control and 
supervision over the financial affairs of the Society.  

Article 8 – Executive Director

8.01 The Council may appoint an Executive 
Director who shall not be a director of the Society and 
who shall hold office during the pleasure of the 
Council. 

8.02 Duties of the Executive Director 
The Executive Director shall, under the direction of the 
Council and the President, administer the affairs of the 
Society and the Society office, act as secretary and 
ensure that the provisions of the Act, by-laws and rules 
are adhered to in Society activities. Attendance by the 
Executive Director at meetings of the Executive 
Committee, other committees, the Council and the 
Society shall be by invitation of the members thereof. 

Article 9 - The Registrar  

9.01 At the first meeting of Council after each 
annual meeting, it shall appoint the Registrar who shall 
be a certified member and not a Director of the Society 
and who shall hold office until his successor is 
appointed in the following year, but may be removed 
during such term by resolution of the Council  

9.02 Duties of the Registrar 

The Registrar shall, 

(a) issue a certificate of certification to certified 
members and temporary members upon admission, and 
from time to time to such persons who have met the 
requirements of the Act, by-laws and rules and have 
paid all required fees in such form or forms as the 
Council may approve by resolution; 
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(b) issue annually or at such other times as the Council 
may direct a renewal certificate and a validation seal in 
such form as the Council may approve by resolution to 
such persons who have met the requirements of the 
Act, by-laws and rules, and have paid all required fees; 

(c) issue, or cause the Executive Director to issue, 
upon application, and in such form or forms as Council 
may approve from time to time, a member 
identification stamp to certified members who have 
met the requirements of the Act, by-laws and rules, and 
have paid all required fees; 

(d) accurately keep or cause to be kept the registers 
and rosters of the Society and shall record or cause to 
be recorded all information required to be kept in such 
registers and rosters; 

(e) perform all duties and exercise all powers assigned 
to the Registrar in the Act, by-laws and rules, and 
perform such other duties and exercise such other 
powers as may be directed from time to time by the 
Council; 

(f) where the Registrar is aware of improper 
professional conduct of a member and it is reasonably 
perceived by the Registrar that such conduct may 
result in serious damage to an employer or other 
member of the public, report such conduct to the 
Complaints Committee; and 

(g) deliver to the successor in this office all books, 
papers and other property of the Society and Council.  

9.03 An Assistant Registrar may be appointed by 
the Council, and shall be a certified member, shall not 
be a Director of the Society, and shall hold office 
during the pleasure of the Council. The Assistant 
Registrar shall aid in all activities required of the 
Registrar to become familiarized with the position, but 
shall not have any of the powers assigned the Registrar 
as prescribed in the Act, by-laws or rules of the 
Council. The Assistant Registrar shall be responsible 
to the Registrar. 

9.04 The position of Executive Director and the 
position of Registrar may both be held by one person 
at the same time. 

Article 10 - Council 

10.01 

(a) The Council shall be composed of:  
(i) the officers, who shall also be Directors of 
the Society; and 
(ii) eight (8) other Directors, who are 
sometimes referred to herein as “Directors at 
Large” 

(b) Subject to Article 13, Council may make rules 
governing the method of 
nominating Directors at Large and the method of 
holding and conducting elections of Directors at Large.  

10.02 Subject to section 10.03, the term of office of 
each member of council shall commence and be 
effective at the end of the Annual Meeting of the 
Society in the year in which the Director is elected or 
appointed.  

10.03  

(a) If any vacancy on the Council occurs, the Council 
may fill such vacancy. 

(b) Any person appointed to fill a vacancy shall hold 
office until the term of office of the person’s successor, 
whether appointed or elected, commences. 

(c) If any member of Council fails to attend three (3) 
consecutive meetings of the Council, which three (3) 
meetings shall be deemed to include the Annual 
Meeting of the Society, without valid cause after being 
duly advised of the holding of such meetings, the 
Council may declare the member’s position to be 
vacant and may appoint another person to fill the 
vacancy so created.  

10.04 Pursuant to Section 7 of the Act, the Council 
may by resolution make, amend or repeal rules 
regulating any aspect, subject or matter of the business 
and affairs of the Society and the occupation of 
engineering and applied science technology as may be 
governed by by-law, and any such rule shall be valid, 
binding and effective from the date of the resolution of 
the Council until amended or repealed by a resolution 
at an annual, or special meeting of the Society called 
for the purpose of considering the same.  

