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Service Nova Scotia_
and Municipal Relations

Registry of Motor Vehicles . R . , R
' Application for Motor Vehicle Dealer’s License

To the Registry of Motor Vehicles, PO Box 1652, Halifax, Nova Scotia B3J 2Z3

In accordance with Section 53 of the Motor Vehicle Act of the Province of Nova Scotia the undersigned hereby applies for a Dealer’s License as

indicated below:

New (Cars, Trucks, Truck Tractors, Motor Homes) (]
Used (Cars, Trucks, Truck Tractors, Motor Homes) (m]
Sub Dealer (Cars, Trucks, Truck Tractors, Motor Homes, etc.) [}
Farm Equipment (Tractors and Related Machinery) 0
Misc. Equipment (Heavy Road Machinery, etc ) ]
Motorcycle and/or Motor Driven Cycles 0
Trailer (Recreational Vehicles) ]
Trailer (Commercial) O

Operation.

Above noted letter must include any supplemental location.

Applicants for Used Car Dealer’s License must attach one character and one business reference letter as to their ability to operate a used car business.
Attach verification from the city, town or municipality, verifying address for which license is applied for is zoned to permit a Motor Vehicle Dealer

For this purpose the following verified information is submitted for the year

1. Full name of applicant

(f partnerships or corporation state name of same)
2. Name under which applicant transacts business

(If not individual must be registered entity)
If individual, also state residence address

3. Principal place of business Phone #
(If leased - Copy of lease attached)

4. Description of premises for which license is applied for?

(a} Garage, Service and Repair Station

(b} Vehicle Capacity?

(¢} How many cars can be displayed at one time? Inside Outside

5. State if partnership, corporation or individual

(a) Date of formation of partnership or corporation

{b) Date of registration with Registrar of Joint Stock Companies

(Attach supporting d s issued by F

of Joint Stock Companies)

(c) Give names and address of co-partners or name and title of office and address of each corporate officer including master number or date of

birth.

6. Signatures and personal master numbers of signing officers:

PRINT NAME SIGNATURE MASTER NUMBER

App 7 (none other will be accepted on documents)
AEV 06/11

OVER




7. s applicant a qualified Motor Mechanic? Is a qualified Mechanic employed? or by Agreement
(As defined by the regulations)
(a) If applying for a New Vehicle Dealers License state the name and address of two mechanics. For Used Vehicle Dealer state name and address
of one mechanic.
() Name, address Mechanics License #
(i) Name, address Mechanics License #
(b) If mechanic is by agreement, signed agreement by mechanic must accompany application, indicating mechanic is available during the dealers
normal business hours at the principal place of business.
8. Is applicant an authorized dealer of a manufacturer or a sub-dealer?
(a) Name and address of manufacturer
(Attach certificate of franchise signed by manufacturer)
{b) Make of Vehicle
{c) In the case of a sub-dealer, state dealer represented
{Attach certificate of appointment signed by dealer)
9. Has the applicant applied for or been issued a Dealer’s License within the past five years?
If answer to the above is ‘YES' where was license held?
Name of Dealership
10. Which Finance Companies has applicant done business with during the last five years, give names, addresses and dates
11. Have you more than one place of business in the county for which the license is applied for? __ If so, a supplemental license is required for each.
State number required Locations
How many cars can be displayed outside at each supplemental location?
12. | hereby apply for the following:

New (Cars, Trucks, Truck Tractors, Motor Homes) License.

Used (Cars, Trucks, Truck Tractors, Motor Homes) License

Sub Dealer (Cars, Trucks, Truck Tractors, Motor Homes, etc.) License

Farm Equipment (Tractors and Related Machinery, etc.) License

Miscellaneous Equipment (Heavy Road Machinery, etc.} License

Motorcycle and/or Motor Driven Cycle License ........

Trailer (Recreational Vehicles) License

Trailer (Commercial) License

Supplemental License

PPN T Y ST ST P ST SN Y 7S

County License

State the Counties for which County Licenses are required.

