Budget Template - Supporting Details
One Journey Initiative Program

Applicant Name:  


Title of Proposed Project:   
File Number:



	Cost Type

	Cost Category


	Cost Item


	Supporting Details for Proposed/
Negotiated Costs



	Program Delivery


	Salaries and Benefits
	Salaries

	

	
	
	MERC (includes benefits; CPP, EI, Vacation Pay) – eligible costs as per the Labour Standards Code.  Please provide breakdown by position as per above for all staff involved in the project.


	

	
	
	Health & Dental Benefits – provide breakdown by position; eligible cost is a maximum of 50% of benefit costs.

	

	
	
	Pension Benefit – provide breakdown by position; eligible cost is to a maximum of 50% of benefit costs.

	

	
	
	Professional Development – eligible expenses under this category are the fees for the delivery of the Essential Skills Component of the project.

	

	
	
	Travel -  includes all non-participant related travel for staff, board members and volunteers; eligible costs not to exceed provincial government rates - $.4415/km, meals $8.00 for breakfast, $15.00 for lunch and $20 for dinner. 

	


	Cost Type


	Cost Category


	Cost Item


	Supporting Details for Proposed/

Negotiated Costs



	
	Participant
	Training Allowance – indicate the number of individuals that will be participating in the project and the number of hours to be paid to them per week to a maximum of $8.60 per hour.

	

	
	
	Program Material - includes tools of the trade, books and anything the participant keeps at the end of the project.  Please provide details as to the number of participants, the list of items and the cost per item.


	

	
	
	Child Care – indicate the number of participants that will receive child care or dependent care and the rate per week (not to exceed $400 per month).

	

	
	
	Travel Costs – indicate the number of positions and the rate of travel that is to be paid on a weekly basis (not to exceed $150 per month).

	

	
	
	Incidental Supports – to a maximum of $7 per day or $150 per month.  Please provide details as to the types of incidental supports required, the number required and the cost per support.


	

	
	
	Graduation - expenses incurred for participant graduation from the program.  Please provide details.


	

	
	
	Other Participants Costs – costs related to exams, and other expenses linked to the process of credential recognition and achieving regulatory body requirements may be eligible.  Please provide details of what these items are, the cost per item and the number of participants that would receive these items.
	


	Cost Type


	Cost Category


	Cost Item


	Supporting Details for Proposed/

Negotiated Costs



	Operational


	Standard

	Recurring (heat, electricity, telephone, internet, photocopy lease, etc.) – please provide breakdown for each category.

	


	
	
	Professional Fees – IT/web maintenance, janitorial services, security and resource people.  Please provide details.
	

	
	
	Honoraria – guest speakers, etc.  Please provide details.
	

	
	
	Facility Lease/Rent - (includes applicable lease/rent costs for incremental space requirements specific to the project).

	

	
	
	Advertising \ Promotion - (includes advertising, promotion, signage).  Please provide details.
	

	
	
	Office Supplies – supplies used to run the day to day operations of the project such as stationery supplies, postage, etc. 


	

	
	
	Program Materials -   materials that will remain with the 

Project sponsor (e.g. Textbooks)
	

	
	
	Insurance - (Includes insurance costs incremental to this project).  Please provide details.  


	 

	
	
	Other Operational Costs – costs directly related to the operations of the project, incremental to organizational costs.  Please provide breakdown of costs.

 
	


	Cost Type


	Cost Category


	Cost Item


	Supporting Details for Proposed/

Negotiated Costs



	Administrative
	Administrative


	Administrative Inclusive - for administrative type costs which guide and enable effective program delivery and contribute to the success of the project which may include bank charges, book keeping, administrative staff costs up to a maximum of 15% of the total project costs.  Please provide breakdown.

	


In Kind Contributions: 

In-kind contributions are additional workplace contributions such as time release, training space, materials and supplies not included as part of the employers’ cash contribution.  

	In-Kind Contributions

	Category


	Item


	Supporting Details and Costs for In-Kind Contributions 
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