10.05 The Council, Executive Committee and any 
committee of the Council or the Society may conduct 
meetings by telephone or other communication 
facilities provided that a notice of meeting by 
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telephone or other communication facilities has been 
given not less than three (3) days before the date of 
such meeting or such notice has been waived. The 
minutes of any action, decision, order or determination 
taken or made by a meeting held by telephone or other 
communication facilities shall be made part of the 
minutes of the Council, Executive Committee or 
committee, as the case may be.  

10.06 Indemnity of Directors and Officers  

Every Director, committee member, agent and officer 
of the Society or their respective heirs, executors and 
administrators, shall, from time to time and at all 
times, be indemnified and saved harmless out of the 
funds of the Society from and against;  

(a) all costs, charges and expenses whatsoever which 
such Directors, committee member, agent or officer 
sustains or incurs in or about any action, suite or 
proceeding which is brought, commenced or 
prosecuted against any of them for or in respect of any 
act, deed, matters or things whatsoever, made, done or 
permitted by any of them, in or about the execution of 
the duties of office; and 

(b) all other costs, charges and expenses which are 
sustained or incurred in, or about, or in relation to the 
affairs thereof, except such costs, charges or expenses 
as are occasioned by one’s own willful neglect or 
default.  

10.07 Meetings  

Meetings of the Council shall be held at least four (4) 
times yearly at any time or place determined by the 
President.  

10.08 Notice of Council Meetings  

(a) Notice of the time and place of Council meetings 
shall be mailed, electronically mailed, faxed, or 
delivered to each Council member not less than ten 
(10) days before the date of such meeting. 

(b) Notwithstanding the foregoing, the meeting of the 
Council may be held at any time or place without 
formal notice, if all Directors are present or have 
waived notice of the meeting.  

(c) If any Director is unable to attend a meeting of 
Council they shall inform the Society office prior to 
the meeting.  

10.09 Quorum 
The Quorum for meetings of the Council shall be six 
(6) Directors.  

10.10 Voting at Meetings 

Unless otherwise provided by the Act, by-laws or 
rules, voting on any question or resolution at any 
meetings of the Council or any committee shall be 
determined by the majority of votes cast on such 
question or resolution. The President or other officer 
who presides at a meeting shall not vote except to cast 
the deciding vote where there is a tie.  

10.11 Procedure

Subject to the by-laws and rules, the procedure at 
meetings of the Council shall be governed by the latest 
edition of Herb Perry: Call to Order Meeting Rules and 
Procedure for Non-Profit Organizations. 

Article 11 - Committees  

11.01 Council may, from time to time, appoint from 
the membership of the Society, such committees in 
addition to those provided for in these by-laws and in 
the Act as it thinks necessary, provided that such 
committees shall conform to any regulation imposed 
upon them by Council. Council may also permit such 
committees to have as members, person other than 
Society members, when deemed necessary.  

11.02 The President and the Vice-President shall be 
ex-officio members of such Committees. 

11.03 Each committee Chair shall be appointed by 
Council, and in the Chair’s absence, the Committee 
shall appoint an Acting Chair who shall exercise all the 
functions and powers of the Chair.  

11.04 A Committee shall meet as required by its 
guidelines as laid down by Council, and may meet at 
such additional times as it sees fit.  

11.05 Questions arising at any meeting of a 
Committee shall be determined by the majority of 
those present without the Chair voting, and in the case 
of equality, the Chair will cast the deciding vote.  

11.06 The majority of any committee shall 
constitute a quorum. 

Article 12 - Executive Committee of Council  
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12.01 The members of the Executive Committee of 
the Council shall be the officers of the Society.  

12.02 Subject to section 10 of the Act, the Executive 
Committee shall carry on the business of the Council 
between meetings of the Council. All orders, 
determinations, resolutions and decisions of the 
Executive Committee, the same to be determined by 
majority vote, with the President or other officer who 
presides not having a vote except to cast the deciding 
vote in the event of a tie, shall be effective from the 
date made but must be reported to the next meeting of 
the Council. 

Article 13 - Elections  

13.01 Prior to the first annual meeting, and prior to 
every second annual meeting thereafter, the President 
and the Vice-President shall be elected, each for a term 
of two (2) years, in accordance with the provisions of 
this Article.  

13.02 Prior to the first annual meeting of the 
Society, four (4) Directors at Large shall be elected to 
serve for a term of two (2) years and four (4) Directors 
at Large shall be elected to serve for a term of one (1) 
year. Prior to each subsequent annual meeting, four (4) 
Directors at
Large shall be elected for a term of two (2) years. 