All Counties Licence (includes all seventeen Counties)

Motorcycle and Motor Driven Cycle Plates

Dealers Number Plates

Books of Temporary Permit Numbers

Amount

P P P B H B

Initial Automotive Dealer Application Processing Fee (non-refundable)

TOTAL AMOUNT REMITTED . $

1, the undersigned, do solemnly declare that the above statements and answers to the questions are true.

Signed, and declared before me at

in the County of

Applicant Sign Here
on the day of 20

A ister or C iSSH of the Court of Nova Scotia




Transportation and Infrastructure Renewal Bus: 902-424-4010
Motor Vehicle Administration Section

E-mail: dealers@novascotia.ca
PO Box 1652 Halifax, 83J 223

Dealer Application Requirements / Checklist

1} Application for Motor Vehicle Dealer’s Licence
~ Completed application with notarized signature of applicant

2) Zoning Letter from the municipality dated within 6 months from the submission
date of the Motor Vehicle Dealer’'s Application. Must indicate that the advised
property is zoned for the display. sate and repair of motor vehicles.

Z Zoning Letter from the municipality

3) If the building |s leased . a copy of a valid lease agreement in business
applicant’'s name Lease must be for a minimum of six months and de scribe
the property and premise. If not leased. proof of property ownership is
required in either a deed or current property assessment

Z Lease agreement
or
Z Proof of property ownership

4) Statement of Insurance form must be provided if making application for Dealer plate
~— Completed Statement of Insurance form

5}) Sales of new Units « Dealership requires proof of 2 mechanics (see Section 7 of
Dealer Application) & Manufacturer's Certificate as to Authorized Dealer form for
each major product line the dealership sells

Z Proof of 2 mechanics
— Manufacture's Certficate as to Authorized Dealer form(s}

6} Sales of Used Units « Dealership requires proof of 1 mechanic or letter of
agreement with a mechanic stating he/sheis on an "on call” basis at the dealer's
established place of business (see Section 7 of Dealer Application)

Z Proof of 1 mechanic
or
Z Lefter of agreement with mechanic

7) Applicants for Used Car Dealer’s License must provide one character and

one business reference letter as to their ability to operate a used car
business

Z Personal letter of reference
— Business letter of reference

8) Proof of registration for company name. in good standing. with Registry of Joint
Stocks (Thisis not required for dealership in individuals personal name only }
Z Copy of the Regstry of Joint Stocks Certficate

9}  Applicable fees {see Dealer Schedule of Fees).
Z Cheque or money order

10) HST#
11) Dealer License Fees Required*
Automobile Dealer's License $133.25 for dealer*
Automotive Dealer Application Processing Fee $66.00 Processing fee *
Temporary Permit Book §211.75
Sub Dealer's License $133.25
County Licenses (for each county) $3.00
County Licenses (for all counties) $15.00
Supplemental License $33.10
Dealer's Plate $66.00
Motorcycle Dealer's Plate $26.10
Dealer License Fees (off-highway) Off-Highway
Dealer's License $33.10
Off-Highway Dealer's Application Processing Fee $66.00

Off-Highway Dealer's Plate $19.85




Revised July 1, 2013

The following contains a summary of the requirements to obtain a dealer's license in the Province of Nova Scotia. For
the actual expression of law, please refer to the Motor Vehicle Act (Section 53) and Regulations.

The policy is divided into 5 sections

Premises

Display of Vehicles and Required Space
Hours of Business

Tools & Equipment

Manpower

Premises:

The established place of business of a new car dealer or used car dealer shall be located in a permanently enclosed
building(s) which:

Is in good repair;
Is free of obstructions or materials not related to display, repair or sale of vehicles and other related items;
Has a source of heat;

Is owned or leased by the dealer for the purpose of displaying, repairing, buying and selling vehicles and other
related vehicles items;

Display of Vehicles and Required Space.