13.03 Only certified members of the Society who 
are residents of Nova Scotia are eligible for election to 
the Council.  

13.04 A Nominating Committee shall be appointed 
at the first meeting of the Council following the 
Annual Meeting to serve for the ensuing year. The 
Committee shall consist of a minimum of three (3) 
certified members of the Society, one of whom shall be 
the Past President who shall act as Chair. Council shall 
appoint members to fill any vacancies which may 
occur in the Nominating Committee. The Nominating 
Committee shall nominate eligible members for 
election to offices to be filled in the current year’s 
election, not later than October 15 of each year.  

13.05 Nominations for any office or offices may be 
made in writing by any five (5) members. Such 
nominations shall reach the Registrar, properly 
endorsed, not later than October 15 and shall be added 
to the list of nominees for office submitted by the 
Nominating Committee.  

13.06 Unless the offices are all filled by 
acclamation, the Registrar shall, on or before 
November 15, mail to each member a ballot form 
containing the names of all persons nominated for 
office, in groups relating to each office. A biography of 
each nominee shall be included with each ballot. The 
number to be elected and the method of marking 
ballots shall be made clear on the ballot form. To have 
one’s ballot counted a member shall cause it to be 
returned to the head office of the Society on or before 
December 15.  

13.07 A Ballot Counting Committee shall be 
appointed by the Council consisting of the Registrar as 
Chair and two other certified members prior to 
December 15. 

13.08 The Ballot Counting Committee shall meet by 
December 31 and shall receive the ballots from the 
Registrar. They shall count and record the votes for 
each nominee. In the event that at least fifty per cent 
(50%) plus one (1) of the total votes cast are not 
awarded to a nominee for President or Vice-President, 
then a second letter ballot will be held prior to the 
Annual Meeting. For such a vote, the two candidates 
for each office receiving the highest number of votes in 
the first ballot will be nominees for the second ballot. 
A simple majority will decide the winner.  

13.09 Subject to the provisions of Article 13.02, the 
four (4) candidates who receive the highest number of 
votes for the office of Director at Large shall be 
elected as Directors at Large for a term of two (2) 
years.  

13.10 The results of the poll, which shall not 
otherwise be disclosed unless authorized by Council, 
shall be brought by the Registrar in a sealed envelope 
to the Annual Meeting, together with the ballots and 
tally sheets in a separate sealed package. The sealed 
envelope shall then be opened by the Registrar and the 
results of the poll shall be announced.  

13.11 In the event of a tie vote for any office, and 
when only one candidate can be elected for that office, 
the Annual Meeting shall vote by secret ballot to 
decide which of the tied candidates shall be elected as 
President, or Vice-President, or a Director at Large, as 
the case may be.  

13.12 Any objection to the poll as announced will 
be valid only, if made immediately after the 
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announcement. If such a request is supported by ten 
(10) members, the Chair shall appoint a Ballot 
Recounting Committee of up to eight (8) members 
who shall forthwith recount all the ballots. Candidates 
may be present or represented at such a recount.  

13.13 Upon completion of the recount, the results 
shall be communicated in writing to the Chair who 
shall immediately announce such results to the Annual 
Meeting. Such recount shall be final and binding.  

13.14 Following the announcement of the poll, or 
recount, as the case may be, the ballots and any tally 
sheets shall be destroyed. 

Art icle 14 - Annual and Special Meetings  

14.01 Annual  

The Council shall set a day after January 1 but not later 
than March 31 for the Annual Meeting.  

14.02 Special  

(a) Special meetings of the Society shall be convened 
by order of the President, or on written request signed 
by any fifty (50) certified members of the Society, at 
such time and place as may be determined by the 
President, and in no case later than forty-five (45) days 
following receipt by the President of such written 
request. 

(b) A request for a special meeting shall set forth the 
purpose of and the business to be transacted at such 
meeting.  

14.03 Notice of Annual and Special Meeting of the 
Society  

(a) Notice of annual or special meetings of the Society 
shall be mailed or delivered to each member of the 
Society at the member’s last known address in Nova 
Scotia at least fourteen (14) days before the holding of 
the meeting designating the time and place of such 
meeting, or may be published in a newspaper having 
general circulation in the province at least thirty (30) 
days before the holding of the meeting. 

(b) In the case of a special meeting of the Society, such 
notice shall specify the nature of the proposed business 
to be transacted and no other business shall be 
transacted at such meeting or any adjournment thereof. 

14.04 Quorum – Society

The Quorum for meetings of the Society shall be 
twenty (20) certified members.  

14.05 Voting at Meetings 

(a) Unless otherwise provided by the Act, by-laws or 
rules, voting on any question at any meetings of the 
Society, shall be determined by the majority of votes 
cast on such question. The President or other officer 
who presides at a meeting shall not vote except to cast 
the deciding vote in the event of a tie. 

(b) Voting at all meetings of the Society shall be by 
show of hands unless twenty-five per cent (25%) of the 
members present in person request a secret ballot in 
which case the President shall appoint three (3) 
scrutinizers for the purposes of taking the secret ballot.  

14.06 Procedure  

(a) Subject to the by-laws and rules, the procedure at 
meetings of the Society shall be governed by the latest 
edition of Herb Perry: Call to Order Meeting Rules and 
Procedure for Non-Profit Organizations. 

(b) If the quorum is not met during the first half hour 
of a meeting of the Society, the President shall in the 
case of an Annual Meeting call another meeting for 
such time and place, subject to such notice 
requirements as the President shall determine, and in 
the case of a Special Meeting, the Special Meeting 
shall be dissolved. 

Article 15 - Financial  

15.01 The operation of the Society shall be funded 
through annual dues assessed to all members pursuant 
to Article 6 of these by-laws and income which may 
accrue to the Society from other sources.  

15.02 The reasonable out-of-pocket expenses of 
officers, Directors and members acting on committees 
of the Society incurred while carrying out the business 
on behalf of the Society shall be paid by the Society 
subject to such rules as may be prescribed by the 
Council from time to time.  

15.03 The auditor of the Society shall be appointed 
annually at the Annual Meeting of the Society and 
shall be an accountant entitled to carry on the practice 
of public accounting in the Province of Nova Scotia. 
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15.04 he Council shall cause to be kept proper 
records and accounts of all financial transactions of the 
Society.  

15.05 A copy of the audited Financial Statement 
shall be available to each member of the Annual 
Meeting. 

Article 16 - Accreditation Board 

16.01 An Accreditation Board will be appointed to 
work in conjunction with the Canadian Technology 
Accreditation Board (CTAB) to rule on the 
qualifications of all educational establishments 
applying for program accreditation by the Society, and 
to establish a level of accreditation for each program. 
The Board shall consist of a minimum of six (6) 
members as follows: 

(a) A Chair, who should be at least a practicing 
Certified Technologist, and shall be appointed by 
Council, and who shall fulfill those duties as laid down 
in the Terms or Reference for the Chair of the 
Accreditation Board as determined by Council.  

(b) A minimum of two (2) persons from academic 
institutions nominated by the Council.  

(c) A minimum of two (2) certified members from 
other than academic institutions nominated by the 
Council.  

(d) The Registrar, or the Registrar’s designate, who 
shall act as Secretary to the Board.  

16.02 The Accreditation Board shall meet at such 
times and at such places as the Accreditation Board 
may deem necessary to fulfill its obligations. For such 
meetings, a quorum shall consist of four (4) members 
including the Chair or the Chair’s designate.  

16.03 The Accreditation Board shall be responsible 
for recommending and establishing the method and 
procedure for the accreditation of technical and 
academic programs so as to maintain acceptable 
standards of certification within the Society. The 
method and procedure of accreditation shall meet the 
Policy of CTAB.

16.04 There shall be (1) one type of Accredited 
Program as follows: 

(a) An “Accredited Program” is a program which has 
been examined, and has been granted full accreditation 
status. Graduates of an accredited program may qualify 
for certification upon completion of two (2) years 
relevant work experience acceptable to the 
Certification Board and successfully completing any 
examinations set by the Certification Board. 

16.05 Any applicant for program accreditation by 
the Society shall have the right to appeal to the Council
the ruling of the Accreditation Board in accordance 
with Accreditation Board policy. 

Article 17 - Certification Board  

17.01 The Certification Board shall be appointed by 
the Council.  

17.02  

(a) The Certification Board shall have not less than 
five (5) members appointed by the Council, at least 
two (2) of whom shall be certified technologists, two 
(2) of whom shall be certified technicians and at least 
one (1) of whom shall be a person with another 
background including professional engineering. 