Display Area:

The display area must be located at the established place of business;

The display area for a new car dealer and sub-dealer shall contain not less than 150 square meters (1600 square
feet) of outside parking used exclusively for the display of vehicles offered for sale;

The display area for a used car dealers license shall contain not less than 75 square meters (800 square feet) of
outside parking used exclusively for the sale of vehicles offered for sale;

The display area for a motorcycle dealer and sub- dealer shall contain not less than 13 square meters( 144
square feet) of outside parking used exclusively for the display of motorcycles offered for sale;




e The display area shall be kept free from debris, hazards and unrelated materials

Service Repair Area:

e The service and repair area for a new car dealer, used car dealer and sub-dealer shall contain not less than 24'x
24' (576 sq/ft,53.5 sq/m) of inside unobstructed

e The service and repair area for a motorcycle dealer shall contain not less than 13 square meters of inside

unobstructed space used exclusively for the repair of motorcycles offered for sale;

e The service and repair area for trailer dealers shall contain enough inside

= un-obstructed space used exclusively for the repair of at least one of the types and size trailers
being offered for sale

Other Areas:

e Any outside surface of the display area shall be graded and shall be kept plowed in winter to allow in all weather
and all seasons display of vehicles being offered for sale;

e Supplemental locations are permitted within the same county but must be reported to the Registry of Motor
Vehicles for the appropriate license to be issued and cannot be used in part or whole to obtain the required

outside display area at the established place of business

e Hours of Business

e Open during a minimum of 30 hours per week consisting of at least five (5) six hour days. Seasonal dealers are
exempt (i.e. Boat trailers, motorcycle and recreational vehicle dealers).

e The hours of business shall be posted and clearly visible on the exterior or through a window of

the building identified as the established place of business; and the hours of business shall be
between 6:00 am and 9:00 pm.

Tools and Equipment:

e The established place of business must be equipped with the following tools and equipment at all times;

e Air compressor - must be a minimum of one horsepower with a storage tank
e suitable to operate air tools, such as tire changers and impact guns;

e Floorjack - must be a minimum of one and a half (1 Yz) tons and be capable of
e lifting the type of vehicle being offered for sale;

e Axle stands - must have a minimum of two, capable of supporting the type of
¢ vehicle being offered for sale,

e Bench vise - must be a minimum of 6 inches

e Welding Equipment-i.e. Mig, stick, oxy-acet.




e Grease gun with grease - manual or air operated
e Battery charger

e Other tools and equipment - tools that are adequate to make mechanical and electrical repairs to vehicles that
are being offered for sale

e NOTE: Motorcycle dealers are not required to be equipped with a floor jack, axle stands or welding equipment

Manpower:

e For the purpose of this policy, "qualified mechanic' means someone who is certified under the Apprenticeship
and Trades Qualification Act and Regulations to do work classified as motor vehicle repair work (mechanical).

e Every new car dealer shall provide and maintain at least two (2) qualified mechanics during normal business
hours at the dealers established place of business to service and repair vehicles sold by the dealer;

e Every used car dealer shall make available one (1) qualified mechanic during normal business hours at the
dealers established place of business to service and repair vehicles sold by the dealer;

e Every sub- dealer shall make available one (1) qualified mechanic during normal business hours at the dealers
established place of business to service and repair vehicles sold by the dealer;

e Every motorcycle dealer shall provide one (1) qualified mechanic during normal business hours at the dealers
established place of business to service and repair motorcycles sold by the dealer

e NOTE: All mechanics must complete a report stating their qualifications and present to the compliance officer
for credential verification, a copy of their certification during the dealerships premise inspection.
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- NOVF S&)TIA

Service Nova Scotia and Municipal Relations PO fux 1652

Service Delivery Hallax, Nwaws'co 2“5 WWW.gov.ns.ca

Form 88

MECHANIC’S REPORT

(Supplement to Dealer’s Premises Inspection Report)

NAME

ADDRESS

1 certify that 1

hold a valid Motor Vehicle Repair (Mechanical) Certificate Number

have years experience as an automotive mechanic.