(b) The Chair shall be appointed by the Council from 
among the members of the Certification Board and 
shall have served at least one (1) previous term as a 
member of the Certification Board. 

17.03 

(a) The Certification Board members shall serve the 
following terms namely: Chair - 2 years 
Committee Members - 3 years 

(b) Any vacancy on the Certification Board shall be 
filled by a person appointed by the President for the 
unexpired term of the vacated member.  

17.04 The Certification Board may engage such 
persons as it deems necessary or advisable to carry out 
its functions and responsibilities.  

17.05 The quorum for a meeting of the Certification 
Board shall be three (3) members.  
Article 18 - Certification Review Board  

18.01 The Certification Review Board shall be 
appointed by the Council.  
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18.02  

(a) The Certification Review Board shall have three (3) 
members, each of whom hall be certified members for 
not less than five (5) years and none of whom hall be a 
member of the Certification Board or the President of 
the Society. 

(b) The Chair shall be appointed by the Council from 
among the members of the Certification Review Board 
and shall have served at least one (1) previous term s a 
member of either the Certification Board or the 
Certification Review Board.  

18.03  

(a) The Certification Review Board members shall 
serve the following terms namely: 

Chair - 2 years Committee 
Members - 3 years 

(b) Any vacancy on the Certification Review Board 
shall be filled by a person appointed by the President 
for the unexpired term of the vacated member.  

18.04 The quorum for a meeting of the Certification 
Review Board shall be all its members.  

Article 19 - Discipline  

19.01 Complaints Committee  

The Complaints Committee shall be composed of six 
(6) certified members, including a Chair and a Vice-
Chair, each of whom will have been members for a 
minimum of three (3) years at the time of their 
appointment and none of whom shall be Officers or 
Directors at Large or members of the Discipline 
Committee.  

19.02  

(a) The Council shall appoint the members of the 
Complaints Committee, including the Chair and the 
Vice-Chair, for terms of two (2) years, provided that 
one-half of the first Complaints Committee shall be 
appointed for initial terms of three (3) years. 

(b) The Council shall appoint the Chair of the 
Complaints Committee and a Vice-Chair to serve in 
the place of the Chair in the event of the Chair’s 
absence or inability to act at any time. 

(c) In the event of any vacancy for any reason on the 
Complaints Committee the Council shall fill such 
vacancy forthwith for the unexpired term of the 
vacated member. 

(d) The quorum for a meeting of the Complaints 
Committee shall be four (4) members. 
19.03 Upon receiving a complaint in writing signed by 
the complainant, the Chair of the Complaints 
Committee shall: 

19.03 Upon receiving a complaint in writing signed 
by the complainant the Chair of the Complaints 
Committee shall:

(a) appoint a panel of three (3) members of the 
Complaints Committee to consider and investigate the 
complaint. Each panel shall consist of the Chair or the 
Vice-Chair, and two (2) other members of the 
Complaints Committee; and 

(b) cause the Executive Director to: 

(i) notify the member in writing that a 
complaint has been received by the 
Complaints Committee and that an 
investigation is being conducted; 
(ii) forward a copy of the complaint to the 
member; 
(iii) request and obtain such information, 
documents, evidence and things as considered 
necessary for the purposes of the Complaints 
Committee and prepare and deliver to the 
Complaints Committee such information 
documents, evidence and things; and 
(iv) upon completion of such preliminary 
matters deemed necessary by the Executive 
Director, set a date for the first hearing of the 
Complaints Committee and notify the 
member of the said date in accordance with 
the provisions of the Act.  

19.04 Each panel of the Complaints Committee 
shall constitute a quorum and shall act for, carry out 
and exercise all duties and powers of the Complaints 
Committee.  

19.05 After the Complaints Committee has made a 
determination under section 22(9) of the Act the 
Complaints Committee shall forward to the Council, 
the member against whom the complaint has been 
made and the complainant a report of its determination, 
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signed by the members of the Complaints Committee 
concurring therein. 

19.06 If the Complaints Committee has referred a 
complaint to the Discipline Committee, it shall submit 
all evidence, documents and things submitted to it 
together with the report described in article 19.05 to 
the Discipline Committee.  

19.07 Discipline Committee  
The Discipline Committee shall be composed of six (6) 
certified members including a Chair and a Vice-Chair, 
each of whom shall have been members for a 
minimum of three (3) years at the time of their 
appointment, and none of whom shall be Officers, 
Directors at Large, or members of the Complaints 
Committee.  

19.08  

(a) The Council shall appoint the members of the 
Discipline Committee, including the Chair and the 
Vice-Chair, for terms of two (2) years provided that 
one-half of the first Discipline Committee shall be 
appointed for initial terms of three (3) years. 

(b) The Council shall appoint the Chair of the 
Discipline Committee and a Vice-Chair to serve in the 
place of the Chair in the event of the Chair’s absence 
or inability to act at any time.

(c) In the event of any vacancy for any reason on the 
Discipline Committee the Council shall fill such 
vacancy forthwith for the unexpired term of the 
vacated member.  

19.09 Upon receiving a complaint, the Chair of the 
Discipline Committee shall:  

(a) appoint a panel of three (3) members of the 
Discipline committee to consider and investigate the 
complaint. Each panel shall consist of the Chair or the 
Vice-Chair, and two (2) other members of the 
Discipline committee; 

(b) cause the Executive Director to:  

(i) notify the member in writing that a 
complaint has been received by the Discipline 
Committee and that an investigation is being 
conducted; 
(ii) forward a copy of the complaint to the 
member; 

(iii) request and obtain such information, 
documents, evidence and things as considered 
necessary for the purposes of the Discipline 
Committee and prepare and deliver to the 
Discipline Committee such information 
documents, evidence and things; and  
(iv) upon completion of such preliminary 
matters deemed necessary by the Executive 
Director, set a date for the first hearing of the 
Discipline Committee and notify the member 
of the said date in accordance with the 
provisions of section 26(1)(d) of the Act.  

19.10 If a complaint or matter is being investigated 
pursuant to section 25 of the Act, in addition to the 
other requirements set out in section 19.09 hereof, the 
Executive Director shall forward a copy of the 
Registrar’s order to the member against whom the 
order was made.  

19.11 When the Discipline committee has made a 
determination, decision or order pursuant to subsection 
23(8) of the Act, the Discipline Committee shall 
forward to the Council, the member against whom the 
complaint was made and the complainant a report of its 
determination, decision or order, signed by the 
members of the Discipline Committee concurring 
therein.  

19.12 Each panel of the Discipline Committee shall 
constitute a quorum and shall act for, carry out and 
exercise all the duties and powers of the Discipline 
Committee. 

19.13 

(a) If the Discipline Committee makes an order 
pursuant to paragraphs 23(7)(b) of the Act, whether 
made prior to or after the commencement of the first 
hearing of the Discipline Committee, a copy of the 
order shall be mailed forthwith to the member against 
whom the order is made. 

(b) Both the complainant and the member against 
whom a complaint is made have the right to be 
represented at any hearing by legal counsel, at their 
own expense.  

(c) The Discipline Committee shall make such record 
of the evidence presented to it in such manner and 
form as it deems expedient and the Discipline 
Committee shall not in any case be obligated to keep 
or prepare a verbatim transcript of evidence. 
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(d) It is the duty of the member against whom a 
complaint is made to appear at all hearings but in the 
event of non-attendance the Discipline Committee 
upon proof of mailing or service of notice of such 
hearing may proceed in the same way as though the 
member were in attendance.  

19.14 When the Discipline Committee has made a 
determination, decision or order pursuant to section 
23(8) of the Act, the Discipline Committee shall notify 
any persons, including the public generally, as it deems 
expedient or necessary, of its determination, decision 
or order in such manner and form as it deems 
expedient.  

19.15 The Council shall appoint a Chair to Head the 
Act Enforcement Committee. The role of the Chair 
shall be to;

(a) Document all offences to the Applied Science 
Technology Act,

(b) Issue warnings to those deemed to be in offence of 
the Applied Science Technology Act

(c) Report to Council all actions taken towards 
offenders of the Applied Science Technology Act

(d) Document all interaction with offenders of the 
Applied Science Technology Act

(e) Should the need arise serve as default Chair of the 
Complaints committee.

Article 20 - Code of Ethics  

20.01  

(a) The Code of Ethics of the Society adopted by the 
Council and amended from time to time by the Council 
is incorporated herein as by-laws by reference. 

(b) In the case of conflict between the Code of Ethics, 
and the other provisions of the by-laws of the Society, 
the by-laws shall have precedence.  

20.02 No member shall act or carry on the 
occupation of engineering and applied science 
technology or permit anything to be done on the 
member’s behalf contrary to the Code of Ethics.  