I am working on a full time basis for dealer:

NAME

ADDRESS

1 am working on a call basis and my services are available during the established
business hours for dealer:

NAME

ADDRESS

DATE ' SIGNATURE

INSPECTOR




Dealer Licence Fee Schedule

Automobile Dealer’s Licence

Automotive Dealer Application Processing Fee
Temporary Permit Book

Sub Dealer’s Licence

County Licences (for each county)

County Licences (for all counties)
Supplemental licence

Dealer’s Plate

Motorcycle Dealer’s Plate

Off-Highway Dealers Licence
Off-Highway Dealer Application Processing Fee

Off-Highway Dealer’s Plate

Motor Vehicle Testing Station Licence (all types)
Administration Fee
Official Inspection Tester’s Licence

Replacement Inspection Tester’s Licence
Vehicle Inspection Sticker Book

Inspection Approval Sticker Books (Incl HST)
Vehicle Inspection Fee Schedule

(1) Vehicle with single rear axle designed for 2 wheels, including passenger car, station wagon,
truck or motorized home

(2) Motorcycle or motor-driven cycle

(3) Truck or truck tractor, bus or motorized home with hydraulic brakes and single rear axle
designed for 4 wheels (4500 kg or less)

(4) Truck or truck tractor, bus or motorized home (over 4500 kg)

(5) Trailer or semi-trailer not equipped with brakes (4500 kg or less)

(6) Trailer or semi-trailer equipped with electric or surge hydraulic brakes (4500 kg or less)

(7) Trailer or semi-trailer with registered weight of over 4500 kg

$133.25
$66.00
$211.75
$133.25
$3.00
$15.00
$33.10
$66.00

$26.10

$33.10
$66.00

$19.85

$133.25
$62.40
$11.70

$5.80

$101.20

$29.15
$16.35
$40.85

$98.00

$16.40
$22.35 (1 axel)
plus $11.45 for

additionnel axel

$40.85



Passenger Fee Schedule

Registered Weight 2 Years
1000 kg and less $143.30
1001 kg to 1500 kg $176.90
1501 kg to 3200 kg $221.70
Motorcycle Fee Schedule
Registered Weight Jan. 1 - Dec. 31
All Weights $46.10
Motor Driven-Cycle Fee Schedule
| Registered Weight Jan. 1 - Dec. 31
All Weights $19.85
Camper Fee Schedule
| Registered Weight | 1 Year
1500 kg and less $88.45
1501 kg to 3200 kg $110.85
3201 kg to 4100 kg $138.25
4101 kg to 5000 kg $166.95

5001 kg and over: Refer to Flexible Registration fee chart

Antique Fee Schedule

Registered Weight | Jan. 1 - Dec. 31
5000 kg and less | $19.85
Off Highway Fee Schedule
| Registered Weight | Jan. 1 - Dec. 31 | Infrastructure Fund Fee
All Weights ‘ $13.20 | $40.00
Light & Medium Commercial Fee Schedule
| Registered Weight | 2 Years
1500 kg and less $176.90

1501 kg to 3200 kg $221.70
3201 kg to 4100 kg $276.50
4101 kg to 5000 kg $333.90

5001 kg and over: Refer to Flexible Registration fee chart

Bus Fee Schedule

Registered Weight 1 Year

1500 kg and less $88.45
1501 kg to 3200 kg $110.85
3201 kg to 4100 kg $138.25
4101 kg to 5000 kg $166.95

5001 kg and over: Refer to Flexible Registration fee chart



https://novascotia.ca/sns/pdf/ans-intra-provincial-flexible-registration-fee-chart-for-heavy-commercial-motor-vehicles-2015.pdf
https://novascotia.ca/sns/pdf/ans-intra-provincial-flexible-registration-fee-chart-for-heavy-commercial-motor-vehicles-2015.pdf
https://novascotia.ca/sns/pdf/ans-intra-provincial-flexible-registration-fee-chart-for-heavy-commercial-motor-vehicles-2015.pdf