20.03 When any member  

(a) fails to do anything required by the Code of Ethics; 

(b) does anything or permits anything to be done which 
is not permitted by the Code of Ethics; or  

(c) breaches any provision of the Code of Ethics; or 
any combination thereof, any member shall, upon 
becoming aware of such conduct, immediately 
complete, sign and deliver a complaint with respect to 
the member to the Chair of the Complaints Committee.  

Article 21 - By-Law Amendments  

21.01 Amendments to by-laws and rules shall be 
made in accordance with the provisions of the Act.  

21.02 Certified members may present suggestions 
for by-law or rule amendments to Council for its 
consideration by written notice signed by the propone



 

 

 

 

Questions for Third Party Organizations 

Provide links to policy where possible 

1. Do you provide some information about assessment practices to applicants? Yes, however this 
will be changing radically in the next month as our new online process becomes available. At 
that point the process will be very easy to follow and international applicants will be involved at 
every step. If you would like a preview go the following and create an account these accounts 
will just get deleted after testing.  http://tqac.stage.marsworks.com . The initial site is already in 
use and is at http://tqac.ca/ 

2. Explain how you determine the level of credential presented for assessment and describe the 
criteria that are applied to determine equivalency. 

We use the NTB2014 (National technology bench mark 2014) this bench mark is recognized by 
CCTT and the international engineering alliance. For programs that are accredited by CTAB 
Canadian Technology accreditation board the graduate will be given equivalency; if the 
applicant is not from a CTAB program they will be compared to the NTB2014. These applicant 
will use the TQAC process as soon as it is complete (end of March is the target date) 

3. Where registration is not granted, do you provide timely decisions, responses and reasons to 
applicants within a reasonable time? Yes, we usually work with the applicant to find ways to 
meet any missing elements but when this is not possible we indicate what they are lacking. The 
education committee has been used to provide upgrading pathways.  

4. Do you have an internal review/appeal process? Yes, this is in the bylaws under downloads. 

Article 18 - Certification Review Board   

18.01 The Certification Review Board shall be appointed by the Council.   

18.02   

(a) The Certification Review Board shall have three (3) members, each of whom shall be certified 
members for not less than five (5) years and none of whom shall be a member of the Certification Board 
or the President of the Society.  

(b) The Chair shall be appointed by the Council from among the members of the Certification Review 
Board and shall have served at least one (1) previous term s a member of either the Certification Board 
or the Certification Review Board.   

18 
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5. Do you provide training to individuals making assessments, decisions and/or conducting 
appeals? This is done by allowing new assessors to shadow the certification board and bringing 
them up to speed. 

6. Do you have a policy to ensure that a decision-maker on an internal review / appeal was not 
involved in making the original decision? Yes, Bylaw…(a) The Certification Review Board shall 
have three (3) members, each of whom shall be certified members for not less than five (5) 
years and none of whom shall be a member of the Certification Board or the President of the 
Society. 

7. What is your process regarding access to records related to the assessment of applicants? See 
new policy.  

8. Do you have a policy for accommodating individuals with physical or mental disabilities? 

See new policy.  

9. Do you have a policy for accepting alternative information when original documentation cannot 
be obtained by an applicant for reasons beyond their control? This will have to be developed 
over the coming year. 

10. Do you have a policy on the language/translation requirements for documents provided by, or 
on behalf of, the applicant? 

 

  


	TechNova FRPA Review Report Final
	Appendix Tech Nova
	1- applicationform_rev
	2- interprovincial transfer form
	3- professional reference questionnaire
	4- Certification Board Policy (2018) (1)
	Certification Board Policy
	Index

	1.0  Mandate
	The Certification Board’s Composition, Terms of Reference and Operating Guidelines shall be in accordance with the Memorandum of Association and By-Laws of TechNova, the Society of Certified Engineering Technicians & Technologists of Nova Scotia.
	2.0 Introduction
	3.0 Certification Board Structure
	3.1 Duties of the Board Members
	The Alternate Secretary

	4.1 Certified Engineering/Applied Science Technologist
	4.2 Certified Technician
	4.3 Associate Technologist
	4.4 Associate Technician
	4.5 Technician Candidate
	4.6 Student Member
	5.0 Applications for Membership
	5.1 Duties of the Registrar’s Office
	6.0 ACADEMIC ASSESSMENT POLICY
	Appendix ‘A’
	CCTT Global Disciplines
	Appendix ‘B’
	Examination Policies
	B.0.6  Setting of Examinations