Trailer Fee Schedule

Initial Payment Initial Payment
July 1 Oct. 1
Registered Weight 100% 60% 35%
1500 kg and less $46.10 NA NA
1501 kg to 3200 kg $110.85 $67.00 $39.00
3201 kg to 4100 kg $138.25 $83.00 $48.00
4101 kg to 5000 kg $166.95 $100.00 $58.00
5001 kg and over: Refer to Heavy Commercial fee chart
Semi-Trailer Fee Schedule
. . Initial
Registered Weight (Valid to 2014) Renewal
26000 kg and less $46.10 $0.00
Farm Tractor Fee Schedule
Registered Weight | Permanent
18000 kg and less ‘ $26.10
Fire Truck Fee Schedule
Registered Weight Jan. 1 - Dec. 31
50000 kg and less $33.10
Miscellaneous Equipment Fee Schedule
| Registered Weight Jan. 1 - Dec. 31
All Weights $46.10
Farm / Fisherman Truck Fee Schedule
| Registered Weight | Jan. 1 - Dec. 31

62500 kg and less: Refer to Farm Truck and Commercial Fisherman Truck fee schedule

Service Truck / Hearse / Ambulance - Nominal fee Schedule

Registered Weight | Jan. 1 - Dec. 31
All Weights | $46.10
Other - Nominal Fee Schedule
. . 1 Year or
Registered Weight 2 Years Jan. 1 - Dec. 31
All Weights $66.20 $33.10
Restricted Group Search & Rescue / Firefighter
Registered Weight | Jan. 1 - Dec. 31
All Weights | $0.00
Personalized Passenger / Light Commercial Fee Schedule
. . 1 Year
Registered Weight Incl Maintenance fee + HST ($30.05)
1000 kg and less $101.70
1001 kg to 1500 kg $118.50

1501 kg to 3200 kg

$140.90



https://novascotia.ca/sns/pdf/ans-heavy-commercial-fee-chart-2013.pdf
https://novascotia.ca/sns/pdf/ans-farm-truck-and-commercial-fisherman-truck-fee-schedule-2015.pdf

1 Year

Registered Weight Incl Maintenance fee + HST ($30.05)

3201 kg to 4100 kg $168.30

4101 kg to 5000 kg $197.00
Personalized Motorcycle fee Schedule

Registered Weight Incl Maintenance foo + HST ($30.05)

All Weights $76.15
Volunteer Firefighter / Ground Search & Rescue
Registered Weight | 2 Years
5000 kg and less | $0.00
Transporter Plates
Registered Weight | Jan. 1 - Dec. 31
All Weights | $66.00

Miscellaneous
Certificate of Registration $13.20
Replacement Certificate of Registration $13.20
Initial Off-Highway Certificate of Registration $39.80
Transfer of Off-Highway Certificate of Registration $13.20
Replacement Off-Highway Certificate of Registration $13.20
Replacement Licence Plate (1 plate) $5.80
Replacement Licence Plates (2 plates) $11.60
Replacement Re-validation Sticker(s) $2.30
Replacement Vehicle Permit $13.20
In-Transit Permit $13.20
Temporary Permit $13.20
Commercial Carrier Registration Fee $66.00
Administration Fee for Initial Veteran’s Plate $5.80
Administration Fee for Initial Conservation Plate $26.10
Replacement Fee for Conservation Plate $26.10
Conservation Fund Fee $60.50
Acadian Flag Fund Fee $50.00
Buy Local Fund Fee $50.00




Assigned VIN/Serial Number $2.30
Dishonored/NSF Charge (within 30 days) $17.50
Dishonored/NSF Charge (after 30 days) $35.00
Driver’s Abstract / Accident Report $18.65

Search of Department Records

$13.20
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