	5- technova by-laws
	6- Questions for Third Party Assessors (1)


	Location Address3: Dartmouth, NS   B3B 1T5
	Location Address: 202 Brownlow Avenue,   
	Location Address2: Unit #410   
	Surname: 
	Given name & initial: 
	R_Street: 
	R_City: 
	R_Postal Code: 
	R_Telephone: 
	B_Street: 
	B_City: 
	B_Postal Code: 
	B_Telephone: 
	B_Fax: 
	B_E-mail: 
	H_E-mail: 
	Date of Birth: 
	Radio Button1: Off
	Secondary School Name: 
	Secondary School Location: 
	Radio Button2: Off
	Secondary School -Year Diploma Granted: 
	P: 
	Secondary Institute 1: 
	Secondary Discipline & Option 1: 
	Secondary Institute 2: 
	Secondary Discipline & Option 2: 
	Secondary Institute 3: 
	Secondary Discipline & Option 3: 
	Secondary Institute 4: 
	Secondary Discipline & Option 4: 
	Secondary Institute 5: 
	Secondary Discipline & Option 5: 
	Secondary Years in Attendance 1: 
	Secondary Years in Attendance 2: 
	Secondary Years in Attendance 3: 
	Secondary Years in Attendance 4: 
	Secondary Years in Attendance 5: 

	Radio Button3: Off
	na: Non-Applicable
	PT Studies-Dates 1: 
	Radio Button4: no
	PT Studies-Dates 2: 
	Radio Button5: no
	PT Studies-Dates 3: 
	Radio Button6: no
	PT Studies-Dates 4: 
	Radio Button7: no
	PT Studies-Dates 5: 
	Radio Button8: no
	PT Studies-Dates 6: 
	Radio Button9: no
	PT Studies-Dates 7: 
	Radio Button10: no
	Present Employer: 
	Supervisor: 
	Present Employer Address: 
	Employer's Business: 
	Present Job Title: 
	Employed From: 
	Employed To: 
	Current employment job description: 
	Verification Name: 
	Verification Phone: 
	Verification Fax: 
	Radio Button11: Off
	PT Studies-School 1: 
	PT Studies-School 2: 
	PT Studies-School 3: 
	PT Studies-School 4: 
	PT Studies-School 5: 
	PT Studies-School 6: 
	PT Studies-School 7: 
	PT Studies-Location 1: 
	PT Studies-Location 2: 
	PT Studies-Location 3: 
	PT Studies-Location 4: 
	PT Studies-Location 5: 
	PT Studies-Location 6: 
	PT Studies-Location 7: 
	PT Studies-Subject 1: 
	PT Studies-Subject 2: 
	PT Studies-Subject 3: 
	PT Studies-Subject 4: 
	PT Studies-Subject 5: 
	PT Studies-Subject 6: 
	PT Studies-Subject 7: 
	PT Studies-Hours 1: 
	PT Studies-Hours 2: 
	PT Studies-Hours 3: 
	PT Studies-Hours 4: 
	PT Studies-Hours 5: 
	PT Studies-Hours 6: 
	PT Studies-Hours 7: 
	Previous Experience -Dates 1: 
	Previous Experience -Job Title 1: 
	Previous Experience -Supervisor's Name 1: 
	Previous Experience -Supervisor's Title 1: 
	Previous Experience -Employer 1: 
	Previous Experience-Job Description 1: 
	Previous Experience -Dates 2: 
	Previous Experience -Job Title 2: 
	Previous Experience -Supervisor's Name 2: 
	Previous Experience -Supervisor's Title 2: 
	Previous Experience -Employer 2: 
	Previous Experience-Job Description 2: 
	Previous Experience -Dates 3: 
	Previous Experience -Job Title 3: 
	Previous Experience -Supervisor's Name 3: 
	Previous Experience -Supervisor's Title 3: 
	Previous Experience -Employer 3: 
	Previous Experience-Job Description 3: 
	References - Name 1: 
	References - Street 1: 
	References - City 1: 
	References - Province 1: 
	References - Postal Code 1: 
	References - Phone 1: 
	References - Fax 1: 
	References - E-mail 1: 
	References - Name 2: 
	References - Street 2: 
	References - City 2: 
	References - Province 2: 
	References - Postal Code 2: 
	References - Phone 2: 
	References - Fax 2: 
	References - E-mail 2: 
	Additional Information: 


